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TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	· Legislative obligations regarding plant
	· Workbook response (below)

	· Identifying/assessing plant hazards and risks
	· Workbook response (below)

	· Implementation and evaluation of risk controls
	· Workbook response (below)

	· Registration, licensing and certification
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	TLCC Landscape Construction site – civil works



	· 

	Explain their duties, rights and obligations of PCBUs (and their officers) and workers regarding operation and maintenance of plant (including hazard management) as found in:
· Work Health and Safety Act 2011 (Qld)
· Work Health and Safety Regulations 2011 (Qld) 
· A code of practice relevant to your chosen workplace
· An example of guidance material from the regulator (e.g. plant hazard checklists) 
· Organisational policies
· Organisational procedures
· Organisational processes
· Organisational systems




	· Work Health and Safety Act 2011 (Qld)
	Duties, rights and obligations of PCBUs (and their officers) and workers regarding operation and maintenance of plant (including hazard management):


S19 (1-2) – PCBU must ensure, so far as is reasonably practicable (sfrp), the health and safety (H&S) of workers engaged, influenced or directed by PCBU while they are at work; and of other persons is not put at risk because of works carried out as part of the conduct of the business or undertaking.

S19 - PCBU must ensure, sfrp:

· (3a) Provision and maintenance (P&M) of safe work environment;
· (3b) P&M  of safe plant and structures;
· (3c) P&M of safe systems of work;
· (3d) Safe use, handling and storage of plant, structures and substances; and
· (3f) Provision of information, training, instruction or supervision necessary to protect all persons from H&S risks re works.

S21 – Person with management or control of fixtures, fittings or plant at a workplace must ensure, sfrp, that they are of no risk to H&S of any person. 

S22 to S26 – PCBUs that design, manufacture, import, supply, and/or install, construct or commission plant, substances or structures, for the purposes designed or made for:

(2) –Must ensure, they are without risk to H&S of persons who, at a workplace, regarding:
· (a) Use;
· (b) Handling substance;
· (c ) Storing plant or substance;
· (d) Constructing the structure;
· (e )Used for a purpose for which it was designed, regarding:
· Manufacture, assembly or use;
· Manufacture or use of substance;
· Proper storage, decommissioning, dismantling or disposal of the plant;
· Manufacture or use of substance or proper handling, storage or disposal;
· Manufacture, assembly or use of structure or proper demolition or disposal of.
· (f) Any persons in the vicinity of and who may be exposed to the plant, substance or structure or whose H&S may be affected by the use or activity in a workplace.

(3) Must carry out (or arrange for) any calculations, analysis, testing or examination necessary for performance of duty re subsection (2).

(4) Must give adequate information to each person who is provided with, regarding:
· (a) each purpose for which the plant, substance or structure was designed;
· (b) Results of any calculations, analysis, testing or examination mentioned in subsection (3), including any hazardous properties of substances identified by testing;
· ( c) Any conditions necessary to ensure plant, substance or structure is without risks to H&S when used for designed purpose or when carrying out any activity mentioned in subsection (2) (a) to (e ). 

(5) On request, must sfrp, give current, relevant information on matters in subsection (4) to persons carrying any activities in subsection (2) (a) to (e ).

S 26A – PCBUs that install, construct or commission plant or structures:
Must comply with any Ministerial approved Code of Practice OR
Manage hazards and risks re works in a way that provides a H&S standard equal to or better than the Code.
 
S 27 – Duties of Officers:

Where PCBU has duty or obligation under Act, officer of PCBU must exercise due diligence to ensure PCBU complies with duty or obligation.

S 28 & 29 – Duties of Workers & others at workplace:

While at work, must:
(a) Take reasonable care for their own H&S; 
(b) Take reasonable care, that their acts or omissions don’t adversely affect H&S of others; 
(c) Comply, so far as reasonably able, with any reasonable instruction given by PCBU to allow PCBU to comply with Act; and
(d) Co-operate with any reasonable policy or procedure of PCBU regarding H&S at work, that has been notified to them.

Part 3 Incident Notification
S 38 to 39 -  PCBU has duty regarding Notifiable Incidents arising out of the conduct of business or undertaking, to:
· Ensure regulator is notified immediately after becoming aware of notifiable incident/s; 
· To keep records at least 5 years; and
· Preserve incident sites for investigation by regulator, including any associated plant, substance, structure or thing;

Regulator must give PCBU details of information received  or acknowledgement of receipt, where notification is given by phone and no written notice is required.

Part 4 – Authorisations

S 42 - Where a regulation requires plant, substance or workplace to be authorised and it isn’t, then PCBU must not use, direct or allow a worker to use them.

S 43 – Authorisation of work requirements:

A person must not carry out work at workplace if a regulation requires the work or class of work to be carried out by, or on behalf of, a person who is authorised, where they or the person on whose behalf the work is carried out, is not authorised.   PCBU must not direct or allow a worker to do same.

S 44 – Prescribed qualification or experience requirements:

PCBU must not direct or allow worker, and persons must not carry out work at a workplace, where a regulation requires the work, or class of work, to be carried out by, or under supervision of a person who has prescribed qualifications or experience and where the person doesn’t have them.

Part 5 & 5A – Consultation, co-operation and co-ordination between duty holders:

Is required, sfrp, between:
· Persons with a duty regarding the same matter;
· PCBU With workers, their representatives and/or HS Committees; and
· PCBU with appointed Officer/s;
In relation to following H&S matters related to works carried out by business or undertaking:
· Identifying hazards and assessing risks;
· Making decisions about ways to eliminate or minimise risks;
· Making decisions about facilities adequacy for welfare of workers;
· Proposing changes that may affect H&S of workers;
· Making decisions about procedures for consultation with workers; resolving H&S issues or monitoring workers’ health; monitoring conditions; or providing information and training for workers; or
· When carrying out any other activity prescribed under a regulation for this section.




	· Work Health and Safety Regulations 2011 (Qld)
	Duties, rights and obligations of PCBUs (and their officers) and workers regarding operation and maintenance of plant (including hazard management):

Chapter 3 – General risk and workplace management


Part 3.1 Managing risk to H&S

PCBU DUTIES:

S 33 Specific requirements must be complied with 
(for example:  Duty to:
· assess risk;
· implement a specific control measure; and 
· not exceed an exposure standard.

S 34 To identify hazards that could give risk to H&S

S 35-36 Management of Risk & Control measures
Must sfrp, eliminate risk; and if not able, then to minimise them by implementing risk control measure/s as follows:
· Substituting – all or part of the hazard to reduce risk
· Isolating the hazard from anyone exposed to it
· Administrative measures
· Personal Protective Equipment 

S37 Maintenance of control measures
Must ensure control measures are maintained to remain:
· Effective
· Fit for Purpose
· Suitable for nature and duration of work
· Installed, set up and used correctly.

S38 Control measures review
Must review and revise, as necessary, control measures (CM) to maintain, sfrp, work environment without risks to H&S, including:
· Where CM doesn’t control the intended risk 
· Prior to a workplace change likely to create new or different risk, including any aspect of the work environment or change to a system, process or procedure of work
· New Hazard or risk is identified
· Consultation results indicate a review is needed
· H&S representative requests review.

Part 3.2 General Workplace Management
S 39 – Must ensure provision of information, training and instruction:
· Suitable and adequate regarding nature of work, associated risks and controls implemented.
· Must ensure sfrp, that it is readily understandable.


S 40 to 41 – General working environment
Must ensure, sfrp, the work environment is maintained and allows for the following to be without risk to health and safety:
· Access and egress under normal work conditions and in an emergency;
· Space for work to be carried out;
· Work floors and surfaces;
· Lighting for work and movement within;
· Ventilation;  
· Work in extremes of heat or cold;
· Work near or in relation to essential services.

Must ensure, sfrp, provision and maintenance of adequate facilities for workers - toilets, drinking water, washing & eating facilities - kept in good working order, clean and accessible; and with regard to nature of work, hazards, size location and number and composition of workers.

S 42 – Provision of first aid
Must ensure:
· Provision of equipment
· Access to equipment and facilities for administration
· Adequate trained first aiders and access to
· Giving consideration to:
· Nature of work
· Nature of hazards
· Size and location of workplace; and
· Number and composition of workers and other persons.

S 43 – Emergency Plans
Must ensure an effective emergency plan is prepared and maintained for workplace and provides for:
· Emergency procedures and effective responses
· Emergency service notification asap
· Medical treatment and assistance
· Effective communication between wardens and all persons at workplace
· Testing of emergency procedures and frequency
· Information, training and instruction re implementing emergency procedures
· Implementation in the event of an emergency
· Giving consideration to:
· Nature of work
· Nature of hazards
· Size and location of workplace; and
· Number and composition of workers and other persons.

S 44 to 45 – PPE
Where PPE is to be used to minimise H&S risk, must ensure, sfrp:
· Provision of PPE
· Selected to minimise risk to H&S
· Is suitable to the nature of work and hazards
· Is suitable size, fit and reasonably comfortable
· Maintained, repaired or replaced so it continues to minimise risk, is clean & hygienic and in good working order
· Used or worn by the worker
· Information, training and instruction provided re proper use, wearing, storage and maintenance of PPE
· PCBU must not charge or impose a levy on a worker for the provision of PPE.

Must ensure, sfrp, that PPE to be used or worn by persons other than workers at the workplace is capable of minimising risk and that the person uses or wears it.

WORKER DUTIES:

S 46 Where PCBU provides worker with PPE, Worker must, so far as reasonably able:
· Use or wear it in accordance with any information, training or reasonable instruction by PCBU;
· Not intentionally misuse or damage
· Inform PCBU of damage, defect or need to clean or decontaminate PPE if aware.

PERSON OTHER THAN WORKER DUTIES:

S 47 Must wear PPE at workplace in accordance with any information, training or reasonable instruction provided by PCBU.
 

PCBU DUTIES:

S 48 Remote or Isolated Work
Must manage risks to H&S of worker associated with remote or isolated work and must provide system of work that includes effective communication with the worker and assistance.

S 49 & 50 Managing risks from airborne contaminants
· Must ensure no one is exposed to substance or mixture in an airborne concentration that exceeds the exposure standard; 
· That air monitoring is carried out when unsure or is necessary;
· Air monitoring results are recorded and kept for 30 years; and
· The records are accessible to persons that may be exposed.

S 51 & 52 Hazardous atmospheres
Must manage risks to H&S associated with hazardous atmospheres and with an ignition source in a hazardous atmosphere.

S 53 Storage of flammable or combustible substances
Must ensure that lowest practicable quantity is kept, when kept at workplace.

S 54 & 55 Falling objects
Must manage risks to H&S associated with an object falling onto a person if it is likely to cause harm and must provide adequate protection by:
· Elimination: Preventing object from falling freely, sfrp; or if unable to eliminate hazard
· Provide a system to arrest the fall of the object, sfrp (ie: secure barrier, exclusion zone).


Chapter 4 – Hazardous work


Part 4.1 Noise

PCBU DUTIES:

S 57 Must manage risks to H&S re hearing loss associated with noise and must ensure worker exposure does not exceed the exposure standard for noise.

PLANT DESIGNERS, MANUFACTURERS, IMPORTERS AND SUPPLIERS DUTIES:

S 59 Plant designers and manufacturers, must ensure plant is designed and manufactured so that noise emission is as low as is reasonably practicable and provide, with plant supplied, adequate information about noise emission values, operating conditions to monitor noise and methods used to measure.

Importers of plant, must take reasonable steps to obtain the information a manufacturer must provide and to supply it with any plant supplied to others.

Suppliers of plant must take all reasonable steps to obtain the information the designer, manufacturer or importer is required to give a supplier and to supply it with plant supplied to others.


Part 4.2 Hazardous manual tasks

PCBU DUTIES:

· Must manage risks to H&S relating to a musculoskeletal disorder associated with a hazardous manual task
· Re hazardous manual tasks’ controls, must consider:
· Relative postures, movements, forces and vibration
· Duration and frequency
· Workplace environmental conditions
· Design of work area
· Layout of workplace
· Systems of work used; and
· Nature, size, weight or number of persons, animals or things involved in carrying out the hazardous manual task.


Part 4.4 Falls

PCBU DUTIES

S 78 Must manage risks to H&S re falls by a person from one level to another that is reasonably likely to cause injury to the person or others, including:
· In or on an elevated workplace 
· In vicinity of an opening
· In vicinity of an edge
· On a surface which a person can fall through
· Any other place a person could fall
And sfrp that any work involving risk of fall is carried out on ground or solid construction with safe means of access and egress.

S 79 If not reasonably practicable to eliminate risk of fall, PCBU must minimise by providing adequate protection against the risk.


Part 4.5 High Risk Work

PCBU DUTIES

S 84 Duty to ensure direct supervision is provided except:
· Impracticable or unnecessary due to nature or circumstances of task; and
· Reduced level of supervision will not place H&S of persons at risk.

S 85 Must not direct or allow worker to carry out or supervise high risk work where a licence is required, unless written evidence of high risk licence, provided by the worker is seen; or in the case of the worker, evidence re S 82 re training, certification or application of licence.

Must keep record of written evidence provided for at least 1 year after high risk work is carried out.

PERSONS CARRYING OUT HIGH RISK WORK

S 81 High risk licence for class of high risk work must be held to carry out works except:
· During training towards a certification in order to be licensed to carry out high risk work; and under supervision of a licensed person for the high risk work.
· If the person holds a specified VET course certification – for 60 days from certification issue; and if licence applied for during the 60 days – until licence is granted; or after 28 days from the date written notice for the application was made.
· Involving plant, for maintenance, servicing, repair, alteration, demolition or disposal of the plant within the workplace; and plant is operated or used without a load except when calibrating weight loads.
· Re crane or hoist work if work is limited to setting up or dismantling crane or hoist; and if rigging licences is held.
· Next dot point applies if person held earthmoving or particular crane work certificate as remote control bridge and gantry crane, under the repealed WHS regulation.
· Dogging class licence if person will operate a bridge crane or gantry crane that can perform 3 or fewer powered operations; and load is remote control; and load is lifted within view of the person.

S 92 High risk work licence, unless cancelled, expired after 5 years.

S 101 Renewal application of high risk licence must be made in the form approved by the regulator, and be made prior to current licence expiry.

S 111 On receiving a cancellation or suspension notice under section 109(2)(e ) must return licence document to regulator in accordance with the notice.


Part 5.1 General duties for plant and structures

PCBU DUTIES

S 203 Must manage risks to H&S associated with plant.



PERSONS WITH MANAGEMENT OR CONTROL OF PLANT

S 203 Must manage risks to H&S associated with plant.

S 205 Must sfrp, prevent alterations to or interference with the plant unless authorised. 

S 206 Must take all reasonable steps to ensure plant is only used for the purpose it was designed or that the proposed use doesn’t increase H&S risk as assessed by a competent person; and that all H&S features and waning devices are used in accordance with instructions and information provided.

S 207 Must ensure, sfrp, that plant not in use is left in a state that doesn’t create risk to H&S of any person.

S 208 Where plant guarding is used as a risk control measure;
Must ensure that:
· Unless access is required to guarded area, guards are permanently fixed and create a physical barrier; or
· If access is required to the guarded area, during maintenance, operation or cleaning of plant, the guarding is an interlocked physical barrier that allows access when it doesn’t present a risk and that it prevents access at other times; or if this and last point are not reasonably practicable:

· Guarding used is a physical barrier that can only be altered or removed by tools; or
· Guarding includes a presence-sensing safeguarding system that eliminates any risk.

Must ensure that guarding is of solid construction and able to resist impact or shock; and makes by-passing or disabling as difficult as is reasonably practicable; and does not create a risk; and is properly maintained.

If plant has moving parts that may break or cause ejections, must ensure, sfrp, that guard will control any risk.

Must ensure the guarding is of a kind that can be removed to allow maintenance and cleaning when plant is not in operation; and if guard removed, that, sfrp, plant cannot be restarted unless guard is replaced.

S 209 Must ensure, sfrp, that any pipe or other plant part associated with heat or cold is guarded or insulated to prevent risk to H&S of any persons.

S 210  Must ensure that operator controls are identified to indicate their nature and function and direction of operation; and located to be readily and conveniently activated; and lockable in “off” position to enable disconnection of all motive power.

If plant needs to be operated during maintenance or cleaning cannot be eliminated, must ensure the operator controls permit operation while person is undertaking maintenance or cleaning; and while being cleaned or maintained:
· Plant cannot be operated by any person other than the person carrying out the maintenance or cleaning; or
· If last point not possible – cannot be operated except by a person authorised by the person with management or control of the plant for that purpose; and
· Will allow plant operation so as any associated risk is eliminated, sfrp; or to minimise risk sfrp.

S 211 Where plant has emergency stop control, must ensure that:  it is prominent, clearly and durably marked and immediately accessible to each operator; and any associated handle, bar or push button is coloured red; and stop control cannot be adversely affected by electrical or electronic circuit malfunction.

S 212 Where plant design includes emergency warning device or it is necessary to include one, must ensure device is positioned to ensure it will work to best effect.

S 213 Must ensure maintenance, inspection and if necessary, testing, of plant is carried out by a competent person and in accordance with any manufacturer recommendations; and if no manufacturer recommendations, in accordance with recommendations of competent person; or annual inspection if not reasonably practicable to comply.

S 214 Must manage risks to H&S with following:
· Plant overturning;
· Things falling onto operator;
· Operator being ejected;
· Plant collision with other person or thing;
· Mechanical failure of pressurised elements that may release fluids that are H&S risk.

S 215 Must ensure, sfrp, that suitable combination of operator protective devices for plant is provided, maintained and used;
Must ensure, sfrp, that no person, other than operator rides on plant unless person is provided with protection equivalent to operator; and that plant doesn’t collide with pedestrians or other plant.
Where there is a risk of plant colliding with pedestrians or other plant, must ensure that plant has warning device to warn others that may be at risk from the plant movement.

S 219  Re plant that lifts or suspends loads, must ensure, sfrp, that plant is specifically designed for it; or that the plant does not cause a risk greater than specifically designed for; and that it complies with S220.
Must ensure, sfrp, that no loads are suspended or travel over a person unless plant is designed for that purpose; and sfrp, that lifted or suspended loading ensures the load stays under control during the activity; and that no load is lifted simultaneously by more than 1 piece of plant unless each piece used is specifically designed to lift a load.

S 237 Plant Records  Must keep record of all tests, inspections, maintenance, commissioning, decommissioning, dismantling and alterations of plant required to be registered, for period plant is used or until control of plant is relinquished.  Records to be available to any person to whom the plant control is relinquished to.

S 273 If registered, must ensure plant registration number is marked on the plant.

S 275 Registration holder of plant must keep registration document available for inspection.

Chapter 6 Construction Work

S 291 work carried out where there is any movement of powered mobile plant is defined as high risk construction work.

PCBU DUTIES

S 297 Must manage risk associated with carrying out construction work.

S 299 Must ensure, that Safe Work Method Statement (SWMS) is prepared prior to high risk work commences.
SWMS must:
· ID high risk construction work;
· State relative hazards and risk to H&S
· Describe controls and how they are to be implemented, monitored and reviewed;
· Take into account workplace circumstances that may affect the way the work is carried out; 
· ID the relevant WHS management plan;
· Be readily accessible and understandable to persons using it.

S 300 Must put arrangements in place to ensure high risk construction work is carried out as per SWMS for the work; and if not, must ensure work is stopped immediately or as soon as safe to do so and resumed in accordance with the SWMS.

S 301 Must ensure copy of SWMS is provided to principal contractor prior to high risk works commencing.

S 302 Must keep copy of SWMS until high risk construction work is completed; and if a notifiable incident occurs, related to the work, must keep SWMS for at least 2 years after the incident occurrence; and that a copy is readily accessible to any worker engaged to carry out the high risk construction work; and copy available for inspection under the Act.

S 305 Must manage H&S risks associated with excavation works, including:
· Person falling into excavation;
· Person being trapped by collapse of an excavation;
· Person working in an excavation being struck by a falling thing; and
· Person working in excavation being exposed to an airborne contaminant.
Must have regard to all relevant matters, including:
· Nature of the excavation;
· Nature of the work, including range of possible methods of carrying it out;
· Means of entry and exit from excavation, if applicable.

S 306 If intending to excavate a trench at least 1.5m deep, must ensure, sfrp, that work area is secured from unauthorised access; and must regard risks to H&S arising from unauthorised access to work area and the likelihood of it occurring.
Must minimise risk to any person arising from trench collapse, by ensuring all sides of trench are adequately supported by benching, battering or shoring (or other comparable means); OR receive written advice from a geotechnical engineer that all sides of the trench are safe from collapse.

S 316 Must ensure general construction training is provided to workers carrying out construction work, where the worker has not completed general construction induction training; or has completed training over 2 years prior, and not carried out construction work in the preceding 2 years.

S 317 Must not direct or allow a worker to carry out construction work unless the worker has successfully completed general construction induction training; and if training done more than 2 years previously, has carried out construction work in the preceding 2 years. 
Must ensure worker holds a general construction induction training card; or if worker has applied for but not been issued with card, worker holds general construction induction training certification issued within the preceding 60 days.


PERSON WITH MANAGEMENT OR CONTROL OF WORKPLACE AT WHICH CONSTRUCTION WORK IS CARRIED OUT

S 298 Must ensure, sfrp, that workplace is secure from unauthorised access and if not preventable, to isolate hazards within the workplace.

S 304 Excavation work – UG (Underground) essential services
Must take all reasonable steps to obtain current UG essential services information about areas adjacent to excavation work, before directing or allowing the excavation to commence; must have regard for the information in carrying out or directing or allowing excavation work; and must ensure information is available for inspection under the Act until excavation work is completed, and in case of notifiable incident – for 2 years after the incident.

PRINCIPAL CONTRACTOR (PC) DUTIES

S 309 - S 311 Must ensure WHS management plan is prepared prior to project works commence;  and, sfrp, that each person carrying out construction work on the project is made aware of the content and their right to inspect the plan; and must review and revise as required to ensure the plan remains current; and advise relative workers of any revisions to the plan.

S 312 Must take all reasonable steps to obtain copy of SWMS re high risk construction works prior to works commencing.

S 313 Must ensure copy of WHS management plan for project is kept until project is completed; and if a notifiable incident occurs – for at least 2 years after incident.  Must ensure plan copy is readily accessible to any person carrying out work re the project and that is available for inspection under the Act.

S 314 Must put arrangements in place for ensuring compliance re: Part 3.2, Divisions 2 (General working environment), 3 (First Aid), 4 (Emergency plans), 5 (PPE provision), 7 (Airborne contaminants risk management), 8 (Hazardous Atmospheres risk management), 9 (Storage of flammable or combustible substances) and 10 (Falling objects risk management); and Part 4.4  (Falls risk management).

S 315 Must manage risks to H&S re storage, movement and disposal of construction materials and waste at the workplace; storage of plant when not in use; traffic in vicinity of workplace that may be affected by construction work carried out;  and essential services at the workplace.

S 315A to      Must ensure provision of safe, hygienic and serviceable amenities and system.

S 315L  Where load is lifted over adjoining area, must ensure that area is closed to extent necessary to prevent objects falling on or hitting persons in the adjoining area; or a gantry is erected that provides adequate protection to persons in the adjoining area against falling objects if load were to fall.

S 315M If adjoining area is to be closed, PC must, prior to works commencing, ensure written approval to close the area is obtained from the authority or persons who control the area; and use any measures required by them.

DUTIES OF WORKERS

S 326 Must keep available for inspection, his or her general construction induction training card; or training certification, issued within the preceding 60 days and held until decision is made on the application for the general construction induction training card; or if card has been stolen, lost or destroyed and card holder has applied but not yet received a replacement card.  Card holder must return the card on receiving a cancellation notice under 324(2.   

Chapter 7 Hazardous chemicals

PCBU DUTIES

S 351 Must manage risks to H&S re using, handling, generating or storing hazardous chemical/s (hazchem) at the workplace, with regard to
· Hazardous properties of the hazchem;
· Any potential hazchem or physical reaction between the hazchem and other substance/s;
· Nature of work re hazchem;
· Any structure, plant or system of work relating to the use, handling, generation or storage of the hazchem or that could interact with the hazchem at the workplace.

S 352 Must ensure measures implemented to control risk re hazchems at workplace are reviewed and revised as needed.

S 353 Must display clearly visible safety sign next to hazard, to warn of any associated hazard re hazchems and stating responsibilities of person in relation to hazchem.

S 354 Must Identify any risk re hazchem/s used, handled, generated or stored at workplace and to take all reasonable steps to ensure hazchem doesn’t contaminate food or personal use products.

S 355 If fire or explosion is possible, must ensure ignition source is not brought into hazchem area.

S 357 Must ensure, sfrp, that where there is risk from spill or leak of hazchem, provision is made for suitable, safe spill containment system.

S 358 Must ensure, sfrp, that hazchems are protected against damage caused by impact or excessive loads.

S 359 Must ensure workplace is provided with firefighting equipment designed and built for the types of hazchems at the workplace in the quantities and conditions they are used, handled, generated or stored.  
Firefighting equipment must be compatible with that used by the primary emergency services organisation; must be properly installed, tested and maintained and a dated record kept of latest testing results and maintenance.
If fire fighting equipment or protection becomes unserviceable or inoperative, must ensure the implications are assessed and alternative measures are taken to manage the risks they were to control.  Equipment must be returned to full operation as soon as practicable.

S 362 Where safety equipment is needed to control an identified risk re using, handling, generating or storing hazchems, must ensure safety equipment is provided, maintained and readily accessible to persons at the workplace.

S 363 Must ensure, sfrp, that a system used at workplace for use, handling or storage of hazchems is used only for the purpose it was designed, manufactured, modified, supplied or installed; and is operated, tested, maintained, installed, repaired and decommissioned with regard to H&S of workers and other persons at the workplace.
Must ensure that sufficient information, training and instruction is given to those who operate, test, maintain or decommission a system used for use, handling or storage of hazchem/s for the activity to be carried out safely.

S 365 Must ensure, sfrp, that system is free of hazchem/s when system stops being used for use, handling or storage of hazchems, or is disposed of; or if not reasonably practicable to remove the hazchem, it must be labelled correctly.

S 379 Must provide any supervision to worker, necessary to protect them from risk to H&S, arising from work if using, handling or storing hazchem/s; or operating, testing, maintaining, repairing  or decommissioning a storage or handling system for hazchems; or is likely to be exposed to a hazchem.
Must ensure supervision is suitable and adequate re the nature of associated risk and the information, training and instruction required under Section 39.

Chapter 8 Asbestos

S 419 Must not carry out or direct or allow a worker to carry out work involving asbestos.

Various other sections of this chapter will apply if asbestos is identified or found in the area the plant is operating – for example:  Depending on the class of asbestos; training, identification, containment, asbestos register requirements, removal by a registered licenced asbestos removalist, regulator notification of removal, asbestos control plan, clearance inspection, airborne asbestos monitoring to indicate whether workers will need to be medically monitored and more.  

Chapter 12 Public H&S

PRIMARY DUTY OF CARE (relevant person is facility or plant owner)

S 703 Relevant person must ensure, sfrp, H&S of all persons that may be affected by the relevant person’s relevant activity.
Relevant person must ensure, sfrp:
· Provision and maintenance of an environment without risk to H&S; and
· Provision and maintenance of safe plant and structures; and 
· Provision and maintenance of safe systems; and 
· Safe use, handling and storage of plant, structures and substances; and
· Provision of any information, training, instruction or supervision necessary to protect all persons from risk to H&S re the relevant activity.

S 711 Relevant person must ensure regulator is notified immediately after becoming aware that a notifiable incident has occurred re relevant activity.

S 712 Where a notifiable incident has occurred, must ensure, sfrp and safe, that incident site is not disturbed until an inspector arrives or gives directions, including any plant, substance, goods, structure or thing associated with the incident.

OFFICERS DUTY

S 704 Officer of relevant person must exercise due diligence to ensure the relevant person complies with duty.
May be convicted or found guilty of an offence relating to duty under this section, whether or not the relevant person has been convicted or found guilty of an offence against Section 703.
Due diligence includes taking reasonable steps:
· To acquire and keep current knowledge of public H&S matters; and
· Gain understanding of nature of relevant activity and generally of associated hazards and risks; and
· Ensure relevant person has resources and processes to eliminate or minimise risks to H&S; and
· Ensure relevant person has appropriate processes for receiving and considering information re incidents, hazards and risks and responding in a timely way to the information; and
· Ensure the relevant person has, and implements, processes for compliance with section 703; and
· To verify provision and use of resources re processes mentioned in 3rd to 5th dot point.

DUTIES OF OTHER PERSONS

 S 705 A person at relevant premises must:
· Take reasonable care for his or her H&S; and 
· That their acts or omissions don’t adversely affect H&S of others; and
· Comply, so far as reasonably able, with any instruction given by relevant person to comply with this part.
 

	· Code of practice
	Duties, rights and obligations of PCBUs (and their officers) and workers regarding operation and maintenance of plant (including hazard management):

Managing risks of plant in the workplace 
Code of Practice 2013

MORE THAN ONE DUTY & MORE THAN ONE PERSON HAVING SAME DUTY & GENERAL INFORMATION

Each section of the code references the relative legislation including legal duties of stakeholders.

Section 1.1 The meaning of key terms

· Defines plant as any machinery, equipment, appliance, container, implement and tool and any component or anything fitted or connected to any of those things (excludes plant that relies exclusively on manual power for its operation (ie: screw driver)

Section 1.2 H&S Duties at the workplace

Generally, anyone who has a degree of control over the plant has duties.

A person can have more than one duty and more than one person can have the same duty at the same time (eg:  If you own and operate plant and decide to modify it, you will have duties of PCBU, Designer and Manufacturer).

Where you own plant you will be person with management or control of that plant.

If you hire or lease plant, you have management and control of plant for the lease/hire period and will have joint responsibility for ensuring H&S of persons with the person you have leased or hired the plant from.

In conducting a business or undertaking that installs, commissions, maintains, operates, tests, repairs or carries out other plant related activities, regardless of whether you own the plant, you will be a person with management or control of the plant together with other duty holders – such as the plant owner.


The Code references WHS Regulation Sections 203 and 34 – 38 which describe duty of person with management or control of plant at workplace  to manage risks to H&S associated with the plant and what a duty holder must do to manage risk (see entries in WHS Regulation section above for more detail).

Section 2. The risk management process

Covers identifying hazards, assessing risk, Controlling risks and maintaining & reviewing risk control measures.

Section 3. Controlling risks – from purchase to disposal

Covers items you need to check prior to purchasing plant - suitable for intended use; workers and environment; related risks and hazards related with installation, commissioning, operation, inspection, maintenance, repair, transport, storage and dismantling of plant; special skill required by operators; checks that should be made; etc.

Appendices
Include:
· List of plant requiring registration of design ex Schedule 5 (Part 1) of WHS Regulation
· Risk assessment – Hazard checklist
Egs of technical standards


PCBU DUTIES

Section 1.2 H&S Duties at the workplace

PCBU Has the primary duty under the WHS Act to ensure, sfrp:
· That workers and other persons are not exposed to H&S risks arising from the business or undertaking, including, sfrp:
· Provision and maintenance of safe plant
· Safe use, handling, storage and transport of plant.
· Fixtures, fittings and plant are without risk to H&S of any person
· Consult with workers who carry out work for you who are (or likely to be) directly affected by a work H&S matter.
· If workers are represented by a H&S representative, consultation must involve the representative.

Section 3.1 Purchasing and hiring plant
· Check, prior to purchase or hire, that plant Is suitable for the intended use, environment and workers using it.
· Buyers / Hirers have duty to ensure plant is safe, fit for purpose and worker capabilities and has all the required safety features before bringing it into service.

Section 3.3 Instruction, training and supervision
Before plant is used at workplace:
· Ensure workers and others who are to use the plant are provided with information, training, instruction or supervision necessary to protect them from risks arising from use of plant.
· Provide necessary safety information to workers and others involved with plant re correct use, guarding, other control measures, safe access, safe operation; authorised use; inspections, shut-down procedures; cleaning, repairs, maintenance, traffic rules, no-go areas and emergency procedures.

Section 3.5 Making Changes
· If intending to alter design or change way plant is used or work system, risk management process should be carried out again.
· Altered designs must be registered if alteration may affect H&S and plant isolated from power prior to any alterations & must be inspected and tested re alterations and re-training provided to users.


PCBU, Involving persons with management or control of plant, DUTIES

Section 1.2 H&S Duties at the workplace

Required to:
· Sfrp, ensure fixtures, fittings  or plant are without risks to H&S of anyone
· Manage H&S risks associated with plant
· Prevent unauthorised alterations to or interference with plant
· Use plant only for the purpose it was designed, unless the use doesn’t increase the risk to H&S.

Section 1.4 
· Additionally to previously mentioned:  Consult with other duty holders involved with plant in the workplace.

Section 3.6 & 3.7 Inspecting Plant & Maintenance, repair and cleaning

· Regular maintenance system should be in place and conducted regularly to identify potential problems; deficiencies; wear and tear; corrosion, damage; adverse effects of changes in process or materials used; and control measures; replace worn parts; check guards in place and replaced correctly, check warning devices and check failstops.
· Register should be kept for maintenance.
· Isolation procedure should be in place to prevent accidental start up of plant while maintenance, checks or cleaning is performed.

Section 3.8 & 3.9 Storing plant & Decommissioning, dismantling and disposing of plant
· Plant not in use must be stored so it doesn’t create risk to workers or others – any hazards to be identified and stakeholders advised.
· Same as above, with Decommissioning, dismantling and disposal of plant.

Section 4 – Specific Control Measures

· Guards, emergency stops, warning devices – legislation quoted re ensuring compliance OR certain conditions to apply; and what functions must do.
· Isolation of energy sources procedures to ensure plant cannot move or start up accidentally while a specific task is being carried out (ie:  maintenance)

Section 5 – Plant Registration

· Covers design and altered design registration, registration renewal and conditions

Section 6 – Keeping Records

· Recommends records be kept re plant other than those requiring design or item registration.





OFFICER (Eg:  Company Directors) DUTIES

Section 1.2 H&S Duties at the workplace

Duty to exercise due diligence to ensure PCBU complies with WHS Act and Regulations, including to take reasonable steps to ensure PCBU has and uses appropriate resources and processes to eliminate or minimise risks that arise from plant used in the workplace.


WORKERS DUTIES

Section 1.2 H&S Duties at the workplace

To take reasonable care for their own H&S and must not adversely affect the H&S of others.  

Must comply with any reasonable instruction and cooperate with any reasonable policy or procedure relating to H&S at the workplace.

SUPERVISORS

Section 3.3 Instruction, training and supervision

· Should take action to correct any unsafe work practices re plant, asap – so workers will not think they are acceptable.



DESIGNERS, MANUFACTURERS, SUPPLIERS, IMPORTERS AND INSTALLERS DUTIES

Section 1.3 Other persons with duties related to plant

Not directly related to site works but some items are required for site – ie:  Design registration number must be accessible.  

Designers, manufacturers, suppliers, importers and installers of plant must ensure, sfrp, that plant is without risk to H&S throughout the life cycle of the plant.

DESIGNERS (including redesigning or altering design of plant or any part of it)

· Must provide information about plant to manufacturer
· Where manufacturer advised re safety issues with design, must revise information accordingly or give written advice to manufacturer re reasons why changes are not necessary.
· Must carry out, or arrange calculations, analysis, testing or examination necessary to ensure plant is safe.

 MANUFACTURERS

Section 1.3 Other persons with duties related to plant

· Ensure, sfrp, that plant is manufactured without risk to H&S.
· Advise designer of any hazards identified during manufacture
· Ensure hazards are not incorporated into making of plant
· Must carry out, or arrange calculations, analysis, testing or examination necessary to ensure plant is safe.
· Must give design registration number to person with management or control of plant so it is accessible.

IMPORTERS AND SUPPLIERS

Section 1.3 Other persons with duties related to plant

· Must take reasonable steps to obtain information from manufacturer and pass on when supplying plant. 
· If not available, must carry out or arrange for calculations, analysis, testing or examination necessary to ensure, sfrp, that plant is without risk to H&S.
· To ensure design of plant is registered.
· If any hazards identified, must not supply plant until risks have been eliminated or minimised sfrp OR advise person receiving plant of the risks.
· Must take reasonable steps to advise designer and manufacturer of any faults identified.
· Suppliers of 2nd hand plant must ensure, sfrp, any faults are identified and provide person being supplied of condition and any faults identified
· If selling plant as scrap or spare parts, supplier must inform person being supplied, that plant is not to be used as plant in its current form – to be done in writing or marked on the plant.

Section 3.1 Purchasing and hiring plant
· Must supply information re purpose plant was designed/manufactured for; test results; conditions necessary for safe use and any alterations or modifications made to plant.
· Sfrp, ensure the plant is safe for use.

INSTALLERS 

Section 3.2

Should ensure:
· Plant is erected or installed re manufacturer instructions necessary to minimise risk of injury during installation
· Access and egress complies with relevant standards
· Plant is stable during install
· Interaction with plant and people, work processes is considered
· Environmental factors affecting install and use are considered
· Electrical installations comply with AS 3000 as relevant.
· Notification to designer, manufacturer, supplier and/or PCBU re any new risks identified during the installation
· Commission plant to ensure in full working order to specified requirements.



	· Guidance material
	Duties, rights and obligations of PCBUs (and their officers) and workers regarding operation and maintenance of plant (including hazard management):  

WORKSAFE / WORK COVER GUIDE:
Working in and around mobile plant

States:
· Interaction between powered mobile plant and pedestrians needs to be managed and monitored to keep construction site safe & should be clearly communicated to workers prior to job commencement.
· Any changes in conditions – procedures should be reviewed, revised and communicated throughout day, including:
· ID when workers and visitors will be on sited and areas they need to access – where possible have separate entry points for plant and pedestrians and clearly separate walkways
· ID movement of plant on job site – Ensure appropriate systems in place so operator is aware of any traffic in immediate vicinity of plant by using a spotter with pre-arranged communication method.
· Train and instruct workers and visitors – eg: toolbox meetings to discuss traffic management procedures.
· Consider exclusion zones for earthmoving equipment and minimise need for workers to be inside the zones while plant is operational.
· All Identified hazards, including work in and around mobile plant, must be listed in SWMS and SWMS to be developed prior to works commencing.
· Use combination of controls to manage risks to those working in or around powered mobile plant
· Use physical barriers that prevent pedestrian access to designated areas – fencing, par-webbing or water filled barriers.  
· Signage should clearly mark pedestrian walkways, guide traffic, provide warning and identify exclusion zones.
· Supervision of exclusion zone and good communication between supervisor and operator to ensure exclusion zone is limited to authorised personnel.
· Ensure clear signage in place and spotter/s to stop pedestrians entering exclusion zones.
· Manage the risks and keep workers safe.
· Work safe / Home safe.


	· Organisational policies
	Duties, rights and obligations of PCBUs (and their officers) and workers regarding operation and maintenance of plant (including hazard management):

TLCC WHS Policy

Aim to lead the way in WHS within industry by applying quality and safety standards that have been established to protect our clients, contractors, works and members of the public and ensure our work is undertaken safely with a high level of integrity; with the objective of eliminating work-related injury and illness by:
· Legislative requirement conformance
· Risk management
· Providing and maintaining a work environment without risks to H&S
· Providing and maintaining safe plant and structures
· Providing and maintaining safe systems of work
· Ensuring safe use, handling and storage of plant structures and chemicals
· Providing adequate facilities of welfare of workers in their work, including access to them
· Providing any information, training, instruction or supervision required
· Monitoring the health of workers and conditions at the workplace towards prevention of illness or injury of workers arising from work performed by TLCC; and
· Establishing measurable objectives and targets to document and monitor our progress.

Also requests personal cooperation and commitment of workers, contractors and clients to help achieve zero harm objective.

Asks that all abide by our safety rules and report unsafe conditions and be involved and committed to a continuing program that will ensure safe, healthy and hygienic environment for all.



	· Organisational procedures
	Duties, rights and obligations of PCBUs (and their officers) and workers regarding operation and maintenance of plant (including hazard management):

WHSPR-004 Bobcat Operational Procedures

· Lists associated hazards including picture of pinch and crushing points on the plant

· Lists items required (manual, PPE, field risk assement, tool box talks; consultation with other stakeholders and legislation, policies and procedures)

ALL WORKER DUTIES

· To be aware of hazards prior to works commencing
· Ground workers to be attentive of surrounds.

OPERATOR DUTIES

· Responsible for safe operation of skid steer at all times
· Use extreme caution while reversing – re blind spots behind skid steer and on sides where arm lifts pivot up and down
· Must maintain a minimum distance of 500mm from ground personnel at all times (of note – our SWMS says 3m from all moving parts)

· Conduct pre-checks to ensure plant is free of malfunctioning components or physical damage
· Inspect attachments
· Ensure attachments and plant used according to manufacturer’s specifications
· Check for obstacles and/or hazards (eg:  drop-offs, soft soil spots, overhead wires, etc) when conducting field level risk assessment
· Plan safe loading and unloading routes
· If spotter available, ensure communications / hand signals are understood prior to commencing
· Familiarise self with controls, gauges and warning devices prior to operation
· Adjust seat and mirrors to minimise blind spots
· Seat belt fastened and restraint bar in place when operating
· Keep arms, legs and head inside cab while operating the loader
· Travel and turn with bucket in lowest possible position
· When possible face direction of travel
· Travel straight up or down with heavy end pointed uphill.  Do not travel sideways on slopes
· Maintain consistent eye contact and practice regular hand signals with spotter or ground men.  Never assume they know where you are going.
· Buckets and attachments fully lowered to ground when not in use
· When parking – gear to neutral, apply park brake and remove keys from ignition.
· When practicable park skid steer side by side other equipment for safe start-up when beginning operations at later time.  

· When entering and exiting plant – ensure bucket is on ground; face seat when entering and maintain 3 point contact.  Do Not use foot or hand controls to step or hold while entering or exiting and prior to exit, lower bucket to ground, set parking brake and shut off engine every time.

· DO NOT:

· Allow riders anywhere on plant
· Use bucket or other attachments as platform
· Exceed load capacity
· Modify or bypass safety devices
· Proceed in reverse without clarification area is free of pedestrians, ground men, or equipment, etc
· Use hand-held devices or cell phones while operating.


	· Organisational processes
	Duties, rights and obligations of PCBUs (and their officers) and workers regarding operation and maintenance of plant (including hazard management):

WHSEF-022 Daily prestart, risk assessment and toolbox Form

Site supervisor to complete Risk assessment section of the form, which is a checklist that gives instructions on what to complete if the risk check item has not been completed, including following plant related items:
· SWMS in place for high risk activities
· SWMS controls being followed?
· Plant & equipment prestart checks / maintenance carried out?
· Any Permit works (hot works, excavations, WAH, Confined Spaces, etc)?
· Electrical tools test and tagged within 3 months?
· At end of shift – excavations and hazards made safe and/or isolated with warning signage?
· Housekeeping maintained?

Section to note plant operated – operating time, for what task, machine size and type, 


	· Organisational systems
	Duties, rights and obligations of PCBUs (and their officers) and workers regarding operation and maintenance of plant (including hazard management):

TLCC Safety Management Plan

GENERAL INFORMATION – given in Project Specific Versions of the plan:

· Lists safety equipment, provisions and plant supplied where we are Principal Contractor

PRINCIPAL CONTRACTOR RESPONSIBILITIES
Must:
· Assist employers and/or self-employed people at the workplace to discharge their WHS obligations;
· Protect people at the workplace from exposure to risks arising from something provided for general use (i.e. common plant) at the workplace and a hazard for which no one else owes a workplace health and safety obligation;
· Protect members of the public from injury or illness caused by work activities at or near the workplace;
· Provide safeguards and take safety measures as per regulation re principal contractors; 
· Provide Site Specific Induction training to all workers;
· Ensure people at the workplace comply with their workplace H&S obligations;
· Sfrp, ensure that the workplace, the means of entering and exiting the workplace and anything arising from the workplace are without risks to the health and safety of any person;
· Ensure that signs are installed and are clearly visible that show the principal contractor's name and telephone contact numbers (including after hours telephone number) and the location of the site office for the project, if any;
· Prepare a written SMP - Safety Management Plan for the workplace before work on the project commences;
· Inform persons working on the site of what is in the SMP - Safety Management Plan and that they can inspect it if they would like to;
· Review and revise the SMP - Safety Management Plan to ensure that it remains up to date;
· Ensure that each person carrying out construction work in connection with the project is made aware of any revision to the SMP - Safety Management Plan 
· Obtain Safe Work Method Statements for high risk construction work before the work begins;
· Keep a copy of the SMP - Safety Management Plan (and any revisions) until the project is completed or for at least 2 years if a notifiable incident occurs on the project;
· Ensure that a copy of the SMP - Safety Management Plan is readily accessible to any person who is carrying out construction work on the project and for as long as it is required to be kept, for instance if a notifiable incident occurs then the Safety  Management Plan must be readily accessible for 2 years;
· Manage risks to H&S associated with the storage, movement and disposal of construction materials and waste at the workplace;
· Manage risks to H&S associated with the storage of plant that is not in use;
· Manage risks to H&S associated with traffic in the vicinity of the workplace that may be affected by construction work carried out in connection with the construction project; and
· Manage risks to H&S associated with essential services at the workplace.
· Consult and co-operate with contractors.  
PCBU RESPONSIBILITIES
· Assess and eliminate risks to H&S, sfrp and if it is not reasonably practicable, then to minimise risks to H&S
· Providing and maintaining a work environment without risks to H&S; 
· Providing and maintaining safe plant and structures; 
· Providing and maintaining safe systems of work; 
· Ensuring the safe use, handling and storage of plant, structures and substances;
· Providing adequate facilities for the welfare at work of workers in carrying out work on behalf of TLCC, including ensuring access to those facilities;
· Providing any information, training, instruction or supervision that is necessary to protect all persons from risks to their health and safety arising from work carried out on behalf of TLCC; and
· Ensuring that the health of workers and the conditions at the workplace are monitored for the purpose of preventing illness or injury of workers arising from the conduct of the business.

CONSTRUCTION MANAGER / DIRECTOR RESPONSIBILITIES
· Ensure that the PCBU provides and maintains everything for a safe and healthy workplace;
· Have an understanding of the nature of the operations of the organisation and generally of the hazards and risks associated with those operations; 
· Ensure notifiable incidents are reported to the regulator; and
· Have up-to-date knowledge of WHS matters.

CONTRACTORS RESPONSIBILITIES
To ensure provision and maintenance of:
· Safe work environment including managing remote or isolated work, storage of flammable or combustible substances, risks from airborne contaminants and hazardous atmospheres;
· First aid;
· Emergency response plans; and
· Personal protective equipment.
Before commencing work on a TLCC project are required to:
· Undertake risk assessments on work to be performed on the project; 
· Create a Project specific SMP - Safety Management Plan including Safe Work Method Statements (SWMS) and any relevant Codes of Practise for high risk construction work to be performed;
· Submit the above information before commencing work; 
· Contractors and their employees will display evidence of General Construction Induction cards and any licenses relative to their work; 
· Contractors and their employees are to undergo a site-specific induction;
· Obtain required information from TLCC on underground service work and use this information when establishing control measures if applicable. 
Requirements throughout works:
· Contractors and their workers will follow all safety directions of their own, the client and TLCC, including the requirements of the TLCC SMP - Safety Management Plan;
· Contractors and their workers will follow the control measures directed in their submitted Company SMP - Safety Management Plan and SWMS;
· Contractors are responsible for ensuring that their workers are trained and competent in the work they are performing; 
· Contractors are responsible for supervising the safety of their workers and ensuring that they and their workers follow safe work systems such as SWMS whilst doing high risk construction work;
· Contractors are responsible for ensuring that their workers are aware of the risks and control measures involved in the tasks undertaken;
· Ensure current SWMS are available while high risk construction work is being performed;
· Amend SWMS if there is a change to how the high risk construction work will be performed including any changes to control measures;
· Contractors are responsible for conducting tool box talks with their workers on SWMS and Work Instructions as directed in this SMP;
· Contractors and their workers are responsible for reporting any incidents to the TLCC Project Manager regardless how small; 
· Contractors and their workers are responsible for reporting any hazards and/or faulty equipment to the TLCC Project Manager; 
· Contractors and their workers are to be mindful of the health and safety of others around them, including other tradespersons and the general public; 
· Contractors are responsible for providing appropriate first aid for themselves and their workers as necessary on site;
· Obtain a work permit (authority) to perform asbestos removal, demolition, WAH >2m, hot works, confined space entry, live work and/or excavation;
· Ensure that chemicals are not brought onto site without notifying the TLCC representative, providing a copy of a current SDS and risk assessment for hazardous chemicals; 

CONTRACTORS AND SUPPLIERS RESPONSIBILITIES

· Undertaking their works conforming with the Contract and Project WHS requirements
· Supplying product that conforms with the Contract and Project safety  requirements
· Meeting their WHS obligations as per legislation.

CONSULTANTS RESPONSIBILITIES

External consultants may be appointed to assist the Project Manager to carry out monitoring, as required and where monitoring capabilities are not available in-house. This monitoring may be in addition to and separate from any monitoring required for Safety Management purposes.
Consultants, whilst conducting their work on site/s, shall:
· Undertake their works conforming with the Contract and Project WHS requirements;
· Supply services that conform with the Contract and Project safety  requirements; and
· Meet their WHS obligations as per legislation.


PROJECT MANAGER RESPONSIBILITIES 
· Identify project specific information required to create the Project Specific SMP
· Undertake a Pre-Project Risk Assessment to ascertain site requirements 
· Prepare SMP including updating as per site specific requirements and provision of the relative Forms, Registers, SWMS, SWPs
· Obtain relevant information regarding underground services from the Client or other sources where relevant
· Request risk assessments from each contractor and SWMS for high risk construction work from each contractor before work commences;
· Ensure a copy of this project SMP is submitted to the Client (if required) and is made available on site to be accessible to workers and/or inspector;
· Ensure that Safety Data Sheets (SDSs) are available on site for hazardous chemicals used on site;
· Be familiar with and enforce safety regulations applicable to the Company's operations;
· Instruct persons within his or her area of responsibility in job safety and insist on compliance;
· Ensure, by regular inspections, that no unsafe conditions exist on sites and report any corrective actions needed which are beyond their control;
· Ensure persons are adequately trained and are competent before they undertake work;
· Investigate incidents, injuries and near misses, obtain pertinent data, assist in reporting and implementation of corrective action;
· Consult regularly with workers on matters that may affect their work health and safety;
· Ensure all HOINs are reported to HSQ Advisor and Client within 24 hours of any events; and 
· Provide leadership on safety management.

The Project Manager is supported by the Contract Administrator.
The Project Manager holds sufficient authority and independence to:
· Make changes to the Project Specific SMP and other documentation;
· Identify, record and report any incidents and/or non-conformances
· Initiate solutions to the incident and recommend controls and preventative actions
· Stop the works and/or close the site down, if such a decision becomes necessary, in order to maintain safety of workers
· The Project Manager Reports to the Construction Manager / Director and manages reporting to HSQ Advisor, Clients and other project stakeholders.

SITE SUPERVISOR / FOREMAN RESPONSIBILITIES 

Site Foreman or Supervisor is responsible for:
· Ensuring that TLCC project works are undertaken in accordance with statutory WHS requirements, permits, licenses and the Project SMP
· Obtain risk assessments, SWMS and other relevant information from contractors.  File with the Safety Management Plan 
· Ensure TLCC WHS, Quality and Environmental policies are displayed at the site office and/or container;
· Erect and monitor site signage as required;
· Ensure current SWMS are available while high risk construction work is being performed;
· Ensure adequate first aid equipment is available on site;
· Ensure that safeguards and proper personal protective equipment are used by workers on site as per minimum site requirements, SWMS and Work Permits;
· Ensure that hazards are identified; risk assessments performed and those risks are satisfactorily controlled;
· Ensure all workers sign onto the WHSEF-022 Daily Pre-start Risk Assessment Toolbox Talk form  and visitors onto same form or the site Visitor Register;
· Keep visitors to the site safe by communicating known hazards and providing a site inducted escort as required;
· Ensure that workers and contractors undergo the site specific induction training and they are trained in site specific requirements and information.
· Where TLCC is PC, ensure that PC responsibilities and obligations are met;
· Sight evidence of general construction induction and ensure workers have current qualifications/licenses to complete their works.  If TLCC is PC, license / ticket details shall be recorded on WHSEF-031 site specific Induction forms;
· Supervise workers and contractors;
· Monitor the use of SWMS to ensure that workers perform work as therein. If the work is not conducted in accordance with the SWMS, stop work immediately or as soon as it is safe to do so, review with workers and implement correct work method. NOTE: this may involve amending the SWMS.  Notify the Project Manager if work method instructions or SWMS are not being followed;
· Conduct daily checks of the work environment and record on the WHSEF-022 Daily Pre-start Risk Assessment Toolbox Talk form.  Submit completed forms regularly to HSQ Advisor;
· Enforce safe housekeeping practices throughout the project;
· Review and amend the Safety Management Plan and SWMSs when changes occur and as required. Relative changes to be communicated to workers and Principal Contractor;
· Maintain required records in accordance with the SMP - Safety Management Plan;
· Conduct regular tool box talks, prepared by HSQ representative.  Additional site specific toolbox items should be recorded on the WHSEF-022 Daily Pre-start Risk Assessment Toolbox Talk form.
· Provide adequate work instructions and supervise performance of workers;
· Work Permits:  normally required for following works:  asbestos removal, WAH >2m, demolition, hot works, confined space entry, live works, demolition, Crane Lifts and excavation >2m.
Where TLCC is PC - authorise and issue to works outside of our direct control.
Where another is PC – Apply for Permit to Work with PC;
· Ensure that chemicals on site are recorded on the SDS Register  and accompanied by a Safety Data Sheet.  Also that a Risk Assessment is completed for any Hazardous Chemicals.  Copies to be supplied to the Principal Contractor. 
· Monitor the use of plant and equipment on site and update Plant and Equipment Register;
· Assist the Project Manager in identifying, assessing and applying controls regarding any potential hazards that may arise;
· Supervise Contractors to ensure construction activities are carried out in accordance with the SMP - Safety Management Plan; and
· Ensure HOINs are reported to Project Manager asap and written report submitted to office – HSQ Advisor -  within 24 hours of events.
The Site Foreman Reports to the Project Manager and to Principal Contractor Site Supervisor
Site Supervisors (other than foremen) report to their Foreman and/or Project Manager.
Site Foreman holds sufficient authority and independence to: 
· Identify, record and report any incidents and/or non-conformances;
· Initiate solutions to the incident and recommend controls and preventative actions; and
· Stop the works and/or close the site down, if such a decision becomes necessary, in order to maintain safety of workers.  This action shall be immediately reported to Project Manager.

HSQ ADVISOR RESPONSIBILITIES 
· May be consulted in relation to WHS, Training and Workplace Rehabilitation items;
· Prepares and issues Suitable Duties Programs for workers that have been injured at work and where work restrictions apply;
· Assists in development of Project Specific Safety Management Plan in consultation with Construction management, workers, contractors and sub-contractors;
· Assist Project Construction Team as required;
· Provide advice, support and technical assistance to the Project Construction Team;
· Review and revision of the SMP - Safety Management Plan to reflect any changes to work practices, legislation and/or codes of practice;
· Maintain TLCC Legislation Register;
· Monitor effectiveness of the Safety Management System
· Report any relative findings and/or CARs to the site Foreman, supervisor and/or Project Manager;
· Follow up on any Corrective Actions required via HOINs, Audits and/or Site Inspections, until closed out;
· Facilitate any ISO external Audit/s on site.   HSQ Advisor and/or Site Supervisor shall accompany the auditor while on site;
· Ensure Investigations have been carried out for all relative HOIN events;
· Provide training to TLCC workers regarding relevant HOIN events and actions – so that all may learn from them. 
· Provide relative Industry and weather alerts to Site Foremen and supervisors;
· Maintain currency of TLCC safety and training registers and to make available to others as relevant and as required; and
· To provide regular toolbox training to field staff using WHSEF-045 Toolbox form.
· Monitor changes in legislation to ensure ongoing compliance;
· Provide IMS update notifications to relative personnel;
HSQ Advisor is authorised to:
· Make changes to the SMP;
· Report any notifiable incidents to the regulator (following advice from TLCC Director)
· Require all employees to comply with the provisions of the Project SMP and may issue any reasonable directions to that effect; 
· Nominate preventative actions in the event of an incident and to consider and investigate any suggestions from stakeholders towards System improvement; and
· To close out HOINs and any other corrective actions required.
HSQ Advisor reports to the Office Manager and Construction Manager.

WORKER RESPONSIBILITIES

· Take reasonable care for his or her own H&S;
· Take reasonable care that his or her acts or omissions do not adversely affect the H&S of others;
· Undertake their works in conformance with the Project Safety requirements;
· Read, understand and abide by the safety rules applying to their works
· Comply with safe working practices;
· Assist with the preparation of SWMS by contributing ideas and experience to proposed control measures;
· Work according to SWMS  which cover their area of work. Sign relevant SWMS to verify you have been trained in the SWMS;
· Participate in site inductions and tool box talks. Sign relevant documentation to verify this training;
· Participate in pre-start warm up stretches;
· Hold a General Construction Induction Card and be able to produce it if asked;
· Not perform any work which they are not licensed or authorised to perform;
· Obtain a work permit (authority) to perform asbestos removal, Work at Heights >2m, demolition, hot works, live work, confined space entry and/or excavation;
· Report immediately regarding unsafe acts, practices or conditions whether resulting in an incident or not; 
· Co-operate with incident, injury or near miss investigators and assist in identifying causes, corrective and preventative actions;
· Wear protective clothing or equipment as required or as directed; and
· Ensure that within the worker’s work location, machinery and items of protective equipment or safety guarding are in a safe working condition.
Workers report to their Foreman and/or Site Supervisor.


OPERATOR RESPONSIBILITIES (Worker responsibilities also apply)
· To turn off plant / equipment, if safe to do so, in the case of an emergency


 GENERAL INFORMATION ON PLANT PROVIDED

· Legislation / code of practice / standards information and references
· General Risk management steps and information
· Lists and describes support document (ie: SWMS, Risk Assessments, Procedures, High risk construction works, etc)
· Covers consultation, co-operation and co-ordination with various and all stakeholders
· Covers training and induction 
· Covers licencing and training requirements of various construction works including plant operations and equipment.
· Covers monitoring, reviews and audits
· Project safety section includes specifics on various plant and equipment, maintenance, checks, lock/tag out, environmental conditions, minimum PPE, Traffic Management, Worker conduct, Permit works and other information.






	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	· 

	Identify two (2) plant-related hazards (one relating to pressurised fluid, one relating to moving machinery parts) that may occur in your workplace. For each hazard identified, find information to explain:
· The nature and scope of the hazard, including the incidents/injuries it can cause
· Determine the level of risk for the hazard within your workplace
· Name and justify at least two (2) risk controls that may be implemented to address the hazard and risk assessment results
· Explain which of these risk control options would be the most suitable, following the hierarchy of control
· Who you would consult as part of hazard identification/risk assessment




	Name hazard relating to pressured fluid

	Regular maintenance and prestart checks not carried out may cause hydraulic oil leaks under pressure

	Nature and scope of hazard 

	High pressure oil leaks could cause 
· Slippery Surfaces with risk of slips and falls which may cause musculoskeletal injuries, contusions to workers in proximity of the leak and it’s spread.
· Where oil is heated, may cause burns to skin, eye damage and inhalation of toxic fumes to workers in proximity to the leak.



Source of information (e.g. website address):
TLCC SWMS – Combo Operations & Plant Risk Assessment

	Determine the level of risk

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: Likely and Lost Time Injury = High


	Risk controls

	Operator to ensure regular maintenance on plant is carried out – as per plant manual OR minimum: minor service every 250 plant hours and major service every 1000 hours.

Operator to carry out daily prestart plant checks including checking for leaks and worn or stressed hydraulic oil lines.

Any faults or wear identified are to be reported to Fleet manager so that repairs can be organised and plant is not to be used and to be tagged “out of service” until repairs have been undertaken..

Minimal annual plant checks by fleet manager to ensure regular servicing and plant prestart checks being completed.


Isolate plant operation zones to exclude entry of other workers, work groups and members of public.  Minimise entry to zone for operator and spotter and only necessary workers or supervisor.

In case of burst oil line:
· Manage any emergencies (evacuation if necessary, first aid or medical injuries)
· Any burns, cool affected limbs under cool running water and call ambulance (000 or mobile 012).   Follow emergency services phone instructions until ambulance arrives.
· Isolate area if necessary to make safe, prevent slips and spread of contaminant
· Bund the spill with soil or spill kit absorbing materials to contain and absorb the spill
· Remove contaminated material
· Dispose of contaminated material responsibly – take to local waste facility and follow relative dumping instructions.
· Report to supervisor if not already done and to Principal Contractor.
· Supervisor to report to Project manager and Project manager to HSQ Adisor.



Source of information (e.g. website address): 
TLCC SWMS – Combo Operations, TLCC SMP (Safety Management Plan), Managing the risk of plant Code of Practice, Plant manual, Plant Risk Assessment and SafeWork Qld website.

	Consulting others

	Following the incident and making area and personnel safe, would report to Principal Contactor Supervisor and my Project Manager.   Project Manager would report to HSQ advisor.  Both PM and HSQ Advisor would also offer advice on how to manage the issue and ensure the site has been made safe if not done already.

Project Manager and site supervisor will normally ensure the immediate actions to control the incident.  HSQ Advisor usually sets any preventative actions and alerts all field staff re the incident, any contributory factors, lessons learnt – what to do and what not to do - and additional controls put into place to prevent incident from happening again or to minimise the risk.  

In the case of a person being admitted to hospital – a notifiable incident or of any injured parties,  HSQ Advisor would consult with Director and arrange for the regulator to be notified, incident scene to be preserved for investigation, next of kin contact if required and/or rehab and return to work for any injured parties.

HSQ Advisor and PM will normally consult with site workers involved in the works, equipment manuals, Legislation, Codes of Practice, SMP, Standards, SafeWork website, other google searches, etc to check how the incident could have been prevented, re lessons learnt and any suggested controls to avoid it recurring.  Advice may also be sought and/or information exchanged with: internet – Safe work; industry organisations, other civil contractors; client; Principal Contractor and other stakeholders that may be able to offer advice or that may benefit from the information

As site works supervisor, I would keep my work crew, Principal contractor  site rep and any relevant work groups informed of any investigation outcomes and actions so others can learn from the experience.  I would also check with service provider and/or service records to see if plant had any previous notable or related issues.




	Name hazard relating to moving machinery parts

	Incorrect use or inadequate training in equipment use may cause uncontrolled movement of equipment.


	Nature and scope of hazard 

	Incorrect use or inadequate training in equipment use may cause uncontrolled movement of equipment (Example:  grinders may “grab” material) causing uncontrolled handling of the grinder, which may cause cutting injuries, amputations to self and others in vicinity.

Source of information (e.g. website address):
TLCC recent incident. SafeWork Qld website; grinder manual and TLCC SWP for grinder.

	Determine the level of risk

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: Possible and Serious Injury = High


	Risk controls

	When grinding;

· If unfamiliar with tool, check operation manual and TLCC SWP for grinding prior to commencing works and advise supervisor that you have little or no experience in the task and get site supervisor or competent operator to train and VOC you in the operation of the equipment.  
· Carry out equipment prestart checks as per the equipment manual and ensure cutting disc is not worn and that all equipment guards are operational and in place.
· If cutting disc is worn, ensure equipment is turned off and unplugged from electrical power source, prior to replacement.  Follow operation manual instructions for replacing the new cutting disc and ensure the correct disc is used.
· Where grinder is found to be faulty and/or electrical test and tag is not within 3 months, grinder to be tagged “Out of service” with reason and reported to supervisor so that repairs can be organised.
· Prior to commencing, ensure cutting blade is secured and any guards are operational and in place.
· Ensure material you are cutting is secure – either clamped to a solid surface or otherwise secured. 
· Use correct tool for the task (ie:  if cutting soft materials – consider using scissors or retractable knife instead of grinder.  If grinder is only cutting tool available, ensure both sides of the material are secure with one foot either side of grinder on the material (or other means of securing both sides of material), to avoid grinder “grabbing”
· Avoid using force to cut with grinder – this may cause grinder cutting disc to grab the material being cut – let grinder cutting blade do the work without applying unnecessary pressure.
· Always use 2 hands to grasp the grinder when operating to avoid uncontrolled movement of the grinder.
· Ensure your stance is balanced and stable – feet shoulder width apart and standing on a flat even surface to avoid uncontrolled movement of grinder.
· Ensure you have adequate space for the task – set up isolation zone and/or with spotter to keep others at a safe distance from your work.


Source of information (e.g. website address): 
HOIN Register, WorkSafe Qld website, TLCC SMP, Grinder manual and TLCC SWP for grinders.

	Consulting others

	Following the incident and making area and personnel safe, would report to Principal Contactor Supervisor and my Project Manager.   Project Manager would report to HSQ advisor.  Both PM and HSQ Advisor would also offer advice on how to manage the issue and ensure the site has been made safe if not done already.

Project Manager and site supervisor will normally ensure the immediate actions to control the incident.  HSQ Advisor usually sets any preventative actions and alerts all field staff re the incident, any contributory factors, lessons learnt – what to do and what not to do - and additional controls put into place to prevent incident from happening again or to minimise the risk.  

In the case of a person being admitted to hospital – a notifiable incident -  or of any injured parties,  HSQ Advisor would consult with Director and arrange for the regulator to be notified, incident scene to be preserved for investigation, next of kin contact if required and/or rehab and return to work for any injured parties.

HSQ Advisor and PM will normally consult with site workers involved in the works, equipment manuals, Legislation, Codes of Practice, SMP, Standards, SafeWork website, other google searches, etc to check how the incident could have been prevented, re lessons learnt and any suggested controls to avoid it recurring.  Advice may also be sought and/or information exchanged with: internet – Safe work; industry organisations, other civil contractors; client; Principal Contractor and other stakeholders that may be able to offer advice or that may benefit from the information.

As site works supervisor, I would keep my work crew, Principal contractor site rep and any relevant work groups and persons informed of any investigation outcomes and actions so others can learn from the experience.

Additionally, I would check with service provider and/or service records re  any equipment faults that may have contributed to the incident and if anything identified, get it fixed, put additional controls/checks in place to ensure non-recurrence and pass that information on to all stakeholders.




	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	· 

	For the two (2) risks (and associated risk controls) identified in Activity 2:
· Explain how you would contribute to implementing the risk control 
· Describe how you would evaluate the effectiveness of risk controls that had been implemented
· Consider how you would monitor the risk controls
· How often would you undertake a review of the risk controls? 
· Identify how organisational behaviour and culture may impact on the effectiveness of these controls.
· Identify improvements that could be made to organisational policy, procedures, processes and systems to address these barriers.
· Who would you report your findings and suggested improvements to?




	Hazard/Risk 1

	Implement risk control

	I would implement the risk controls by ensuring SWMS for plant operations are reviewed and re-trained and signed onto by the operator and would toolbox all workers re the incident, findings and any new controls.  

Also, by asking operator questions to ensure their understanding of the controls and how to perform pre start plant checks on oil lines and what to look for and by regularly monitoring that operator is carrying out checks and regular maintenance servicing is being carried out on plant.  


	Evaluation of risk control

	I would ensure any additional controls are added to the plant SWMS and monitor the controls and check that all checks and servicing are being carried out as per the SWMS,.on a daily basis, as part of daily site risk management checks; and also on servicing evidence for the plant.  Could also check with service provider to check that oil hoses were checked and no wear or “bloating” noticed at last service.

If conditions change, I would risk assess in relation to the new conditions, with the operator, and apply risk management (ID Hazards, Assess the risk, apply controls and monitor/review the controls)

	Addressing barriers

	SMP and / or SWMS controls for plant may need review and revision to cover the incident identified hazards and to ensure suitable controls are put into place.  HSQ Advisor and other relevant personnel may not have considered some relevant controls, may not have identified all the hazards or contributory factors; or acted on them sufficiently.  An operator directly involved in the works may know of an additional control that would be suitable to add to our management system tools.

If identified, I would let HSQ Advisor know verbally, get operator to complete HOIN report to describe the observation and scan to HSQ Advisor so that additional actions could be added to our safety management system. 

Any amendments would be toolboxed to work group and controls monitored to ensure they are and remain effective to control the risk.




	Hazard/Risk 2

	Implement risk control

	I would implement the risk controls by ensuring the SWP for angle grinding is reviewed, re-trained and signed onto by all relevant workers.  Also, by asking operator questions to ensure their understanding of the controls and how to perform pre start equipment checks and how to check grinding disc is not worn and is secure.  I would VOC all once trained and check their understanding of the task by asking questions and monitoring their performance when grinding.  

For workers without any or not much experience with grinders, I would provide dedicated supervision until I am confident they are competent and that they understand all the controls for safe operation of grinder.

	Evaluation of risk control

	I would ensure any additional controls are added to the grinder SWP and monitor the controls and check that all checks and preparation are being carried out as per the SWP and manual, when grinder used, as part of daily site risk management checks.  I would also check on recent servicing evidence for the equipment to see if any issues had been identified. 

Would also, ensure my work crew has received any related toolbox training issued, SWP updates, other information related to the incident and ensure they are kept informed of any current information regarding grinders.

If conditions change, I would risk assess in relation to the new conditions, with the operator, and apply risk management (ID Hazards, Assess the risk, apply controls and monitor/review the controls) for any new hazards identified 

	Addressing barriers

	Worker may find that cutting disc is worn and that there are no spare parts on site and use the worn cutting disc rather than wait for a replacement disc.

I would get HSQ Advisor to issue a non-conformance to the worker and would advise work crew of the dangers of using a worn cutting disc on a grinder.  I would check workers’ understanding of the training by asking questions and would review controls and VOC as necessary.   I would monitor the non-conforming worker more closely to ensure all controls are put into play prior to grinding.  I would also ask workers to ensure they let me know when they have used the last grinding disc and/or if stock is running low, so that I can have adequate replacements on hand.

I could suggest development or develop a dedicated checklist for grinder operation, based on operation manual and SWP and include a check box where spare parts (Grinding discs) are getting low, what size/type, etc to identify needs before running out and so as not to rely on verbal advice from workers.  Would involve the workgroup in the development, as they are more likely to follow the process if they help to make it and also to draw on a collective pool of experience in grinder operation.

If developed by my workgroup, we could trial it, improve on it if necessary and submit it to our HSQ Advisor so that it can be added to our management system and be used by other workgroups that use grinders. Any outcomes could be followed up on and toolboxed to the workgroup. 




	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





	· 

	Consider the registration, licensing and certification issues associated with plant: 
· Identify two (2) types of plant requiring registration
· How should registration compliance be monitored and documented?
· Which individuals/parties need to be informed about this information?
· Identify two (2) workplace tasks which require operator licensing and/or certification (e.g. high risk work)
· How should licensing/certification compliance be monitored and documented?
· Which individuals/parties need to be informed about this information?
· Identify the training requirements necessary to meet registration, licensing and certification requirements (i.e. for new plant and/or new operating methods).
· What methods would you use to determine training needs?
· Which individuals/parties need to be involved in this process (i.e. involved in training, ensuring that training is undertaken and completed prior to commencement of work)?
· How should training compliance be documented/recorded?




	
	Explanation

	· 
	Schedule 5 of the WHS Regulation lists certain plant designs and items of plant to be registered – for example Concrete Placing Booms and Work boxes designed to be suspended from cranes.  Both require registration of design and Concrete Placing Booms also require item registration.

Registration compliance should be monitored and documented, as per Part 5.3 of the WHS Regulation, as follows for Design and altered design registration:
· Design must be verified by a design verifier who must provide a statement re the design being produced in accordance with published technical standards or engineering principles specified by the designer.
· Verification must be by a person eligible to be a design verifier under WHS Regulation (eg:  has educational or vocational qualifications in an engineering discipline relevant to the design to be verified, or other).  Documented evidence proving verifier competency would need to be obtained and kept.
· An application for registration of the design must be made on form approved by the regulator and must include information as per S250 of the WHS regulations (Applicant name and details; designer statement; drawings of the design; and declarations – able to be kept in electronic form and with the applicable fee).
Regulator may request further information if needed. 
· Where application is successful, Regulator will issue a plant design registration number which must be given to the manufacturer, importer of supplier of plant, who must ensure the registration number is provided to the person with management or control of the plant at the workplace.
· If application for registration is refused, regulator must provide a written notice to the applicant with reasons.
· Person with management or control of the plant at the workplace must ensure the number is kept readily accessible to the plant at all times (A reliable way to do this is to permanently mark the design registration number on the plant.).
· If registered plant design is altered and requires any new risk control measures, the altered design must be registered.

For Item registration, Registration compliance should be monitored and documented, as per Division 4 of the WHS Regulation – Registration process for an item of plant, as follows:
· Application to be lodged with regulator (including applicant details, plant information to identify it; any design registration details; competent person inspection details verifying plant is safe to operated; commissioning details; with declarations and accompanied by fee).
· Regulator may request additional information if required
· Regulator to issue registration if satisfied with the application details or provide written notice of refusal giving reasons.
· Regulator to issue registration number if approved with registration document.
· Registration holder is to keep the registration document available for inspection under the Act.
· Person with management or control of plant at workplace must ensure plant registration number is marked on the item of plant.

Internally, and according to our SMP any items requiring registration must be recorded on our plant and equipment register, which includes facility for registration requirements, renewals and document references.  All associated registration documents (including registration documentation, test records, inspections, maintenance, commissioning, decommissioning, dismantling and alterations of the plant) should be kept electronically in the plant folder and hard copy kept with plant so that it is accessible by operator at all times and available on request by the regulator.  

HSQ Advisor, Fleet Manager and Plant operator should all be informed of the information and its requirement to be available with the plant in case the regulator requests inspection of the registration documentation and that the registration number must be permanently marked on the item of plant.

If there are any changes to the item registration, written advice must be given to the regulator within 14 days – where the item of plant is altered to the extent that new risk control measures are required; plant is usually fixed but has been moved or the registration holder no longer has management or control of the item of plant.

If you sell the plant or relinquish control of the plant, the documents must be made available to the person with control or who purchased the plant.

Records must be kept for the life of the plant or until control is relinquished or in any other case for 5 years.



	· 
	· Two high risk workplace tasks, as per Schedule 3 in the WHS Regulation, which require operator licensing and/or certification are:
· Dogging work – requires licence to perform dogging; and
· Use of a concrete placing boom – required licence to operate a concrete placing boom.
·  Prior to works commencing and/or at the site specific induction, evidence of required licences should be presented to the Principal contractor of the site.  

Principal Contractor should scan and keep the evidence for duration of the works and should be kept for at least 1 year after the high risk work is carried out.

Operator to keep evidence of high risk licence readily accessible and available on request through out the high risk works.
Licensing requirements should be outlined in the Safety Management Plan and relative SWMS for high risk works should detail as a training requirement, including putting into place controls to check and retain licencing evidence by Principal Contractor.

Licence holders should also be added to the training register, which should indicate the high risk work type the person is licenced for and expiry date of the licence.

HSQ advisor, Principal Contractor, site supervisor, works supervisor and person who controls the plant should be notified of licence compliance.

Information on licencing requirements for various high risk works should also be made available to all workers and should be included in the Safety Management Plan kept on site.  Otherwise, any worker may think they can operate equipment without a licence, unless trained otherwise.



	· 
	· Training requirements necessary to meet registration, licensing and certification requirements (i.e. for new plant and/or new operating methods) would include:
· Plant risk assessment carried out by person in control of the plant to identify any new hazards.
· Completion of the Risk management process – to assess risk, apply controls to manage the risk and to monitor and review controls.
· Development and training of SWMS to cover the works and new operating methods;
· Train operators and supervisors in registration, licensing and certification requirements and the need to have any related documentation and evidence readily accessible with the plant.
· Verification of Competency training to ensure licenced operators are trained in conditions / environment specific to the project site and to confirm their understanding of any new operating methods.
· Training requirements could be identified by referencing any or all of the following documents: 
· Safety Management Plan for the project; 
· Project Risk Assessment;
· Permit to Work issued by the Principal Contractor;
· WHS legislation;
· SWMS for the high risk actviities; and
· WorkSafe website guides and information.
· Methods used to determine training needs would include:
· Checking the scope of works for the project, identifying any high risk works or other works and checking the training register re qualifications and licences.  Where the work group is lacking, training could be provided and/or external contractor with licence and experience could be appointed to carry out and/or supervise the high risk works. 
· VOC training of licenced personnel to identify any training shortcomings and to see if additional training is required.
· Consultation with the workers to determine their experience.
· Consultation with Principal Contractor and other surrounding work groups to determine if others may be affected by the works.

· For licencing training, an accredited, registered training organisation to apply the training and applications made to regulator for licence issues.

Project Manager, principal contractor, works supervisor and workers would need to be involved in the process to ensure training is undertaken and completed prior to commencement of the high risk works.  HSQ Advisor would need to be notified so that Training register can be updated accordingly.

Evidence of licencing and training to be provided to Principal Contractor prior to commencement of high risk works.

Any SWMS, VOC or other training records should be provided to worker, Principal contractor and works supervisor to verify competency and licencing status;  and also, to HSQ Advisor to update TLCC training register.







	Outcome for Activity 4
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	· Which of the following may impact on WHS risk and the management of WHS? Select all that apply.
☒ 	Workplace culture towards WHS
☒ 	Language, literacy and numeracy levels of the workforce
☒ 	Training being too long and boring
☒ 	Consistency in the workplace (e.g. shift regularity)

	☐

	· Which documents would reflect training requirements of plant operators? Select all that apply.
☒ 	Training Needs Analysis 
☒ 	WHS regulator website 
☒ 	Professional Development portfolio
☒ 	Logbook of operational experience

	☐

	· A high pressure fluid injury could result from which of the following? 
Select all that apply.
☒ 	A leaking hydraulic hose or fitting 
☐ 	A split in an air pipe
☐ 	A grease gun
☐ 	Opening a bottle of replacement brake fluid

	☐

	· What should be considered when developing strategies for guarding moving parts in machinery? Select all that apply. 
☒ 	Anticipated work practices (e.g. maintenance requirements, workers reaching into machines to free jams or to retrieve things) 
☒ 	Implementing fences or guards that are kept in position while the machinery or plant is operated
☒ 	Training workers to change practices (e.g. use guards, change dangerous practices such as reaching across moving parts)
☒ 	Locating lubrication points away from moving parts, if possible 
☒ 	Reported hazards and risk assessments regarding machinery in question

	☐

	· According to the Managing risks of plant in the workplace Code of Practice 2013, when isolating an energy source so that multiple people can work on plant, which of the following is best practice? Select your response.
☒ 	A lock that allows one or more padlocks to be fitted (i.e. one for each person working on the plant) 
☐ 	One padlock for all users
☐ 	One tag for all users
☐ 	Multiple tags for each user, no locks

	☐

	· Which of the following tasks require a permit to work? Select all that apply.
☒ 	Removal of asbestos 
☐ 	Concreting
☒ 	Confined space entry
☒ 	Excavation and demolition
☐ 	Isolation of energy, plant and equipment
☒ 	Working at heights

	☐

	· Identify the elements of the hierarchy of control, using the labels 1 – 6 below.



	Label (1 – 6)
	Element

	3
	Isolate the hazard

	6
	Provide and use Personal Protective Equipment (PPE)

	1
	Eliminate the hazard

	4
	Control the hazard by engineering means

	5
	Control the hazard by administrative means

	2
	Substitute the hazard




	☐

	· Match the following terms and definitions by placing the corresponding term number next to each definition. 

	Label 
	Term
	
	Label
(1 – 5)
	Definition

	1
	Causation
	
	3
	The action of stopping something from happening.

	2
	Hazard
	
	5
	That which is seen as the natural result of action/inaction.

	3
	Prevention
	
	4
	A measure of the possibility of harm, considering seriousness of injury and likeliness of occurrence. 

	4
	Risk
	
	2
	Something which has the potential to harm people.

	5
	Foreseeability
	
	1
	The relationship between conduct and the resulting effect (e.g. injury)




	☐

	· According to the WHS regulator, which of the following activities require a licence? Select all that apply.
☒ 	Operating cranes and hoists
☒ 	Rigging and dogging
☒ 	Scaffolding
☒ 	Driving plant on the road

	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated or real.

	TASKS
	VERIFIED

	· In a small group, show leadership while conducting a safety audit of plant used in high-risk work that requires a permit.
· Check fluid measurements and guards, as required 
· Check logbook and maintenance records
· Observe isolation and tag out systems
	☐

	· In your small group, document potential hazards and their causes in a risk register, identifying:
· Possible injuries/damage
· Required control measures (referring to legislative and organisational requirements)
· Risk assessment results
	☐

	· Collaborate with others to consider current organisational policies/ procedures and offer recommendations for the following areas:
· Hazard management 
· [bookmark: _GoBack]Monitoring and reporting compliance with regulatory requirements for registration, licensing and certification (including organising training)
	☐

	· Electronically and orally present findings to appropriate persons (e.g. PCBU, Trainer/Assessor). As part of the presentation:
· Identify the duties, rights and obligations of individuals/parties based on findings of audit
· Identify factors that will impact on WHS risk management
· Explain how control measures will be implemented, monitored and reviewed for effectiveness
	☐

	Name of observer
	

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
☐ Other (specify): 

	Phone number of observer
	

	Email address of observer
	

	Signature of observer
	
	Date
	Click here to enter a date.
	Comments
	




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
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