Email sent to the below Contractors: **and refer to attachment as doc provided in WPA Task 3.1

	CONTRACTOR/SUPPLIER
	CONTACT DETAILS

	Builder
	0123

	Carpenter
	1456

	Electrician
	0789

	Plumber
	0456

	Tiler
	1234




From: nao@knightscbi.com
To: con@contractor.com
Date: 15/02/2023   Time: 10:00am
Subject: Construction Contractor

Dear Con
I am writing to confirm our agreement regarding labour availability as per our contract. As you know, we have signed a contract for your services as a contractor for the residential construction project.
According to the terms of our contract, you have committed to provide a certain number of labour hours per week, and I am pleased to confirm that you have met your obligations so far. 
I want to take this opportunity to express my appreciation for your efforts and hard work. Your professionalism and dedication to the project have been impressive, and we are confident that we will complete the project successfully with your continued support.
Please let me know if there are any changes to your labour availability or if you have any concerns regarding the project by confirming the labour requirements and the contractor specifications.
We value your input and feedback, and we are committed to ensuring that our partnership remains strong.
Thank you and I look forward to continuing working with you.

Kind regards


NAO
Noreen Abu-Obeid
Cost Estimator/Contract Administrator
Mob: 0415818248
nao@knightscbi.com
Postal Address: Knights CBI, 123 Mystreet, Myland, QLD
Telephone 1234567
(LOGO)



Email Received from Contractor:


From: con@contractor.com
To: nao@knightscbi.com
Date: 18/02/2023   Time: 3:00pm
Subject: Construction Contractor 

Hi Noreen
We are pleased to accept the contract for the residential construction project, as offered by your company. We appreciate the opportunity to work with your team on this exciting project.
We would like to confirm our commitment to delivering high-quality work on time and within budget, and to meeting all the project requirements and specifications. We believe that our experience, expertise, and dedication to excellence will enable us to contribute positively to the success of the project.
We will be reaching out to you shortly to schedule a kick-off meeting to discuss the project's timeline, scope, and other essential details. We will also ensure that we maintain regular communication with your team throughout the project's duration to provide progress updates and to address any concerns or issues that may arise.
We are excited to be a part of this project and look forward to working with your team.
Thank you for entrusting us with this opportunity.

Kind regards


Con
Contractor


