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ASSESSMENT FOR BSBWHS402

	Student name
	Thomas Pullar

	Date of assessment submission
	31/10/2018


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below).
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Workplace and legal framework
	· Workbook response (below)

	2. Policy, procedures, processes and systems
	· Workbook response (below)

	3. Workplace duties, rights and obligations 
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	Probuild Head Office – Design/ tender phase



	ACTIVITY 1 

	a) Identify current legislation and related documentation that will be relevant to your chosen workplace, and where such documentation can be found. 
b) For each document identified, outline one (1) excerpt or requirement that it specifies for your chosen workplace.



Example:
	Name and location of Legislation (Commonwealth or State)  

	Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	Section 19: A person conducting a business or undertaking must ensure, so far as is reasonably practicable, the health and safety of workers.




	Name and location of Legislation (Commonwealth or State) 

	Work Health and Safety Act 2011- www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	Section 17 Management of Risks – Eliminate risks to health and safety for duties 




	Name and location of Regulation 

	Work Health and Safety Regulation 2011- www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	Section 34 – Duty to identify Hazards: The responsibility to foresee and predict risk in account for such to manage health and safety




	Name and location of Code of Practice

	Code of Practice 2011 - https://www.worksafe.qld.gov.au/__data/assets/pdf_file/0003/58170/Manage-WHS-risks-COP-2011.pdf

	Relevant excerpt/requirement for chosen workplace

	Section 4.2 How to develop and implement control options: Engaging control measures to consider risks & hazards and mitigate the risk factor to health and safety.




	Name and location of Standard

	AS 4801:2001 Occupational health and safety management systems - https://www.saiglobal.com/PDFTemp/osu-2018-10-31/4636475998/4801.pdf 

	Relevant excerpt/requirement for chosen workplace

	Section 4.3.1 – Planning identification of hazards, hazard/risk assessment and control of hazards/risk.




	Name and requirement of Guidance Publication

	Good work design - Workplace Health and Safety Queensland

	Relevant excerpt/requirement for chosen workplace

	What should be considered in good design of work?

Principle 4. Good work design addresses physical, biomechanical, cognitive and psychosocial characteristics of work, together with the needs and capabilities of the people involved

Principle 5. Good work design considers the business needs, context and work environment




	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	Identify one (1) of each of the following within your chosen organisation:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system

For each, summarise:
· Its purpose
· How it can be accessed
· How it can be developed and changed to ensure compliance with WHS legislation, using examples.




	Name and purpose of WHS Policy

	Drugs & Alcohol Policy 
To promote a clean and capable workforce to prevent un-necessary incidents


	How document can be accessed

	Online or onsite

	How it can be developed and changed to ensure compliance with WHS legislation

	[bookmark: _GoBack]The drug and alcohol process is to be reviewed yearly and testing is to be fine-tuned around the high risk/occurrence drug results. 




	Name and purpose of WHS Procedure

	Health Safety Environment - Scaffold
Outline internal requirements for design and erection of scaffold

	How document can be accessed

	Online or onsite

	How it can be developed and changed to ensure compliance with WHS legislation

	The document is to be reviewed regularly to ensure relevant legislative is relevant a covered and that the procedure aligns with Probuild initiatives. 

Findings are to be presented and considered for inclusion as a revision to the document. 




	Name and purpose of WHS Process

	Health, Safety & Environmental Plan

	How document can be accessed

	Online & Onsite

	How it can be developed and changed to ensure compliance with WHS legislation

	The document is to be reviewed regularly to ensure relevant legislative is relevant a covered and that the procedure aligns with Probuild initiatives. 

Findings are to be presented and considered for inclusion as a revision to the document.




	Name and purpose of WHS System

	Health, Safety & Environmental Management System Manual

	How document can be accessed

	Online & Onsite

	How it can be developed and changed to ensure compliance with WHS legislation

	The document is to be reviewed regularly to ensure relevant legislative is relevant a covered and that the procedure aligns with Probuild initiatives. 

Findings are to be presented and considered for inclusion as a revision to the document.




	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	For the purpose of the company manual, you are to explain the role of WHS in your chosen workplace, by developing a report in the following structure:

1.0 INTRODUCTION
· Outline the background of your company, its role and purpose 
· The objectives and principles underpinning WHS legislation

2.0 WHS REGULATOR
· Identify the WHS regulator that applies to your company
· Explain the functions and powers of the WHS regulator and how they are exercised

3.0 INDIVIDUALS AND PARTIES
3.1 WORKERS
· Outline workers’ WHS duties under the legislation
· Identify workers’ WHS rights under the legislation
· Explain workers’ WHS obligations under the legislation
3.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR THEIR OFFICERS
· Outline PCBU’s WHS duties under the legislation
· Identify PCBU’s WHS rights under the legislation
· Explain PCBU’s WHS obligations under the legislation

4.0 COMPLIANCE
· Explain how policies, procedures, processes and systems are developed and changed to maintain compliance
· Explain how workers and PCBU are assessed for WHS compliance with legislation
· Identify ways in which workers’ and PCBU’s WHS training needs are assessed 
· Identify how the workplace provides support for workers’ and PCBU’s training needs

5.0 CONCLUSION
· Explain the importance of WHS to your company
· Identify that workers and PCBUs have varying WHS duties, rights and obligations under the legislation
· Express the importance of maintaining compliance and addressing training needs


TIPS:
· Use the report template (below) and elaborate on the points above.
· Write in simple English. Remember that people from a range of backgrounds and abilities would be reading this document, such as workers, health and safety committees, health and safety representatives, managers, supervisors, and PCBUs or their officers. 
· Be sure to refer specifically to the legislation using section numbers, so that the reader could refer to the legislation for more information if they wanted to.  




	1.0 INTRODUCTION

	Probuild is a Construction Management Company that strives to complete projects with high regard to client satisfaction, budget, programme, quality and safety. 

Probuild staff are committed to providing a safe workplace for all workers, stakeholders and public entities involved in the construction process. 

Probuild has been achieved Certification & accreditation to the following:
- Australian/New Zealand Standard AS/NZS4801 - Occupational Health and Safety Management System – Specification and Guidance for Use.
- Australian/New Zealand Standard AS/NZSISO14001 – Environmental Management Systems
- Requirements with Guidance for Use.
- Office of the Federal Safety Commissioner Accreditation Scheme.

The objective of this maintaining diligent Workplace procedures is to ensure that individuals work safely and productively.


	2.0 WHS REGULATOR

	Sarah Cuscadden is the Group HSE Manager for Probuild. Sarah along with Graeme Davis (State Manager) are responsible for leading the Company(Qld) Workplace Health and Safety initiatives.
 The WHS Regulator is broadly responsible for maintaining the company compliance to Workplace Health and safety Legislation. The Legislative requirements, best practice safety initiatives and internal company policies are relayed from the senior management throughout the tiers, down to a site/task basis by Probuild Staff group.

	3.0 INDIVIDUALS AND PARTIES

	3.1 WORKERS

	The Workplace Health and Safety Act 2011 defines a ‘Worker’ as an individual who ‘carries out work in any capacity for a person conducting a business or undertaking’.
The duty of the ‘Worker’ is as follows:
“(a)take reasonable care for his or her own health and safety; and
 (b)take reasonable care that his or her acts or omissions do not adversely affect the health and safety of other persons; and
 (c)comply, so far as the Previous Hitworker is reasonably able, with any reasonable instruction that is given by the person conducting the business or undertaking to allow the person to comply with this Act; and
 (d)co-operate with any reasonable policy or procedure of the person conducting the business or undertaking relating to health or safety at the workplace that has been notified to workers.”

To meet the employers obligations the worker should:
· Sign, accept and abide by the SWMS 
· Cooperate with the instructions of the PCBU
· Conduct work in a safe manner and report any safety concerns/breaches to the PCBU


	3.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR THEIR OFFICERS

	Under the Work Health and Safety Act 2011, the PCBU act reasonably practicable towards ensuring the health and safety of workers engaged or parties influenced by the operation of a task.

The duties include:
· Management of a workplace without risks to health and safety
· Maintenance of plant and structures
· Maintenance of safe work systems
· Provision of Facilities
· Provision of sufficient information and training

The right to provide a safe workplace is determined by the definition of ‘reasonably practicable’ as not to unjustly incriminate the PCBU. According to Safe work Australia, reasonably Practicable means ‘a duty-holder must meet the standard of behaviour expected of a reasonable person in the duty-holder’s position and who is required to comply with the same duty.’

In recognition of this, it is the obligation of the PCBU to act in accordance with Legislation and provide all incorporated parties with a safe workplace within the means of reasonable actions and procedure. 


	4.0 COMPLIANCE

	The Probuild Safety Policies & procedures are developed by dissecting the relevant Legislation and producing internal Policies, Plans, Procedure, Guidance notes and Forms. Each measure of WHS is reviewed and revised by safety individuals to ensure relevance and suitability to tasks.

Probuild ensures compliance to Legislation through means of:
· WHS Management plans
· Safety Audits (Internal & External)
· Safety Committee Meetings
· Training sessions
· Online Safety updates/ posts
· Stringent safety recording procedures

Workers are assessed by their WHS process with regular audits that generate a report for the consideration of WHS management. These reports determine the suitability and efficiency of such protocols and assist to indicate other options for WHS initiatives. 

‘At risk’ parties can be determined through the use of audits their findings to pin point areas for further training and assistance. Toolbox talks, inductions, SWMS review, safety committee meetings & safety workshops are initiatives to enhance better WHS procedure. Support and training can be engaged for parties whom seek further assistance to achieve a level of WHS competence. 


	5.0 CONCLUSION

	Probuild breeds a culture of ‘Building Safety Greatness’ and is motivated to provide support individuals to achieve their goals in a safe workplace practice. 

The WHS system is designed from the WHS Legislation and to be upheld by every individual in the business the standard of that is reasonably practicable. 

Probuild is committed to exceeding industry safety practice to assure the wellbeing of employees, subcontractors and association stakeholders. 




	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. What are the objectives and principles underpinning WHS? 
Select the most appropriate response.
☐ 	To ensure that people receive a large compensation payment when injured
☐ 	To create barriers for businesses in their day-to-day operations
☒ 	To assign responsibilities and confirm rights of those in the workplace, with regards to safety
☐ 	To provide specific ways in which everything in the workplace must be conducted

	☐

	2. When providing advice on WHS in the workplace, which of the following sources would you refer to for guidance? Select all that apply.
☒ 	Inspectors
☒ 	Legislation
☒ 	Codes of practice
☒ 	Policies and procedures

	☐

	3. Which of the following are functions and powers of the WHS regulator? 
Select all that apply.
☒ 	To enforce WHS law
☒ 	To promote compliance with WHS law
☐ 	To represent you in court if you breach WHS law
☐ 	To supply WHS equipment

	☐

	4. Which of the following methods can be used to advise others about WHS compliance? Select all that apply. 
☒ 	Training sessions for all staff
☒ 	Emails about changes to laws
☒ 	A suggestion box to allow workers to raise inadequacies
☒ 	Having a legal advisor speak at a staff meeting

	☐

	5. Can all levels of a workplace (e.g. PCBUs down to the worker level) be involved in developing and implementing changes to workplace policies, procedures, processes and systems in order to achieve compliance? 
☒ 	Yes
☐ 	No

	☐




	6. Order the following elements of the WHS legal framework from the most legally enforceable to the least legally enforceable (1 = most enforceable; 5 = least enforceable). 
	Rank (1 – 5)
	Element

	5
	Policies and procedures

	3
	Code of practice

	4
	Standard

	1
	Act

	2
	Regulation




	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated or real.

	TASKS
	VERIFIED

	A. In writing, request an appointment with a legal advisor (e.g. WHS Regulator, union, lawyer) to clarify your interpretation of WHS requirements in your workplace, as outlined in your report (Activity 3). 
	☐

	B. Meet with legal advisor and seek approval regarding your interpretation of WHS requirements in your workplace, as outlined in your report (Activity 3).
	☐

	C. During the meeting, use suitable structure and language when providing, seeking and discussing WHS legislative information.
	☐

	D. During the meeting, use questioning and active listening to clarify understanding.
	☐

	E. Document WHS legislative and organisational advice from legal advisor, making changes to your report (Activity 3) using structure, layout and language suitable for audience.
	☐

	Name of observer
	

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
☐ Other (specify): 

	Phone number of observer
	

	Email address of observer
	

	Signature of observer
	
	Date
	Click here to enter a date.
	Comments
	




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
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