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	MEMO


TO:	ALL STAFF
FROM:	LYN DALTON
	RESORT MANAGER
DATE:	25 FEBRUARY 2015
SUBJECT:	10TH BIRTHDAY CELEBRATIONS 
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ABN: 55 444 777 000

PO Box 555
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Phone: 07 3432 0000
Fax: 07 3432 0001
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www.extremetravel.com.au





Our resort will be celebrating its 10th year of business in a few months. The management team wishes to celebrate this event by holding a number of activities. An evening’s entertainment for past and present employees is being planned. If any employees have photographs which they would be prepared to lend for this evening could they please leave them in my office. Great care will be taken to ensure that the photos are returned undamaged, and to assist in their return could all photos be marked on the back with the name and address of the owner. 
In conjunction with this we are also planning an exhibition of photographs showing any event relevant to the resorts history.
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