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	To: Joes Concrete supply Co.

	Email Body:

Hi Joe 

Further to our discussion our concrete pour is to commence on Monday 3rd October at 6:30am.

We require a total of 110m3 of concrete split over 18 trucks. If we could have the first truck arriving at 6:30am with trucks arriving in 20 minute intervals from this point we should be completing the pour by 12:30pm




	Yours truly, Nick





	To: Peggy’s concrete finishing crew.

	Email Body:

Hi Peggy 

Further to our discussion our concrete pour is to commence on Monday 3rd October at 6:30am.

We require the following labour to be on site from 5:30am to commence prep.
Concrete pump & pump crew x 1 

We require the following labour to be on site from 6:00am to commence prep for the pour
Concreters x 3
Rake x 3
Mag float x 3
Trowel x 3
Shovel x 1
Vibrator x 1









	Yours truly, Nick





