CPCCBC4009 APPLY LEGAL REQUIREMENTS TO BUILDING AND CONSTRUCTION PROJECTS 
Practical Task 1 Assessment                                                                                                  Rhys Yasso



Procedures conducted on-site to ensure that all workers are inducted, informed, and regularly updated on their on-site safety responsibilities.
Our company facilitates an engagement day (induction day) prior for work site personnel arriving to site. This induction would include primary standards set by the organisation, expectations, standards, policies and procedures, and a general overview of the site and what to expect. The induction day would also assist the workforce in understanding all safety responsibilities and strategies. Once an induction has been completed, another site-specific induction will be conducted on site upon arrival. This induction will focus on the current construction progress overview, general site amenities, first aid facilities, emergency evacuation points and muster points, general site layout/plan and ensuring that all relevant qualifications and competencies have been documented through to the company before operating/performing the tasks delegated. Once the general qualification/competency has been approved i.e., Construction Card, the worker is then ready to perform works on site. Between company on-site supervision and health and safety representatives, the onsite workforce will be daily monitored and inspected to ensure all safety responsibilities and standards are met and everyone is working in compliance. 
[image: ]Below I have attached short term workers induction documentation, signed, and facilitated from myself and the inductee.  
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[image: ][image: ]Facilitating these inductions on-site ensures that we are being compliant with legislative requirements under the WHS Regulation 2011. Example: - Part 6.5 (General Construction Induction Training Requirements) (316) – Duty to provide general construction induction training. Whilst the inductee is filling out this induction, I then asked for his current Drivers License and general construction white card. These licences or documentation is then scanned and placed within a WHS Folder within our systems for accessibility and visibility from all supervision or WHS personnel. 
Qualification Documentation & Licence Checks
Prior to a sub-contractor commencing, it’s required that the sub-contractor is to inform us if the worksite personnel have or have not attended site before and have been inducted through our systems. Shown below is a snippet of an email sent from a sub-contractor containing a folder including the Personnel’s relevant qualifications and licencing. 
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If the personnel have not been through an engagement (induction) day, the qualifications will be saved into our systems for keeping and record. However, if they have attended an engagement day, personnel would have an ‘EIFY’ Profile which should have all qualifications listed within their profile. (EIFY Is a system used through the company, to assist in accessing all qualifications, licensing, contact information and a platform to sign in/out on-site work personnel so everyone is accounted for in an unlikely case of an emergency evacuation). Having this system in place assists in confirming documented sub-contractors, site supervisors, managers, workers qualifications, competencies and licences that are current and meet legislated requirements. 

Apart of general procedures and responsibility of looking after this sub-contractor, I also conducted a system and register check of all plant & machinery documentation that was sent through. If the plant & machinery has not yet been to site, all documentation involving Vehicle / Plant Registration, Weed and seed declaration forms, Service and Maintenance History and Risks assessment of the unit is required to be sent through prior to arriving to site OR having a hardcopy of these documents on hand during the visual inspection. It was found that during the system checks that all plant arriving had not yet been inspected or been to site before. All documentation sent from the sub-contractor all aligned with project and legal requirements (Registration, Serviced and Relevant equipment attached). Once all documentation and a visual inspection was undertaken and certified from myself, A Company pre-mobilisation sticker was attached to each piece of plant and all information uploaded within our systems. 






All inductions held within Shoalwater Bay ensure that all sub-contractors and worksite personnel adhere to the contract agreements and meet all the conditions during construction of the project. This also includes the Australian Defence Force requirements and regulations within the bay.  
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1wl abide by the instructions and directions given to me during my nduction and will mmediately notify the
representative of any safety, heaith o environment matters including injury or damage during my viit.

= 1wl sign into the operating area at reception and display my short term workers pass at al times

+ 1 deckare that the emergency/medical informaion recorded above i o the best of my knowlede,true and
correct, and authorise to se this information n the course of my vii if required.

o Priorto departin site, | willinform the area supervisor that | am leaving his area. Update my contact on the,
Status of the short-term works. Return my pass to reception, and Sign out of the project area

Project Manager (or Delegate

Signature:

THORISATI

WHSE Manager (or Delegate):
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| ATunnel, or, trench / shaft where the excavated depth is greater than 1.5 metres? (FsRo1) OYes X No
Tnvolvesthe use of Exlosies (s Maragement ) T Yes B No
Work on o near ressurised gas distributon mains or piping? (st o1 O Yes & No

["Workion o near chemical,fue o refrigerant ines? rst o6 O Yes @ No|
Workon or near energised electrica nstalationsor sevies? sk 071 O Yes ®No
‘Access 1o an area that may have a contaminated or flammable atmosphere? (5806 T Yes B No
Tnvolves titup or precast concrete (R 12) O Yes & No
Workionor adjacent t roadvays used by road rafic other tham pedestrans (5t 151 O Yes B Mo |
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PLEASE NOTE** The Supply Chan Partner Representative, and the Short Term Worker, must ciscuss and complete Secton 1-4 and
collate 3l apolcable information and documentation requied to complete the ShortTerm Workers Inducton. Tis must be
‘completed prior o aranging time to complete tis Inducton with the Package team. f personnel atiend site unannounced without
any prearranged or agreed tim, there s no guaranee that this activy wil occur o that day

'SECTION 1 - PERSONAL DETAILS (Ta be completed by Short Term Werker - STW)

Name: Oaaes Parey  Comtactbonelor  oqer6q 57 1
Position: Looagrar  —  Company: PR

Company Contact Name: \J,xe thceaNom CompanyConac Nof  ©6, 6 co%  GoL
Type of Work: Lolomure— STW Pass Number: Vistow Caro 33
pproved Access ress; ) OLE

Induction Date: \&(tel 22 Departure Date: /o2

Responsible Person: Contact Detalls;
NEXT OF KINEMPLOYER CONTACT DETAILS (To be comploted by Short Term Worker - STW)
Name of Next of Kin/Employer: [ TTPAYIT PRI

relionsipposin o e S35 728 oan
WEDICAL NFORMATION To b oo b Short T Gt -STW
S od ey ELD
Are you taking any medicatior K No

Do you have any medical conditions that should be
you have any N
in case of emergency FNe

SECTION2 - SITE sAiErVREQUIREMEmSiah- ﬁmi M'mm"ﬁ

Has all plant and equipment been certified by the ASMTI project to work on site? 05 Yes O No

Do all power tools /electrical equipment you will be using on Site have a current test and tag

Inspecton tcler? K ves O No
Does allfting gear/equipment you will be using on Site have a current inspection tag? & Yes O No
Will you at any time bring onto Site any hazardous substances or dangerous goods? 0 Yes

1Fyou answered YES to the above question, do you hold Miaterial Data Safety Sheets foreach 1\
substance? Any such chemicals must be pre- approved.

SECTION 3.- HIGH RISK ACTIVITIES CHECKLIST (To be comploted by Short Torm Worker - STW)

Involves a risk of a person falling more than 2 metres? (Fs#04) D Yes ® No
Work carried out on a telecommunication tower (752 04) O Yes B No
Demolition work? (758 10) 0 Yes & No
involves, or i likely to involve, the disturbance of asbestos (FsR 11] O Yes & No
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