Meeting Minutes 
Meeting Details
	Meeting called
	4/2/2022

	Date of meeting
	9/2/2022

	Time of meeting
	2:00 pm

	Location of meeting
	Online – Microsoft teams


Meeting Participants
	Facilitator
	Noreen Abu-Obeid

	Note-taker
	Noreen Abu-Obeid

	Attendees
	Noreen Abu-Obeid, Archie Tect, Struct Eng, Mech Any, Ele Tric, Plum Dring, Spec Ng


Agenda Item 1 – Confirmation of the currency of Plans, Specifications and Amendments for 007 James Bond street, ABC
	Discussion with Architect on the Architectural plans
	The date of the amendments specified on the plans for the following:
Alterations in drawings made on 21/01/22
Foyer: Revision to stairs on 31/1/22
Laundry and study: Revision to Laundry and study on 31/1/22
TV Cabinetry: Revision to TV Cabinetry design on 31/1/22
Kitchen: Bench return revision on 31/1/22
Bedroom:  Removal of bedroom window on 23/1/22, Revision to wardrobe height on 31/1/22
It was confirmed the specified amendments are the most recent ones and nil thereafter except for schedule amendments of 7/2/22
All the above relevant amendments specified have been incorporated into the plan now and confirmation on the currency of the amendments is confirmed
These were finalized on 4/2/22 and the current plans under discussion today is dated 4/2/22


	Discussion with Structural designers on the Structural plans
	The date of the amendments specified on the plans for the following:
Alterations in drawings made on 21/01/22
Foyer: Revision to stairs on 31/1/22
Bedroom:  Removal of bedroom window on 23/1/22, Revision to wardrobe height on 31/1/22
It was confirmed the specified amendments are the most recent ones and nil thereafter except for schedule amendments of 7/2/22
All the amendments specified have been incorporated into the plan now and confirmation on the currency of the amendments is confirmed
These were finalized on 4/2/22 and the current plans under discussion today is dated 4/2/22


	Discussion with Mechanical Engineer on the Mechanical plans
	Nil changes for discussion were confirmed



	Discussion with Electrical Engineers on the Electrical plans
	Nil changes for discussion were confirmed

	Discussion with Plumbing Engineers on the Plumbing and Drainage plans
	The date of the amendments specified on the plans for the following:
Alterations in drawings made on 21/01/22
Kitchen: Zip Tap reposition
It was confirmed the specified amendments are the most recent ones and nil thereafter except for schedule amendments of 7/2/22
All the amendments specified have been incorporated into the plan now and confirmation on the currency of the amendments is confirmed
These were finalized on 4/2/22 and the current plans under discussion today is dated 4/2/22


	Discussion with developer of specifications for verifying of specifications
	The date of the amendments specified on the plans for the following:
Prelim items for costing on 21/1/22
Inclusion of Fans and Zip tap on 23/1/22
Main bath: Tile size revised from 97x97 to 120 x140mm on 7/2/2022
Ensuite: Tile size revised from 97x97 to 120 x140mm on 7/2/2022
It was confirmed the specified amendments are the most recent ones and nil thereafter except for schedule amendments of 7/2/22
All the amendments specified have been incorporated into the plan now and confirmation on the currency of the amendments is confirmed for the affected areas
These were finalized on 7/2/22 and the current plans under discussion today is dated 7/2/22




General Discussion
	Conclusion
	All relevant parties involved in the discussion verify the currency of the plans and amendments and the final drawing being that dated 4/2/22 and incorporation of the specifications in the relevant areas of the drawing as undertaken on 7/2/22

	Any Other Business
	          Nil


Action Items
	Action Item
	Assigned
	Due Date

	Obtain the updated final drawing of entire plan showing currency of 7/2/2022 after all the above including specifications have been amended correctly in all drawings.
	Archie Tect
	12/2/2022
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