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BSBWHS414 
Contribute to WHS risk management 

ASSESSMENT SUMMARY

The assessment activities for BSBWHS414 Contribute to WHS risk management cover all aspects of the unit of competency. For Apprentices/Trainees, this includes supervisor completion of the Apprentice/Trainee Record (ATR). 

Participants must read all the information given before starting any assessment task. The assessment tasks are intended to be fair, flexible, valid and reliable. If a Participant has any questions or requires alternative arrangements to be made such requests should be directed to their Trainer/Assessor, who should note such arrangements in the ‘Assessor Comments’ on the affected assessment. If a Participant feels they are not yet ready to be assessed, they should discuss their options with their Trainer/Assessor. 

To satisfactorily complete the assessment, the Participant is required to answer all questions correctly and demonstrate their skills to industry standards. If a Participant does not answer all questions or perform all tasks, they will be deemed ‘Not Satisfactory’ for the task and ‘Not Yet Competent’ for the unit of competency. 

The Trainer/Assessor can provide the Participant with additional information on interpreting the assessment outcomes and guide the Participant’s options. If a Participant is still deemed ‘Not Satisfactory’ they will have the opportunity to undertake a supplementary assessment or appeal the result as per the process in the Student Handbook. 

By signing below, the Participant acknowledges:
· They understand the assessment instructions and requirements, and consent to being assessed. 
· The work submitted is to be their own work – with the work of/with others needing to be clearly acknowledged and documented. 
· They consent to any photo/video recording of their work that occurs during assessment. 

	Participant name
	Eliza Grunwald

	Participant signature
	


	Pre-requisite unit(s) to be achieved and authenticated prior to undertaking assessment

	 Not applicable 



	Task
	Date completed
	Assessment Results 

	Workbook
	Select Date.
	 Satisfactory 
	 Not Satisfactory

	Quiz
	Select Date.
	 Satisfactory 
	 Not Satisfactory

	Practical Assessment
	Select Date.
	 Satisfactory 
	 Not Satisfactory

	Outcome for BSBWHS414
	Select Date.
	 Competent
	 Not Yet Competent



	Evidence requirements checklist (ticked by assessor and evidence supplied to RTO)

	 Quiz
 Workbook
 Practical Assessment
	 Workplace checklists for monitoring effectiveness of risk control measures (x2)
 Presentation materials with included graphics (e.g. PowerPoint) (x2)



	Assessor name
	

	Assessor signature
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WORKBOOK


	Participant name
	Eliza Grunwald




	FOR THE PARTICIPANT

	Instructions

	· You will complete written activities as outlined on the following pages. You must attempt all questions and provide enough detail in your responses to demonstrate your knowledge.
· The timeframe for these tasks will be established by your Assessor or Training Plan, but additional time may be allowed upon negotiation with the Assessor.
· You must complete all questions unassisted by the Assessor or other personnel but may refer to reference material as needed. All questions must be answered correctly for a ‘Satisfactory’ assessment outcome to be awarded. 
· An oral examination may be allowed under certain circumstances, whereby your answers will be documented by another party. 
· Any written questions that are incomplete, or not answered satisfactorily will need to be completed again after further training support.
· If you answer a question incorrectly but modify your response, put your initials next to the written change (or the Assessor must initial a verbal change).

	Resources required

	Pen




	FOR THE ASSESSOR

	Instructions

	· Where oral examination has occurred, ensure that this is acknowledged in writing (e.g. FT001 and Assessor Comments)
· All questions must be satisfactorily demonstrated by the Participant for a Satisfactory determination (indicated by an Assessor tick to the right of the question).
· Assessors are to complete marking in pen of a different colour to the Participant.
· If the Participant verbally modifies their response, write in the modified response verbatim and put your initials next to the written change. 




	ASSESSOR COMMENTS

	As necessary, outline:
· Details on reattempts, alternative arrangements or reasonable adjustments made.
· Where a Participant is deemed ‘Not Satisfactory’, provide recommendations for future training.

	




NOTE

At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.

At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. For example, in Queensland refer to https://www.worksafe.qld.gov.au/

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	QTMP Torbanlea 




	ACTIVITY 1  [bookmark: _Ref36734013]

	Identify the duty holders and their range of duties regarding hazard identification, risk assessment and risk control activities by explaining the requirements found in:
a) WHS Acts
b) WHS Regulations
c) Codes of practice
d) Guidelines

Explain how you comply with the requirements of these documents.




	Hazard identification

	WHS Acts

	The Work Health and Safety Act (WHS Act) outlines the responsibilities of various duty holders in ensuring workplace safety, including hazard identification.

Duty Holders:
1. Persons Conducting a Business or Undertaking (PCBU):
   - Must ensure, so far as reasonably practicable, the health and safety of workers and other persons while they are at work. This includes identifying hazards and eliminating or minimizing risks associated with those hazards.
   - Must consult with workers on matters related to health and safety, including hazard identification.
2. Officers (e.g., Directors, Senior Managers):
   - Must exercise due diligence to ensure that the PCBU complies with its duties. This includes ensuring that hazard identification processes are in place and effective.
3. Workers:
   - Have a duty to take reasonable care for their own health and safety and cooperate with any reasonable instructions given by the PCBU, including reporting hazards.
4. Other Persons (Visitors, Contractors, etc.):
   - Must take reasonable care for their own health and safety and cooperate with the PCBU, ensuring they do not cause harm to themselves or others.

Key Requirements:
- The PCBU must ensure hazards are identified, risks are assessed, and effective controls are implemented to protect health and safety.
- Consultation must occur with workers to ensure hazards are properly identified.
- Workers must be involved in identifying hazards and participating in decisions on risk control measures.
At QTMP we cover all the requirements by implementing SWMS for each and every task performed on site and conduct a toolbox with the workgroup going over the SWMS before they sign onto it and commence works.


	WHS Regulations

	The WHS Regulations provide specific duties on how to identify hazards, assess risks, and implement control measures in line with the WHS Act.

Duty Holders:
1. PCBU:
   - Must ensure hazards are identified and risks are properly assessed and controlled according to the specific requirements outlined in the regulations.
   - Must implement appropriate hazard identification processes and maintain records of hazards and control measures.
2. Workers:
   - Must participate in hazard identification and report any new or potential hazards to the PCBU.

Key Requirements:
- Hazards must be identified through a systematic process, which includes regular inspections and consultation with workers.
- The regulations often specify procedures for identifying specific hazards (e.g., chemical, biological, or physical hazards), and the PCBU must ensure these are followed.
- Documentation and record-keeping of hazard identification processes must be maintained.



	Codes of practice

	Codes of Practice provide practical guidance on how to comply with the WHS Act and Regulations, including hazard identification processes. While they are not legally enforceable, they offer a benchmark for best practices.

Duty Holders:
1. PCBU:
   - Can use Codes of Practice as a guide to identify hazards and implement effective control measures. Following a code of practice demonstrates compliance with the WHS Act and Regulations.
2. Workers:
   - Can use the guidance in Codes of Practice to understand the processes involved in hazard identification and what their responsibilities are in ensuring workplace safety.

Key Requirements:
- Hazard identification must be conducted using a systematic approach, as described in relevant codes of practice.
- These codes often recommend conducting regular hazard assessments and utilizing certain tools (e.g., hazard checklists, safety audits) to ensure hazards are identified effectively.


	Guidelines

	Guidelines provide additional advice and recommendations on how to implement hazard identification practices in line with legal requirements. They are not mandatory but are useful in ensuring compliance with the WHS Act and Regulations.

Duty Holders:
1. PCBU:
   - Must consider guidelines when developing and implementing hazard identification processes, ensuring they meet or exceed the minimum legal requirements.
2. Workers:
   - Should be aware of and follow any guidelines relevant to their roles in hazard identification.

Key Requirements:
- Guidelines often recommend specific approaches or methods for identifying hazards, such as regular workplace inspections, hazard reporting systems, and consultation with workers.
- These documents help the PCBU refine their hazard identification processes and ensure continuous improvement in safety practices.


	How you comply

	At QTMP we cover all the requirements by implementing SWMS for each task performed on site and conduct a toolbox with the workgroup going over the SWMS before they sign onto it and commence works. If at any stage we need to deviate from the SWMS, we go back to it and adjust the SWMS to meet the job requirements.





	Risk assessment

	WHS Acts

	The Work Health and Safety Act establishes the primary responsibilities of duty holders in relation to risk assessment, ensuring that risks to health and safety are eliminated or minimized so far as reasonably practicable.

Duty Holders:
1.Persons Conducting a Business or Undertaking (PCBU):
   - Must ensure, so far as reasonably practicable, the health and safety of workers and other persons. This includes carrying out risk assessments to identify and manage risks in the workplace.
   - Must ensure risks are assessed, and appropriate risk control measures are implemented, consulted upon, and monitored.
2. Officers (e.g., Directors, Senior Managers):   - Must exercise due diligence to ensure that the PCBU complies with its duties. This includes ensuring that risk assessments are carried out appropriately and risk control measures are effective.
3. Workers:   - Must take reasonable care of their own health and safety and cooperate with any reasonable instructions provided by the PCBU regarding risk assessments.
4. Other Persons (Visitors, Contractors, etc.):
   - Must take reasonable care for their own health and safety and ensure that their actions do not endanger others.

Key Requirements:
- The PCBU must assess risks to health and safety, consult with workers about these risks, and implement control measures to eliminate or minimize them.
- Workers must be consulted and provided opportunities to participate in the risk assessment process.
- Officers must ensure that effective risk assessment processes are in place and being followed.


	WHS Regulations

	The WHS Regulations provide specific guidance on how to conduct risk assessments, and they complement the requirements of the WHS Act.

Duty Holders:
1. PCBU:
   - Must ensure risks are assessed for each identified hazard and that the risk is controlled according to the procedures specified in the regulations.
   - Must ensure the risk assessment is documented, reviewed, and updated as necessary, especially when there are changes in the workplace.
2. Workers:
   - Must participate in risk assessments and report any hazards they observe that could affect their health or safety.
   - Should follow the safety procedures developed based on risk assessments.

Key Requirements:
- Risk assessments must be conducted systematically, including consideration of the likelihood and consequence of potential harm.
- The regulations often specify how certain types of risks (e.g., hazardous chemicals, machinery, or manual handling) must be assessed, and what control measures must be in place to manage these risks.
- The risk assessment process should be regularly reviewed and updated as necessary, and workers must be consulted during this process.


	Codes of practice

	Codes of Practice provide practical advice on how to carry out risk assessments in compliance with the WHS Act and Regulations. While not legally enforceable, they are considered evidence of what constitutes reasonable care.

Duty Holders:
1. PCBU:
   - Can use Codes of Practice as guidance for conducting effective risk assessments and ensuring risks are controlled in line with best practices.
2. Workers:
   - Should use the guidelines in the codes to understand how risks are assessed in their work environment and contribute to the process.

Key Requirements:
- Risk assessments must be thorough and involve identifying hazards, assessing the level of risk, and implementing appropriate control measures.
- The code of practice provides practical advice on how to conduct risk assessments in specific contexts (e.g., for hazardous substances, construction sites, or manual handling).
- Regular reviews of risk assessments and ensuring that risk control measures are effective are recommended in the code.


	Guidelines

	Guidelines offer additional recommendations for risk assessment processes, helping organizations implement the legal requirements and ensuring the health and safety of workers. Although guidelines are not legally binding, they assist in improving safety practices.

Duty Holders:
1. PCBU:
   - Must consider guidelines in their approach to risk assessment, ensuring that their processes align with best practices and legal requirements.
2. Workers:
   - Should be familiar with and apply the guidance in the risk assessment process, as well as actively participate in identifying and assessing risks.

Key Requirements:
- Guidelines often recommend best practices for conducting risk assessments, such as involving workers, using risk matrices, and ensuring that controls are adequate for the level of risk.
- They may also offer advice on risk assessment tools and methodologies, such as hazard audits, risk assessments for specific industries or tasks, and methods for prioritizing risks.
- Regular reviews of risk assessments and ensuring continuous improvement are encouraged in the guidelines.


	How you comply

	1. Hazard Identification and Risk Assessment Process:
   - Regular hazard identification: Conduct regular workplace inspections, audits, and consultations. 

2. Consultation with Workers:
   - Workers are actively involved in the risk assessment process. 
   - Safety committee meetings are held regularly.

3. Implementation of Control Measures:
   - After completing the risk assessment, appropriate control measures are implemented.

4. Training and Awareness:
   - Workers are trained on how to recognize hazards and participate in the risk assessment process. 

5. Documentation and Review:
   - Risk assessments are documented and stored for easy access and future reference.
   - Regular reviews of risk assessments are conducted to ensure they remain relevant and that control measures are effective.

6. Alignment with Guidelines and Codes of Practice:
   - Delta Group QTMP follows relevant Codes of Practice and Guidelines to ensure best practices are followed.




	Risk control

	WHS Acts

	The Work Health and Safety Act (WHS Act) outlines the duties of various duty holders to ensure that risks to health and safety are controlled and managed appropriately in the workplace.

Duty Holders:
1. Persons Conducting a Business or Undertaking (PCBU):
   - Must ensure, so far as reasonably practicable, the health and safety of workers and other persons by eliminating risks to health and safety or minimizing them if elimination is not possible.
   - The PCBU has the primary responsibility for implementing risk control measures, and these must be appropriate to the level of risk.
2. Officers (e.g., Directors, Senior Managers):
   - Must exercise due diligence to ensure that the PCBU complies with its duties, including ensuring that risk control measures are effectively implemented and maintained.
3. Workers:
   - Must take reasonable care of their own health and safety and cooperate with any reasonable instruction provided by the PCBU, including following safe work procedures and using protective equipment as required.
4. Other Persons (Visitors, Contractors, etc.):
   - Must take reasonable care for their own health and safety and ensure their actions do not endanger themselves or others in the workplace.

Key Requirements:
- The PCBU is responsible for eliminating risks where possible, or minimizing them through control measures such as engineering controls, administrative controls, or PPE.
- The hierarchy of controls (elimination, substitution, isolation, engineering controls, administrative controls, PPE) must be followed to manage risks effectively.



	WHS Regulations

	The WHS Regulations provide detailed guidance on how to control risks, including the hierarchy of control measures and specific requirements for managing risks (e.g., chemicals, machinery, manual handling).

Duty Holders:
1. PCBU:
   - Must ensure that risks are controlled by implementing the most effective control measures available, using the hierarchy of controls. This means eliminating the risk if possible or, if not, applying control measures in a specific order of preference.
2. Workers:
   - Must comply with control measures put in place by the PCBU and use any personal protective equipment (PPE) or safety devices provided.

Key Requirements:
- Control measures must be appropriate to the level of risk and should be reviewed regularly to ensure their effectiveness.
- The regulations often provide specific guidance for controlling certain types of risks, such as hazardous chemicals, noise, or manual handling.
- If risk control measures are not effective, the PCBU must review and implement new measures.


	Codes of practice

	Codes of Practice provide practical guidance on how to control risks in specific situations. While they are not legally enforceable, they are highly recommended and can be used as evidence in court to demonstrate reasonable care.

Duty Holders:
1. PCBU:
   - Can use the Codes of Practice as guidance to identify appropriate risk control measures and ensure they meet the required standards.
2. Workers:
   - Should follow the guidelines outlined in the Codes of Practice, as they represent industry best practices for controlling risks.

Key Requirements:
- Control measures should follow the hierarchy of controls: eliminate, substitute, isolate, engineer, administrate, and provide PPE.
- The Codes of Practice often provide sector-specific advice on how to control common risks, such as the use of specific types of equipment or safety procedures for hazardous materials.
- Risk controls must be continuously monitored to ensure they remain effective.


	Guidelines

	Guidelines offer additional advice and recommendations to help workplaces implement risk control measures effectively. While not legally binding, they provide practical recommendations for improving workplace safety and ensuring compliance with the WHS Act and Regulations.

Duty Holders:
1. PCBU:
   - Should consider the guidelines when developing and implementing risk control measures, ensuring they meet or exceed legal requirements.
2. Workers:
   - Should be familiar with and follow the guidance provided in the guidelines, and actively participate in implementing control measures.

Key Requirements:
- Guidelines provide further practical advice on how to apply the hierarchy of controls in the workplace.
- They often include recommendations for risk control strategies based on industry best practices and the latest safety research.
- Guidelines also suggest methods for assessing the effectiveness of control measures and adjusting when necessary.


	How you comply

	 1. Risk Control Hierarchy:
   - Elimination: Where possible, Delta Group QTMP ensures risks are eliminated by redesigning tasks or processes that might pose a hazard. For example, if a machine poses a risk, it may be replaced with a safer version.
   - Substitution: When elimination is not possible, the company might substitute hazardous materials or processes with safer alternatives. For example, replacing a toxic chemical with a less hazardous one.
   - Isolation: Where risks cannot be eliminated or substituted, Delta Group QTMP uses physical barriers or other isolation methods to minimize exposure to hazards. This could include safety fences around dangerous equipment or areas with high levels of risk.
   - Engineering Controls: If the hazard cannot be eliminated or isolated, Delta Group QTMP might use engineering controls like ventilation systems, machine guards, or noise-reducing equipment to mitigate risk.
   - Administrative Controls: The workplace also implements administrative controls, such as creating safe work procedures, training programs, or regular safety audits to ensure risk control measures are being followed.
   - Personal Protective Equipment (PPE): As a last line of defence, the company provides appropriate PPE, such as gloves, helmets, safety glasses, or ear protection, to workers when risks cannot be fully controlled by other means.

2. Training and Awareness:
   - Workers are trained on the use of safety equipment and control measures. Regular safety training and induction programs are conducted, ensuring employees are aware of the risks and control methods in their specific roles.

3. Regular Inspections and Audits:
   - The workplace conducts regular safety inspections, audits, and assessments to evaluate the effectiveness of the implemented control measures. These inspections help identify if any controls need to be modified or enhanced.
   
4. Consultation and Worker Involvement:
   - Delta Group QTMP actively involves workers in identifying and controlling risks through consultations and safety committees. Workers provide valuable insights into potential hazards and how they can be effectively controlled.

5. Monitoring and Review:
   - Risk controls are monitored for effectiveness, with regular reviews and updates based on new information, technology, or changes in the workplace environment. This ensures that the controls remain appropriate and effective over time.





	Satisfactory Outcome
	
	





	ACTIVITY 2  [bookmark: _Ref36734009]

	Explain the requirements of your organisation regarding hazard identification, risk assessment and risk control activities by identifying the requirements found in:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system

Explain how you comply with the requirements of these documents.




	Hazard identification

	WHS policy

	WHS Policy:
The Work Health and Safety (WHS) Policy outlines the organization's commitment to maintaining a safe and healthy work environment. It defines the responsibilities of all employees and management in relation to hazard identification and risk management.

Key Requirements:
- Commitment to Safety: The policy commits to ensuring that hazards are identified, assessed, and controlled to minimize risks to health and safety.
- Roles and Responsibilities: It outlines the roles of PCBUs, managers, supervisors, and workers in identifying hazards. Workers are encouraged to report hazards promptly, while supervisors and managers must ensure that these hazards are addressed.
- Continuous Improvement: The policy promotes a culture of safety, encouraging regular reviews and updates to hazard identification processes to improve safety standards.
- Consultation and Communication: The policy highlights the importance of involving workers in hazard identification and ensuring clear communication between all levels of the organization.


	WHS procedure

	WHS Procedure:
The WHS Procedure provides a more detailed, step-by-step guide for how hazards are to be identified, reported, and managed within the organization.

Key Requirements:
- Hazard Reporting: Workers must be familiar with the procedure for reporting hazards, which typically includes documenting the hazard and informing supervisors.
- Hazard Assessments: The procedure describes the method for conducting hazard assessments, including identifying potential risks, evaluating their severity, and determining necessary control measures.
- Control Measures: After hazard identification, the procedure ensures that appropriate risk controls are implemented based on the severity of the hazard, in line with the hierarchy of controls (elimination, substitution, isolation, etc.).
- Responsibility: It specifies who is responsible for hazard identification (such as supervisors or safety officers) and the steps for ensuring that hazards are addressed promptly.


	WHS process

	WHS Process:
The WHS Process refers to the broader series of activities that the organization implements to ensure continuous hazard identification, risk assessment, and control. This is often part of a structured safety management system.

Key Requirements:
- Hazard Identification Workflow: The process includes a structured approach for identifying hazards during routine inspections, work activities, and after any incidents or near-misses.
- Involvement of Workers: The process encourages active participation from workers in hazard identification through regular safety meetings, toolbox talks, or hazard identification checklists.
- Continuous Monitoring: The process includes steps for ongoing monitoring of the workplace for emerging hazards, including periodic risk assessments and updates to risk control measures.
- Documentation and Reporting: The process ensures that hazard identification activities are documented and tracked for compliance purposes, helping with audits and reviews.


	WHS system

	WHS Systems:
WHS Systems refer to the overall framework or structure that supports the management of health and safety, including hazard identification and risk control. This can include safety management software, databases, and reporting systems.

Key Requirements
- Hazard Reporting Systems: The WHS system includes tools (e.g., software or databases) that allow workers to easily report hazards, and ensures these reports are tracked and acted upon.
- Risk Registers: The system should maintain a risk register or log that tracks identified hazards, their assessments, and the control measures taken.
- Performance Tracking: The system helps in tracking safety performance, including monitoring how effectively hazards are being identified and controlled over time. It also supports data analysis to detect patterns or trends in hazards.
- Regular Reviews and Audits: WHS systems should include mechanisms for regular reviews of hazard identification procedures, ensuring that the system is continuously improved and adapted to changing workplace conditions.


	How you comply

	At Delta Group QTMP, these elements work together to ensure that hazard identification is systematically and effectively integrated into daily operations.





	Risk assessment

	WHS policy

	WHS Policy:
The Work Health and Safety (WHS) Policy establishes the overarching framework for how the organization approaches risk assessment, ensuring that risks are systematically identified, evaluated, and controlled.

Key Requirements:
- Commitment to Risk Management: The policy demonstrates the organization's commitment to risk assessment as an integral part of health and safety. It ensures that risks are assessed regularly and mitigated effectively.
- Responsibility and Accountability: The policy defines the responsibilities of all workers, including management and employees, in assessing risks. Management is responsible for implementing and ensuring that risk assessments are conducted regularly, while employees are expected to follow safe work practices and report any risks they identify.
- Compliance with Legislation: The policy outlines the organization's commitment to complying with all relevant WHS laws and regulations regarding risk assessment.
- Continuous Improvement: The policy encourages the organization to continually review and improve risk assessment practices, ensuring that they remain relevant and effective as workplace conditions change.


	WHS procedure

	WHS Procedure:
The **WHS Procedure** provides a detailed, practical guide for how risk assessments are to be carried out within the organization.

Key Requirements:
- Risk Assessment Process: The procedure includes a detailed step-by-step process for conducting risk assessments, including identifying hazards, assessing their likelihood and potential consequences, and determining control measures.
- Consultation and Involvement: Workers are required to be consulted during the risk assessment process. The procedure ensures that input from workers is considered, as they are often the ones most familiar with the risks in their roles.
- Risk Assessment Tools: The procedure outlines the tools and methods for conducting risk assessments, such as risk matrices or hazard identification checklists.
- Documentation and Record Keeping: All risk assessments must be documented, with records kept for future reference, audits, and reviews. This ensures transparency and accountability.
- Action and Follow-up: After identifying risks, the procedure requires that appropriate control measures are implemented and followed up to ensure their effectiveness.


	WHS process

	WHS Process:
The WHS Process refers to the overall framework of activities and steps the organization undertakes for consistent risk assessment and management across the workplace.

Key Requirements:
- Systematic Risk Assessment: The process outlines how risk assessments are integrated into daily operations, ensuring that risks are assessed regularly in all areas of the organization.
- Ongoing Monitoring and Evaluation: The risk assessment process includes provisions for continuously monitoring risks and evaluating the effectiveness of control measures. This helps in identifying new risks or changes to existing risks.
- Review and Update: The process includes periodic reviews and updates of risk assessments to ensure they remain relevant, especially when new hazards arise or when changes occur in the workplace.
- Communication of Risks: The process ensures that risks identified through assessments are communicated clearly to all employees and stakeholders. This can be through safety meetings, signage, or direct communication.
- Emergency Planning: As part of the risk assessment process, potential emergencies must be evaluated, and plans must be in place to address high-risk situations.


	WHS system

	WHS Systems:
WHS Systems support the risk assessment process through the use of tools, technologies, and practices that help streamline, monitor, and manage risk assessments in the workplace.

Key Requirements:
- Risk Assessment Software: The system includes platforms or software that allow for the creation, tracking, and updating of risk assessments. These systems help ensure that risk assessments are up-to-date and easily accessible for review.
- Risk Registers: The system maintains a risk register or log that lists all identified risks, their assessed levels, the control measures in place, and their effectiveness. This ensures that all risks are monitored continuously.
- Automated Reporting and Alerts: The system might have automated reporting features that notify managers or supervisors when a risk assessment is due or when new risks are identified. This ensures timely action is taken.
- Compliance Tracking: The system tracks compliance with risk assessment processes, providing reports and metrics to help management assess how well risks are being managed.
- Review and Audit Mechanism: The system includes mechanisms for regularly reviewing risk assessments and conducting internal audits to ensure that the risk management processes are effective and compliant with regulations.


	How you comply

	At Delta Group QTMP these requirements are incorporated into the organization's health and safety management systems, ensuring that risk assessments are conducted effectively and in compliance with WHS laws.





	Risk control

	WHS policy

	WHS Policy:
The Work Health and Safety (WHS) Policy sets out the organization's general approach and commitment to controlling risks within the workplace. It establishes the broad framework for how risks are managed and controlled.

Key Requirements:
- Commitment to Risk Control: The policy commits to identifying hazards, assessing risks, and implementing control measures to eliminate or minimize risks, following the hierarchy of controls.
- Roles and Responsibilities: The policy defines the roles and responsibilities of all employees, supervisors, managers, and health and safety officers in ensuring risk control measures are implemented and maintained.
- Elimination and Minimization: It outlines the need for the organization to take all reasonable steps to eliminate risks where possible, or if elimination is not feasible, to minimize risks using appropriate control measures.
- Consultation: The policy emphasizes consultation with workers during the risk control process, ensuring that their feedback is taken into account when identifying and controlling risks.
- Continuous Improvement: The policy encourages ongoing improvement in risk control practices to keep up with changing circumstances, new hazards, and evolving safety standards.


	WHS procedure

	WHS Procedure:
The WHS Procedure offers detailed steps and methods for controlling risks in the workplace, guiding how specific hazards are addressed once identified.

Key Requirements:
- Hierarchy of Controls: The procedure outlines the steps for applying the hierarchy of controls, which include:
  1. Elimination: Removing the hazard entirely.
  2. Substitution: Replacing the hazard with something less dangerous.
  3. Isolation: Physically separating people from the hazard.
  4. Engineering Controls: Implementing physical changes to reduce risk, such as guards or ventilation systems.
  5. Administrative Controls: Changing work practices or procedures to reduce exposure to the hazard.
  6. Personal Protective Equipment (PPE): Providing protective gear when other control measures are not sufficient.
- Control Implementation: The procedure includes detailed instructions for implementing control measures. For example, if a chemical hazard is identified, the procedure would specify measures like proper storage, signage, and PPE.
- Monitoring and Review: The procedure requires regular monitoring of control measures to ensure they are effective and reviews to assess whether new control measures are needed or existing ones need adjustment.
- Documentation: The procedure ensures that all control measures are documented, allowing for easy tracking and future reference.


	WHS process

	WHS Process:
The WHS Process involves the overall framework of activities that continuously support risk control in your organization. It outlines how risk controls are integrated into daily operations and monitored over time.

Key Requirements:
- Integration with Daily Operations: The process ensures that risk control measures are integrated into everyday work activities, so they become part of normal operations. For example, ensuring safe work procedures are part of employee training and induction programs.
- Review and Continuous Improvement: The process emphasizes periodic reviews of control measures and the effectiveness of risk controls. This might include regular safety audits or inspections to ensure that control measures remain suitable and up to date.
- Employee Involvement: The process includes actively involving employees in risk control through safety committees, consultations, and feedback loops. Workers are encouraged to suggest improvements to existing control measures.
- Emergency Preparedness: The process ensures that risk control includes planning for emergencies, such as fire or chemical spills, by implementing appropriate response protocols and regularly testing them through drills or simulations.


	WHS system

	WHS Systems:
The WHS System supports the implementation and management of risk control measures using tools, technologies, and practices that ensure effective control and compliance.

Key Requirements:
- Risk Control Tools: The system may include software or tools to help identify, track, and manage control measures. This might include risk registers or safety management software that monitors risks and controls in real time.
- Tracking and Reporting: The system should have mechanisms for tracking the implementation of risk controls, including generating reports on the effectiveness of controls, and identifying areas where improvements are needed.
- Compliance Monitoring: The system monitors compliance with risk control policies and procedures by recording incidents, audits, and inspections to ensure that control measures are in place and functioning as intended.
- Documentation and Audits: The system stores records related to risk control, such as reports on hazard controls, risk assessments, training records, and audit results. This allows the organization to demonstrate compliance and to review past actions for future improvements.
- Real-time Updates: The system should allow for real-time updates on control measures and risks. This could involve automated alerts or reminders for employees and management when control measures need to be reviewed or updated.
  


	How you comply

	At Delta Group QTMP, these elements work together to ensure that risks are consistently controlled, workers are engaged in the process, and compliance with safety regulations is maintained effectively.





	Satisfactory Outcome
	
	





	ACTIVITY 3  [bookmark: _Ref36733972]

	In meeting the legal and organisational requirements noted in Activities 1 and 2, identify two (2) hazards that may occur in your workplace. For each hazard identified, find information to explain:
a) [bookmark: _Ref36733988]The nature and scope of the hazard
b) [bookmark: _Ref36733993]The range of harms caused by the hazard and how they are caused 
c) [bookmark: _Ref36733997]The techniques, tools and processes used to identify each hazard 
· Select tools appropriate for the workplace and identify different tools for each hazard
· Describe how you contribute to applying these selected techniques, tools and processes and document the results
d) [bookmark: _Ref36734052]Determine the level of risk for the hazard within your workplace
e) [bookmark: _Ref36734173]How you advise others of this information 
· Identify the individuals and parties who should be notified (i.e. because they are at risk or are required to implement controls)
· Consider how best to addresses peoples’ range of abilities and backgrounds
· Be sure to also consider the timeframes in which you should advise others
f) [bookmark: _Ref36734002]Risk controls that may be implemented to address the hazard and risk assessment results 
· Consider the hierarchy of control and any legal requirements
· Offer at least two (2) risk controls and justify why one (1) is more appropriate than the other
· Explain the timeframes in which these risk control options should be implemented




	Name of Hazard 1

	Chemical Spill (Hazardous Substances) 


	Nature and scope of hazard 

	Chemical spills are a common hazard in workplaces that handle hazardous substances. At Delta Group QTMP, this could occur in areas where chemicals or cleaning agents are stored, mixed, or used. Spills can range from minor leaks to large-scale accidents depending on the chemical, volume, and location. Such incidents often happen in areas such as storage rooms, production lines, or during transportation of chemicals.


	The range of harms caused and how they are caused

	Range of Harms Caused by the Hazard and How They Are Caused:
- Health Impacts: Exposure to chemical spills can cause respiratory issues, skin burns, eye irritation, or more severe illnesses such as poisoning depending on the chemical involved.
- Environmental Impact: Chemicals may contaminate the surrounding environment, leading to long-term damage to soil or water systems.
- Physical Injuries: Slips, trips, and falls can occur if a spill is not cleaned up quickly, leading to physical injuries.
- How Harm is Caused: Harm occurs when chemicals make contact with skin, eyes, or are inhaled due to the release of fumes or vapors. Improper handling, storage, or use of chemicals can lead to spills.





	Techniques, tools and processes to identify hazard

	Techniques, Tools, and Processes Used to Identify the Hazard:
- Tools for Identification: 
   - Safety Data Sheets (SDS): These documents provide information about the chemical properties and risks.
   - Chemical Spill Hazard Assessment Checklist: This can be used to regularly inspect areas for potential chemical hazards.
   - Workplace Inspections: Regular safety audits and inspections by supervisors can identify potential risks or signs of possible spills.
- Contribution to Identifying the Hazard: I can contribute by conducting regular checks, ensuring all chemicals are stored properly, and participating in hazard inspections using the checklist. I will also encourage colleagues to report any near misses or signs of spills.
- Documentation: Hazard identification and results will be documented in the workplace’s risk assessment register, noting the type of chemical, location of hazard, and corrective actions required.


	Determine the level of risk

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: High

	How you advise others about hazards, harms and associated risk

	Individuals to Notify: Workers directly handling chemicals, supervisors, safety officers, and maintenance personnel.
- Addressing People's Range of Abilities and Backgrounds: Use plain language, visual aids (e.g., diagrams), and multilingual communication for non-English speakers. Consider training for all levels of experience, from new employees to experienced workers.
- Timeframes: Immediate action should be taken if a spill occurs or if a potential hazard is identified. Regular updates through safety meetings and alerts should be provided to ensure workers are aware of the risks at all times.


	Risk controls

	Control 1: Elimination: Replace hazardous chemicals with safer alternatives where possible. For example, using eco-friendly cleaning agents that are less harmful if spilled.
  - Justification: Elimination is the most effective control, as it removes the hazard entirely.
- Control 2: Engineering Controls: Install spill containment systems or barriers to prevent the spread of chemicals in case of a spill.
  - Justification While elimination may not always be feasible, engineering controls help contain the hazard and limit exposure.
- Timeframes: Immediate implementation of spill containment systems is necessary, and replacement of hazardous chemicals should be prioritized within a reasonable timeframe (e.g., within 6 months for available alternatives).




	Name of Hazard 2

	Manual Handling Injuries (Lifting/Carrying Heavy Items

	Nature and scope of hazard 

	Manual handling involves tasks that require lifting, carrying, pushing, or pulling. At Delta Group QTMP, employees might be required to handle heavy materials around site or storage rooms. Improper lifting techniques or the use of excessive force can lead to injuries.


	The range of harms caused and how they are caused

	- Musculoskeletal Injuries: Repeated or improper lifting can cause back pain, muscle strains, or herniated discs.
- Accidental Drops: Improper handling can lead to the dropping of heavy objects, causing potential injury to the person or others nearby.
- How Harm is Caused: Harm occurs when lifting heavy items without proper technique, overexerting muscles, or failing to use mechanical aids (like trolleys or forklifts). Repeated heavy lifting can also cause long-term damage.


	Techniques, tools and processes to identify hazard

	- Tools for Identification: 
   - Manual Handling Risk Assessment Tools: These tools help evaluate the risk associated with lifting tasks.
   - Observation and Workplace Ergonomics Audits: Regularly observing employees performing manual tasks can help identify poor techniques or excessive strain.
   - Incident Reports: Reviewing past incidents can identify common trends and high-risk areas for manual handling.
- Contribution to Identifying the Hazard: I can help by conducting manual handling assessments, observing colleagues, and reporting unsafe practices. I would also encourage regular safety talks or training sessions focused on safe lifting techniques.
- Documentation: Incident reports, risk assessments, and ergonomics evaluations will be documented in the workplace’s hazard log.


	Determine the level of risk

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: High


	How you advise others about hazards, harms and associated risk

	- Individuals to Notify: Workers involved in manual handling, supervisors, health and safety officers, and managers.
- Addressing People's Range of Abilities and Backgrounds: Provide training on lifting techniques tailored to different physical capabilities, and use visual aids or demonstrations for better understanding.
- Timeframes: Immediate advice should be given in case of injury, and regular safety reminders should be provided during team meetings or safety briefings.


	Risk controls

	- Control 1: Substitution: Use mechanical aids like forklifts, hoists, or trolleys to avoid manual lifting where possible.
  - Justification: Substitution is highly effective as it removes the physical strain from employees.
- Control 2: Administrative Controls: Provide training and implement safe work procedures that emphasize proper lifting techniques and regular breaks to reduce strain.
  - Justification: While substitution is the most effective, administrative controls like training can significantly reduce risk by improving employee behaviour.
- Timeframes: Immediate implementation of mechanical aids where possible, and regular refresher training on lifting techniques should be conducted quarterly.





	Satisfactory Outcome
	
	





	ACTIVITY 4  [bookmark: _Ref36734260]

	For the two (2) risks (and associated risk controls) identified in Activity 3:
a) [bookmark: _Ref36734262][bookmark: _Ref36800059]Explain how you would contribute to developing and implementing a risk control plan to meet your legal and organisational obligations
b) [bookmark: _Ref36734322]Describe the process you would undertake to evaluate the risk controls that had been implemented




	Hazard/Risk 1

	Develop and implement risk control plan

	1. Risk Assessment: Collaborate with the safety officer to conduct a thorough risk assessment of all areas handling hazardous chemicals. Identify specific chemicals, their hazards, and the likelihood and consequences of spills.
  
2. Control Selection: Participate in discussions on the hierarchy of controls to determine the most effective risk control measures. Advocate for the use of safer alternatives to hazardous chemicals and the implementation of spill containment systems.

3. Training and Awareness: Help develop training materials and sessions that inform employees about the hazards of chemicals they work with, proper handling techniques, and emergency response actions in the event of a spill.

4. Communication Plan: Work with management to establish a communication plan that informs all employees of the new risk control measures, including signage, meetings, and memos.

5. Implementation Schedule: Assist in developing a timeline for the implementation of control measures, prioritizing immediate actions such as spill containment installations and longer-term plans for chemical substitutions.

6. Documentation: Ensure all aspects of the risk control plan are documented in the organization’s safety management system, including risk assessments, training records, and incident reports.


	Evaluation of risk control

	1. Monitoring: Regularly monitor the effectiveness of the risk controls in place through workplace inspections and observations. Identify any instances of chemical spills or near misses to assess whether controls are effective.

2. Feedback Collection: Solicit feedback from employees regarding the usability and effectiveness of control measures. This can be done through surveys, safety meetings, or informal discussions.

3. Incident Review: Review incident reports related to chemical spills to determine if the existing controls are adequate or if additional measures are necessary. Analyse the causes of any spills and assess whether they were preventable.

4. Audits: Conduct periodic audits of chemical handling and spill response procedures to ensure compliance with the risk control plan and legal requirements. Use checklists to verify that all procedures are being followed.

5. Reporting and Adjustments: Prepare reports summarizing findings from monitoring and audits. If deficiencies are identified, propose adjustments to the risk control measures and document these changes for future reference.





	Hazard/Risk 2

	Develop and implement risk control plan

	1. Risk Assessment: Engage in conducting manual handling risk assessments in areas where heavy lifting occurs. Document high-risk tasks and analyse how injuries can occur during these activities.

2. Control Selection: Advocate for the introduction of mechanical aids such as trolleys and hoists. Participate in discussions on training programs to ensure workers understand safe manual handling techniques.

3. Training Development: Assist in developing training programs tailored to various roles in the organization, emphasizing the importance of ergonomics and proper lifting techniques.

4. Communication and Awareness: Help create awareness materials (e.g., posters, handouts) that outline safe lifting practices and promote the use of mechanical aids. Organize informational sessions to ensure all staff are aware of the risks and controls.

5. Implementation Timeline: Collaborate with supervisors to establish a timeline for implementing risk controls, prioritizing immediate actions like purchasing mechanical aids and scheduling training sessions.

6. Documentation: Ensure the risk control plan for manual handling injuries is documented, including assessments, training records, and any changes made to procedures.


	Evaluation of risk control

	1. Monitoring: Conduct ongoing monitoring of manual handling practices through regular safety inspections and observations in the workplace. Check whether employees are using mechanical aids and following safe lifting techniques.

2. Feedback Mechanism: Implement a feedback mechanism, such as a suggestion box or regular safety meetings, to encourage employees to report difficulties with current controls or share ideas for improvement.

3. Incident Analysis: Review any incidents of manual handling injuries to analyse contributing factors. Determine if the injuries occurred due to non-compliance with safe practices or if existing controls were inadequate.

4. Regular Audits: Schedule regular audits of manual handling tasks and training effectiveness. Use tools like checklists to ensure compliance with safe lifting protocols and evaluate the effectiveness of mechanical aids.

5. Reporting and Improvements: Prepare reports summarizing evaluation findings, including areas for improvement. If issues are identified, recommend necessary changes to the risk control measures and update documentation accordingly.





	Satisfactory Outcome
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Quiz


	Participant name
	Eliza Grunwald




	FOR THE PARTICIPANT

	Instructions

	· You will complete written questions as outlined on the following pages. You must attempt all questions and provide enough detail in your responses to demonstrate your knowledge.
· It is anticipated that you should complete this assessment within one (1) hour, but additional time may be allowed upon negotiation with the Assessor.
· You must complete all questions unassisted by the Assessor or other personnel but may refer to reference material as needed. All questions must be answered correctly for a ‘Satisfactory’ assessment outcome to be awarded. 
· An oral examination may be allowed under certain circumstances, whereby your answers will be documented by another party. 
· Any written questions that are incomplete, or not answered satisfactorily will need to be completed again after further training support.
· If you answer a question incorrectly but modify your response, put your initials next to the written change (or the Assessor must initial a verbal change).

	Resources required

	Pen




	FOR THE ASSESSOR

	Instructions

	· Where oral examination has occurred, ensure that this is acknowledged in writing (e.g. FT001 and Assessor Comments)
· All questions must be satisfactorily demonstrated by the Participant for a Satisfactory determination (indicated by an Assessor tick to the right of the question).
· Assessors are to complete marking in pen of a different colour to the Participant.
· If the Participant verbally modifies their response, write in the modified response verbatim and put your initials next to the written change. 


[bookmark: _Ref396827952]

	[bookmark: _Hlk82780839]ASSESSOR COMMENTS

	As necessary, outline:
· Details on reattempts, alternative arrangements or reasonable adjustments made.
· Where a Participant is deemed ‘Not Satisfactory’, provide recommendations for future training.

	




Q1.  [bookmark: _Ref36805646]Match the terms and definitions by writing the appropriate letter next to each number in the centre column.

	Answer
	Terms
	
	Definitions
	

	
	1 
	Hazard
	1 - C
	A 
	Taking action to eliminate health and safety risks
	

	
	2 
	Risk
	2 - B
	B 
	The possibility that harm might occur when exposed to a hazard
	

	
	3 
	Risk control
	3 - A
	C 
	A situation or thing that has the potential to harm a person
	




Q2.  [bookmark: _Ref35350969]Which of the following can be causes of workplace hazards? 
Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
		Noise
	

	
		Physical layout of the workplace
	

	
		Temperature
	

	
		Stress
	




Q3.  [bookmark: _Ref35417543]Which of the following individuals and parties may require information about workplace hazards? Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
		Health and Safety Committees (HSCs)
	

	
		All members of the public
	

	
		Contractors
	

	
		Workers
	

	
		Managers
	

	
		Technical specialists who can assist with determining control measures
	





Q4.  [bookmark: _Ref36734020]Which of the following are appropriate techniques, tools and processes for identifying hazards and risks? Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
		Workplace inspections
	

	
		Compensation claim information
	

	
		Safe Work Method Statements
	

	
		Information issued by WHS regulators
	




Q5.  [bookmark: _Ref36734022]True or False (Tick your response): Risk control options can come from both internal sources (e.g. policies and procedures) and external sources (e.g. codes of practice and standards).

	Answer
		True 
	
	

	
		False 
	
	




Q6.  [bookmark: _Ref36734023]Which of the following should be considered when developing a risk control plan? Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
		How and when controls will be implemented
	

	
		Evaluation processes for implemented controls
	

	
		Consultation with individuals and parties
	

	
		Responsibilities for implementation
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PRACTICAL ASSESSMENT


	Participant name
	




	FOR THE PARTICIPANT

	Instructions

	· The tasks outlined on the following pages will require performance of normal workplace activities, as a result of a structured activity set by an Observer in the workplace or a simulated activity set by your Assessor/Observer. 
· The timeframe for these tasks will be established by your Assessor/Observer, in consideration of location conditions and industry requirements.
· You must complete all tasks unassisted by the Assessor or other personnel, unless the steps note this assistance. 
· You must attempt all tasks (and itemised steps) for a ‘Satisfactory’ assessment outcome to be awarded.
· For any observation conducted that is incomplete, or without satisfactory performance, the observation will need to be completed again after further training support.




	FOR THE ASSESSOR/OBSERVER

	Instructions

	· The following observation record should be used to judge and record your observations of the Participant as they complete the task(s) set. You must record your observations of the Participant’s performance. 
· For each occasion, indicate the task performed and whether it was a simulation or workplace-based task. 
· Any simulated assessment must ensure the Participant still performs under workplace conditions which reflect industry standards.
· In the comments, provide clear detail regarding the task that the Participant was required to do (e.g. PPE used, materials handled, attachments connected, plant types).
· All steps must be satisfactorily demonstrated by the Participant for a ‘Satisfactory’ determination (indicated by an Assessor tick to the right of each itemised step, or an Observer tick to the right of each itemised step, and confirmation by an Assessor in the Assessor Comments).
· Where you have determined that one or more task steps have not been satisfactorily demonstrated, provide the Participant with additional support and outline details of such assistance in the Assessor/Observer Comments. Allow the Participant two (2) further opportunities to demonstrate the task again to allow an opportunity for a ‘Satisfactory’ assessment outcome to be achieved. 
· If after three (3) attempts the Assessor determines that the Participant cannot demonstrate the required steps, a ‘Not Satisfactory’ outcome is to be determined.





	TASK OUTCOME

	Task
	Date
	Task Type (Tick)
	Location
	Task outcome (Tick)

	
	
	
	
	Satisfactory
	Not Satisfactory

	Task 1
	Select Date.
	 Workplace
 Simulation
	
	
	



	ASSESSOR COMMENTS: GENERAL

	As necessary, outline:
· Details on reattempts, alternative arrangements or reasonable adjustments made.
· Where a Participant is deemed ‘Not Satisfactory’, provide recommendations for future training.

	



	ASSESSOR COMMENTS: PRACTICAL TASK 1

	 Individual student (as named on cover page)
 Multiple students [ All from Attendance Report,  Specific students involved – identify students]

	Task
	Provide detail 

	1.1A. 1.2A. 
	Specify how legal and organisational responsibilities were determined: 


	1.1B. 1.1C. 1.2B. 1.2C. 
	Specify hazard identification tools and techniques accessed and utilised:


	1.4C. 
	Specify how duty holders for identified controls and their management were identified:





BSBWHS414
Contribute to WHS risk management

	Practical Task 1

	Description of task:
The participant is to identify two (2) different WHS hazards, assess and control the risk relating to those identified hazards. For each hazard, the participant is required to:
· Apply legal and organisational requirements when selecting and applying techniques, tools and processes for hazard identification, risk assessment and risk control
· Document the processes undertaken in the form of a presentation, for delivery to workers, contract workers, managers and PCBU (e.g. PowerPoint presentation slides with accompanying face-to-face delivery or real-time video, in a simulated environment arranged with your Assessor)
· Identify the responsibilities of your audience with regards to their legal duties in controlling the identified risks

The participant is to submit the following evidence with this Practical Assessment sheet. There should be two (2) of each of the following documents submitted (i.e. one for each hazard):
· Workplace checklists for monitoring effectiveness of risk control measures
· Presentation materials with included graphics (e.g. PowerPoint) 

Tasks are at the Assessor’s Discretion, but detail of tasks undertaken must be recorded in the Assessor’s Comments (on the back of the Practical Assessment cover page).

	Resources required: 
Computer.



	When completing the task, did the Participant:
	Tick if satisfactorily completed. 
Provide comments if left unticked.

	1 Hazard identification

	[bookmark: _Ref36106014][bookmark: _Ref36811071]Confirm and apply legal and organisational requirements with regards to hazard identification.
	
	[bookmark: _Ref36811212]Select and apply hazard identification tools and techniques.
	
	[bookmark: _Ref36811098]Analyse information and data to determine each hazard’s nature and scope.
	
	2 Risk assessment

	[bookmark: _Ref36811074]Confirm and apply legal and organisational requirements with regards to risk assessment.
	
	[bookmark: _Ref36811105][bookmark: _Ref387224637]Analyse information and data when conducting risk assessments.
	
	[bookmark: _Ref36811322]Select and apply tools, techniques and processes to assess risk – determining those affected, as well as the nature, severity and likelihood of potential harm.
	
	3 Risk management and controls

	[bookmark: _Ref36811076]Confirm and apply legal and organisational requirements with regards to risk controls.
	
	[bookmark: _Ref36811108]Analyse information and data when identifying, evaluating and selecting risk control options.
	
	[bookmark: _Ref36811469]Identify potential risk controls according to the hierarchy of control and evaluate most appropriate options for action.
	
	[bookmark: _Ref36811644]For each hazard, develop a checklist to enable evaluation of effectiveness of risk controls.
	
	4 Presenting findings

	[bookmark: _Ref36106065]Develop and deliver presentation (in person/via live stream video).
	
	[bookmark: _Ref36811139]Review processes undertaken, including:
· Tools used for hazard identification, risk assessment and risk control processes 
· Hazard identification results – including two (2) workplace hazards and the harms they may cause.
· Risk assessment results – including those affected and the nature, severity and likelihood of potential harm.
· Risk management plan – including the selected risk controls and activities requiring joint responsibility and accountability (considering time and resource constraints).
	
	[bookmark: _Ref36811141]Identify duty holders and their roles and responsibilities according to risk management requirements including:
· Explaining legal and organisational requirements
· Identifying requirements to ensure effectiveness of risk controls
· Outline plan for monitoring effectiveness of risk controls (i.e. using checklist).
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