


Workplace Assessment 3.2 – Assessor’s Checklist
(This form is for the assessor’s use only)

Purpose
This Assessor’s Checklist lists the specific criteria that the candidate’s submission for Workplace Assessment 3.2 must satisfactorily meet.
This form is to be completed by the candidate’s assessor to document their assessment of the candidate’s submission in Workplace Assessment 3.2.

Task Overview
For this task, the candidate is required to complete a workplace safety plan for the building and construction project they are undertaking, taking into consideration their workplace inspection report from Task 3.1.
In this task, the candidate will be assessed in their:
· Practical knowledge of how to complete a workplace safety plan
· Practical skills relevant to how to complete a workplace safety plan

Instructions to the Assessor
During the assessment
· Review the candidate’s workplace safety plan submission.
· Compare the content of the candidate’s submission with their output from Task 3.1 and any project documents that the candidate accessed and reviewed.
· For each criterion listed in this checklist:
· Tick YES if you confirm the candidate’s submission satisfactorily meets the criterion.
· Tick NO if you confirm the candidate’s submission does not satisfactorily meet the criterion.
· Write specific comments on the candidate’s performance in each criterion. Your feedback/insights will help address any area/s for improvement. 
After the assessment
· Complete all parts of the Assessor’s Checklist, including the Assessor Declaration on the last page of this form. Your signature must be handwritten.



Candidate Details
	Candidate name
	       Dawei Yang                  



Assessor Details
	Candidate is assessed by
	          Yanzhong Zhu               



Context of the Assessment
	Workplace/organisation
	[bookmark: _GoBack]      Dawn construction              

	Resources required for the assessment
	· Building and construction project
· Opportunities to complete a workplace safety plan
· Policies and procedures relevant to workplace safety
· Project documents, such as, but not limited to:
· Site layout
· Plant and equipment inventory
· Material safety data sheets
· Hazardous products inventory
· Documentation relevant to processes followed
· Templates for workplace safety plans




Assessor’s Checklist
	The candidate’s workplace safety plan submission:
	YES/NO
	Assessor’s comments

	1. Is consistent with the workplace inspection report they completed in Task 3.1.
	
	

	2. Contains information relevant to the responsibilities of WHS duty holders.
	 YES    NO
	     

	3. Contains information relevant to consultation and participation.
	
	

	i. Procedures for identifying personnel that must be involved.
	 YES    NO
	     

	ii. Procedures for identifying and approving resources required for WHS obligations.
	 YES    NO
	     

	iii. Procedures for developing and implementing WHS programs.
	 YES    NO
	     

	4. Contains information relevant to risk management arrangements.
	
	

	i. Procedures for hazard identification
	 YES    NO
	     

	ii. Identifies the tools required for hazard identification
	 YES    NO
	     

	iii. Procedures for risk assessment
	 YES    NO
	     

	iv. Identifies the tools required for risk assessment
	 YES    NO
	     

	v. Procedures for control measure implementation
	 YES    NO
	     

	vi. Identifies the tools required for control measure implementation
	 YES    NO
	     

	5. Contains information relevant to training and induction.
	
	

	i. Procedures for training
	 YES    NO
	     

	ii. Identifies the tools required for training implementation
	 YES    NO
	     

	iii. Identifies safety topics that must be covered during training
	 YES    NO
	     

	iv. Identifies the importance of safety awareness as related to the topics covered during training
E.g., why it is important to know how to properly report incidents, etc.
	 YES    NO
	     

	v. Procedures for WHS inductions
	 YES    NO
	     

	vi. Identifies the tools required for WHS induction implementation
	 YES    NO
	     

	vii. Identifies safety topics that must be covered during inductions
	 YES    NO
	     

	viii. Identifies the importance of safety awareness as related to the topics covered during inductions
E.g., why it is important to know what types of incident must be reported, etc.
	 YES    NO
	     

	6. Contains information relevant to incident response
	
	

	i. Procedures for incident response
	 YES    NO
	     

	ii. Required documentation for incident response
	 YES    NO
	     

	iii. Reporting requirements relevant to incident response
	 YES    NO
	     

	7. Contains information relevant to WHS recordkeeping.
	
	

	i. Procedures for WHS recordkeeping
	 YES    NO
	     

	ii. Required records that must be kept
	 YES    NO
	     



	
Assessor Declaration
By signing here, I confirm that I have thoroughly reviewed the candidate’s workplace safety plan submission for this workplace assessment task.
I confirm that the information recorded on this Assessor’s Checklist is true and accurately reflects the candidate’s submission for this workplace task.

	Assessor’s signature
	 [image: 2 (1)]    

	Assessor’s name
	     Steve Zhu          

	Date signed
	   17/05/2023  


End of Workplace Assessment - Assessor’s Checklist
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