Request a meeting with the PCBU:
Meeting Request Email:
Subject: Request for Meeting to Discuss WHS Consultation and Participation
Dear Kent,
I am writing to request a meeting to discuss our recent findings and feedback regarding WHS consultation and participation processes. Our aim is to enhance these processes to ensure a safer and more compliant workplace.
During the meeting, I would like to:
· Explain the role and importance of WHS consultation.
· Discuss the feedback and recommendations gathered.
· Explore opportunities for improving our current processes.
Please let me know your availability for a meeting at your earliest convenience. Thank you for your attention to this matter.
Best regards,
Elise Painter
Supervisor
elise.painter@kentplc.com
Meeting Agenda:
1. Introduction and purpose of the meeting
2. Explanation of WHS consultation role and importance
3. Discussion of feedback and recommendations
4. Exploring opportunities for improvement
5. Next steps and action items
6. Closing remarks

