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THIRD PARTY VERIFICATION FOR BSBMGT401

	Student name
	

	Date of assessment submission
	Click here to enter a date.


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for assessment
	☐ Satisfactory
☐ Not Yet Satisfactory

	Trainer/Assessor’s comments
	



Please verify the above apprentice/trainee has demonstrated the skills listed below whilst in the workplace.

	Skills Demonstrated in the Workplace
	Employer Verification 

	1
	Able to gather, analyse and organise details of workplace resource requirements in discussion with relevant personnel, colleagues and specialist resource managers
	
	2
	Able to implement an operational plan that contributes to the organisations performance and / or business plan
	
	3
	Can identify and use KPIs to monitor operational performance
	
	4
	Able to manage contingencies by discussing with relevant persons on changes to the operational plans implementation
	
	5
	Can provide assistance with the development and presentation of proposals to gain required resources following all relevant organisational planning processes 
	
	6
	Able to follow organisational policies, procedures and practices to recruit and induct new employees
	
	7
	Able to follow organisational policies, procedures and practices to implement plans for purchase  of physical resources and services, whilst consulting with relevant personnel 
	
	8
	Can monitor progress towards achievement of productivity and profit targets or plans by using the established systems and processes of performance
	
	9
	Can analyse budget and actual financial information for use of monitoring profit/productivity performance
	
	10
	Can follow organisational requirements to  identify unsatisfactory performance in people, procedures, policy, processes, services or resources and take prompt action to rectify the situation
	
	11
	Able to supervise staff, demonstrate ability to coach and mentor to assist others in the workplace to utilize their recourses in a manner that is effective, safe and economical
	
	12
	Able to suggest changes to the operational plan and gain approval by making appropriate recommendations to the nominated persons or groups
	
	13
	Demonstrates the ability to implement, following organisational requirements the systems, procedures and records that relate to performance
	


Additional comments:
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Employment details verified with:			Employment details verified by:

				
(Print Name and Position)					SRTO Representative

				
(Signature) (IF REQUIRED)					(Signature)

				
(Date)							(Date)	
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