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SITE HSEQ TOOLBOX TALK 
 

Project: USQ Springfield Job No.: USQ0204 Date: 17.12.22 

Facilitator: Taylah Cubis   Time: 07.00 

 

Agenda 

1. Incidents/Non-Compliances/Hazards identified in log from previous week. 
2. Actions from previous weeks toolbox talk. 
3. Activities for the week. 
4. Site issues raised and corrective actions required e.g., Safety, Quality, and Environmental. 
5. Changes to site e.g. work environment, processes and practices, purchasing decisions, scaffold 

removal, access, amenities etc. 
6. GENERAL e.g. sun protection, dehydration, PPE etc 

 

  

 Site issues to be considered (place a tick in relevant boxes) 

Access  Scaffold  Deliveries  Cranage  

House Keeping  Manual Handling  Work at Heights  Concrete pumping  

Haz Subs Use  Eye Protection  Hard Hats  Hi Vis  

Excavation Permits  Hot Works Permits  Roof Access Permits  
Protection of 
installed items 

 

Trenches  Excavations  Silt barriers  Barricades  

SWMS  Electrical  Ladders  Other  

1.0  Actions from Last Meeting   

    

2.0 HSEQ Incidents or Near Misses   

 

Incident last week: Worker was removing roof sheets. The 

previous sheet was loose which made the worker lose their 

footing, slipping and contacting their right hand on the 

edge of the roof sheet. 

Laceration to the right thumb. 6 sutures were given, and 

antibiotics prescribed.  

Worker failed to wear correct PPE (gloves) whilst doing 

demolition works. SWMS outlined that gloves are supposed 

to be worn. 

T Cubis 17.12.22 

3.0 Review of General Safety   

 Review SWMS and Resigned by all team members 
ALL team 

members 
17.12.22 

Pre-Start finishing Time: 07.30  
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