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[bookmark: _Toc64399853]Introduction
The assessments in this workbook are divided into two categories: Knowledge Assessment and Practical Assessment.
The Knowledge Assessment is a set of general and workplace questions testing your knowledge and understanding of the general theory behind the unit.
You must answer all Knowledge Assessment Questions using your own words. However, you may refer to your Learner Guide and other relevant resources and learning materials to complete this assessment.
Some questions cover processes you would likely encounter in a workplace. Ideally, you should be able to answer these questions based on the processes that are currently in place in your workplace. However, if you do not currently have access to a workplace, then answer the questions based on processes that should be implemented in a typical workplace setting.
The Practical Assessment is made up of the Case Study and Workplace Assessment. This assessment tests your practical skills with respect to the requirements of the unit of competency relevant in this workbook.
The Practical Assessment requires you to complete and submit workplace documents and other documentation relevant to the unit of competency.
The evidence you submit must be your own work except where due reference is made and where you are required to submit supplementary workplace documents such as policies and procedures. 
When completing the assessments included in this workbook:
1. Read the instructions provided in each task carefully before attempting to complete the task. The instructions will guide you on how to answer the question or complete the task satisfactorily.
2. Follow the steps provided in each task. 
· If the question instructs you to describe, provide a description as your response. If the question instructs you to list, provide a list as your response.
· Where there is a number of required responses, provide the required number of responses. For example, if you are asked to list three responses, provide three responses. 
3. Ensure that all your submissions for this assessment indicate your first and last name and that these submissions have been named according to the file naming convention prescribed in each task.


[bookmark: _Toc64399854]Competency-Based Assessments
Definition of Competency
Assessment in this context can be defined as the fair, valid, reliable, and flexible gathering and recording of evidence to support the judgement on whether competency has been achieved. Skills and knowledge (developed in a structured learning situation, at work, or in some other context) are assessed against national standards of competence required by industry, rather than compared with the skills and knowledge of other candidates.

The features of a competency-based assessment system are:
· It is focused on what candidates can do and whether it meets the criteria specified by the industry as competency standards.
· Assessment should mirror the environment the candidate will encounter in the workplace.
· Assessment criteria should be clearly stated to the candidate at the beginning of the learning process.
· Assessment should be holistic. That is, it aims to assess as many elements and/or units of competency as is feasible at one time.
· In competency assessment, a candidate receives one of only two outcomes – ‘competent’ or ‘not yet competent.’
· The basis of assessment is in applying knowledge for some purpose. In a competency system, knowledge for the sake of knowledge is seen to be ineffectual unless it assists a person in performing a task to the level required in the workplace.
· The emphasis in assessment is on assessable outcomes that are clearly stated for the trainer and candidate. Assessable outcomes are tied to the relevant industry competency standards where these exist. Where such competencies do not exist, the outcomes are based upon those identified in a training needs analysis.


[bookmark: _Toc64399855][bookmark: _Hlk38023988]Assessing Nationally-Recognised Training
Developing and conducting assessment, in an Australian Vocational Education and Training (VET) context, is founded on the Principles of Assessment and the Rules of Evidence:
Principles of Assessment
1. Assessment must be valid
· Assessment must include the full range of skills and knowledge needed to demonstrate competency.
· Assessment must include the combination of knowledge and skills with their practical application.
· Assessment, where possible, must include judgements based on evidence drawn from a number of occasions and across a number of contexts.
2. Assessment must be reliable
· Assessment must be reliable and must be regularly reviewed to ensure that assessors are making decisions in a consistent manner.
· Assessors must be trained in national competency standards for assessors to ensure reliability.
3. Assessment must be flexible
· Assessment, where possible, must cover both the on- and off-the-job components of training within a course.
· Assessment must provide for the recognition of knowledge, skills, and attitudes regardless of how they have been acquired.
· Assessment must be made accessible to candidates through a variety of delivery modes, so they can proceed through modularised training packages to gain competencies.
· Assessment must be mutually developed and agreed upon between assessor and the assessed.
· Assessment must be able to be challenged. Appropriate mechanisms must be made for reassessment as a result of challenge.
4. Assessment must be fair
· Assessment process must consider the individual needs of the candidate. 
· Assessment must provide for reasonable adjustments, where appropriate, to consider the individual candidate’s needs.
(Source: Standards for RTOs 2015, Clauses 1.8 – 1.12)

Rules of Evidence
When collecting evidence, certain rules apply to that evidence. All evidence must be valid, sufficient, authentic, and current:
1. Valid
Evidence gathered should meet the requirements of the unit of competency. This evidence should match, or at least reflect, the type of performance that is to be assessed, whether it covers knowledge, skills, or attitudes.
2. Sufficient
This rule relates to the amount of evidence gathered. Enough evidence must be gathered to satisfy the requirements that the candidate be competent in all aspects of the unit of competency.
3. Authentic
When evidence is gathered, the assessor must be satisfied that evidence is the candidate’s own work. 
4. Current
This relates to the recency of the evidence and whether the evidence relates to current abilities.
(Source: Training in Australia by M Tovey, D Lawlor)

[bookmark: _Toc64399856]Dimensions of Competency
The national concept of competency includes all aspects of work performance and not only narrow task skills. The four dimensions of competency are:
1. Task skills
2. Task management skills
3. Contingency management skills
4. Job or role environment skills
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‘Reasonable adjustment’ in VET is the term applied to modifying the learning environment or making changes to the training delivered to assist a candidate with a disability. A reasonable adjustment can be as simple as changing classrooms to be closer to amenities or installing a particular type of software on a computer for a person with vision impairment.
Why make a reasonable adjustment? 
We make reasonable adjustments in VET to make sure that candidates with a disability have: 
· The same learning opportunities as candidates without a disability, and
· The same opportunity to perform and complete assessments as those without a disability. 
Reasonable adjustment applied to participation in teaching, learning, and assessment activities can include:
· Customising resources and assessment activities within the training package or accredited course
· Modifying the presentation medium 
· Learner support
· Use of assistive/adaptive technologies
· Making information accessible both before enrolment and during the course
· Monitoring the adjustments to ensure candidate needs continue to be met
Assistive/Adaptive Technologies
Assistive/Adaptive technology means ‘software or hardware that has been specifically designed to assist people with disabilities in carrying out daily activities’ (World Wide Web Consortium - W3C). It includes screen readers, magnifiers, voice recognition software, alternative keyboards, devices for grasping, visual alert systems, digital note-takers.
(Adapted Reasonable Adjustment in teaching, learning and assessment for learners with a disability - November 2010 - Prepared by - Queensland VET Development Centre) 
IMPORTANT:
Reasonable adjustment made for collecting candidate assessment evidence must not impact on the standard expected by the workplace, as expressed by the relevant unit(s) of competency. For example, if the assessment were gathering evidence of the candidate’s competency in writing, allowing the candidate to complete the assessment verbally would not be a valid assessment method. The method of assessment used by any reasonable adjustment must still meet the competency requirements.
[bookmark: _Toc64399858]The Unit of Competency
The units of competency specify the standards of performance required in the workplace.
This assessment addresses the following unit of competency:
CPCCBC4006 – Select, procure and store construction materials for buildings and construction projects (Release 1.0)
1. Identify and evaluate building materials.
2. Select and procure building materials.
3. Supervise on-site delivery and storage of materials.
A complete copy of the above unit of competency can be downloaded from the TGA website: 
https://training.gov.au/Training/Details/CPCCBC4006

[bookmark: _Toc64399859]The Context of Assessment
To complete the assessments in this workbook, students need to have access to their learning materials and the Internet. The Knowledge Assessment may be completed wholly at the candidate’s home or chosen place of study. The Practical Assessment must be completed in a workplace or a simulated environment.


[bookmark: _Toc64399860]Assessment Methods
This workbook uses the following assessment method/s:
1. Knowledge Assessment
A set of general and workplace questions testing the candidate’s general knowledge and understanding of the general theory behind the unit.
2. Case Study
Includes detailed scenarios and simulated environments, providing all necessary information required to complete relevant tasks and activities. 
3. Workplace Assessment
A set of tasks or activities completed according to set instructions and guidelines to meet the requirements of the relevant unit. These tasks and activities require you to have access to a workplace or a similar environment.


[bookmark: _Toc64399861]Resources Required for Assessment
[bookmark: _Hlk122415707]The candidate is to ensure access to:
· Workplace, or a similar environment, where the candidate can complete the assessments, and that will allow them access to:
· Building and construction project
· [bookmark: _Hlk122415923]At least one (1) of the following personnel:
· Architects
· Designers
· Engineers
· Other project stakeholders
· Organisational policies and procedures
· Materials List documentation template
· Current relevant government legislation
· The NCC and other relevant codes and standards
· Construction drawings, site plans and specifications
· Organisational policies, procedures and other quality documentation to undertake the performance criteria
· Manufacturer reports on materials
· Digital devices, applications and software to research, transmit and receive information electronically.

The candidate will need access to:
· Computer with Internet, email access, and a working web browser
· Installed software: MS Word, Adobe Acrobat Reader

[bookmark: _Toc64399862]Assessment Workbook Cover Sheet
To the candidate: Print this cover sheet and complete it by filling in all the required information and signing in the space provided. Your signature must be handwritten. Scan the completed cover sheet and submit it along with your evidence submissions. Use the filename: CPCCBC4006 Cover Sheet
	Workbook
	CPCCBC4006

	Title
	Select, procure and store construction materials for building and construction projects (Release 1.0)

	First and Last Name 
	[bookmark: _Hlk122513046][bookmark: Text1]  Dawei Yang   

	Phone
	 0433036069    

	Email
	  davied928@gmail.com   



	Please read the Candidate Declaration below and if you agree to the terms of the declaration, sign and indicate the date in the spaces provided.
By submitting this work, I declare that: 
· I have been advised of the assessment requirements, have been made aware of my rights and responsibilities as an assessment candidate, and choose to be assessed at this time.
· I am aware that there is a limit to the number of submissions that I can make for each assessment, and I am submitting all documents required to complete this Assessment Workbook.
· I have organised and named the files I am submitting according to the instructions provided. I am aware that my assessor will not assess work that cannot be identified and may request the work be resubmitted according to the correct process.
· This work is my own and contains no material written by another person except where due reference is made. I am aware that a false declaration may lead to the withdrawal of qualification or statement of attainment.
· I am aware that there is a policy of checking the validity of qualifications that I submit as evidence as well as the qualifications/evidence of parties who verify my performance or observable skills. I give my consent to contact these parties for verification purposes.

	Name:  Dawei Yang    
	Signature:   [image: 1]  
	Date signed:   25/03/23   
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	Preliminary Task
Questions 15 and 16 of this Knowledge Assessment require you to refer to legislation and regulations applicable in your state/territory.
For your assessor’s reference, indicate below which state/territory you are currently based or located in by ticking the box that corresponds to your answer.
When answering Questions 15 and 16, you must refer to the legislation and regulations of the state/territory you ticked below.

	

	The state/territory where you are currently based or located in:

	o
	Australian Capital Territory
	o
	South Australia

	o
	New South Wales
	o
	Tasmania

	o
	Northern Territory
	o
	Victoria

	
	Queensland
	o
	Western Australia





	1. List three methods of testing that AS/NZS 2098 prescribes for testing veneer and plywood. 

	

	i.  Scope    

	ii.   referenced documents   

	iii.   definifitions   



	2. List three methods of testing that AS 1012 prescribes for testing concrete. 

	

	i.   slump test   

	ii.  vebe test    

	iii.   compacting factor test   




	3. The National Construction Code (NCC) is divided into three volumes. Briefly describe the relevance of each volume to construction materials. 

	

	i. Volume One
 NCC Volume One contains technical design and construction requirements for all Class 2 to 9 buildings (multi-residential, commercial, industrial, and public assembly buildings) and their associated structures.    

	ii. Volume Two
  NCC Volume Two contains technical design and construction requirements for certain residential and non-habitable buildings and structures.   

	iii. Volume Three
   NCC Volume Three contains technical requirements for the design and construction for plumbing and drainage systems in new and existing buildings.  





	4. Do the following for each building material listed below: 
i. Identify one property of each building material
ii. Briefly explain the application of the building material 
iii. Identify one limitation of the building material
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	Building Material
	Properties
	Applications
	Limitations

	Cement
	  cement is commonly used a binder to hold other materials together to create a new product, such as concrete and mortar   
	 . When mixed with water, cement exhibits both adhesive and cohesive properties that makes it suitable for binding durable solid construction materials    
	  low tensile strength, low toughness and long curing time   

	Ceramics
	 Ceramics are glassy materials that are produced from a mixture of minerals and water.    
	  ceramics is being an ingredient to make tiles and glass. Aside from that, ceramics can also be being used as cutting tools, electric insulator and thermal insulator   
	  Ceramics do not have great ductility and are immensely brittle.
   

	Concrete
	   It is formed from a mixture of crushed gravel, sand and other aggregates, combined with a binder such as cement   
	    buildings, dams, bridges and roads  
	  concrete has low tensile strength; thus, it needs reinforcement by steel rods and bars. It is also prone to cracking and has low ductility   

	Glass
	   Glass is generally made from mixtures of sand and silicates. Glass is an excellent building material for its transparency, being dustproof, waterproof, and rust resistant  
	  In construction, the function of glass varies from being used for windows, to doors and skylights. More modern designs in the industry now use glass for flooring and wall structures. 
   
	  being brittle, glass must be handled with utmost care, especially because it cannot be acquired at a cheap price    

	Plaster
	  Plaster is an artificially created building material mainly from clay, limestone or cement.   
	     walls and ceilings 
	    Plaster walls and ceilings do come at a steep price, and installation and maintenance are usually challenging  

	Portland cement mortar
	   It is a highly durable, quick drying type of mortar   
	    brick, block and stone masonry construction  
	   It is limited to be mixed with sand and water only.   

	Lime mortar
	   Lime mortar is used as an alternative to Portland cement mortar   
	  withstand normal movement without excessive cracking or debonding and has enhanced durability   
	  less adhesive    

	Paint
	   Paint is an all-around building material primarily used as coating   
	   walls, flooring and other surfaces  
	   it is also prone to dirt, dust and regular wear and tear  

	Epoxy
	   Epoxy resin is a material used as an adhesive ingredient,  
	  plastics, paints, coatings, primers and sealersArtificially made, they have excellent adhesive properties as it binds to various substrates and surfaces. It can be used as an electrical insulator or a structural sealant, and it is usually corrosion resistant,    
	   it emits toxic fumes, creating a health hazard to workers. It also not quick drying, meaning it takes a long time for epoxy to completely harden  



2. 
	5. Do the following for each building product listed below: 
i. Identify one property of each building product
ii. Briefly explain the application of the building product 
iii. Identify one limitation of the building product

	



	Building Product
	Properties
	Application
	Limitations

	Sawn timber
	  wood or lumber that have been cut different dimensions, usually rectangular or wedged in shape   
	    flooring panels and structural support  
	  timber only has a limited load capacity, as well as low thermal conductivity and poor sound insulation. ood is also prone to rotting and termite and borer attack if not maintained properly    

	‘Massive’ or cross laminated timber (CLT)
	  ts mechanical properties are less variable than other engineered wood   
	   floor slabs, beams, columns and shear/loading bearing walls   
	  CLT can be costly and has poor sound insulation   

	Plasterboard
	 Plasterboard, also called drywall, is a panel made of calcium sulphate dihydrate     
	   interior ceilings, partitions, and walls   
	   very brittle and easy to crack or break   Plasterboard is also not suitable to be used in areas that frequently get wet or moist because of its low resistance against water 

	Structural steel
	 Steel is one of the most widely used building materials used together with concrete to produce long-lasting structures    
	   channels, beams, plates and angles  
	  expensive to maintain due to its being prone to corrosion (rust). It also loses its properties when exposed to higher temperatures and experiences a high expansion rate in changing temperatures   



3. 
	6. Do the following for each component of a structure in construction listed below: 
i. Identify one property of each component
ii. Briefly explain the application of the component 
iii. Identify one limitation of the component

	





	Component
	Properties
	Application
	Limitation

	Hardwood flooring
	 the most ideal type of flooring due to its ease of cleaning and maintenance    
	   meeting halls, gymnasiums, older factories and offices  
	  expensive and has low resistance to atmospheric changes    

	Steel framings
	 Steel framing can be installed easily and can adapt easily to any kind of shape high strength and can withstand forces such as seismic activity and wind   
	  conventinal steel fabrication
 bolt steel
 light gauge steel  
	  Since steel is the main component of this kind of framing, it conducts heat very easily, which does not make it very ideal for structures with prolonged exposure to heat. Using steel framing will also require other components as support, such as plasterboard, insulation, etc.   

	Asphalt shingles roofing
	 This roofing consists of asphalt, miner granules, felt and fibreglass pressed together and made into a rectangular shape with three tabs    
	  residential houses   
	 short lifespan, another disadvantage of asphalt shingles roofing is its low resistance against damage caused by storms, winds and heat.    



4. 
	7. Answer the following questions about structural insulated panel systems (SIPs).

	

	i. Briefly describe what SIPs are.
   SIPs are not all-organic or natural materials. It is a building system for residential construction that is energy efficient, cost-effective, and not to mention, impressively strong.    

	ii. Why are SIPs a good sustainable alternative to traditional timber framed construction? Give two reasons.
a.   stronger   
b.    less vulnerable to shifting  

	iii. List down two structural design requirements that must be satisfied for all purposes that the SIPs are used for.
a.   energy efficient    
b.   cost-effective   

	iv. What makes a SIP building sustainable?
  SIPs in buildings uses less energy to regulate temperature (heat and cold). They also help reduce constructional waste and allow for better control over indoor environmental conditions.    





	8. Listed below are alternative materials used in building and construction. Briefly explain what makes each material sustainable.

	

	Material
	What makes the material sustainable

	i. Mud bricks
	 With its production requiring and utilising very little generated energy, mud brick is one of the most renewable and sustainable resource materials    

	ii. Straw bale
	  straw bale is easily accessible in agricultural regions   

	iii. Hemp
	  Hemp, both in and outside the construction industry, is considered a wonder plant with abundant uses.   




	9. Answer the following questions about supply chains in Australia.

	

	i. Indicate in proper order all the three processes under the building supply chain according to the ABCB. 
a.  sale    
b.  Procurement      
c.  building work    

	ii. Outline in proper order the supply chain for wood in Australia.
a.  Determine products and materials to be used    
b.   Determine possible suppliers   
c.    Check conformity of products to standards and legislations  
d.   Check availability of materials.   
e.   Obtain quotes from suppliers   




	10. Answer the following questions about materials compliance in the business supply chain according to the Australian Building Codes Board (ABCB).

	

	i. Differentiate non-conforming building products (NCBPs) and non-compliant products (NCP), by explaining what each one is.
Non-conforming building products are:
  These are products and materials that do not actually meet the characteristics and standards for their intended use   
Non-compliant products are:
  These are products and materials that are used in conditions and situations that do not adhere with the requirements and standards of the NCC   

	ii. List down the six different types of evidence that verify that a non-conforming building material and/or product is suitable for use, according to the NCC. 
a.  CodeMark or CodeMark Australia Certificate of Conformity    
b.   Certificate of Accreditation    
c.   Certificate issued by a certification body   
d.   Report issued by an Accredited Testing Laboratory   
e.   Certificate or report from a professional engineer, recognised expert, or other appropriately qualified person as appropriate   
f.    Another form of documentary evidence  





	11. Listed below are the processes for assessing materials compliance for selection. Briefly describe each process.

	

	Process
	Description

	i. Testing
	   This involves performing tests on samples of materials   

	ii. Inspection
	 This means actual inspection of the design, production, installation or performance of materials in place    

	iii. Declarations
	   They include formal statements provided by the suppliers on the quality or performance of products or materials based on the tests they have done to them.  

	iv. Certification
	  It involves an assessment body performing formal statements if compliance based on its evaluation of the product or material   





	12. Outline the process of ordering/procuring compliant materials in proper order.

	

	i.    Determine products and materials to be used  

	ii.    Determine possible suppliers.  

	iii.   Check conformity of products to standards and legislations   

	iv.  Check availability of materials.    

	v.  Obtain quotes from suppliers    



	13. Answer the following questions about external quality testing. 

	

	i. How do you determine if a supplier is qualified to conduct construction materials testing?
   Providing evidence of suitability
 Develop information about how the product meets the necessary performance  Provide evidence of conformancerequirements of the NCC
  Provide evidence of conformance

	ii. Identify three standards that provide techniques/methods for testing construction materials.
a.   Sieve Analysis   
b.  CBR Test    
c.   Lugeon test   




	14. Answer the following questions about handling non-compliant or substandard materials.

	

	i. Draft a standard process that should be followed when you receive non-compliant or substandard materials from a supplier.
Include how you would refuse to accept the materials.
  Collect Evidence of Suitability From Suppliers or Manufacturers
 report to code mark Australia 
ask the supplier to deliver it back 
 

	ii. How do you report non-compliant materials?
   contact the relevant authorities by visiting the Jurisdictional contacts page and select your state or territory   




	15. Access and review the Work Health and Safety (WHS) legislation enforced in your state/territory and answer the following questions.

	

	i. What is the title of the WHS legislation currently enforced in your state/territory?
 Work Health and Safety Regulation 2011    

	ii. Provide one example of how WHS legislation affects building and construction projects in general.
 provide the essential code of how to remove asbeto    



	16. List five general WHS regulations that apply to building and construction.

	

	i.  How to manage work health and safety risks     

	ii.  Electrical safety codes of practice and regulation    

	iii.   First aid in the workplace   

	iv.    Safe design of structures  

	v.   Steel construction – code of practice   




	17. Answer the following questions about the Hierarchy of Control Measures.

	

	i. What is the Hierarchy of Control Measure?
  Part of managing risk involves controlling the risk using control measures to help minimise, if not eliminate, the risks in the construction site   

	ii. Complete the diagram below by indicating all the five controls in the Hierarchy of Control Measure.
	        Effectivity

	  Elimination   

	
	  Substitution   

	
	  Isolation   

	
	 Engineering Controls    

	
	 Administrative Controls    




	iii. Explain how the level of effectivity of the controls in managing risks change as you move up or down the hierarchy.
  The hierarchy of control measures perfectly illustrates which measure yields the highest level of protection and reliability, and which measure is the least to be relied on   




	18. Answer the following questions about hazardous manual tasks.

	

	i. What is a hazardous manual task?
  A hazardous manual task is a task that requires a person to lift, push, pull, carry, lower, or otherwise hold, restrain, or move any tangible entity which may involve one or more of the following:
Sustained or repetitive force
High or sudden force
Repetitive movement
Awkward or sustained posture
Exposure to vibration   

	ii. How can you identify hazardous manual tasks present in the project site?
  Observe manual tasks
 Consult your workers
 Review available information
 Look for trends

	iii. What are three examples of hazardous manual tasks common on a building and construction site?
a.    people handling   
b.   handling heavy   
c.    large, awkward   




	19. Answer the following questions about mechanical material handling.

	

	i. Briefly describe mechanical material handling.
  using heavy equipment to help workers in accepting and storing materials on site   

	ii. Give one WHS risk due to manual material handling.
  soft-tissue injuries   

	iii. List three possible licenses needed to be obtained before operating mechanical material handling equipment.
a.   Building Licences   
b.    Heavy Vehicle Licences  
c.    white card  

	iv. Aside from a licence, what other measure of competency is there for operating mechanical material handling equipment?
    VET courses  




	20. Listed below are different materials used in building and construction. For each one, identify the following: 
i. Two environmental effects on the material
ii. One preservation method 
iii. One protection method

	




	Material
	Environmental Effect
	Preservation Method
	Protection Method

	Timber 
	  warming   
  rain   
	  oProper storage environment (away from water, moisture, wind and direct sunlight. 
oUse of wood preservatives, such as zinc chloride or coal tar, either through brushing, dipping (immersion) application or pressure treatment.   
	   Storage of timber in proactive barriers, housing or coverings
 Pressure Treatment – putting timber in a cylinder with high pressure vacuum and chemicals that will be mixed into the wood. Once treatment is complete, the wood will be more durable and resistant to rotting, termites and moulds 

	Steel
	 warming    
   water  
	  oPainting .
oGalvanising 
oParkerising . 
	  Storage areas must be covered so that it will not be under direct sunlight, rain and moisture   

	Cast Iron
	  warming   
 rain    
	 painting  
Galvanising
 parkersing 
	  Storage of iron-containing metals in protective barriers, housing or coverings, as well as air and water-tight packaging   

	Copper
	   warming  
  pollution   
	  Anti-corrosive Coating – There are coatings that help minimise the effect of corrosion to a ferrous metal with suitable paint helps preserve the metal since the surface is not exposed anymore   
	 Storage of non-ferrous metals in protective barriers, housing or coverings, ensuring that the risk of damage (e.g. scratches) can be eliminated    

	Aluminium
	 warming    
 pollution    
	  Anti-corrosive Coating – There are coatings that help minimise the effect of corrosion to a ferrous metal with suitable paint helps preserve the metal since the surface is not exposed anymore   
	  Storage of non-ferrous metals in protective barriers, housing or coverings, ensuring that the risk of damage (e.g. scratches) can be eliminated   



[bookmark: _Toc64399864]Practical Assessment
[bookmark: _Toc53038397][bookmark: _Toc64399865]Candidate Instructions
The Practical Assessment is a set of tasks that must be completed in a workplace, or in an environment with conditions similar to that of a real workplace. 
This assessment will help you demonstrate skill requirements relevant to selecting, procuring and storing construction materials for building and construction projects.
The Practical Assessment includes the following:
1. Case Study
Includes detailed scenarios and simulated environments, providing all necessary information required to complete relevant tasks and activities. 
2. Workplace Assessment
A set of tasks or activities completed according to set instructions and guidelines to meet the requirements of the relevant unit. These tasks and activities require you to have access to a workplace or a similar environment.
[bookmark: _Toc47457527][bookmark: _Toc53038398]

[bookmark: _Toc64399866]Preliminary Assessment Information
	The tasks in this practical assessment must be completed in a workplace (or a similar environment) and in the context of a building and construction project which you are currently a part of. 
E.g. You are a builder, a site manager in training, foreperson, or an apprentice in this project, etc.
Before starting the practical assessment, record the following information for your assessor’s reference. 
When completing the tasks in this practical assessment ensure that your responses and performance must align with the information you have provided below.
For example (but not limited to):
· If the task asks you to refer to building and construction legislation and regulatory requirements, refer to the requirements that apply to the state/territory where your nominated building and construction project is undertaken.
· If the task requires you to follow organisational policies and procedures, refer to the policies and procedures in your nominated organisation/workplace.

	

	Work role/title
	     

	Organisation/workplace
	   Cascade Peak Construction Pty Ltd   

	Building and construction project
	  one storey    

	Project overview
	     

	Building classification
	  class oneA   

	Project site address
	   60 New Street Coast Town   

	State/territory where this project is being undertaken
	  QLD   


[bookmark: _Toc53038399][bookmark: _Toc52091797]

[bookmark: _Toc64399867][bookmark: _Toc44867564][bookmark: _Toc53038400][bookmark: _Toc31695067]Case Study
Mapping: CPCCBC4006 PE1.0 (p) 
[bookmark: _Toc44867565][bookmark: _Toc64399868]New Street Coast Town Construction Project
	SCENARIO
[image: One story house with stone wall trim. View of entrance porch with front yard landscape and garage with driveway Stock Photo - 30761226]
You are a builder, and you have been contracted as the principal contractor to build a house on a vacant block of land. 
The details of this building and construction project are as follows:
· Your trading name: Cascade Peak Construction Pty Ltd.
· The contract price for the entire project is $313,800.
· Owner: John Jones
· Address: PO Box 44444 Coast Town [YOUR STATE/TERRITORY] 4444
· Site address: 60 New Street Coast Town
· Lot no 60 RP 123456	
· Local authority: Coast Town Municipal Council
· A deposit of 5% was paid on signing the contract.

	· This project must comply with relevant national, state/territory, local legal and regulatory requirements, including but not limited to:
· Building contracts
· Construction insurance
· Industrial relations
· Payroll systems and taxation
· Environmental, sustainability, and waste management
· Work health and safety
The site plan can be accessed and viewed through the link below:
YourHome Design For Place - 3BR + Study All plans and elevations
For the purpose of this assessment, this case study scenario is based in your state/territory.




[bookmark: _Toc44867566][bookmark: _Toc64399869]Task 1 – Project Plans and Specifications
	1. Answer the following questions about the project plans and specifications.

	

	i. How many storeys does the building have?
 one    

	ii. How big will the area of the building be in square meters?
 224    

	iii. Based on the working drawing, how many bedrooms does the house have?
  3   

	iv. Based on the working drawing, in which cardinal direction is the deck oriented?
  north   




[bookmark: _Toc44867567][bookmark: _Toc64399870]Task 2 – Building Codes and Construction Requirements
	1. What is the building classification for this project? Tick the box that corresponds to your answer.

	

	
	Class 1a 

	o
	Class 1b

	o
	Class 5

	o
	Class 7a

	o
	Class 10b




	2. Answer the following questions about the building codes relevant to the building classification of this project.

	

	i. In which volume of the NCC 2019 can you find the building codes and standards for this building classification?
o Volume 1
 Volume 2
o Volume 3

	ii. List all additions to the building codes that this project must comply with as required in your state/territory.
  Queensland Development Code
 Building certification
 NCC 

	iii. List all state/territory laws used as reference in determining the additions to the building codes.
  Building Act 1975  Building Regulation 2021 




	3. Answer the following questions about the construction requirements in your state/territory.

	

	i. What act specifies the requirements to undertake building and construction work in your state/territory?
  The Building Act 1975    

	ii. Outline the section in the act which lists the requirements for undertaking building and construction work in your state/territory. 
   Building Regulatory
Requirements   




[bookmark: _Toc64399871]Task 3 – Construction Materials
	1. Identify three properties for each of the construction materials listed below.

	

	Construction Material
	Properties

	i. Masonry wall 
	a.   design flexibility    
b.   various textures   
c.   structural strength    

	ii. Burnished concrete
	a.  clean    
b.  low cost    
c.  coating    

	iii. Aluminium sunshades 
	a.   light   
b.  low structural requirement  
c.   appearence   

	iv. Timber deck
	a.   clean   
b.   painting   
c.  resistance to termites    

	v. Metal roof sheeting
	a.  ﻿﻿Durability    
b.  cost    
c.  appearance    

	vi. Glass windows and doors
	a.    Insulation   
b.  Strength    
c.  . Chemical Resistance and Fire Resistance    

	vii. Plant-based (PB) ceiling tiles
	a.  light    
b.   Anti-Microbial   
c.   easy to change   




	2. Given the climate of your state/territory, explain the suitability of the following materials in the region.  

	

	i. Metal sheet roofing
 Queensland is one of the sunshine state of australia, more nad more buildings select light steel structal.    

	ii. Timber
 enough of sunshine makes timber dry and resitance to termite    

	iii. Aluminium
 resitance to rusty    




	3. Below is a list of materials and their specifications. 
	Material
	Specifications

	Glass
	2000 x 3000 12mm toughened glass

	Timber
	90 × 35 5.1 metre MGP10

	Concrete
	20kg bag GP concrete - UV stabilised polyethylene bag.

	Aluminium
	100 x 60 50mm G Line Aluminium sunshades


Based on the information provided, do the following:
i. Access relevant standards/NCC references to each material
ii. Evaluate each material’s quality according to the relevant standards you accessed. 
iii. Evaluate each material’s compatibility according to the relevant standards you accessed.
Compatibility here refers to a material’s resistance to chemicals.
iv. Evaluate each material’s compliance according to the relevant standards you accessed.

	

	Glass

	Quality
	Compatibility
	Compliance

	  AS/NZ 4667   
Source:   https://www.thenbs.com/PublicationIndex/documents/details?Pub=SA%2FSNZ&DocID=320900  
	  AS 1288:2021   
Source:   https://infostore.saiglobal.com/en-au/standards/as-1288-2021-128283_saig_as_as_2972692/  
	  ISO/DIS 22897   
Source:  https://www.iso.org/standard/84945.html   




	Timber

	Quality
	Compatibility
	Compliance

	 AS 1720.1.
Source:  https://ncc.abcb.gov.au/editions/2019-a1/ncc-2019-volume-two-amendment-1/part-34-framing/part-343-timber-framing  
	  AS/NZS 2754/2016     
Source:  https://infostore.saiglobal.com/en-au/standards/as-nzs-2754-1-2016-100799_saig_as_as_211797/   
	 ISO/DIS 24323  
Source:  https://www.iso.org/standard/78430.html  

	Concrete

	Quality
	Compatibility
	Compliance

	  AS 3600  
Source:   https://ncc.abcb.gov.au/editions/ncc-2022/adopted/housing-provisions/4-footings-and-slabs/part-42-footings-slabs-and-associated-elements  
	   AS 3610.1:2018  
Source:  https://infostore.saiglobal.com/en-au/standards/as-3610-1-2018-99080_saig_as_as_208336/?source=predictive    
	  ISO 22965-1:2007  
Source:     https://www.iso.org/standard/41260.html     

	Aluminium

	Quality
	Compatibility
	Compliance

	  as/nzs 2179.1   
[bookmark: _GoBack]Source:  https://infostore.saiglobal.com/en-us/standards/as-nzs-2179-1-2014-111629_saig_as_as_233495/   
	  AS/NZS ISO 18273:2022   
Source:  https://infostore.saiglobal.com/en-au/standards/as-nzs-iso-18273-2022-115645_saig_as_as_3189484/    
	 ISO 13179-1:2021   
Source:  https://www.iso.org/standard/79827.html   




	4. Explain the environmental impact of the following construction materials.

	

	Construction Material
	Environmental Impact

	i. Aluminium sunshades
	   aluminium acts as a toxic agent on gill-breathing animals such as fish and invertebrates, by causing loss of plasma- and haemolymph ions leading to osmoregulatory failure.    

	ii. Metal sheet roofing
	  Operations and waste products associated with metal extraction and processing are the principal causes of environmental concerns about metal mining. Concerns include: Physical disturbances to the landscape. Soil and water contamination.  

	iii. Plant-based (PB) ceiling tiles
	    Plasterboard is a highly sustainable product: new plasterboard may have a recycled content of almost 100% and nearly all plasterboard is 100% recyclable after use. 




[bookmark: _Toc64399872]Task 4 – Allowable Tolerances
	1. Consider the following scenario:
You are part of the procurement team for an organisation. You are given the task to purchase timber for the building project. In the project specifications, it is stated that the allowable tolerances for timber is +/- 3mm
Answer the following questions. 

	

	i. The building project asks for 90 × 35 5.1 metre MGP10 and the timber you purchased measures 5.4 metres.
a. Will you be able to use it for the project?
  yes    
b. Explain why.
 cut it to5.1    

	ii. Determine the impact of allowable tolerances on naturally occurring materials.
  slonger the required 
wider than required   




[bookmark: _Toc64399873]Task 5 – Material Assembly and Installation
	1. Access and review project diagrams in your workplace relevant to material assembly and installation, including but not limited to the following:
· Bill of Materials for a Building Project
· Material Assembly Diagram
· Material Assembly Installation
Using these documents as reference, answer the following questions about material assembly and installation tolerances. 

	

	i. Identify the material components of the sample wall assembly: 
 steel frame, gyprock,screw,anchers, glue,base coating, topping    

	ii. Outline the process of building the sample wall assembly:
  fix the steel frame on the floor ,check the length of wall then cut the stud, install another girl channel on the top of stud, screwed every joinment, measure the gap of evevry channel and cut the suitable size of channel fixed between every stud
 glue and screw the gyprock on the frame
 plaster 

	iii. Outline the installation tolerances for the sample wall assembly
   Horizontal position of any masonry element specified or
shown in plan at its base or at each storey level ±15mm (Refer Figure 4.4 A)
b. Relative displacement between loadbearing walls in adjacent
storeys intended to be in vertical alignment ±10mm (Refer Figure 4.4 B)
c. Maximum deviation from plumb within a storey from a vertical
line through the base of the member
The lesser of ±10mm per
3m of height or 0.05 times the
thickness of the leaf
(Refer Figure 4.4 C)
d. Maximum deviation from plumb in the total height
of the building (from the base) ±25mm (Refer Figure 4.4 D)
e. Maximum horizontal or vertical deviation of a surface from a
plane surface (bow) ±5mm (Refer Figure 1.3 A and 1.3 B
f. Deviation of bed joint from horizontal, or from the level
specified or shown in elevation
±10mm in any 10m length, ±15mm
in total (Refer Figure 4.4 E)
g. Deviation from specified thickness of bed joint ±3mm (Refer Figure 4.4 F)
h. Minimum perpend thickness 5mm
i. Deviation from specified thickness of perpend ±10mm max
j. Deviation from specified width of cavity ±15mm (Refer Figure 4.4 G)  

	iv. How do the mentioned material assemblies and installation tolerances comply with AS 1530.4:2014 Fire resistance tests for elements of construction?
a. Sample wall assembly
   13mm or 16mm gyproc fire rated plasterboard products are manufactured with special additives to enhance their fire resistance properties. The additives slow the progress of heat and flame, and when used as part of a CSR fire rated system, provide performance options suitable for many construction types.  
b. Sample wall assembly installation tolerances
  +/-10mm over a 5m length. The deviation in vertical alignment of a partition in any storey height should be +/-10mm, check all other element s comply with AS1530.4:2014  




[bookmark: _Toc64399874]Workplace Assessment
[bookmark: _Toc53038404][bookmark: _Toc64399875]Overview
	The goal of this assessment is to assess your practical knowledge and skills in:
· Identifying and evaluating building materials.
· Selecting and procuring building materials
· Supervising on-site delivery and storage of materials.
This workplace assessment is made up of four workplace tasks:
Task 1 – Select Building Materials
Task 2 – Consult about Building Materials
Task 3 – Procure Building Materials
Task 4 – Supervise On-site Delivery of Building Materials
Task 5 – Supervise Inspection and Testing of Delivered Building Materials
Task 6 – Maintain Records of Deliveries and Materials
Each task comes with a set of instructions. You are to follow and perform these instructions and submit any required documentation.
You are required to:
· Complete the tasks within the time allowed.
· Review the instructions in each task.
· Select and procure building materials
· Supervise on-site delivery and storage of materials
· Perform the workplace task according to the instructions provided
· Complete and submit any required documentation. 
Resources required for assessment:
To complete this assessment, you will need access to the following:
· A workplace or a similar environment that will allow you access to:
· Building and construction project
· At least one (1) of the following personnel:
· Architects
· Designers
· Engineers
· Other project stakeholders
· Organisational policies and procedures
· Materials List documentation template
· Current relevant government legislation
· The NCC and other relevant codes and standards
· Construction drawings, site plans and specifications
· Organisational policies, procedures and other quality documentation to undertake the performance criteria
· Manufacturer reports on materials
· Digital devices, applications and software to research, transmit and receive information electronically.




[bookmark: _Toc64399876][bookmark: _Hlk51588141]Task 1 Select Building Materials
	Select quality materials suitable for the building project for one (1) construction project for a residential or commercial building up to a maximum of two storeys including selecting and procuring alternate materials.
Use your organisation’s template for preparing a Materials List or use the Materials List template provided along with this workbook to record materials required to complete the building project.
You will be assessed on:
· Practical knowledge of building materials and their safety, fire resistance rating, suitability, durability, serviceability, cost effectiveness, short and long-term degradation, and availability. 
· Practical skills in selecting quality and suitable materials for the building project. 
Before starting this task, review the Workplace Assessment Task 1 – Assessor’s Checklist provided along with this workbook. This form lists the criteria your Materials Quality Checklist submission must address to complete this task satisfactorily. 
Your assessor will also:
· Address your queries and concerns regarding this task. 
After completing this task, submit the following to your assessor:
· Materials List you completed
· Copies of relevant documents that they accessed and reviewed for this task, e.g. material reports, manufacturer specifications, reference material regarding material technologies, sustainability and environmental efficiency, etc.




[bookmark: _Toc64399877]Task 2 Consult about Building Materials
	Consult with the following people relevant to the building project and finalise the selected building materials. This must include at least one (1) verbal and one (1) written interaction, seeking advice on alternative materials:
· At least one (1) of the following personnel:
· Architects
· Designers
· Engineers
· Other project stakeholders
You will be assessed on:
· Practical knowledge of consultations with professionals relevant to the project, and the client. 
· Practical skills in consulting with professionals and the client regarding the selected building materials. 
Before starting this task, review the Workplace Assessment Task 2 – Assessor’s Checklist provided along with this workbook. This form lists all the practical skills you need to demonstrate while completing this task.
Your assessor will also:
· Address your queries and concerns regarding this task.
After completing this task, submit the evidence of consultations (at least one (1) written and one (1) verbal) to your assessor, e.g. email correspondence, chat messages, phone call recordings, video call recordings, etc.




[bookmark: _Toc64399878]Task 3 Procure Building Materials
	Procure the finalised building materials from Task 2. This will require the candidate to include one (1) verbal and one (1) written interaction with suppliers and/or manufacturers.
You will be assessed on: 
· Practical knowledge in procuring and ordering building materials.
· Practical skills in procuring and ordering building materials.
Before starting this task, review the Workplace Assessment Task 3 – Assessor’s Checklist provided along with this workbook. This form lists all the practical skills you need to demonstrate while completing this task.
Your assessor will also:
· Address your queries and concerns regarding this task.
After completing this task, submit the following to your assessor:
· Evidence of procuring and ordering the finalised building materials, e.g. email correspondence, chat messages, phone call recordings, video call recordings, etc.
· Evidence of material suitability collected from suppliers and manufacturers, e.g. relevant certification, reports from testing agencies, etc. 




[bookmark: _Toc64399879]Task 4 Supervise On-site Delivery of Building Materials
	Supervise the on-site delivery of building materials, including:
· Identifying the potential challenges of transporting materials (e.g. limitations, site access, potential safety hazards etc).
· All delivered materials are checked.
· Suitable on-site storage space for delivered materials.
· Supervision of safe handling of materials
You will be assessed on:
· Practical knowledge regarding the on-site delivery of the building materials.
· Practical skills in supervising the on-site delivery of the building materials.
Before starting this task, review the Workplace Assessment Task 4 – Assessor’s Checklist provided along with this workbook. This form lists all the practical skills you need to demonstrate while completing this task.
Your assessor will also:
· Address your queries and concerns regarding this task.
After completing this task, submit the following to your assessor: 
· Manufacturer specifications used as reference in checking the delivered materials, plus any delivery invoices and delivery checklists
· Email confirmation with the supplier identifying material limitations and any potential safety hazards
· Email confirmation with the supplier identifying site access requirements (e.g. site map with instructions)
· Storage space documentation, (e.g. site plan showing allocation of on-site storage space, photos of material storage spaces, etc).




[bookmark: _Toc64399880]Task 5 Supervise Inspection and Testing of Delivered Building Materials
	Supervise the inspection, testing and measuring of the delivered building materials. 
You will be assessed on:
· Practical knowledge of the inspection and relevant standards of delivered materials.
· Practical skills in supervising the inspection, testing and measuring of delivered materials.
Before starting this task, review the Workplace Assessment Task 5 – Assessor’s Checklist provided along with this workbook. This form lists all the practical skills you need to demonstrate while completing this task.
Your assessor will also:
· Address your queries and concerns regarding this task.
After completing this task, submit a copy of the relevant industry standards you used as reference in testing and measuring the materials to your assessor. Also, communications with other parties regarding actions relating to delivered building materials (e.g. inconsistencies in quality and/or quantity, any defects or damaged materials).
Note: This task can be simulated with the candidate’s supervisor.




[bookmark: _Toc64399881]Task 6 Maintain Records of Deliveries and Materials
	Maintain records of deliveries and materials, including damaged materials, inferior materials and variations to specified materials. 
You will be assessed on:
· Practical knowledge of delivery and material records.
· Practical skills in maintaining records of deliveries and materials.
Before starting this task, review the Workplace Assessment Task 6 – Assessor’s Checklist provided along with this workbook. This form lists all the practical skills you need to demonstrate while completing this task.
Your assessor will also:
· Address your queries and concerns regarding this task.
After completing this task, submit the records of deliveries and materials to your assessor.




[bookmark: _Toc64399882]Assessment Workbook Checklist

	TO THE CANDIDATE
When you have completed this assessment workbook, review your work, and ensure that:
· You have completed all the Knowledge Assessments Questions.
· You have completed the Practical Assessments in this workbook
· Case Study
· Task 1 – Project Plans and Specifications
· Task 2 – Building Codes and Construction Requirements
· Task 3 – Construction Materials
·  Task 4 – Allowable Tolerances
·  Task 5 – Material Assembly and Installation
· Workplace Assessment
· Task 1 – Select Building Materials
· Task 2 – Consult about Building Materials
· Task 3 – Procure Building Materials
· Task 4 – Supervise On-site Delivery of Building Materials
· Task 5 – Supervise Inspection and Testing of Delivered Building Materials
· Task 6 – Maintain Records of Deliveries and Materials
· You have saved and submitted the following evidence:
· This completed workbook
· Assessment Workbook Cover Sheet signed and scanned
· You have saved and submitted the following evidence:
· Workplace Assessment Task 1
· Materials list
· Workplace Assessment Task 2
· Evidence of consultations
· Workplace Assessment Task 3
· Evidence of suitability
· Evidence of procurement
· Workplace Assessment Task 4
· Manufacturer specifications
· Email confirmation with the supplier identifying material limitations and any potential safety hazards
· Email confirmation with the supplier identifying site access requirements (e.g. site map with instructions)
· Storage space documentation
· Workplace Assessment Task 5
· Copies of relevant industry standards
· Workplace Assessment Task 6
· Records of deliveries and materials
IMPORTANT:
You must achieve a satisfactory result in ALL assessment tasks to be deemed COMPETENT for the unit/s relevant to this workbook.
To be deemed competent in the unit/s of competency relevant to this workbook, you must successfully complete all the requirements listed above according to the prescribed benchmarks provided to the assessor.




	TO THE ASSESSOR
When you have completed assessing the assessment workbook, review the candidate’s submission against the checklist below:
· The candidate has completed all the Knowledge Assessments Questions.
· The candidate has completed the Practical Assessments in this workbook
· Case Study
· Task 1 – Project Plans and Specifications
· Task 2 – Building Codes and Construction Requirements
· Task 3 – Construction Materials
·  Task 4 – Allowable Tolerances
·  Task 5 – Material Assembly and Installation
· Workplace Assessment
· Task 1 – Select Building Materials
· Task 2 – Consult about Building Materials
· Task 3 – Procure Building Materials
· Task 4 – Supervise On-site Delivery of Building Materials
· Task 5 – Supervise Inspection and Testing of Delivered Building Materials
· Task 6 – Maintain Records of Deliveries and Materials
· The candidate has saved and submitted the following evidence:
· This completed workbook
· Assessment Workbook Cover Sheet signed and scanned
· The candidate has saved and submitted the following evidence:
· Workplace Assessment Task 1
· Materials list
· Workplace Assessment Task 2
· Evidence of consultations
· Workplace Assessment Task 3
· Evidence of suitability
· Evidence of procurement
· Workplace Assessment Task 4
· Manufacturer specifications
· Email confirmation with the supplier identifying material limitations and any potential safety hazards
· Email confirmation with the supplier identifying site access requirements (e.g. site map with instructions)
· Storage space documentation
· Workplace Assessment Task 5
· Copies of relevant industry standards
· Workplace Assessment Task 6
· Records of deliveries and materials
IMPORTANT:
The candidate must achieve a satisfactory result in ALL assessment tasks to be deemed COMPETENT for the unit/s relevant to this workbook.
To be deemed competent in the unit/s of competency relevant to this workbook, the candidate must successfully complete all the requirements listed above according to the prescribed benchmarks.




[bookmark: _Toc64399883]Record of Assessment (Assessor’s Use Only)
	RECORD OF ASSESSMENT

	Candidate’s Name
	     

	RTO Name
	     

	RTO Contact Number
	     

	RTO Email Address
	     

	Assessor’s Name
	     

	Unit of Competency
	CPCCBC4006 - Select, procure and store construction materials for building and construction projects (Release 1)



	Knowledge Assessment
	S
	NYS

	Question 1
	o
	o

	Question 2
	o
	o

	Question 3
	o
	o

	Question 4
	o
	o

	Question 5
	o
	o

	Question 6
	o
	o

	Question 7
	o
	o

	Question 8
	o
	o

	Question 9
	o
	o

	Question 10
	o
	o

	Question 11
	o
	o

	Question 12
	o
	o

	Question 13
	o
	o

	Question 14
	o
	o

	Question 15
	o
	o

	Question 16
	o
	o

	Question 17
	o
	o

	Question 18
	o
	o

	Question 19
	o
	o

	Question 20
	o
	o



	Practical Assessment

	Case Study
	S
	NYS

	Task 1
	o
	o

	Task 2
	o
	o

	Task 3
	o
	o

	Task 4
	o
	o

	Task 5
	o
	o

	Workplace Assessment
	S
	NYS

	Task 1
	o
	o

	Task 2
	o
	o

	Task 3
	o
	o

	Task 4
	o
	o

	Task 5
	o
	o

	Task 6
	o
	o




	Rules of Evidence
	S
	NYS

	All knowledge and skills evidence submissions are valid
	o
	o

	All knowledge and skills evidence submissions are authentic
	o
	o

	All knowledge and skills evidence submissions are sufficient
	o
	o

	All knowledge and skills evidence submissions are current
	o
	o



	Signature Authentication Checklist
This checklist will guide you in authenticating the signatures provided by the candidate in their assessment workbook and evidence submissions.
Read each checklist item and tick the box only if you confirm that the item is a true and accurate reflection of the signature authentication you have conducted.

	Checklist
	Completed

	I have checked the signature provided by the candidate in the Assessment Workbook Cover Sheet against the signature they provided to the Training Provider.
	o

	I confirm the signature provided by the candidate in the Assessment Workbook Cover Sheet matches the signature they provided to the Training Provider.
	o

	I confirm ALL signatures provided by the candidate in their evidence submissions match with the signature they provided to the Training Provider.
	o
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	[bookmark: _Hlk118890602]Third-Party Verification Log
Instructions for the Assessor:
You are required to contact all third-party personnel involved in the candidate’s assessment to verify the candidate’s performance and evidence submissions and to confirm with them whether the candidate’s evidence submissions are true and accurate.
Complete this Third-Party Verification Log to document your completion of this process. When completing this log, provide all of the following required information for each third-party personnel:
· Name of third-party personnel contacted
· Relevant qualifications and/or experience of Third-party personnel contacted
· Role in the candidate’s assessment (e.g. workplace supervisor, observer, or candidate)
· Contact details (phone number or email address)
· Date contacted
You must also confirm that third-party personnel have verified the candidate’s evidence submissions are true and accurate.



Contact No.1
	Name and job title of Third-party Contacted
	     

	Relevant Qualifications/experience of Third-party
	     

	Role in the Candidate’s Assessment
	Contact Details
(Phone number or email address)
	Date contacted
	Third-Party verifies evidence submissions of the candidate are true and accurate?

	     
	     
	     
	Yes      No 
Assessor’s Notes
     




Contact No.2
	Name and job title of Third-party Contacted
	     

	Relevant Qualifications/experience of Third-party
	     

	Role in the Candidate’s Assessment
	Contact Details
(Phone number or email address)
	Date contacted
	Third-Party verifies evidence submissions of the candidate are true and accurate?

	     
	     
	     
	Yes      No 
Assessor’s Notes
     



Contact No.3
	Name and job title of Third-party Contacted
	     

	Relevant Qualifications/experience of Third-party
	     

	Role in the Candidate’s Assessment
	Contact Details
(Phone number or email address)
	Date contacted
	Third-Party verifies evidence submissions of the candidate are true and accurate?

	     
	     
	     
	Yes      No 
Assessor’s Notes
     



	Assessor Declaration
I declare that the information recorded in this Third-Party Verification Log is true and accurate.

	Assessor’s name      
	Assessor’s signature
     

	Date signed      
	


End of Record of Assessment (For the Assessor’s Use Only)
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