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ASSESSMENT SUMMARY

, ; . =
The assessment activities for BSBWHS418 Assist with managing WHS compliance of ;onfric;o 8
quired. To demonstrate competence in this unit,

cover all aspects of the unit of competency re L
partici : - ily and consis For
articipant mus It and complete them satisfactorily an nsistently.
ust undertake all tasks and p oo ployer Re rd Book (ERB).

Apprentices and Trainees, this Includes employer comp
nt task. The assessment

efore starting any assessime :
estions or requires

e. If a participant has any qu
a direcied to their Trainer/Assessor. who
ffected assessment. Ifa

ptions with their

Participants must read all the information given b
tasks are intended to be equitable, fair and flexibl
altemative amangements to be made such requests should b
should note such arangements in the ‘Assessor Comments’ on the a :
participant feels they are not yet ready to be assessed, they should discuss their o

Trainer/Assessor.

quired to answer all questions cqrrecily
ot answer some questions or

ssessment, the participant is re
‘Not Yet Competent’ for

To satisfactorily complete the a
and demonstrate their skills to industry standards. If a participant does n
perform some tasks, they will be deemed ‘Not Satisfactory’ for the task and m
the unit of competency. The Trainer/Assessor is able to provide the participant with add!tlpnal _
information on interpreting the assessment outcomes and provide guidance on the participant’s
‘Not Satisfactory’ they will have the opportunity to

options. Should a participant still be deemed
undertake a supplementary assessment or appeal the result.

By signing the cover page for each assessment item, the participant acknowledges they understand
the assessment instructions and requirements and consent 1o being assessed. The participant also

verifies and assures the RTO that the work submitted is their own work.

Participant Name

Task Assessment Results
O Mot Yet Satisfactory

Workbook O Satisfactory

Quiz O Satisfactory O Not Yet Satisfactory

O Satisfactory O Not Yet Satisfactory

O Competent O Not Yet Competent

Practical Assessment

Outcome for Unit of Competency

Assessor Name
Assessor Signature

Unit Competence Determination Date
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BSBWHS418
ASSIST WITH MANAGING WHS COMPLIANCE OF
CONTRACTORS

WORKBOOK INSTRUCTIONS

This workbook will occur under standard assessment conditions.

o An oral assessment may be allowed under certain circumstances,
whereby the Participant’s answers will be documented by a party other
than the Participant. This must be acknowledged in writing (e.g. FT001
and Assessor Comments)

Participants must provide enough detail in their responses to demonstrate
their knowledge and skills.

Please fill in the details below, providing your name, signature and date of
assessment.

o Your signature acknowledges that this is your own work.

* Assessors are to complete marking in pen of a different colour to the

Participant.

* |f a Participant initially answers a question incorrectly but modifies their
response, they must follow the instructions below:

o If a Participant changes their response in writing, they must put their
initials next to the written change.

o If a Participant changes their response verbally, this must be noted on
the document by the assessor.

Participant name [A A \/\ uQ&
, ;
Participant signature /Z(

Date

Assessor name

Assessor signature

Date
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Task outcome (Tick)
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NOTE

At times, you will be provided with a specific business context to which you must respond,
otherwise it is anticipated that you will use a workplace of your choosing (your own, or
hypothetical) to provide the context to the task.

At all times, the responses in your assessment must reference Australia_n (Queensland or
Federal) documentation, including legislation, regulations, codes of practice, standards and

S guidance publications.

For the following activities, name a workplace that you wish to examine.

Name of workplace PA ko <3 Cantrs

a) ldentify two (2) on-site services that may be supplied by contractors to your workplace.
For example:
* Labour hire and temporary workers

Cleaning

Catering

Security

Maintenance

Repairs

Installations and alterations

b) Explain the context, situation, location and arrangement of how these services are
provided.

¢) Identify one (1) document that would support the contractor’s contract
* Explain where contracts and other relevant contract documentation would be

found.

Name of Service 1
Lﬁ@ﬂv"!r. L‘\;{‘Q

Context, situation, location and arrangement of how service is provided

Site  dean (%, qenal labuw:mb duhie s

Supporting document and location

gth ?- (ﬂ) & Srl'q \ﬁc\ut.l"la\ ‘G\‘:"“Nﬂ‘ f<
"‘“‘}‘}‘ram"‘) f"(’(_ofc-\ (M*Q\J—,«cs\ LD A |

Name of Service 2
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C.l'g_mnlf\_a)

Context, situation, location and arrangement of how service is provided

g'&'ﬂ' CIE@ C[CC'-"‘HD Olml‘\(?j“ {f"-.\/(:' wrr:u—c) [A-.aﬂ(-l"s

_':‘E"V\Sf l‘i‘-ilQ)fS C{\(\ QHC\H g'v\r-ﬂ(-?\_f
Supporting document and location

Sll’l 'nc\uﬁc)f,,ﬂ‘ S’lc}:‘\\f\—) of— S‘:"MS'

Satisfactory -
Outcome
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Identify and describe the requirements of each of the following with!n your chosen
organisation, with regards to contractor WHS arrangements (including induction
processes):

a) WHS policy

b) WHS procedure

c) WHS process

d) WHS system ‘

e) WHS practice and activity (i.e. common practice that is not outlined in one of the

above documents)

Name of WHS policy
S?‘J—Q lﬁc-"-‘\‘- “" e

Requirements

Cfﬂjtrnc\'b/‘j Qv rqoym”‘qci e F‘”\\ ) )/;

l’\&ucLTD« @:—m.— \’0 (_,D meen (LA Ljaf\( (/)
a S Eq(:a c §1\’;~ Ukar;a J(*Mj O\fl ('Qq/\,ktr"tég 1‘0
Siom S U“G\Lfﬂ’om\ \_*’D OP S;k (—QLVU“’T/‘Q“\\Y

Name of WHS procedure

g '\/”- C«\Lﬂkfﬁn ce

Requirements

OR_’\’w\R.O\ '3'}1‘.(7‘; of be C:’“'"»J”“-\S Needed
b CUM@ﬂl’f‘ (7/*06..25{;

Name of WHS process

S—VH'MD uQ excluston L ones

Requirements
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|

'Name of WHS system 1
g#\c‘zl‘d) Mana C;)e 'vw/'éf 8154 \/W CL\ 1 G‘“r’}f
Requirements

()a\lﬂ'kl&j Grb(_ﬂ_ctv\r‘flj & p\onf W Mo‘ﬁqu{5
beath od S ﬁC&l’i’) o S "

55

Name of WHS practice and activity

Wé C/l"‘“@\qf g OW’SNA 5

Requirements

Qlwc&bs A HE (_Df"(f_(,l' WG F@vu\r(A

L0 s o[ Back i
Ga\tpo(; Qrﬁr_jr\ga_ C 5 S ?

=

Satisfactory
Qutcome =



Identify one (1) of each of the following document types which addresses contractor
arrangements and where such documents can be found:

a) Act

b) Regulation

¢€) Code of practice

d) Guidance publication

Identify( a relevant excerpt or requirement from each document that assists with .
dEt_Ei_‘mmi ng whether contractor arrangements within your nominated workplace (i.e.
policies, procedures, processes, systems, practices and activities) are compliant.

Exampie:
Name and location of Legislation (Commonwealth or State)

O’ v L" gg._, /L'Eg

Relevant excerpt/requirement for determining compliance

SE—‘— zq ﬂ/ﬁ’,{:} D

Name and location of Legislation (Commonwealth or State)

Relevant excerpt/requirement for determining compliance

Name and location of Regulation

O,v‘ 5 s 44 ()

Relevant excerpt/requirement for determining compliance

(9 ) i taf Mms%} So GN S (easonob ¢ cible.
Wse o,y Lo CV\J\{ Pf‘\'u’;\- \n‘"‘ C\((O"ﬂciou\c,e\ (& \\+\
oAy ‘Cofw&l-nf-‘ Ly Ho O(GU\ :
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_Name and location of Code of Practice

SClliding (b of Cachie 700
Rehvaﬂ excerpt/requirement for determining compliance 3

ColP 2% L VUS ok 2o |
: ; \h )\\,g\’, Ehﬁmc“ﬁi

o((eowed codg of (frach e Sl ;

Jr\lu:\" OC—L\@V:?; C‘Em a[}mCQ,, L_)il'L\ L\Qﬂ\l_l?\ L(( S\QQ}‘V{‘ C-{w)‘b’if.

Name and requirement of Guidance Publication

Uorfgccg Umzmlou\g Clﬁq_p.i@\f Ow‘ q SSS

Relevant excerptirequirement for determining compliance

e

LC‘A -‘l"],q OC_\ uur}i ?{q(_ﬂ l’\ﬂ"zg\('c?lcuu" C_LWI'_&\J'I

( o nn NGt |% l‘hv-ous““ ARe( SDS

Satisfactory
Qutcome i
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For the purpose of improving contractor arrangements in

your workplace, you are to

develop a report for the PCBU (in the following structure), which evaluates current
Contractor practices and outlines improvements.

75t

INTRODUCTION
* Qutline the background of your company, its role and purpose

* Briefly identify the role of contractors within the organisation (e.g. services

provided) . '
* Identify what you wish to achieve by conducting a review and evaluation of current

WHS arrangements for contractors

2. CURRENT PRACTICES FOR CONTRACTORS
* Describe two (2) contractor arrangements in place at your organisation and how/
where they are outlined. i
* Identify the organisation's WHS policies, procedures, processes and systems with
regards to contractors.
3. LEGISLATIVE REQUIREMENTS
* Qutline contractors’ WHS duties under the legislation
* |dentify contractors’ WHS rights under the legislation
* Explain contractors’ WHS obligations under the legislation
4. REFLECTION ON BEST PRACTICE
* Identify examples of best practice in industry
* Compare best practice with current practice
* Identify areas for improvement
5. RECOMMENDATIONS
* Propose improvements to address needs, explaining how they would meet best
practice and/or legislative reguirements
* |dentify how proposed improvements could be implemented
* QOutline how improvements could be evaluated for effectiveness
6. CONCLUSION
* Explain the importance of WHS to your company
* Identify contractors’ varying WWHS duties, rights and obligations under the legislation
¢ Express the importance of improving practices
TIPS:

Use the report template (below) and elaborate on the points above.
Write in simple English. Remember that people from a range of backgrounds and
abilities would be reading this document, such as health and safety committees,
gfeﬁalth and safety representatives, managers, supervisors, and PCBUs or their

cers.
Be sure to refer to supportive documents specifically (e.g. section numbers of
legislation, reference best practice and WHS information and data) so that the reader
could refer to the legislation for more information if they wanted to.
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BSBWHS418
ASSIST WITH MANAGING WHS COMPLIANCE OF
CONTRACTORS

QUIZ INSTRUCTIONS

* This quiz will occur under standard assessment conditions.
An oral assessment may be allowed under certain circumstances,

whereby the Participant's answers will be documented by a party other
than the Participant. This must be acknowledged in writing (e.g. FT001

and Assessor Comments)
* Participants must provide enough detail in their responses to demonstrate

their knowledge and skills.
* Please fill in the details below, providing your name, signature and date of

assessment.
© Your signature acknowledges that this is your own work.

® Assessors are to complete marking in pen of a different colour to the
Participant.
* If a Participant initially answers a question incorrectly but modifies their

response, they must follow the instructions below:
© If a Participant changes their response in writing, they must put their

initials next to the written change.
If a Participant changes their response verbally, this must be noted on

the document by the assessor.

O

o]

Participant name ]Zé‘r.w,,\ ,/I 0 Q‘

Participant signature O{ /)@_

Date

Assessor name

Assessor signature

Date
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Which of the following services are more likely to be supplied by
contractors? Tick all that apply.
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Checklist at completion of induction

Incident report form

Inspection report

Answer | choice Possible Answers 0
!Zl/ Repair work
7 Installation of equipment
[‘_f]/ Fire wardens
£
Iﬁ Management
2 True or False (Tick your response): The definition for ‘worker’ under the
Work Health and Safety Act 2011 (Qld) includes contractors.
Answer Ef/ Tnie (i)
Ll False
3. True or False (Tick your response): As contractors are not employees,
they are not required to be consulted with regards to WHS matters.
Answer ] True [
IZ]/ False
4. True or False (Tick your response): Due to the different nature of
contractor arrangements, contractors may be required to have a
separate workplace induction.
ABSWer L_ﬂ/ True L]
] False
5. Which of the following documentation may be referred when
investigating contractor WHS non-compliance? Tick all that apply.
Answer i
S O
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6. Which actions may take place when addressing contractor WHS nc
compliance? Tick all that apply.

Answer Choice Possible Answers

Consult with contractor and required personnel

Escalate contractor WHS non-compliance with a higher authority
(e.g. PCBU)

S

Make adjustments to WHS contractor compliance requirements




