


Workplace Safety Plan Template
	Project name
	 Granny flat    

	Prepared by
	  Dawn Construction   

	Date completed
	  23/05/23   


Work Health and Safety Arrangements
	Purpose
	 To build a safe and health work station    

	Statement of commitment
	 the overall purpose, goal or commitment in order to achieve a safe and productive workplace    



	Responsibilities

	PCBU
	   ensure the health and safety of workers' and other persons in the workplace   

	Officer
	   General duties requirements  

	Worker
	take reasonable care for your health and safety in the workplace.
take reasonable care for the health and safety of others who may be affected by what you do or don't do.
follow any reasonable health and safety instructions from your employer  

	HSR
	  undertake workplace inspections.
review the circumstances of workplace incidents.
accompany a WHSQ inspector during an inspection.
represent the work group in health and safety matters.   





Consultation and Participation Arrangements
	Procedures for identifying personnel that must be involved

	     meeting and email     

	Procedures for identifying and approving resources required for WHS obligations

	 make an emergency plan, including an effective response to emergencies.
test the plan.
maintain the plan so that it's always effective.
arrange training for workers on the emergency plan and the procedures in it.
implement the plan in an emergency and follow emergency services' instructions.    

	Procedures for developing and implementing WHS programs

	  Step 1: Inform your workers about WHS Policies. ...
Step 2: Implement and monitor collaborations to manage WHS policies. ...
Step 3: Provide WHS Training and monitor its procedures. ...
Step 4: Implement procedures for Hazard Identification, Risk Assessment and Risk Control. ...
Step 5: Maintain and update WHS Records.   





Risk Management Arrangements
	Hazard identification

	Procedures
heavy duty hgh cran macshine use in work site   

	Required tools
  signage and qualification operator   

	Risk assessment

	Procedures
 overview whole project   

	Required tools
  meetings and specific site meeting   

	Control measure implementation

	Procedures
  qualification training and  emergency plan    

	Required tools
[bookmark: _GoBack]  hard copy    





Training and Induction
	Training

	Procedures
   Ensure Training is Appropriate to the Audience  

	Required tools
   signage  

	Safety topics to be covered
  WHs and HSR 

	Importance of safety awareness as related to topics
  Ensure Workers Carry Out Safe Work Practices   




	Induction

	Procedures
   Conduct a survey at the end of the educational program.  

	Required tools
  assessment   

	Safety topics to be covered
  WHS and HSR,PPE   

	Importance of safety awareness as related to topics
  Monitor work performance and frequency of incidents after training   





Incident response
	Procedures

	  emergency producers   

	Required documentation

	  worker and visitor attend the worksite   

	Reporting requirements

	 identification of worker time and location    


WHS Recordkeeping
	Procedures

	  First Aid in the Workplace.
Hazard/Incident Reporting and Investigation.
Induction and Training.   

	Required records

	  Health and safety policies and procedures.
Standard operating procedures.
Organisational code of conduct.
Training and induction records.
Register of Injuries.   



End of Workplace Safety Plan Template
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