PLEASE BE ADVISED

The following item will be added to the agenda of this weeks WIP meeting.

The company Policy & Procedures Manual is due for review, therefore we would like to take the opportunity to remove several procedures that have been flagged as "no longer relevant" to our scope of works.

A copy of the manual is always available at head office and the workshop.
Please ensure that everyone has an opportunity, through the coming week, to refresh their memory of the manual as we would like everyone to have an input as to what procedures are no longer relevant.

Kindest regards Chris Tauri (HSR)


[bookmark: _GoBack]The above notice would be forwarded to all relevant parties via email, text and posted on staff notice boards a week prior to the proposed consultation session.

