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Candidate Details
[bookmark: _Toc421867922]Assessment – CHCECE023: Analyse information to inform learning
Please complete the following activities and hand in to your trainer for marking. This forms part of your assessment for CHCECE023: Analyse information to inform learning.
Name: 		_____________________________________________________________
Address:	_____________________________________________________________
		_____________________________________________________________
Email:		_____________________________________________________________
Employer:	_____________________________________________________________
Declaration
I declare that no part of this assessment has been copied from another person’s work with the exception of where I have listed or referenced documents or work and that no part of this assessment has been written for me by another person.
Signed:		____________________________________________________________
Date:		____________________________________________________________
If activities have been completed as part of a small group or in pairs, details of the learners involved should be provided below:
This activity workbook has been completed by the following persons and we acknowledge that it was a fair team effort where everyone contributed equally to the work completed. We declare that no part of this assessment has been copied from another person’s work with the exception of where we have listed or referenced documents or work and that no part of this assessment has been written for us by another person.
Learner 1:	____________________________________________________________
Signed:		____________________________________________________________
Learner 2:	____________________________________________________________
Signed:		____________________________________________________________
Learner 3:	____________________________________________________________
Signed:		____________________________________________________________


[bookmark: _Toc421867923]Competency Record to be completed by Assessor
Learner Name:		_______________________________________________________
Date of Assessment:	_______________________________________________________
The learner has been assessed as competent in the elements and performance criteria and the evidence has been presented as:
	
	Assessor Initials

	Authentic
	

	Valid
	

	Reliable
	

	Current
	

	Sufficient
	



Learner is deemed: 		COMPETENT		NOT YET COMPETENT (Please circle)

If not yet competent, date for re-assessment:		____________________________________

Comments from Trainer / Assessor:
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Assessor Signature:		________________________________________________________
[bookmark: _Toc421867924]
Observation/Demonstration

Throughout this unit, you will be expected to show your competency of the elements through observations or demonstrations. Your instructor will have a list of demonstrations you must complete or tasks to be observed. The observations and demonstrations will be completed as well as the activities found in this workbook. An explanation of demonstrations and observations:
Demonstration is off-the-job
A demonstration will require:
Performing a skill or task that is asked of you
Undertaking a simulation exercise
Observation is on-the-job
The observation will usually require:
Performing a work based skill or task 
Interaction with colleagues and/or customers
Your instructor will inform you of which one of the above they would like you to do. The demonstration/observation will cover one of the unit’s elements.
The observation/demonstration will take place either in the workplace or the training environment, depending on the task to be undertaken and whether it is an observation or demonstration. Your instructor will ensure you are provided with the correct equipment and/or materials to complete the task. They will also inform you of how long you have to complete the task.
You should be able to demonstrate you can:
1. Gather and document information about children
2. Monitor children’s learning and development
3. Use evidence to inform practice
4. Share information appropriately
You should also demonstrate the following skills:
Writing
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	Estimated Time
	50 Minutes

	Objective
	To provide you with an opportunity to undertake observations and gather detailed information about children’s learning, using a wide range of approaches and to ensure the assessment methods and tools used to gather information consider assessment principles.

	Activity
	In a holistic approach to planning for the learning of children what do you need to know about each individual child?
· Understand the child’s preferred learning style which may be:
· visual – the child learns best through visual aids, by looking at and seeing diagrams, pictures, charts, graphs etc.
· auditory – the child learns best by listening to recordings, people talking, repetition, chanting/singing, etc.
· kinaesthetic – the child learns best through actively touching and feeling tangible objects and moving and doing practical activities
· reading-writing – the child learns best simply by reading information and writing it down
· Play preferences – these will vary according to the age and the developmental stage of the child (see the table below  this list)
· Behaviour and responses to different situations such as:
· varying activities/lessons
· times of the day
· different educators/members of staff
· collaboration with specific other children
· confrontation/conflict
· different emotional states such as disappointment, frustration, excitement, anger, fear, happiness, anxiety etc.
· change and uncertainty
· Strengths and abilities – physical, mental, emotional, social, and academic
· Needs and learning difficulties which could include: 
· physical disabilities and medical conditions such as epilepsy, diabetes, juvenile rheumatoid arthritis
· specific learning difficulties such as dyslexia, dyspraxia, dyscalculia, Irlen’s syndrome, autism, Asperger’s syndrome
· behavioural issues such as ADHD (Attention Deficit Hyperactive Disorder), ADD (Attention Deficit Disorder), ODD (Oppositional Defiance Disorder)
· emotional and mental health issues
· Attitude to learning – how enthusiastic the child is towards learning, their willingness to participate in individual and group activities, their desire to learn more and develop their knowledge and understanding
· Interests – specific subject matter and curriculum areas as well as hobbies and social interests
· Achievements – both within and outside of the learning/caring environment
· Developmental stage and whether or not they are developing at the usual or expected rate.


Identify the age range of the children in your care and their expected play preferences in accordance with their developmental stage.

	Age range
	Play preferences

	Birth to 3 months
	· Watching and exploring their own body
· Spontaneous kicking or arm movements

	4 to 7 months
	· Grabbing, manipulating and mouthing hand-held objects

	8 to 11 months
Developing gross motor skills
	· Climbing
· Holding two objects and banging them together
· Marking paper

	12 to 18 months
Developing fine and gross motor skills
	· Singing and dancing to music
· Selecting toys for themselves
· Simple cause and effect toys (pushing buttons that create noises and other special effects)
· Dress-up material dolls

	19 to 23 months

	· Pulling toys behind them while walking
· Climbing on and off furniture
· Sorting objects into categories
· Fitting together shapes and angles
· Basic role –play such as making stuffed animal toys pretend to drink or eat out of a vessel
· Basic remote controls
· Moderate cause and effect toys
· Social play

	2 years
Increasing control over basic gross and fine motor skills
	· Social role-play
· Construction
· Understanding that pictures can represent real objects and scribbles become more like drawings
· Interest in simple art materials and brightly coloured objects
· Interest in the television and cartoons
· Balancing, climbing, running, jumping, throwing, catching, playing with sand, and pushing and pulling wheeled objects
· Moving to music
· Kicking and throwing a ball with limited control
· Wind-up toys

	3 years
Considerable progress in fine and gross motor skills
	· Pretend play is at its peak and is quite realistic
· Realistic props are used such as toy telephone or oven
· Gender preference becomes evidence, for example, girls may choose dolls and boys may choose building blocks
· Playing on specific play structures
· Kicking, catching, aiming and throwing a ball
· Piecing together puzzles
· Cutting, sticking, pasting and other art activities
· Start to draw lines to represent boundaries which enables them to start to draw objects and people

	4 to 5 years
Further development of fine and gross motor skills
Cognitive development
	· Pretend play and role play are at their height with children able to develop complex scenarios and story lines in collaboration with one another and build upon each other’s ideas
· Children often pretend they are people in positions of authority such as doctors, police officers, parents, or superhero 
· Outside play – skipping, hopping, jumping, running, galloping
· Learning to ride a bicycle first with training wheels and then without
· More able to use scissors, paste, trace, draw, colour
· Start using a computer keyboard

	6 to 8 years
	· Develop physical skills outdoors including rough and tumble activities
· Games with rules such as hide and seek, tag, sports etc.
· Complex hand skills such as clicking fingers, tying bows/laces, constructing models, using hand puppets,  needlework, weaving, braiding
· Understanding and enjoying simple jokes and puzzles

	9 to 12 years
	· Developing their skills at sports and other activities
· Making things from raw materials such as wood work, making pottery, science experiments, generating computer graphics, creating websites, staging plays
· Moving from the concrete to abstract concepts



What observation methods can you use to gather information about children’s learning?

· Running narrative – direct observation and taking notes
· Taking photos of children engaged in activities (parental permission may be required)
· Video recording children engaged in activities (parental permission may be required)
· Audio tapes (parental permission may be required)
· Anecdotal narratives – ad hoc records of incidents and behaviours of children that detail what happened, why it happened, things that were said and done, etc.
· Time sampling – observing a specific behaviour over a period of time in the same and different settings
· Rating scales – a child is observed and each pre-determined behaviour is scored by a scale such as:
· not at all like the child
· somewhat unlike the child
· neither like nor unlike the child
· somewhat like the child
· very much like the child
· Checklists that detail pre-determined behaviours, abilities, attitude towards learning, skills, achievements, strengths, play preferences, etc.


According to the Early Years Framework for Australia for what should educators be assessing children?

· Understandings
· Dispositions (orderings, arrangements, positioning of things in relation to others)
· Knowledge
· Content
· Skills.

What methods of assessment does the Early Years Framework for Australia suggest educators use?

· Observation
· Questioning
· Feedback
· Self-assessment
· Peer assessment
· Reflection.

What different types of assessment can you use to gather information about children’s learning?

· Multiple choice questions
· Group projects
· Evaluation on practicals
· Critical reflection
· Short answer questions
· Posters
· Questionnaires
· Portfolios
· Presentations 
· Orals
· Interviews
· Peer assessment
· Individual projects
· Practicals
· Learning journeys/logs
· Observation
· Multiple voices and perspectives
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	Estimated Time
	1 Hour

	Objective
	To provide you with an opportunity to gather information and observations over time and in a variety of spaces.

	Activity
	Taking into account the wide range of approaches available for undertaking observations and gathering information about children’s learning, identify three children within your care that you intend to observe and on whom you will gather information over a period of time and in a variety of spaces. 

You might wish to consider children who may need additional support in order to achieve particular learning outcomes.

For each child you identify, state:

· Their age
· The amount of hours per week they are in your care
· The activities you undertake with them.


Explorer – 2 yrs			Name – Frazer Smith
Observation over 3 months – 6 hrs/week.
Goes off on his own and plays.  Prefers his own company.
Outdoor activities  – Playing in the playground
Free choice of activities – sand play, push trucks, kicking balls, see saws, obstacle course
Needs help with his co-ordination.  Wants you to hold his hand when walking over the obstacle course.
Indoor activities – Inside the centre in the room
Home area, reading books, painting activities, building blocks
Needs help to build blocks and paint
Very clinging to teachers
Pushes children
Pulls hair
Bites
Screams and cries
Doesn’t share toys
How to manage him - 
Remind him that we don’t behave like that
Re-direct him to another activity
Get down to his level and talk to him
Gentle hands
Reinforcing sharing
Group Activities
Story time he does sit and listen
If something irritates him he will push others
Outside Day Care Therapy
Speech Therapy
Occupational Therapy
	
Kindergarten – 4 yrs				Polly Brown
She is ready to go to Prep and well prepared.  She integrates well with other children
Indoor Activities
Very bright and intelligent.
Always questions things.
Writes her own name without help
Counts on her own to 30
Knows her ABC
Puts puzzles together
Ties her own shoelaces
Dress herself without a problem
Very aware of her toileting

Outdoor Activities
Interacts on everything
Catches a ball
Kick a ball
Hand Eye co-ordination is very good

Explorers –2 ½ yrs				John French
Nap time he runs around on everyone’s beds and refuses to sleep
Cries, screams
Falls on the mat
Takes a long time to go to sleep – eventually goes to sleep on his own
Indoor Activities
Doesn’t share
Won’t sit still
Wanders around the room when it’s group time
Does his own thing
Extremely defiant
Doesn’t like being told what to do
Outdoor Activities
Does his own thing
Doesn’t socialize with other children
Well-coordinated 

Parents are aware of his behaviour.
Perhaps he needs some behaviour modification techniques.

For each child document the following:

· The time frame over which you intend to observe them and gather information
· The different settings in which you will observe them and from which you will gather information
· Methods of observation and information gathering.

Time frames may include:

· One day
· Multiple days
· A week
· Multiple weeks
· A term.

Different settings may include:

· Different classrooms
· Communal areas within the establishment
· Lunch Room
· Playground – recreational time
· Outdoor spaces performing various different activities
· Using practical equipment and settings in activities such as art, cooking, computers, technology, music, sport
· Excursions


Methods of observation and information gathering may include:

· Running narrative 
· Anecdotal narratives
· Time sampling 
· Rating scales 
· Checklists 
· Multiple choice questions
· Short answer questions
· Observation
· Multiple voices and perspectives.


Carry out the observations and information gathering you have documented above for these three children and keep the records for the Skills and Knowledge Activity.




[bookmark: _Toc421793147][bookmark: _Toc421867928]Activity 1C
	Estimated Time
	1 Hour

	Objective
	To provide you with an opportunity to include the voices of educators, children, peers, families and other professionals where appropriate.

	Activity
	For one of the three children you identified in activity 1B gather information from multiple perspectives and complete the table in chapter 1.4.

Attach the document to your work book.

John French – 2 ½ Yrs


	Voice
	Relevance

	Educators
	All know about his behaviour issues with regards to sleep time and sitting still.
Can’t really deal with him as far as his behaviour management goes.  They can only re-direct and reinforce good behaviour.



	Children
	They tend to avoid him and distance themselves from him. They don’t want to socialise with him.




	Peers
	




	Families
	His family are aware of his behaviour and try and assist the day care centre in following through with good behaviour rewards.
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	Estimated Time
	1 Hour

	Objective
	To provide you with an opportunity to demonstrate inclusive assessment practices.

	Activity
	How could you demonstrate inclusive assessment practices?

Inclusive assessment practices include:

· Variety of different forms of assessment such as:
· in-class tests
· formal examinations
· multiple choice questions
· group presentations
· portfolio work
· audio-visual materials
· performance 
· oral presentations and interviews
· questionnaires
· learning journeys and reflective logs
· practical experiments and reports
· Timing
· Preparation for assessment including:
· make sure that you clearly explain the method of assessment and the content on which they will be assessed. For example, you are having a spelling test on Friday on the following twenty words
· provide written or audio information about the assessment so they have something to take home and show their parents/carers who can then reassure the child and reinforce the nature of the assessment
· discuss the skills and knowledge they will need to complete the assessment. For example, if they are being assessed on their ability to select and use open-ended materials to make a collage they will need to know what open-ended materials are and where to find them. They will also need to know how to make a collage and be able to demonstrate the following skills:
· selecting appropriate materials
· cutting with scissors
· arranging and designing materials 
· gluing 
· coating the whole collage with a thin layer of glue
· explain the concept of cheating, that it is not allowed, the reasons why, and the consequences should anybody do so
· give them the marking criteria and explain what they need to demonstrate to reach their target level and beyond
· let them ask any questions about the assessment
· Reasonable adjustments such as:
· extra time 
· a scribe
· a reader
· different coloured paper
· use of a computer
· a different environment in which to complete the assessment
· Appropriate assessment such as:
· enabling children whose first language is not English to complete the assessment in their native language or allowing a deaf child to perform a presentation in sign language
· giving children assessments that allow them to use their own experiences to demonstrate their understanding
· using inclusive questions and case-studies that represent the demographic of the group of children in your care
· Marking assessments:
· according to the learning outcomes
· according to the content you asked for
· taking into account the needs of the individual, for example if a child is dyslexic you should take into account the potential errors in language when grading the content
· as soon as practicable and quality feedback given and discussed with the children. Children will not value assessments and will not make an effort to prepare for future assessments if they do not receive their levels or grades in a timely manner and if they are not set new targets on which to improve.


Identify a child in your care that requires reasonable adjustments or alternative assessment methods/procedures. Explain their individual needs and how you make your assessments accessible to them. Give an example of an assessment you have set for this child, annotating the differences.

Individual needs may include:
· Specific learning difficulties
· Physical disability/impairment
· Medical condition
· Behavioural issues
· English as an additional language.

Inclusive practices may include any of the answers to the first part of the question


· Running narrative – direct observation and taking notes
· Taking photos of children engaged in activities (parental permission may be required)
· Video recording children engaged in activities (parental permission may be required)
· Audio tapes (parental permission may be required)
· Anecdotal narratives – ad hoc records of incidents and behaviours of children that detail what happened, why it happened, things that were said and done, etc.
· Time sampling – observing a specific behaviour over a period of time in the same and different settings
· Rating scales – a child is observed and each pre-determined behaviour is scored by a scale such as:
· not at all like the child
· somewhat unlike the child
· neither like nor unlike the child
· somewhat like the child
· very much like the child
Checklists that detail pre-determined behaviours, abilities, attitude towards learning, skills, achievements, strengths, play preferences, etc.
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	Estimated Time
	1 Hour

	Objective
	To provide you with an opportunity to use information and observations to analyse and monitor children’s strengths, interests, relationships and learning in conjunction with the approved framework’s learning outcomes and to identify children who may need additional support in order to achieve particular learning outcomes.

	Activity
	In chapter one of this unit you undertook observations and gathered extensive information about children in your care to inform planning for learning according to individual needs and abilities. You need to collate and analyse this information to determine the strengths, interests, relationships and learning of these children. For the purpose of this activity you should select three children to analyse, preferably those who require additional support to most other children.

You might wish to select children who have one or more of the following needs:

· Specific learning difficulty/difficulties
· Physical impairment/disability
· Medical condition
· Mental health/emotional issues
· Behavioural issues
· Extenuating domestic circumstances
· Cultural/language barriers.

You will have gathered information and undertaken observations in a number of different settings, over a specific period of time, and from a multitude of voices from the children’s lives in order to display a holistic view of the children’s learning and development.

For each of the three children you have selected you must analyse this information to complete an overview of their learning and development and to identify the additional support that they require to achieve particular learning outcomes.

Use the tables at the end of chapter 2.2 to complete both your analyses and suggested support strategies for each of the three children you have selected and attach the documents to your workbook.

· Basic facts
· Sources of information:
· Educator
· Child
· Peers
· Family
· Health professionals
· Social services
· Housing
· Police

	Area of development
	Information
	Learning outcome met
	Learning outcome NOT met

	Strengths
	Independent
Resilient
Well behaved in school
Volunteers to help with menial tasks
Good at singing	
	None
	1 to 5


	Interests
	Very few. She used to enjoy singing but will no longer sing with others.
Caitlin will not engage in before or after school activities.
	None
	1 to 5

	Relationships
	Unable to develop and maintain relationships with peers due to poor attendance.
Peers have negative opinion of her because she is so isolated and withdrawn, and because of her poor attendance.
Would rather engage with adults than peers but communication is still a problem.
Poor relationship with mother due to resentment that mother is not able to attend parent-teacher conferences and that Caitlin has to complete housework due to her mother’s disability.
Dominant over younger sister and takes out her aggression from the emotional upset of the family circumstances on her.
Unstable relationship with father
	None
	1 to 5

	Learning
	Physical development and wellbeing
Caitlin is overweight which prevents her participating in physical and sporting activities because of her low self-esteem. Her poor diet makes this a vicious circle.
Caitlin’s hearing problems are seriously impeding her development in all areas of her life including in the classroom, socially and in terms of communication skills and self-confidence, and are probably related to her stammer and her reluctance to sing.
	None
	1 to 5
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	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to use summative assessment to reflect on children’s learning over a period of time.

	Activity
	Using the data from summative assessments on the children in your care, reflect on the learning and development of the three children you analysed in activity 2A since they have been in your care. Document your findings and highlight any areas of concern and/or improvement for each child.

Reflections include information on: 

· Physical development and wellbeing
· Cognitive development
· Social awareness and interaction with others
· Emotional intelligence
· Spiritual, moral and cultural awareness and development
· Behaviour for learning and responding to different situations and emotions
· Attitude towards learning
· Interests and talents

2 yrs			Name – Frazer Smith
· Physical development and wellbeing

Needs help with his co-ordination.  Wants you to hold his hand when walking over the obstacle course.
Needs help to build blocks and paint

· Social awareness and interaction with others

Very clinging to teachers
Pushes children
Pulls hair
Bites
Screams and cries
Doesn’t share toys
· Behaviour for learning and responding to different situations and emotions

He needs to be reminded that we don’t behave in this way
Re-direct him to another activity
Get down to his level and talk to him
Gentle hands
Reinforcing sharing
· Attitude towards learning

Frazer wants to do his own thing and is not happy to sit and learn.  He only wants to do his own thing, satisfying his desires and not those that are enforced upon him.
· Cognitive development

Frazer’s finds it difficult to sit and play puzzles and do simple picture matching pairs.  He loses interest quickly and is easily distracted.
· Interests and talents

He seems fixated with books about trains and anything to do with them.  Only wanting to play with trains and not showing an interest in any other toys.  This leads him to not share with the other children when they want to have a turn with the trains he is playing with.

Story time he does sit and listen. If something irritates him he will push others


Areas of concern and/or improvement.

I would suggest the following for Frazer:-

Outside Day Care Therapy
Speech Therapy
Occupational Therapy	
It is a concern for me that he continually goes off on his own and plays.  Prefers his own company.

Kindergarten – 4 yrs					Polly Brown
· Physical development and wellbeing

Polly is very capable and her physical development is very good. She ties her own shoelaces, dresses herself without a problem and is aware of her toileting.  She doesn’t need to be reminded to use the bathroom and is very mature for her age.
She is very bright and intelligent.
· Social awareness and interaction with others

She is very sociable and interacts well with her peers as well as other children in the day care of various ages.  Her language skills make her a good communicator and she uses these to interact with the Educators.
· Behaviour for learning and responding to different situations and emotions

Polly always questions things and takes an interest in all activities that are conducted around her.  Her emotions are correct for the situations that occur around her and she has a very easy temperament.
· Attitude towards learning

Her attitude towards learning is huge and she is like a sponge, writing her own name without help, counting on her own to 30.  She knows her ABC and recognizes letters and numbers.  
· Cognitive development

She easily puts puzzles together and thrives on memory games.
· Interests and talents

Polly is well co-ordinated and loves outdoor activities.  She has very good hand eye co-ordination, catching and kicking balls easily.
Areas of concern and/or improvement.

She is ready to go to Prep and well prepared.  She integrates well with other children


2 ½ yrs						John French
· Physical development and wellbeing

John seems to be very immature for his age and behaves in a manner way below his years.  At nap time he runs around on everyone’s beds and refuses to sleep, cries, screams and falls on the mat.  
He takes a long time to go to sleep but eventually falls asleep on his own.
· Social awareness and interaction with others

John finds it difficult to share.  He does his own thing and doesn’t socialize with other children.
· Behaviour for learning and responding to different situations and emotions

He won’t sit still and wanders around the room when it’s group time.  He is extremely defiant and doesn’t like being told what to do. He loses interest quickly and becomes easily distracted.
· Attitude towards learning

John is not interested in sitting still long enough to learn anything new and only wants to do what he likes.
· Cognitive development

When he is interested he is capable of putting together a puzzle and finding matching pairs.
· Interests and talents

John is well-coordinated and good with kicking a ball which seems to interest him.  Any outdoor activity he is happy to partake in.
Areas of concern and/or improvement.

His parents are aware of his behaviour.  I would like to suggest that between the day care and his parents we try to use behaviour modification techniques.  I feel that this will help him improve.
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	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to collaborate with families and colleagues to support children’s learning.

	Activity
	In what ways could you collaborate with families to support children’s learning?

· Parent-teacher conferences – summative assessment data can be used at these conferences to discuss a child’s learning and development and future targets. They also serve as a forum for open dialogue between parents/carers and educators to highlight any concerns or issues that may be affecting the child’s learning
· Coffee mornings
· Parent-child lunches
· Open days/evenings to showcase their children’s work and performances
· Invitation to sporting events and artistic performances
· Parental volunteers
· Assemblies for parents to celebrate their children’s achievements
· Families accompanying their children on excursions
· Home visits if appropriate and applicable.



What specific ways have you collaborated or intend to collaborate with the families of the three specific children you analysed in activity 2A?

May include all or some of the above and other innovative and creative methods such as having parents/carers sit in on activities within your care/educational setting to observe their child or you observing the child in an external environment such as in the home or at a social club.



Why is it important to collaborate with colleagues to support children’s learning?


Consistency.

A plan to support a child will only be effective if everyone involved in supporting the child has access to information regarding the child and applies the support strategies consistently and buys in to the rationale and ethos of the plan. You have taken the time to collaborate with the child’s family to ensure that they understand how their child is progressing and developing and they may have helped to set future targets for the child. You have also discussed with them any additional support both you and they feel the child requires and decided upon strategies and necessary interventions.

The child and their parents/carers have the right to expect that all adults supporting them are aware of and apply the same strategies and interventions. Colleagues should be gently reminded that by not adhering to the agreed strategies and interventions they are sending mixed messages to the child and are hindering rather than helping their development.
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	Estimated Time
	1 Hour

	Objective
	To provide you with an opportunity to develop a process to ensure that information and observations are gathered and used to inform planning for all children.

	Activity
	Develop a process that details when and how the information and observations you have gathered are used to inform planning for all children either just in your care or across your organisation.

You may use your organisation’s current policies and procedures as a guide or invent your own.



Depending on the child’s needs these should include:
· Short-term e.g. daily observations, assemblies, marking and feedback
· Mid-term e.g. pastoral meetings, agency meetings, in-class tests
· Long-term e.g. summative assessments, end of year reports, excursions, performances
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	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to use evidence to plan for children to learn through play, intentional teaching, modelling and the learning environment.

	Activity
	Use the information you have gathered about the learning of the children in your care to plan two different opportunities for children to learn through play and through intentional teaching.

Use modelling and appropriate aspects of the learning environment in each activity you plan.

State how the information you gathered about children’s learning informed your planning and decision to deliver these particular activities.


The activity that enables children to learn through play should allow the child to engage in one or more of the following actions:

· Explore
· Discover
· Invent
· Imagine
· Construct
· Create
· Improvise
· Solve problems
· Interact with others.

Intentional teaching should be educator guided and  include one or more of the following aspects:

· Modelling and demonstrating
· Open questioning
· Speculating
· Explaining
· Using shared thinking
· Problem solving.

Learning environments should be both inside and outside and may include the following:

· Classroom
· Music room/recording suite
· Theatre/dance studio
· Gymnasium/sports centres and facilities
· Technology work shop
· Kitchen
· ICT suite
· Scientific laboratory
· Museums
· Libraries
· Parks and woodland areas
· Beach/sandpit
· Swimming pool
· Local community
· Multi-sensory gardens
· Mazes
· Excursions
· Field trips.

Natural elements may include:

· Vegetable gardens
· Flower/plant/tree gardens
· Sand pits and dirt for digging
· Cultural areas within the local community
· Water courses containing animal and plant life as well as pebbles, gravel and sand
· Plants and trees with edible features
· Plants that encourage wildlife such as birds, butterflies and insects
· Trees to provide shade
· Compost areas
· Water play areas.
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	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to reflect on and improve own practices using evidence gathered.

	Activity
	What methods could you use to reflect upon your own practices?

· Educator diary
· Peer observations
· Recording yourself
· Feedback from children.



Using any/all of these methods, answer the following questions about your own practices:

· What are you doing?
· Why are you doing it that way?
· How effective is it?
· How do the children respond?
· What do you do well?
· What could you do better?
· How could you do it better?
· What changes are you going to make?

Educator diary –
using this method helps me to record what the child is doing and see if a pattern as emerged.  This way I will be able to change how I react to the children.

Conducting peer observations helps to evaluate the learning of children from a non-biased educator perspective.

Recording myself – in this way I can evaluate how I speak and interact with the children and see whether I could improve.

Feedback from Children – this is very important as children are honest and will offer direct feedback.  I need to listen to this and take it on board to re-evaluate or carry on the way I am going. 
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	Estimated Time
	1 Hour

	Objective
	To provide you with an opportunity to implement strategies to ensure that children’s documentation can be shared with families and to follow confidentiality practices to ensure information is shared appropriately.

	Activity
	Using Quality Standards 6.1 and 6.2 of the National Quality Standards and the National Law and Regulations regarding the sharing of children’s documentation with parents/carers, document your organisation’s policy and procedures for sharing children’s documentation with their families. If you do not already have a policy and procedure, design one.


Quality Standard 6 and the National Law and Regulations regarding the sharing of children’s information with families:

· Current information about the service is available to families
· Current information is available to families about community services and resources to support parenting and family wellbeing
· Provide information about the educational program
· Document and share with parents, assessments or evaluations of their child’s development needs, interests, experiences and participation in the program and assessments of the child’s progress against the learning outcomes
· Maintain enrolment records and procedures that provide information about the family and children’s health needs
· Display or provide a range of information to parents
· Enable families to have access and provide input to reviews of policies and procedures
· Provide for an administration space to consult with parents.


What confidentiality policies and procedures are in place in your organisation to ensure information is shared appropriately and lawfully?

sensitive information and the procedures for deciding whether or not to share this information with parents/carers such as:

· The age and best interests of the child
· The need for the parents/carers to be informed
· The provider’s duty of care to the child
· Threat to life or health and safety – a provider can share information with a child’s parents/carers to prevent or minimise a serious or imminent threat to the life, health or safety of the child or another person.

Information that cannot be shared with parents/carers includes:

· Records containing information about or names of other children
· Witness statements about their child made by other children.



[bookmark: _Toc421867937]Skills and Knowledge Activity
	Estimated Time
	45 Minutes

	Objective
	To provide you with an opportunity to demonstrate your knowledge of the foundation skills, knowledge evidence and performance evidence.

	Activity
	Complete the following individually and attach your completed work to your workbook.

The answers to the following questions will enable you to demonstrate your knowledge of:
· Writing
· How to access:
· the National Quality Framework
· the National Quality Standards
· the relevant approved learning framework
· How to interpret the relevance of framework and standards documents in guiding work in this unit of competency
· Observation and inclusion principles
· Confidentiality requirements
· Code of ethics
· Collaborative planning techniques
· Summative assessments
· Organisation standards, policies and procedures

Answer each question in as much detail as possible, considering your organisational requirements for each one.

For this Skills and Knowledge Activity you need to select three children in your care to gather, analyse and use information about them to inform your planning for their learning. Ideally the children will vary in ability, age and needs.

1. Gather and document information about each child over a period of time and in a number of different settings.

· Observations of different natures including:
· running narrative
· taking photos of children engaged in activities (parental permission may be required)
· video recording children engaged in activities (parental permission may be required)
· audio tapes (parental permission may be required)
· anecdotal narratives
· time sampling 
· rating scales 
· checklists
· Information gathered using a wide range of approaches including:
· questioning
· feedback
· self-assessment
· peer assessment
· reflection
· different settings including:
· different classrooms
· communal areas within the establishment
· canteen
· playground – recreational time
· large group gatherings such as assemblies
· performance related environments
· outdoor spaces performing various different activities
· using practical equipment and settings in activities such as art, cooking, computers, technology, music, sport
· excursions
· assessments/examinations under exam conditions
· at home
· at recreational clubs
· Multiple perspectives including:
· educators
· children
· peers
· families
· other professionals involved in the care of the children
· Inclusive assessment practices such as:
· different forms of assessment
· timing
· preparation for assessment
· reasonable adjustments
· appropriate assessment
· marking and feedback
· Information on the children should include:
· behaviour and learning
· play preferences
· strengths, interests, relationships

2. Using the information you have gathered, identify the strengths, interests, relationships and learning in conjunction with the approved framework’s learning outcomes and identify where each child needs additional support to achieve these learning outcomes. 

· Children have a strong sense of identity
· Children are connected with and contribute to their world
· Children have a strong sense of wellbeing
· Children are confident and involved learners 
· Children are effective communicators.

3. Using the information gathered and the analysis of the development of these three children, document your plan for their future learning through the following methods:

· Learning through play
· Intentional teaching
· Modelling
· The learning environment.

· Learning through play may include all manner of activities

· Intentional teaching should be purposeful, thoughtful and guided by the learner

· Modelling should entail the learner demonstrating good practice to the children and them following their lead

· Every aspect of the learner’s learning environment should be used to its full potential to stimulate creativity, exploration, invention, problem-solving and social interaction with other children.

4. Document your organisation’s policy and procedures for sharing information, including consideration of confidential information.

· Provides information about the educational program
· Documents and shares with parents, assessments or evaluations of their child’s development needs, interests, experiences and participation in the program and assessments of the child’s progress against the learning outcomes
· Maintains enrolment records and procedures that provide information about the family and children’s health needs
· Displays or provides a range of information to parents
· Enables families to have access and provide input to reviews of policies and procedures
· Provides for an administration space to consult with parents.
· How sensitive information is disclosed in relation to:
· the age and best interests of the child
· the need for the parents/carers to be informed
· the provider’s duty of care to the child
· threat to life or health and safety – a provider can share information with a child’s parents/carers to prevent or minimise a serious or imminent threat to the life, health or safety of the child or another person.

5. Explain how you have used collaborative planning techniques and consulted with those involved in caring for the three children.

· Information gathered from various internal sources/colleagues
· Liaison with the children’s families and others involved in their care
· Liaison with external bodies/agencies/professionals involved with the child.

6. What is your organisation’s code of ethics in relation to the treatment and learning of children?

· All decisions and actions are taken in the best interests of the child
· All children are free from discrimination
· Parents/carers have the right and responsibility to provide guidance and direction for their children
· Every child has the right to life
· Every child has the right to an identity
· Every child has the right to express their views, feelings and wishes in all matters that affect them and to have these views taken seriously
· Every child has the right to express their views and thoughts freely
· Every child has the right to their own beliefs and religion
· Freedom of association
· Right to privacy
· Access to information
· Protection form violence, abuse and neglect
· Every child has the right to an education
· Education must develop the whole child and must encourage the child’s respect for and understanding of human rights, their parents, their own and other cultures and the environment
· All children must be protected from exploitation of any kind
· Children who have suffered neglect, abuse, exploitation, torture or who are victims of war must be appropriately supported to recover and be reintegrated into normal society
· Children should be educated on their rights under the United Nations Convention.
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	Estimated Time
	1 Hour

	Objective
	To provide you with an opportunity to demonstrate your knowledge of the entire unit.

	Activity
	This is a major activity – your instructor will let you know whether you will complete it during class or in your own time.
Attach your completed answers to the workbook.
You must individually, answer the following questions in full to show your competency of each element:
1. Gather and document information about children
2. Monitor children’s learning and development
3. Use evidence to inform practice
4. Share information appropriately

1. What methods can enable you to gather information about children’s learning?

· Observations including:
· running narrative – direct observation and taking notes
· taking photos of children engaged in activities (parental permission may be required)
· video recording children engaged in activities (parental permission may be required)
· audio tapes (parental permission may be required)
· anecdotal narratives – ad hoc records of incidents and behaviours of children that detail what happened, why it happened, things that were said and done, etc.
· time sampling – observing a specific behaviour over a period of time in the same and different settings
· rating scales – a child is observed and each pre-determined behaviour is scored by a scale such as:
· not at all like the child
· somewhat unlike the child
· neither like nor unlike the child
· somewhat like the child
· very much like the child
· checklists that detail pre-determined behaviours, abilities, attitude towards learning, skills, achievements, strengths, play preferences, etc.
· Multiple choice questions
· Group projects
· Evaluation on practicals
· Critical reflection
· Short answer questions
· Posters
· Questionnaires
· Portfolios
· Presentations 
· Orals
· Interviews
· Peer assessment
· Individual projects
· Practicals
· Learning journeys/logs
· Observation
· Multiple voices and perspectives.

2. How do your assessment methods and tools used to gather information reflect the assessment principles of the national learning frameworks?

Assessment relates to the following principles:

· Educators should use assessment processes to gather information that illustrates what children know, understand and can do
· Assessment information should be used to inform effective planning for each individual child’s learning and to respond to their needs
· Assessment information can be used by educators as self –reflection on their own values and teaching practices and the curriculum
· Children should actively participate in recording and reflecting upon their own learning and their approach to learning 
· Assessment information about a child’s learning should be communicated with the child and their family
· Assessment documentation must be held on each child and must be available to the child’s parents when requested:
· documentation for children of pre-school age or under should include:
· assessment of the child’s development needs, interests, experiences and participation in the educational program
· assessments of the child’s progress against the learning outcomes of the educational program
· documentation for children over pre-school age should focus on evaluations of the child’s wellbeing, development and learning within the educational program.

       I am assessing the child on:

· Understandings
· Dispositions 
· Knowledge
· Content
· Skills.

       The ideal methods of assessment used which 
       include:

· Observation
· Questioning
· Feedback
· Self-assessment
· Peer assessment
· Reflection.

3. Why is it important to gather information and undertake observations about children’s learning over time and in a variety of spaces?

The national learning frameworks state that an educational program must:

· Be based on the developmental needs, interests and experiences of each child
· Take into account the individuality of each child.

The national learning frameworks also state that the educational program must make a contribution to the following outcomes:

· Children have a strong sense of identity
· Children are connected with and contribute to his or her world
· Children have a strong sense of wellbeing
· Children are confident and involved learners
· Children are effective communicators.

None of these criteria can be achieved if the educator does not have a holistic understanding and knowledge of each child in their care. The observations and gathering of information enable the educator to make informed decisions about planning and differentiation for each individual child for which they are responsible. 

Children behave and learn differently in different settings and periods of time which has an impact on their learning and development. A wide range of variables can affect their behaviour and learning and isolated assessments and/or observations do not provide the educator with a true reflection of the child’s learning.

Observations and assessments should be collated over time for analysis and review, and comparison to previous time periods. It should be a cyclical process where feedback about their progress is given to children and their parents/carers for critical reflection to involve them in the planning of future provision.

4. How does including the voices of educators, children, peers, families and other professionals in the gathering of information about children reflect the National Quality Standards and the outcomes of the Early Years Framework?

· Every child is able to engage with educators in meaningful, open interactions that support the acquisition of skills for life and learning
· Each child is supported to feel secure, confident and included
· Each child is supported to manage their own behaviour, respond appropriately to the behaviour of others and communicate effectively to resolve conflicts.

       Standard 5 of the National Quality Standards also states:

· Each child is supported to work with, learn from and help others through collaborative learning opportunities.

       Standard 6 of the National Quality Standards is concerned with collaborative 
       partnerships with families and communities and, amongst other things, 
       states:

· Families have opportunities to be involved in the service and contribute to service decisions
· The expertise of families is recognised and they share in decision making about their child’s learning and wellbeing.

       Standard 6.3 of the National Quality Standards specifically states:

· The service collaborates with other organisations and service providers to enhance children’s learning and wellbeing:
· links with relevant community and support agencies are established and maintained
· continuity of learning and transitions for each child are supported by sharing relevant information and clarifying responsibilities
· access to inclusion and support assistance is facilitated
· the service builds relationships and engages with their local community.

This supports the following outcomes of the Early Years Framework:

· Children are connected with and contribute to his or her world
· Children are confident and involved learners
· Children are effective communicators.

5. Identify three children in your care that require you to alter or adjust assessment methods to accommodate their specific needs and explain the alterations and/or adjustments you make.

· Variety of different forms of assessment such as:
· Timing
· Reasonable adjustments such as:
· extra time 
· a scribe
· a reader
· different coloured paper
· use of a computer
· a different environment in which to complete the assessment
· Appropriate assessment such as:
· enabling children whose first language is not English to complete the assessment in their native language or allowing a deaf child to perform a presentation in sign language
· giving children assessments that allow them to use their own experiences to demonstrate their understanding
· using inclusive questions and case-studies that represent the demographic of the group of children in your care.

6. When analysing children’s strengths, interests, relationships and learning in activity 2A, what information and observations from other voices did you come across of which you were previously unaware and how did this help inform your planning for future learning of a specific child?

Information from external sources such as health professionals, family members, other children, other agencies etc.

7. Of the three children you analysed, which one required the most support to achieve the approved framework’s learning outcomes and why?

Reference to the approved framework’s learning outcomes which are:

· Children have a strong sense of identity
· Children are connected with and contribute to their world
· Children have a strong sense of wellbeing
· Children are confident and involved learners 
· Children are effective communicators.

8. What summative assessments have you used to assess the learning and development of the three children you analysed?

· Oral presentation
· Group performance
· Multiple choice questions
· Questionnaires
· Portfolio
· Final piece of a project
· Written report from an educator to parents

9. How have you collaborated with the families of these three children to support their learning and how effective and successful have these strategies been in the development and progress of the children?

Methods of collaboration may include:

· Parent-teacher conferences – summative assessment data can be used at these conferences to discuss a child’s learning and development and future targets. They also serve as a forum for open dialogue between parents/carers and educators to highlight any concerns or issues that may be affecting the child’s learning
· Coffee mornings
· Parent-child lunches
· Open days/evenings to showcase their children’s work and performances
· Invitation to sporting events and artistic performances
· Parental volunteers
· Assemblies for parents to celebrate their children’s achievements
· Families accompanying their children on excursions
· Home visits if appropriate and applicable.

10. Document your organisation’s process of ensuring that information and observations are gathered and used to inform planning for all children. If possible suggest improvements that could be made to it.

This depends on organisational protocol for gathering and using information. 

11. What are the benefits of giving children the opportunity to learn through play? Explain two of these benefits in more detail.

Sense of well-being and competence

Allowing children, and adults for that matter, the opportunity to play with a wide range of materials immediately puts them at more ease than if they were sitting at a desk in a classroom with prescriptive materials such as a pencil, exercise book and a ruler because it relaxes rules and boundaries. Making a number of different equipment and materials available to them gives them a choice in selection. It forces them to make their own decisions based upon their own reasoning. It also enables them to learn through trial and error so that perhaps the first thing they select does not have the intended effect; rather than viewing this as a failure, it gives them the chance to learn about the properties of the equipment or material through their own experience and forces them to try a different option. Without realising it, the child is automatically problem-solving using creative thinking. 

Many adults have a fear of failure or fear of the unknown because as children they were not given the opportunity to think for themselves or try different methods of completing tasks. Encouraging and nurturing children in their early years to take responsibility for their own learning and development helps them to develop a sense of well-being and achievement for the works they create and an ability to solve problems without actually realising it is a problem or a challenge. This independent thinking will help in adulthood as they will have the ability to work on their own initiative and strive for continuous improvement making them an asset to any employer.

Understanding is enhanced by direct experience

Everyone has different learning styles but it is readily confirmed by research that we gain a deeper understanding of a concept and a greater ability to perform a task if we have hands-on experience of actually doing it. Giving a child the opportunity explore, discover, invent, imagine, construct, create and improvise allows them to experience all the processes necessary to reach an end product or result.  Children retain more information if they have experienced for themselves what it is they are trying to remember because they can associate it with what they saw, what they smelled, what they touched and how it felt, what they heard, and what they tasted. By directly handling open-ended materials they can experience all of these things. 

Creating something themselves also encourages children to invest more care and thought into their product or end result and take ownership of the challenge with which they are faced because it is created by their own ideas, thoughts and desires, not instructions given by somebody else.

Creative group work supports team work and learning from peers

When children are given an activity to complete in a group a number of things happen. A leader usually emerges and roles and responsibilities are naturally assigned which gives each member of the group ownership of a particular element of the activity. Things will not go according to the original plan and errors will be made; often these errors are not spotted by the person making them, rather another member of the team who will suggest an alternative way of doing things. Working in a group also encourages the development of vocabulary and communication skills.

In individual activities, a child may be struggling to solve a problem on their own and will see one of their peers doing something they like the look of and will take their lead.

Children learn literacy, maths and science whilst experimenting with materials

Without realising it, by creating with a wide range of physical materials, natural and man-made, in group and individual settings, they are developing their communication skills, literacy levels, numeracy skills and scientific knowledge.  

Physically handling and using materials enables children to understand their properties and what each is capable of doing or being, both alone and in conjunction with other materials. It also allows children to appreciate the three dimensional characteristics of materials thus developing their awareness of depth, space, area and weight. This depth of understanding is impossible just by looking at materials.

Using materials to create tangible things also promotes group discussion during and after the event and encourages children to evaluate and reflect upon their experiences. Using unfamiliar materials and asking children to create unique things naturally instigates new vocabulary and understanding.

Children learn to make their own connections

Skills and knowledge learned during one specific creative play task allows children to transfer this knowledge and experience to other situations and enables them to make connections and reinforce their understanding and learning of a particular concept. For example, a child may discover in one activity that wood floats on water but rocks sink and will be able to apply this understanding to future concepts.

Inspiration and satisfaction for educators

To see children enjoying their learning and wanting to learn more on the back of what they have discovered for themselves encourages educators to plan and prepare more innovative tasks for the children in their care. An educator’s role and desire should be to see children making progress in learning and development and inspiring a thirst for more knowledge in all children they teach.

12. After reflecting on your own practices, what did you find you do well and what aspects did you find required improvements? Were you surprised by your findings?

Suggest improvements that will inform future learning. 

13. How could your organisation improve the way it shares children’s documentation with families?

· Provides information about the educational program
· Documents and shares with parents, assessments or evaluations of their child’s development needs, interests, experiences and participation in the program and assessments of the child’s progress against the learning outcomes
· Maintains enrolment records and procedures that provide information about the family and children’s health needs
· Displays or provides a range of information to parents
· Enables families to have access and provide input to reviews of policies and procedures
· Provides for an administration space to consult with parents.

14. Describe a situation in which you have had to decide whether or not to disclose sensitive information about a child to their parents/carers. How did you make your decision?


· The age and best interests of the child
· The need for the parents/carers to be informed
· The provider’s duty of care to the child

Threat to life or health and safety – a provider can share information with a child’s parents/carers to prevent or minimise a serious or imminent threat to the life, health or safety of the child or another person.
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