








Overheads (APP) - Apprentice

Electrical Strik - Labour Hire

Dry Fire

October November December January February TOTAL HOURS TOTAL COST BUDGET HOURS TOTAL HOURS SAVED PROFIT

Working Days 22 21 22 22 11 TO FINISH TO FINISH TO FINISH

Electrial 16 7 2 2 1 4784 406,640.00$  6875 2091 184,008.00$  13/10/2019 20/10/2019 27/10/2019 3/11/2019 10/11/2019 17/11/2019 24/11/2019 1/12/2019 8/12/2019 15/12/2019 22/12/2019 29/12/2019 5/01/2020 12/01/2020 19/01/2020 26/01/2020 2/02/2020 9/02/2020

Fire 24 16 3 3 3 8232 699,720.00$  8536 304 27,968.00$    Sarah Conley Sarah Conley Sarah Conley Sarah Conley Sarah Conley Sarah Conley Sarah Conley Sarah Conley Sarah Conley Sarah Conley Sarah Conley Sarah Conley Sarah Conley Sarah Conley Sarah Conley Sarah Conley Sarah Conley Sarah Conley

Total electrical 2816 1176 352 352 88 Damien Morris Damien Morris Damien Morris Damien Morris Damien Morris Damien Morris Damien Morris Damien Morris Damien Morris Damien Morris Damien Morris Damien Morris Damien Morris Damien Morris Damien Morris Damien Morris Damien Morris Damien Morris

Total Fire 4224 2688 528 528 264 Kim Pearse Kim Pearse Kim Pearse Kim Pearse Kim Pearse Kim Pearse Kim Pearse Martin Vedelago Martin Vedelago Martin Vedelago Martin Vedelago Martin Vedelago Martin Vedelago Martin Vedelago Martin Vedelago Martin Vedelago Martin Vedelago Martin Vedelago

Martin Vedelago Martin Vedelago Martin Vedelago Martin Vedelago Martin Vedelago Martin Vedelago Martin Vedelago Jake Newton (APP) Jake Newton (APP) Jake Newton (APP) Jake Newton (APP) Jake Newton (APP) Jake Newton (APP) Jake Newton (APP) Jake Newton (APP) Jake Newton (APP) Jake Newton (APP) Jake Newton (APP)

Daniel Bonaventura Daniel Bonaventura Ian Phelan Ian Phelan Ian Phelan Ian Phelan Ian Phelan Aaron McBryde (APP) Aaron McBryde (APP) Aaron McBryde (APP) Aaron McBryde (APP) Aaron McBryde (APP) Aaron McBryde (APP) Aaron McBryde (APP) Aaron McBryde (APP) Aaron McBryde (APP) Aaron McBryde (APP) Aaron McBryde (APP)

Mark Melville Mark Melville Jonathon Albury (APP) Jonathon Albury (APP) Jonathon Albury (APP) Jonathon Albury (APP) Kyle Schefe (APP) Kyle Schefe (APP) Kyle Schefe (APP) Kyle Schefe (APP) Kyle Schefe (APP) Kyle Schefe (APP) Kyle Schefe (APP) Kyle Schefe (APP) Kyle Schefe (APP) Kyle Schefe (APP) Kyle Schefe (APP)

Zakk McDonald Ian Phelan Azaad Mahomed (Strik) Aaron McBryde (APP) Aaron McBryde (APP) Aaron McBryde (APP) Aaron McBryde (APP) Montegomary moloney (Strik) Montegomary moloney (Strik)Montegomary moloney (Strik) Montegomary moloney (Strik) Montegomary moloney (Strik) Montegomary moloney (Strik) Montegomary moloney (Strik) Montegomary moloney (Strik) Montegomary moloney (Strik) Montegomary moloney (Strik) Montegomary moloney (Strik)

October November December January February TOTAL HOURS TOTAL COST BUDGET HOURS TOTAL HOURS SAVED PROFIT Matt Hileman Nial Russell (Strik) Kyle Schefe (APP) Kyle Schefe (APP) Kyle Schefe (APP) Kyle Schefe (APP) Arnulfo Baet Arnulfo Baet Arnulfo Baet Arnulfo Baet Arnulfo Baet Arnulfo Baet Arnulfo Baet Arnulfo Baet Arnulfo Baet Arnulfo Baet Arnulfo Baet

Working Days 21 22 22 11 TO FINISH TO FINISH TO FINISH Ian Phelan Azaad Mahomed (Strik) Jonathon Albury (APP) Jake Newton (APP) Jake Newton (APP) Jake Newton (APP) Jake Newton (APP) Josh Bakker Josh Bakker Josh Bakker Josh Bakker Josh Bakker Josh Bakker Josh Bakker Josh Bakker Josh Bakker Josh Bakker Josh Bakker

Electrial 10 4 2 1 2824 240,040.00$  3971 1147 100,936.00$  James Sterling Nial Russell (Strik) Mitchel Guerin (APP) Arnulfo Baet Arnulfo Baet Arnulfo Baet Arnulfo Baet Wayne Homan Wayne Homan Wayne Homan Wayne Homan Wayne Homan Wayne Homan Wayne Homan Wayne Homan Wayne Homan Wayne Homan Wayne Homan

Fire 18 9 3 3 5400 459,000.00$  4920 -480 44,160.00-$    Azaad Mahomed (Strik) Jonathon Albury (APP) Josh Bakker Josh Bakker Josh Bakker Josh Bakker James Wilkinson James Wilkinson James Wilkinson James Wilkinson James Wilkinson James Wilkinson James Wilkinson James Wilkinson James Wilkinson James Wilkinson James Wilkinson

Total electrical 0 1680 704 352 88 Nial Russell (Strik) Mitchel Guerin (APP) Aaron McBryde (APP) Brad Crosby Brad Crosby Brad Crosby Brad Crosby David Rigter David Rigter David Rigter David Rigter David Rigter David Rigter David Rigter David Rigter David Rigter David Rigter David Rigter

Total Fire 0 3024 1584 528 264 Jonathon Albury (APP) Brad Crosby Brad Crosby Brad Crosby Brad Crosby Brad Crosby Brad Crosby Brad Crosby Brad Crosby Brad Crosby Brad Crosby Brad Crosby

Mitchel Guerin (APP) Aaron McBryde (APP) Jake Newton (APP) Wayne Homan Wayne Homan Wayne Homan Wayne Homan Brad Hill Brad Hill Brad Hill Brad Hill Brad Hill Brad Hill Brad Hill Brad Hill Brad Hill Brad Hill Brad Hill

Tim Johnson (APP) Kyle Schefe (APP) David Rigter David Rigter David Rigter David Rigter Steve Pope (Strik) Steve Pope (Strik) Steve Pope (Strik) Steve Pope (Strik) Steve Pope (Strik) Steve Pope (Strik) Steve Pope (Strik) Steve Pope (Strik) Steve Pope (Strik) Steve Pope (Strik) Steve Pope (Strik)

Aaron McBryde (APP) Jake Newton (APP) Arnulfo Baet James Wilkinson James Wilkinson James Wilkinson James Wilkinson Ryan Halls (APP) Ryan Halls (APP) Ryan Halls (APP) Ryan Halls (APP) Ryan Halls (APP) Ryan Halls (APP) Ryan Halls (APP) Ryan Halls (APP) Ryan Halls (APP) Ryan Halls (APP) Ryan Halls (APP)

October November December January February TOTAL HOURS TOTAL COST BUDGET HOURS TOTAL HOURS SAVED PROFIT Joel McManus (APP) Kyle Schefe (APP) Josh Bakker Montegomary moloney (Strik) Montegomary moloney (Strik) Montegomary moloney (Strik) Montegomary moloney (Strik) Phi Nguyen (APP) Phi Nguyen (APP) Phi Nguyen (APP) Phi Nguyen (APP) Phi Nguyen (APP) Phi Nguyen (APP) Phi Nguyen (APP) Phi Nguyen (APP) Phi Nguyen (APP) Phi Nguyen (APP) Phi Nguyen (APP)

Working Days 22 22 11 TO FINISH TO FINISH TO FINISH Jake Newton (APP) Arnulfo Baet Brad Crosby Steve Pope (Strik) Steve Pope (Strik) Steve Pope (Strik) Steve Pope (Strik) Daniel Perdomo (APP) Daniel Perdomo (APP) Daniel Perdomo (APP) Daniel Perdomo (APP) Daniel Perdomo (APP) Daniel Perdomo (APP) Daniel Perdomo (APP) Daniel Perdomo (APP) Daniel Perdomo (APP) Daniel Perdomo (APP) Daniel Perdomo (APP)

Electrial 5 4 3 1848 157,080.00$  2270 422 37,136.00$    Kyle Schefe (APP) Josh Bakker Glen fifield (Strik) Glen fifield (Strik) Jack Rattenbury (APP) Jack Rattenbury (APP) Jack Rattenbury (APP) Jack Rattenbury (APP) Jack Rattenbury (APP) Jack Rattenbury (APP) Jack Rattenbury (APP) Jack Rattenbury (APP) Jack Rattenbury (APP) Jack Rattenbury (APP) Jack Rattenbury (APP)

Fire 12 4 3 3080 261,800.00$  3063 -17 1,564.00-$      Arnulfo Baet Brad Crosby Wayne Homan Phi Nguyen (APP) Phi Nguyen (APP) Phi Nguyen (APP) Phi Nguyen (APP) Taikura Ellery (APP) Taikura Ellery (APP) Taikura Ellery (APP) Taikura Ellery (APP) Taikura Ellery (APP) Taikura Ellery (APP) Taikura Ellery (APP) Taikura Ellery (APP) Taikura Ellery (APP) Taikura Ellery (APP) Taikura Ellery (APP)

Total electrical 0 0 880 704 264 Josh Bakker David Rigter Daniel Perdomo (APP) Daniel Perdomo (APP) Daniel Perdomo (APP) Daniel Perdomo (APP) Dan Fitfield (APP) Dan Fitfield (APP) Dan Fitfield (APP) Dan Fitfield (APP) Dan Fitfield (APP) Dan Fitfield (APP) Dan Fitfield (APP) Dan Fitfield (APP) Dan Fitfield (APP) Dan Fitfield (APP) Dan Fitfield (APP)

Total Fire 0 0 2112 704 264 Brad Crosby Wayne Homan James Wilkinson Jack Rattenbury (APP) Jack Rattenbury (APP) Jack Rattenbury (APP) Jack Rattenbury (APP) Mitchell Hockey (APP) Mitchell Hockey (APP) Mitchell Hockey (APP) Mitchell Hockey (APP) Mitchell Hockey (APP) Mitchell Hockey (APP) Mitchell Hockey (APP) Mitchell Hockey (APP) Mitchell Hockey (APP) Mitchell Hockey (APP) Mitchell Hockey (APP)

Brad Hill Glen fifield (Strik) Montegomary moloney (Strik) Taikura Ellery (APP) Taikura Ellery (APP) Taikura Ellery (APP) Taikura Ellery (APP)

Wayne Homan David Rigter Steve Pope (Strik)

Terry Murphy James Wilkinson Glen fifield (Strik) Mitchell Hockey (APP) Mitchell Hockey (APP) Mitchell Hockey (APP) Mitchell Hockey (APP)

October November December January February TOTAL HOURS TOTAL COST BUDGET HOURS TOTAL HOURS SAVED PROFIT David Rigter Montegomary moloney (Strik) Phi Nguyen (APP) Paul Ryan (APP) Paul Ryan (APP) Paul Ryan (APP) Paul Ryan (APP)

Working Days 22 11 TO FINISH TO FINISH TO FINISH James Wilkinson Steve Pope (Strik) Daniel Perdomo (APP) Keiren Wilson (APP) Keiren Wilson (APP) Keiren Wilson (APP) Keiren Wilson (APP)

Electrial 4 3 968 82,280.00$    1335 367 32,296.00$    Montegomary Moloney (Strik) Jack Rattenbury (APP)

Fire 12 4 2464 209,440.00$  2000 -464 42,688.00-$    Steve Pope (Strik) Phi Nguyen Taikura Ellery (APP)

Total electrical 0 0 0 704 264 Ryan Halls (APP) Daniel Perdomo Arnulfo Baet Fredon day Caleb Mcgaw strik

Total Fire 0 0 0 2112 352 Phi Nguyen (APP) Jack Rattenbury Mitchell Hockey (APP) James Wilkinson Fredon day Montegomary Moloney (Strik) strik

Daniel Perdomo (APP) Taikura Ellery Paul Ryan (APP) Brad Hill Fredon day Glen Fifield strik

Jack Rattenbury (APP) Keiren Wilson (APP) Wayne Homan Fredon day Paul Ryan electro

Taikura Ellery (APP) Mitchell Hockey Martin Vedelago Fredon night Jack Rattenbury electro

Dan Fitfield (APP) Paul Ryan David Rigter Fredon night Aaron Mcbryde electro to ian (ITB) next week

Mitchell Hockey (APP) Keiren Wilson Brad Crosby Fredon night Joel McManus electro electrical just finished capstone

Paul Ryan (APP) Josh Bakker Fredon night Mitch Guerin electro maybe going to sunshine at tafe currently

Keiren Wilson (APP) Steve Pope strik night Azaad Mahomed strik fire

Ben Lestrange strik night

Daniel Perdomo electro night

Available WS 14/10/19 Available WS 21/10/19 Available 28/10/19 Available 4/11/19 Available 11/11/19 Available 18/11/19 Available 25/11/19 Available 02/12/19 Keiren Wilson electro night

Zakk McDonald Daniel Bonaventura James Sterling Kim Pearse Mitchell Hockey (APP) electro night

Matt Hileman Mark Melville Azaad Mahomed Martin Vedelago Phi Nguyen electro night 

Terry Murphy ryan halls Nial Russell Ian Phelan Ryan Halls electro night

Brad Crosby

Mitchel Guerin (APP) Brad Hill

David Rigter

Montegomary moloney (Strik)

Steve Pope (Strik) Johnathon albury electro PA

Paul Ryan (APP) Kyle schefe electro PA

Keiren Wilson (APP) Nial Russell strik PA

Tim Johnson (APP)

Aaron McBryde (APP)

Joel McManus (APP)

Jake Newton (APP)

staying moving off site

check with PA



FREDON Employee Disciplinary Notice   

 

Doc No. HRF-009 
Employee Disciplinary Notice 

Rev2 (07/12/2015) Approved by: Alan Brown Page 1 of 1 

 

 
This notice is to advise you that failure to correct the following will result in termination. 

(Please complete form with a third party (witness) present) 
 

Employee Name: Brad Conway       Employee Number:       

Project/Office Location: SRACC 

Reason for action: 

   Job Performance   Absenteeism    Misconduct          Security  

Level of action:  

    File Note   1st Warning   2nd Warning                          Final Warning                      

Meeting Date & Time: Wednesday 8th January 2020 

Parties Present: Sarah Conley, Shane Hajetian, Brad Conway, Cameron Stanfield 

 

Details Of Allegation: 

Prior to Christmas a group of tradesman and apprentices were at a local pub after work. Brad and an apprentice ended up in an 
altercation, which resulted in the police being called and an assault charge was placed against Brad. The court date is set for 
Thursday 30th January 2020 

 

 

 

Employee Explanation: 

Brad suffers from PTSD from his time in the Army, and isn’t sure what happened to trigger his aggression on the night. 

 

 

 

Outcome: 

Brad has been offered support through the Employee Assistance Program. 

Brad is a well-regarded electrician, and as such he will be moved to another project commencing tomorrow Thursday 9th January 
2020. 

 

 

 

 
I have read and discussed with my Manager/Supervisor the above complaint and I understand it fully. 

 
 

Name  Signature  Date 

Employee: Brad Conway    08.01.2020 

Manager/Supervisor: Sarah Conley 
   08.01.2020 

Witness: Shane Hajetian 
   08.01.2020 

 
Original to: Employer 
Copy to: Employee 



FREDON (QLD) PTY LTD 

 

                             Construction Electrician  
                                          Leading Hand 

7 Welch Street 

Underwood QLD 4119 

P.O. Box 784 

Springwood QLD 4127 

Phone: (07) 3340 7300 

A.B.N. 41 121 498 324 
EC: 67869 

 

FREDON Air-Conditioning Audio-Visual Communications Electrical Security 
www.fredon.com.au 

 TL 30/06/15 

                                                                                                                                                                                                                                                          
 

 
 

Position description: 
This is a project specific position description for Construction electrician Leading Hand for BAC 
Domestic Terminal Upgrade Brisbane. 
A Leading Hand would require at least five (3) years’ experience working in the electrical Industry 
together with the appropriate certificates, accreditation’s, licenses, etc as outlined in the Classification 
Structure of the Company’s Enterprise Agreement. 
 
Strong communication/negotiation and supervisory skills together with highly effective planning and 
organisational skills is critical, as is possessing a positive attitude towards teamwork. 
 
A strong understanding and working knowledge of Safety, Environmental and Quality Systems is 
expected. 
 
A Leading Hand will also be required to use their own initiative and apply a deductive approach when 
maintaining productivity and cost effectiveness. 
 

Responsibility And Authority: 
 
Direct Reports: Apprentices. 
                                                   Trade Assistants  
                                           Electricians grade 5. 
 
Critical Responsibilities: Thorough knowledge of project deliverables. 
                                                    Site Team Supervision to achieve deliverables. 
                                           Client Liaison/Business Development 
                                           Safety/Environment 
                                           Quality documentation. 
                                           People Management 
 

Project Duties: 

• Prior to commencement of works, ensure work team is fully briefed with regards to the scope of 
works, confirm reference documentation (drawings & plans etc) are current. 

• Prior to commencement of works, ensure work team is fully briefed with regards to the scope of 
works, company labour expectations by way of allotted hours. Would be expected to keep accurate 
records of complete team hours for reporting purposes. 

• Prior to commencement of works, ensure any Pre starts, works permits, SWMS, plant and materials 
are confirmed as required. 

• Provide weekly forecast of materials required for future works. Advise required materials and 
resources are identified and co-ordinated for timely commencement of works 
 

 

Site Administration/Support Duties: 
• Ensure site diary is completed and made available to the Project Administrator by request. 

• At the completion of each designated work zone, prepare and submit quality documentation to the 
site administration team. 

• Be prepared to take direction/instruction from the Project Supervisor. 

• Perform all filing/archiving duties as required/requested. 

• As directed, ensure store is cleaned/re-organised and materials are packed in readiness for 
shipment or service. 

• Attend and participate in weekly toolbox meetings. 

•  Carry out site survey designs (for minor works) as required by either the Project Supervisor or      
Administrator. 
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Site Supervision Duties: 
• Ensure all labour and equipment, are effectively utilised and monitored in order to achieve timely 

completion of works. 

• Ensure site personnel remain polite, courteous and helpful to all visitors to the site, clients and 
members of the general public, ensuring professional presentation is maintained at all times. 

• Notify the Project supervisor with regards to any damages, variations or contamination. 

• At the completion of each designated work zone, ensure the works are assessed for 
completeness/accuracy ensuring any issues raised/outstanding are promptly addressed and 
rectified. 

•  Remain hands on with regards to all facets of the project. 
 

Client Liaison/Business Development Duties: 
• Maintain strong and co-operative working relationships with all BAC staff and fellow Sub contractors. 

• Respond promptly and professionally to all BAC staff and fellow Sub contractor enquiries/complaints 
received ensuring management are kept informed of any serious matters unable to be resolved. 

• Liaise with BAC staff and fellow Sub contractors on a daily basis in relation to the ongoing 
status/progress of projects. 

 

Safety/Environment Duties: 
• Strive to understand a working knowledge of the Company’s Management (HSEQ System, ensuring 

site personnel adhere to them at all times. 

• Ensure the appropriate safety equipment is worn by site personnel at all times. 

• Ensure that all hazardous situations are minimised and reported to prevent HSEQ incidents. 

• Ensure that all requests to perform unsafe work practices that may result in damage to vehicle, 
people or property are declined. 

 

Quality Duties: 
• Strive to understand a working knowledge of the Company’s Management (Quality) Systems, 

ensuring site personnel adhere to them at all times. 

• On an ongoing basis, monitor all works to ensure the continuing quality/accuracy of work performed. 

 

People Management Duties: 
• Ensure that relevant information is communicated to direct reports enabling them to effectively carry 

out their functions. 

• Delegate tasks to direct reports in line with skill, knowledge and ability and where necessary identify 
skill gaps and training requirements.  

 
Authorities: 
• Keys/ Fredon Construction key. 

• Counselling/reporting in accordance with Company Procedures/Systems. 

• Mobile Phone. 
 

Policy Statement: 
Fredon Qld Pty is a quality and safety conscious company and as a result it is the responsibility of every 
employee to fully understand and adhere to the Company’s Policies and Procedures. 
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                                               Leading Hand 

 

7 Welch Street 
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Responsibility to show full commitment for management system (Safety and Quality 
Assurance) 
Basic Requirements by ISO9001: 
a) The employee shall take immediate action upon the result of any non-conformance. 

b)  Identification of any non-conformance should be made known to the department head or next senior 
person and where ever possible recorded. 

c)  If the non-conformance is of a minor nature, the employee should try to correct/solve directly.  
d) Should further action be required to clear a non-conformance, it must be brought to the attention of 
the management. 
 
 
 
I have read and understand the outlined responsibilities and duties of my job. I undertake to carry out 
these responsibilities and duties, or any other duties as requested to the best of my ability. 
 
 

 Print Name  Signature  Date 

 

Employee:      

Witness:      

 
Confidentiality: 
During the course of your employment all matters directly or indirectly communicated to you in either 
electronic, written or verbal format are confidential to Fredon Qld Pty. Accordingly, it is a company 
requirement that these items are not disclosed by you to any third party or customers or other employee 
unless it is directly necessary for the achievement of the project/contract requirements/objectives or 
your job description accountabilities 
 
 
 
The following items included with this job description: 
Fredon Qld Pty BAC organisational Structure. 
 

 



Gary Florentine

13/01/20

Area Core Competency Description
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Proactively provide a helping hand; C C

Listen to, rather than just hear others; D D

Respect each other's ideas/opinions; D D

Support each other professionally and personally; D D

Promote an 'open door' policy; C C

Maintain an open-mind C C

Work as a team player; C C

Share information and knowledge; D D

Assist each other and look after your neighbour; C C

Maintain a positive attitude; C C

Be aware of the impact of your actions and decisions on others; C C

Promote cooperation; D D

Take responsibility rather than blame or create excuses D D

Be passionate; C C

Show commitment; D D

Be persevering and hardworking; C C

Be resilient D D

Encourage ideas and thought leadership; C C

Seek better, more efficient and effective ways of doing things D D

Core Values Consideration

Cooperation

Energy

Innovation

Performance & Development Review January 2020

Employee being Appraised:

Date of Appraisal:

Rating Scale

A. Unsatisfactory performance: Performance must improve significantly within a reasonable period of time if the individual 
is to remain in this position. Employee is not performing to the requirements of the job.

B. Needs development: Performance is noticeably less than expected. Usually performs to and meets job requirements, 
however, the need for further development and improvement is clearly recognized.

C. Meets expectations: Performance clearly and fully meets all the requirements of the position in terms of quality and 
quantity of work. It is described as good, solid performance. Minor deviations may occur, the overall level of performance 
meets or slightly exceeds all position requirements.

D. Exceeds expectations: Performance frequently exceeds job requirements. Accomplishments are regularly above 
expected levels. Performance is sustained and uniformly high with thorough and on-time results.

E. Substantially exceeds expectations: Performance levels and accomplishments far exceed normal expectations. This 
category is reserved for the employee who truly stands out and clearly and consistently demonstrates exceptional 
accomplishments in terms of quality and quantity of work that is easily recognized as truly exceptional by others.
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Lead by example; C C

Provide clear and timely communication; C C

Manage effectively; B C

Engage in courageous feedback and questioning; C C

Encourage a learning environment; C C

Be professional in our approach; C C

Create positive morale and commitment to staff and families C C

Contribute to a culture of 'Safety and Health above all else' through 

compliance with all WH&S policies and procedures. 

D D

Ensure compliance with environmental policies and procedures. B C

Budgets/Cost 

Control/Planning(
Managers, Professionals 

and supervisors only)

Plans for and uses resources efficiently, always looks for ways to 

reduce costs, creates accurate and realistic budgets, tracks and 

adjusts budgets, contributes to budget planning.

C D

Communicates well both verbally and in writing, creates accurate and 

punctual reports, delivers presentations and shares information and 

ideas with others. 

C C

Meets all team deadlines and responsibilities, values opinions, helps 

team leader to meet goals, welcomes newcomers and promotes a 

team atmosphere.

C C

Has good listening skills, builds strong relationships, is flexible/open-

minded, negotiates effectively, solicits performance feedback and 

handles constructive criticism.

C C

Computer Skills Skilled in the use of computers, adapts to new technology, keeps 

abreast of changes, learns new programs quickly, and uses computers 

to improve productivity.

D D

Deals with others in a straightforward and honest manner, is 

accountable for actions, maintains confidentiality, supports company 

values, conveys good news and bad. 

D D

Treats all employees with courtesy, dignity and respect. C C

Provides feedback and coaching, rewards hard work, takes mentoring 

role, challenges and develops employees, 

C C

Accepts mistakes, provides visibility/opportunity. C C

Applies clear/consistent performance standards, handles performance 

problems decisively and objectively, is direct but tactful, provides 

guidance and assistance to improve performance.

C C

Quality Is attentive to detail and accuracy, is committed to excellence, looks for 

improvements continuously, monitors quality levels, finds root cause of 

quality problems, owns/acts on quality problems.

D D

Signed Manager

Signed Employee

Date

Gary works well with his team, and leads by example. Gary always forms great relationships with the clients.

Leadership

Comments:

Communication 

and Teamwork

Integrity / Ethics / 

Respecting 

Diversity

Managing 

Performance/ 

People 

Development 
(Managers and 

supervisors only)

Gary is a valuable member of the team. He is courteous in her dealings with other staff. His technical knowledge is 

excellent.

Position 

Specific 

Competencies

Safety and 

Environment



Objectives set Actions to be taken
Objective 1 

Implement Labour Analysis Report
Weekly submission of LAR 

By When By When

Friday 2pm each week

Objective 2  

By When By When

Objective 3 

By When By When

Objective 4

By When By When

POSITION SPECIFIC OBJECTIVES



Requirements Actions to be taken
Requirement 1 

Confined Space Training 
SC to book training

By When

Prior to commencement of PAH 

Project

By When

Trainign to be completed by 14/02/2020 

Requirement 2

By When By When

Requirement 3

By When By When

Requirement 4

By When By When

TRAINING REQUIREMENTS
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Sarah Conley

From: Pinnacle Safety and Training <student.administration@pinnaclesafety.com.au>

Sent: Wednesday, 5 February 2020 2:28 PM

To: Sarah Conley

Subject: Pinnacle: Enrolment Details

Attachments: db32_invoice_p157999x_1580876185.pdf

Dear Fredon,  
 
Thank you for registering on our Confined Space Worker course.  
 
Please find confirmation of your booking below:  

Participant(s) booked: Gary Florentine  

Course Name: Confined Space Worker 

Date 07/02/2020 and finishing on 07/02/2020.  

Duration: 7:30am to between 4:30pm and 5:00pm 

 
Location:  
Pinnacle Safety and Training Brisbane - Murarrie 
UNIT 5  
9 ARCHIMEDES PLACE  
MURARRIE  
Queensland 4172  
 
Murarrie parking please note: Limited student parking available directly in front of Pinnacle 
buildings only. Street parking also available in Borthwick Ave and Archimedes Place.  
 
Course Description:  
This is our basic course which allows you to conduct a risk assessment and enter a confined space to 
conduct work.  

This nationally accredited training course is designed for people who work in or around confined 
spaces. It is designed to teach participants how to: 

• identify confined space hazards 

• work safely within confined spaces according to an issued permit 

• operate various confined space safety equipment. 

Note: This is our basic course which allows you to conduct a risk assessment and enter a confined 
space to conduct work. For more advanced confined space training (including issuing permits, gas 
testing, conducting risk assessments, use of breathing apparatus) or for training that covers 
supervision of confined space operations, see our confined space 2 day or breathing 
apparatus courses. This advanced training is required for anyone who may be required to undertake 
a basic confined space rescue, act as a standby, operate gas detectors, or otherwise supervise 

confined space operations.  

Payment and invoicing:  
Your booking has been completed in our online booking engine. Your invoice has been attached to 
this email.  
 
Terms and Conditions: 
Placement of an order constitutes acceptance of our terms and conditions. Please note:  



2

• If your course value is $1294 or less, our T&Cs provide full flexibility to change or cancel 
your enrolment up to 7 days from course commencement date.  

• If your course value is $1295 or more, our T&Cs provide full flexibility to change or cancel 
your enrolment up to 14 days from course commencement date.  

• Change and cancel costs apply after the flexibility period ends. These are explained in the 
T&Cs.  

What to bring:  
For courses with a hands-on practical component, all specialist equipment is provided. If you have 
your own equipment, you are welcome to bring it along. Our trainers will inspect your gear to ensure it 
is safe for use in the course. If your course has other specific requirements, they will be listed below.  
 
Participants are asked to wear long pants and closed shoes (high-vis and steel-caps not required, but 
are welcome). Tea & coffee facilities available. BYO lunch.  
 
Unique Student Identifier (USI) 
We require the correct USI, name and date of birth of all participants in order to to produce 
certificates. If these were not supplied at time of booking, please have participants access: 
https://www.usi.gov.au/students/create-your-usi now to obtain USIs, and reply to this email advising 
us of the information required for each participant.  
 
Late Arrivals  
Your course begins at 7:30am sharp. Arriving late to a course affects the learning outcomes of all 
students. Pinnacle Safety and Training reserves the right to refuse entry to candidates who arrive late 
to a course. In this case, the candidate will forfeit 100% of the course fee as per the Refund Policy.  
 
Difficulty reading or writing  
Do you have difficulty reading or writing, or have English as a second language? Our trainer may be 
able to make reasonable adjustments to the course to assist you, or we might request that you 
arrange an interpreter to attend the course with you. It is your responsibility to let us know as soon as 
possible (call us or reply to this email).  
 
Participant Handbook  
Pinnacle makes available a generic handbook for all course participants on our website (click here to 
download). The purpose of this Participant Handbook is to provide participants with information in 
resolving any questions that may arise during the course of study. Included are items such as our 
relevant policies and procedures, code of conduct, terms and conditions and cancellation/refund 
policies. Please take the time to review this.  
 
Booking another course with us?  
Browse more courses here. When accessing our online booking system, use the login details below 
so you don't have to enter your information again. Note this is not your login to the Pinnacle e-
Learning system. If you have booked for e-Learning, you will have received these details in a 
separate email.  
Username: gflorentine@fredon.com.au  
Password: a4Jel0E=VYu  
 
If you have any questions or queries, please contact us on 1300 990 810. 
 
Kind Regards 
 
Student Administration 
T 1300 990 810 
W https://www.pinnaclesafety.com.au 
Like us on Facebook! 
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