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[bookmark: _Toc443571346]Third Party Observations/Demonstrations
	Learner’s name
	

	Assessor’s name
	

	Unit of Competence
(Code and Title)
	CHCECE016: Establish and maintain a safe and healthy environment for children

	Assessment
	Third party

	Due date of assessment
	

	Third party’s name
	

	Third party’s position
	

	Third party’s relation to learner
	

	Name of workplace
	

	Third party’s telephone and email
	





[bookmark: _Toc443310635][bookmark: _Toc443571347]Part 1 – Preliminary questions for the third party
	What is your relationship to the learner?
	

	How long have you worked with the learner?

	

	How closely do you work with the learner in the area being assessed?

	

	What is your technical experience and/or qualification (s) in the area being assessed? (Include any assessment or training qualifications.)

	

	In your opinion, does the learner:
· Perform tasks to the industry standards?
· Manage job tasks effectively?
· Implement safe working practices?
· Solve problems on the job?	
· Work well with others?	
· Adapt to new tasks?	
· Adapt to unusual or non-routine situations?
	


        (Please circle yes or no)
Do you understand which evidence/tasks the learner has			Yes		No
provided/performed that you are required to comment on?

Has the assessor explained the purpose of the learner’s				Yes 		No
assessment?

Are you aware that the learner will see a copy of this form?			Yes 		No

Are you willing to be contacted should further verification of this		Yes 		No
statement be required?


[bookmark: _Toc443310636][bookmark: _Toc443571348]Part 2 – Main questions for the third party
Please indicate the type of evidence the learner has provided you with for each criteria:
· Direct – such as an observation of workplace performance by an assessor
· Indirect – such as a portfolio of evidence
· Supplementary – such as supervisor reports.
Please indicate if your observations were real-time (in the workplace) or simulated (demonstrations in a simulated environment).
Please provide your response, based on your observation (direct/indirect/supplementary) in the area marked below – attach an additional sheet(s) if required. In responding, please make sure to specify the manner of observation and address the following, to the extent appropriate:
· What did the learner do?
· When did s/he do it?
· When or over what period of time did s/he do it?
· How did s/he do it?
· What was the outcome?
Remember, as a third party, your information should be purely factual and not represent your opinion on the learner’s competency.


[bookmark: _Toc443310637][bookmark: _Toc443571349]Third party observation
	Tasks 
	Third party response based on observation (direct/indirect/supplementary – please indicate)

	1. Discuss individual children’s health requirements and routines with families at enrolment and then on a regular basis
The learner should:
· Communicate with child’s family to collect information out:
· health requirements (e.g. allergies, disabilities, medical conditions)
· routines.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:






	2. Ensure that any concerns or questions about a child’s health needs are conveyed to their family
The learner should:
· Raise concerns or questions about child’s health with family. These may relate to:
· nourishment
· allergies
· medication.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:






	3. Consult with relevant authorities to ensure that health information is current
The learner should:
· Communicate with relevant authorities to confirm health information. Authorities may include:
· health professionals
· Department of Health
· GPs.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	4. Ensure that individual medical management plans for children with a specific health care need are in place and readily available at the service
The learner should:
· Confirm existence and standard of medical management plans for children.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	5. Ensure that groupings of children are configured to provide for each child’s comfort and to minimise the risk of overcrowding
The learner should:
· Configure groups to children’s needs. These may include:
· overcrowding
· safety
· personality.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	6. Make sure physical spaces are available for children to engage in rest and quiet activities
The learner should:
· Research and comply with requirements for physical spaces for children. These may include: 
· organisational
· legislative.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	7. Offer a range of active and restful experiences to children and support them to make appropriate decisions regarding participation
The learner should:
· Schedule appropriate active and restful experiences for children
· Support decisions regarding participation.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	8. Ensure that the service accesses information on current hygiene practices
The learner should:
· Access current hygiene information from an appropriate source.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	9. Maintain written procedures and schedules to ensure a regular regime of washing children’s toys and equipment
The learner should:
· Complete schedules of washing toys/equipment.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	10. Provide families with information and support that helps them to follow the service’s hygiene procedures
The learner should:
· Communicate hygiene information to families. This could be done by:
· verbal communication
· written information
· digital technology.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	11. Ensure that information about correct hand washing procedures are displayed in relevant areas of the service
The learner should:
· Check necessary information is displayed near toilets and kitchens.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	12. Configure groupings of children to minimise the risk of illness and injuries
The learner should:
· Configure groups to children’s needs. These may include:
· age-appropriate toys
· ability to explore environment
· illnesses. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	13. Source information about recognised health and safety guidelines
The learner should:
· Source relevant information. This could be from:
· National Quality Frameworks
· local or national health and safety organisations. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	14. Ensure that service procedures are followed, in relation to notifying families of illness or injuries that affect children while in education and care
The learner should:
· Carry out procedures relating to illnesses. This may include:
· notifying families of illness or injury
· advising families of infectious disease
· providing information related to infectious disease. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	15. Advise families and public health authorities where necessary of cases of infectious diseases at the service and provide them with relevant information
The learner should:
· Carry out procedures relating to illnesses. This may include:
· notifying families of illness or injury
· advising families of infectious disease
· providing information related to infectious disease. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	16. Ensure current records of children’s immunisation status are up-to-date and a procedure is in place to maintain the currency
The learner should:
· Update children’s immunisation records
· Develop procedures to obtain current immunisation records.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	17. Provide information to families and educators about child and adult immunisation recommendations
The learner should:
· Provide information to families about immunisation recommendations. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	18. Arrange equipment, furniture and activities to ensure effective supervision while also allowing children to access private and quiet spaces
The learner should:
· Arrange furniture in a suitable manner. They should consider:
· quiet and private areas
· hazards that are minimised
· size and layout of furniture.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	19. Ensure new or relief educators are informed of supervision arrangements and of what they are required to do in relation to supervising children
The learner should:
· Develop systems to inform new or relief educators of arrangements. These may include:
· medical issues and responses
· activities and schedules
· eating and toilet requirements.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	20. Undertake a risk assessment for each excursion including implications for supervision
The learner should:
· Undertake a risk assessment for an excursion. This may include:
· hazards
· transport
· changes in duties. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	21. Ensure safety checks are consistently implemented and action is taken as a result of the checks
The learner should:
· Develop systems to ensure safety checks are implemented
· Develop systems to ensure action is taken following checks.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	22. Check risk minimisation plans are in place for children enrolled at the service who have a specific health care need, allergy or relevant medical condition
The learner should:
· Ensure risk minimisation plans are in place where required
· Create a risk minimisation plan if necessary.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	23. Ensure simple warning signs are located where potentially dangerous products are stored
The learner should:
· Identify simple warning signs commonly used in childcare. This may include:
· chemicals
· heat
· slippery floor
· Check whether signs are adequately used in childcare locations and make changes if not.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	24. Confirm safety of any drinks, food and cooking utensils and appliances used as part of the program
The learner should:
· Confirm safety of relevant food, drink and equipment. This may include:
· cleaning schedule
· lack of contamination
· storage away from children.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	25. Ensure that basic training and testing on how to move and fit car seats, restraints and booster seats (applicable to the age of relevant child) is available to all educators
The learner should:
· Ensure that training on car seats is available. This may include:
· researching local training providers
· acquiring funds from organisation
· determining type and extent of training required.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	26. [bookmark: _Toc443310638]Keep records of pest/vermin inspections and/or eradications
The learner should:
· Keep records of pest/vermin control. This may include:
· previous inspections and their results
· eradication attempts, use of pesticides and the results
· current infestations. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	27. Develop and maintain a written process for monitoring who enters and leaves the premises at all times
The learner should:
· Develop a written process for monitoring visitors if not already include. This may include:
· name of parent and child
· arrival/departure time and date
· Use the written process consistently. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	28. Provide detailed information to families regarding any excursion being undertaken
The learner should:
· Provide excursion information to families. This may include:
· dates, times and schedules
· destination and transport
· potential hazards and safety precautions. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	29. Ensure emergency procedures are displayed prominently throughout the premises
The learner should:
· Display emergency procedures and other relevant information where required in premises. These may include:
· fire evacuation
· first aid.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	30. Make certain that all educators have ready access to a phone or similar means of communication
The learner should:
· Ensure phone or communication access for all educators.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	31. Ensure emergency numbers are located near telephones
The learner should:
· Display relevant emergency numbers. These may include:
· emergency services (e.g. police, fire, ambulance)
· family and guardians.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	32. Communicate information to families about the service’s emergency procedures and incident management plans
The learner should:
· Communicate emergency procedure/incident management information to families. These may include:
· what the procedures are
· when they will need to be used
· what incident management plans are.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	33. Discuss and practise emergency drills with children, educators and any other people on the premises
The learner should:
· Make children and others aware of emergency drills through discussion 
· Carry out emergency drills and test equipment.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	34. Ensure that emergency equipment is available and tested and staff are trained in the use of it
The learner should:
· Carry out emergency drills and test equipment
· Ensure staff training for emergency drills is at necessary level.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	35. Maintain a portable record of children’s emergency contacts in case of emergencies
The learner should:
· Ensure children’s emergency contact information is recorded portably. This could be on a:
· phone book
· sheet of paper
· phone or laptop.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	36. Established and maintained an environment that is safe and healthy for children in at least once service, including:
· Communicating hazards and safety issues to appropriate persons within the service
· Coordinating emergency responses including evacuation plans
· Planning and coordinating supervision of children 
· Promoting and monitoring safety practices, including administration of medicines and safe handling of food 
· Coordinating appropriate procedures for handling infections and illnesses, including communicating with families
· Enacting strategies to support children to take increasing responsibility for their own health and physical wellbeing.
The learner should:
· Communicate hazards and safety issues to appropriate persons within the service
· Coordinate emergency responses including evacuation plans
· Plan and coordinate supervision of children 
· Promote and monitor safety practices, including administration of medicines and safe handling of food 
· Coordinate appropriate procedures for handling infections and illnesses, including communicating with families
· Enact strategies to support children to take increasing responsibility for their own health and physical wellbeing.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	37. Reading 
The learner should:
· Interpret and apply relevant legislative and regulatory requirements, including National Quality Standards, required for ensuring safety in a service.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:












[bookmark: _Toc443571350]Third party declaration
To the best of my knowledge and belief, and after making diligent enquiries where relevant, I declare that I the contents of this Third Party Report are true, correct and complete and represent my views. I have not colluded with the learner and have not discussed my responses to the Third Party Report with the learner or anyone acting on behalf of the learner.
Third party’s name:	_______________________________________________________
Third party’s signature:	_______________________________________________________
Date:			_______________________________________________________


[bookmark: _Toc443488395][bookmark: _Toc443571351][bookmark: _Toc443314908][bookmark: _Toc443310641]Assessor’s third party checklist
This should be used by the trainer/assessor to document that observations/demonstrations carried out by the third party are satisfactory, as relevant to the performance criteria of this unit. Indicate in the table below if the learner is deemed satisfactory (S) or not satisfactory (NS) in the observations or if reassessment is required.
	Learner’s name
	

	Assessor’s name
	

	Unit of Competence
(Code and Title)
	

	Date(s) of assessment
	

	Have the third party observations been carried out correctly and successfully?
	    Yes         No
    (Please circle)

	Has the third party covered all relevant criteria in their observations?
	    Yes         No
    (Please circle)

	Comments

	Provide your comments here:










	The learner’s performance was:
	Not yet satisfactory
	Satisfactory

	If not yet satisfactory, date for reassessment:
	

	Learner’s signature
	

	Assessor’s signature
	


[bookmark: _Toc443571352]


Assessor Observations/Demonstrations
[bookmark: _Toc443314909][bookmark: _Toc443571353]Assessor observation
	Tasks 
	[bookmark: _GoBack]Observer response based on observation (direct/indirect/supplementary – please indicate)

	1. Discuss individual children’s health requirements and routines with families at enrolment and then on a regular basis
The learner should:
· Communicate with child’s family to collect information out:
· health requirements (e.g. allergies, disabilities, medical conditions)
· routines.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:






	2. Ensure that any concerns or questions about a child’s health needs are conveyed to their family
The learner should:
· Raise concerns or questions about child’s health with family. These may relate to:
· nourishment
· allergies
· medication.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:




	3. Consult with relevant authorities to ensure that health information is current
The learner should:
· Communicate with relevant authorities to confirm health information. Authorities may include:
· health professionals
· Department of Health
· GPs.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	4. Ensure that individual medical management plans for children with a specific health care need are in place and readily available at the service
The learner should:
· Confirm existence and standard of medical management plans for children.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	5. Ensure that groupings of children are configured to provide for each child’s comfort and to minimise the risk of overcrowding
The learner should:
· Configure groups to children’s needs. These may include:
· overcrowding
· safety
· personality.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	6. Make sure physical spaces are available for children to engage in rest and quiet activities
The learner should:
· Research and comply with requirements for physical spaces for children. These may include: 
· organisational
· legislative.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	7. Offer a range of active and restful experiences to children and support them to make appropriate decisions regarding participation
The learner should:
· Schedule appropriate active and restful experiences for children
· Support decisions regarding participation.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	8. Ensure that the service accesses information on current hygiene practices
The learner should:
· Access current hygiene information from an appropriate source.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	9. Maintain written procedures and schedules to ensure a regular regime of washing children’s toys and equipment
The learner should:
· Complete schedules of washing toys/equipment.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	10. Provide families with information and support that helps them to follow the service’s hygiene procedures
The learner should:
· Communicate hygiene information to families. This could be done by:
· verbal communication
· written information
· digital technology.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	11. Ensure that information about correct hand washing procedures are displayed in relevant areas of the service
The learner should:
· Check necessary information is displayed near toilets and kitchens.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	12. Configure groupings of children to minimise the risk of illness and injuries
The learner should:
· Configure groups to children’s needs. These may include:
· age-appropriate toys
· ability to explore environment
· illnesses. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	13. Source information about recognised health and safety guidelines
The learner should:
· Source relevant information. This could be from:
· National Quality Frameworks
· local or national health and safety organisations. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	14. Ensure that service procedures are followed, in relation to notifying families of illness or injuries that affect children while in education and care
The learner should:
· Carry out procedures relating to illnesses. This may include:
· notifying families of illness or injury
· advising families of infectious disease
· providing information related to infectious disease. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	15. Advise families and public health authorities where necessary of cases of infectious diseases at the service and provide them with relevant information
The learner should:
· Carry out procedures relating to illnesses. This may include:
· notifying families of illness or injury
· advising families of infectious disease
· providing information related to infectious disease. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	16. Ensure current records of children’s immunisation status are up-to-date and a procedure is in place to maintain the currency
The learner should:
· Update children’s immunisation records
· Develop procedures to obtain current immunisation records.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	17. Provide information to families and educators about child and adult immunisation recommendations
The learner should:
· Provide information to families about immunisation recommendations. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	18. Arrange equipment, furniture and activities to ensure effective supervision while also allowing children to access private and quiet spaces
The learner should:
· Arrange furniture in a suitable manner. They should consider:
· quiet and private areas
· hazards that are minimised
· size and layout of furniture.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	19. Ensure new or relief educators are informed of supervision arrangements and of what they are required to do in relation to supervising children
The learner should:
· Develop systems to inform new or relief educators of arrangements. These may include:
· medical issues and responses
· activities and schedules
· eating and toilet requirements.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	20. Undertake a risk assessment for each excursion including implications for supervision
The learner should:
· Undertake a risk assessment for an excursion. This may include:
· hazards
· transport
· changes in duties. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	21. Ensure safety checks are consistently implemented and action is taken as a result of the checks
The learner should:
· Develop systems to ensure safety checks are implemented
· Develop systems to ensure action is taken following checks.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	22. Check risk minimisation plans are in place for children enrolled at the service who have a specific health care need, allergy or relevant medical condition
The learner should:
· Ensure risk minimisation plans are in place where required
· Create a risk minimisation plan if necessary.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	23. Ensure simple warning signs are located where potentially dangerous products are stored
The learner should:
· Identify simple warning signs commonly used in childcare. This may include:
· chemicals
· heat
· slippery floor
· Check whether signs are adequately used in childcare locations and make changes if not.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	24. Confirm safety of any drinks, food and cooking utensils and appliances used as part of the program
The learner should:
· Confirm safety of relevant food, drink and equipment. This may include:
· cleaning schedule
· lack of contamination
· storage away from children.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	25. Ensure that basic training and testing on how to move and fit car seats, restraints and booster seats (applicable to the age of relevant child) is available to all educators
The learner should:
· Ensure that training on car seats is available. This may include:
· researching local training providers
· acquiring funds from organisation
· determining type and extent of training required.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	26. Keep records of pest/vermin inspections and/or eradications
The learner should:
· Keep records of pest/vermin control. This may include:
· previous inspections and their results
· eradication attempts, use of pesticides and the results
· current infestations. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	27. Develop and maintain a written process for monitoring who enters and leaves the premises at all times
The learner should:
· Develop a written process for monitoring visitors if not already include. This may include:
· name of parent and child
· arrival/departure time and date
· Use the written process consistently. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	28. Provide detailed information to families regarding any excursion being undertaken
The learner should:
· Provide excursion information to families. This may include:
· dates, times and schedules
· destination and transport
· potential hazards and safety precautions. 

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	29. Ensure emergency procedures are displayed prominently throughout the premises
The learner should:
· Display emergency procedures and other relevant information where required in premises. These may include:
· fire evacuation
· first aid.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	30. Make certain that all educators have ready access to a phone or similar means of communication
The learner should:
· Ensure phone or communication access for all educators.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	31. Ensure emergency numbers are located near telephones
The learner should:
· Display relevant emergency numbers. These may include:
· emergency services (e.g. police, fire, ambulance)
· family and guardians.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	32. Communicate information to families about the service’s emergency procedures and incident management plans
The learner should:
· Communicate emergency procedure/incident management information to families. These may include:
· what the procedures are
· when they will need to be used
· what incident management plans are.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	33. Discuss and practise emergency drills with children, educators and any other people on the premises
The learner should:
· Make children and others aware of emergency drills through discussion 
· Carry out emergency drills and test equipment.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	34. Ensure that emergency equipment is available and tested and staff are trained in the use of it
The learner should:
· Carry out emergency drills and test equipment
· Ensure staff training for emergency drills is at necessary level.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	35. Maintain a portable record of children’s emergency contacts in case of emergencies
The learner should:
· Ensure children’s emergency contact information is recorded portably. This could be on a:
· phone book
· sheet of paper
· phone or laptop.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	36. Established and maintained an environment that is safe and healthy for children in at least once service, including:
· Communicating hazards and safety issues to appropriate persons within the service
· Coordinating emergency responses including evacuation plans
· Planning and coordinating supervision of children 
· Promoting and monitoring safety practices, including administration of medicines and safe handling of food 
· Coordinating appropriate procedures for handling infections and illnesses, including communicating with families
· Enacting strategies to support children to take increasing responsibility for their own health and physical wellbeing.
The learner should:
· Communicate hazards and safety issues to appropriate persons within the service
· Coordinate emergency responses including evacuation plans
· Plan and coordinate supervision of children 
· Promote and monitor safety practices, including administration of medicines and safe handling of food 
· Coordinate appropriate procedures for handling infections and illnesses, including communicating with families
· Enact strategies to support children to take increasing responsibility for their own health and physical wellbeing.

	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:









	37. Reading 
The learner should:
· Interpret and apply relevant legislative and regulatory requirements, including National Quality Standards, required for ensuring safety in a service.
	Type of observation/evidence:


	
	What did the learner do?


	
	When did s/he do it? Over what period of time?


	
	How did s/he do it?


	
	What was the outcome?


	
	Other relevant comments/evidence:











[bookmark: _Toc443488398][bookmark: _Toc443571354]Assessor’s checklist
This should be used by the trainer/assessor to document the learner’s performance during observations/demonstrations, as relevant to the performance criteria of this unit. Indicate in the table below if the learner is deemed satisfactory (S) or not satisfactory (NS) in the observations or if reassessment is required.
	Learner’s name
	

	Assessor’s name
	

	Unit of Competence
(Code and Title)
	

	Date(s) of assessment
	

	Have all observations been performed fully and as required to assess the competency of the learner?
	    Yes         No
    (Please circle)

	Has sufficient knowledge been displayed by the learner during all observations?
	    Yes         No
    (Please circle)

	Comments

	Provide your comments here:















	The learner’s performance was:
	Not yet satisfactory
	Satisfactory

	If not yet satisfactory, date for reassessment:
	

	Learner’s signature
	

	Assessor’s signature
	






