

	

	SWMS NO: 02
	ACTIVITY: EXTERNAL CLADDING, SOFFITS, WINDOWS & DOORS

	



	Safe Work Method Statement (SWMS)
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	[bookmark: _Hlk488756393]A.Rolley and Sons
37 Ascot Way
Little Mountain Qld, 4551
Phone: 07 5499 6811
Email: lee@arolleyandsons.com.au 


	Project:
	A.Rolley and Sons

	SWMS No:
	02
	Work Activity:
	Carpentry


All persons involved in the works must have the SWMS explained and COMMUNICATED to them prior to start of works via a toolbox Talk.
HIGH RISK CONSTRUCTION ACTIVITY!!   Work at Heights!! Operation of Power tools!! Use of hazardous chemicals / silica products!!
	SWMS Details

	Brief Description of Work Activity:
	External Cladding, Soffits, Windows, Doors homes.

	Location:  
	32 Nothling Street, Moffat Beach, QLD, 4551
	Date: 
	14/03/2022

	Employer/Contractor:
	    A.Rolley and Sons     
	ABN:
	59 027 944 938 
	Date to be Reviewed:
	14/03/2023

	Personnel Responsible for Monitoring this Activity:
	Supervisor                 Dan Rolley    

	Codes of Practice / Standards Consulted:  
These must be complied with.
	Work Health Safety Act 2011, Work Health Safety Regulations 2011, AS/NZS1715-1716: Respiratory Devices; AS/NZS1270: Hearing Protection;  Electrical Safety Act 2002, Electrical Safety Regulation 2013,  Hazardous Manual Tasks COP 2011, How to Manage Work Health & Safety Risks COP 2011, Managing the risk of falls at workplaces COP 2018, AS/NZS 1336 Recommended practices for occupational eye protection AS/NZS 1337 Personnel Eye Protection, AS/NZS 4501 Occupational Protective Clothing, AS/NZS 3760 In Service Safety Inspection and Testing of Electrical Equipment, Work Health and Safety Consultation, Co – Operation and Co - Ordination COP 2011, Construction Work COP 2012, Managing Risks of hazardous Chemicals in a Workplace COP 2013

	Plant and Equipment Required for this Activity:

	Power saw, hammer, Planner, nips, level, Ramset Gun, Nailing gun, Drill

	
Details of Maintenance Checks Required for this Activity:

	Inspection of tools daily before use, Manufacturers servicing maintenance, 3 monthly test and tag of electrical equipment


	Materials Used:

	Fibro sheets, doors, Screws, Nails, Windows


	Personal Protective Equipment (P.P.E.) required: 
	Enclosed Boots, Safety Glasses, shirt, A.Rolley and Sonss P.P.E. Requirements

	SDS Required? (Yes / No)                                                                         
	Yes - As per Hazardous Substance Register 

	Personnel Qualifications Required for this Activity: 
Relevant WorkCover Ticket for task has been undertaken

	Trade Certificate 3 in Carpentry,

	
Review and Corrective Actions: 
SWMS will be reviewed to ensure the work is being carried out to the statement, corrective action will be noted which are passed to the Supervisor to carry out remedial work for close out. If a failure is identified in the SWMS, works will stop, the SWMS will be amended and the changes communicated to the workforce.

	Specific Training Required for this Activity: 
All personnel to have completed a Site Induction. Must be trained in this SWMS and have all relevant certification for this task.
	 Construction Industry Induction Blue / White Card, Knowledge of Safe Manual Handling Techniques

	Personnel consulted on development of SWMS:
	Name:
	Signature:
	Name:
	Signature:

	Dan Rolley    
	Dan Rolley    
	
	

	A.Rolley and Sons Team
	
	
	




	Approved By Senior Management
	


The hierarchy of controls needs to be considered when identifying control measures. The highest level of control should be implemented wherever reasonably practicable.


	Name:

 
	Dan Rolley    
	Signature:


	Dan Rolley    
	Date:


	14/03/2022



	Hierarchy of Controls
	Examples
	Start with
Highest Level of Control
	


	Eliminate
	Remove the hazard completely
	
	

	Substitute
	Substitute with a less hazardous material or plant
	
	

	Engineer
	Redesign the work process to be done differently
	
	

	Isolate
	Isolate the person from the hazard or hazard from person
	
	

	Administration
	Admin controls for e.g. Job rotation, supervision, Instruction
	
	

	PPE
	Using PPE (Least favored method of control)
	Lowest Level of Control
	





LIKELIHOOD	‘Likelihood that the stated consequence will occur’                                           EXPOSURE    ‘Consider the exposure (frequency) factor when determining the likelihood of the risk/hazard event occurring.’
	Almost certain
	Almost inevitable outcome, expected to occur in most circumstances.
	
	Hazard event occurs
	Exposure factor

	Likely
	Not a certainty but there is a good chance of occurrence.
	
	Continuously
	Many times daily

	Possible
	Could occur.
	
	Frequently
	Approximately once daily

	Unlikely
	Could occur but not expected. Would require multiple failures of systems/controls.
	
	Occasionally
	Once a week to once a month

	Rare
	Little chance of occurrence. Would require a combination of factors to result.
	
	Infrequent
	Once a month to once a year


CONSEQUENCE	‘The outcome of an event expressed qualitatively, being a loss, injury, disadvantage or gain.’
	
	Health & Safety
	Environment

	Catastrophic
	Fatality or permanent disability (Class 1 incident)
	High severity which has or may have permanent and/or irreversible effects

	Major
	Life threatening incident, Lost Time Injury or ongoing illness/health effects (Class 2 incident)
	Medium severity which has or may have persistent but reversible effects 

	Moderate
	Incident that requires medical treatment by a qualified medical practitioner (Class 2 incident)
	Low severity which has short term and reversible effects

	Minor
	Incident that may require first aid treatment only (Class 3 incident)
	Impact confined to area impacted by work operations

	Insignificant
	No injuries
	Very low environmental impact, not noticeable


	QUALITATIVE RISK ANALYSIS MATRIX:  LEVEL OF RISK
	
	RISK MATRIX

	
	CONSEQUENCE
	
	Extreme
	Extreme risk, immediate action required, works must not proceed at this level.

	LIKELIHOOD
	Insignificant
5  
	Minor
4
	Moderate
3
	Major
2
	Catastrophic
1
	
	High
	High risk, acceptable to proceed only with strict controls or a short duration

	A - Almost Certain
	H
	H
	E
	E
	E
	
	Moderate
	Moderate risk, acceptable to proceed with suitable controls

	B - Likely
	M
	H
	H
	E
	E
	
	Low
	Low risk, acceptable to proceed

	C - Possible
	L
	M
	H
	E
	E
	
	
	

	D - Unlikely
	L
	L
	M
	H
	E
	
	
	


	E - Rare
	L
	L
	M
	H
	H
	
	

	






		L   Acceptable       M   Acceptable with CONTROLS	H ACCEPTABLE WITH STRICT CONTROL/SHORT DURATION    E Unacceptable

	Procedure
Break the job down into steps
	Potential Safety and Environmental Hazards
What can go wrong
	Risk Rating
	Control Measures
	Residual Risk Rating
	Person Responsible
To ensure management method applied

	
	
	L X
	 C  =
	 R
	
	L X
	C =
	 R
	

	Arrival on site / Induction and pre-site discussion and planning with Principal Contractor
	Unauthorised site entry
	B

	3

	H

	Report to Principal Contractor site office/Supervisor upon entry to site. 
Assess site as per crossover and park in designated parking area.
	D
	3

	M

	Foreman
 Supervisor-Workers

	
	Collisions with other equipment

	A
	3
	E
	Access site as per Traffic Management Plan. 
Ensure All warning devices and lights are functioning correctly and on.

	D
	3
	M
	Foreman
 Supervisor-Workers

	
	Not site inducted
Untrained and inexperienced persons

	B
	4
	H
	Personnel to complete site specific inductions before work commences.
are also required to have completed company induction.

Workers to have read/understood and signed into the company SWMS.





	D
	4
	L
	Foreman
Supervisor-Workers

	
	Non-performance to site rules and procedures
	B
	4
	H
	All persons to be conforming to P.P.E. requirements for Principal Contractor requirements for site.

All accidents, incidents or hazards to be reported to Principle Contractor Site Safety Coordinator immediately. In the event of a reportable incident ensure that scene is made safe and scene not to be interfered with to enable investigation to be undertaken.
Area to be appropriately excluded/signed to prevent unauthorized access.
For all other accidents fill out Principle Contractor accident report form and conduct investigation all outcomes also to be reported to Principle Contractor.


	D
	4
	L
	Foreman
 Supervisor-Workers

	 Establish work area
	Unauthorised entry

	B

	3

	H

	Barriers, Signs and Spotters establishment of an exclusion zone if required
Only authorized persons allowed

	D

	3

	M

	Supervisor-Workers.

	
	Slips Trips and Falls
	B
	4
	H
	Ensure all housekeeping is
done and any objects that are not required are removed

	D
	4
	L
	Supervisor-Workers.

	Install Cladding / Soffits
Cutting cladding fibro cement sheeting Silica Product
	Silica Dust inhalation
	B
	3
	H
	When cutting fibro cement sheeting cut in well ventilated area downwind of other workers.
Workers must wear a minimum of Type M or L Dust Particulate Filter Respirator
All respirators should be fit for purpose.

Use M Class Vacuum and attachment to saw to collect silica dust.
Use M Class Vacuum to collect excess dust when finished task.
Dispose of dust in designated bin

	D
	3
	M
	Supervisor-Workers.

	
	Electricity
	B
	2
	E
	All Electrical equipment is to have current 3 month test and tag
All Electrical equipment is to be in good condition with no damage tapped up
All Power supplies to be protected by RCD
RCDs to have push button test prior to each shift and be tested for amperage and trip time every 3 months
All electrical leads are to be placed as not to sustain damage and to be kept out of e.g. lead stands if required
Any damaged or faulty equipment will be tagged out of service and removed from service
Electrical equipment to be entered into electrical register

	D
	2
	H
	Supervisor-Workers.

	
	Eye damage
	A
	3
	E
	Use of safety glasses on site which are worn task specific.

	E
	3
	M
	Supervisor-Workers.



	Lift Board 
&Screw board into place
	Musculo-Skeletal Injury






	B





	3





	H





	Lifting Aids such as trolleys to be used where possible.
Where manual handling is required the following to be utilized;
· Minimise the weight of loads where possible so excessive loads are not carried.
· Use of good lifting techniques as follows;
· A firm grip of the load
· Keep load close to the body
· Leg muscles to do the work when lifting keep back straight bend at the knees
· Smooth lift avoiding twisting or jerking
Weights that feel excessive or above a worker’s capacity not to be lifted

	D





	3





	M





	Supervisor-Workers.

	
	Eye damage
	A
	3
	E
	Use of safety glasses on site which are worn task specific.

	E
	3
	M
	Supervisor-Workers.

	Application of liquid nails with caulking gun
	Worker not aware of control measures
	A
	3
	E
	 Ensure all persons required have read the M.S.D.S. before use
 
	D


	3


	E


	Supervisor-Workers.

	
	Swallowed
	A
	3
	E
	Rinse mouth with water. If swallowed, give a glass of water to drink. If vomiting occurs give further water. Seek medical
advice. 
Worker to wash hands before eating drinking or smoking

	D


	3


	E


	Supervisor-Workers.

	
	Eye
	A
	3
	E
	If in eyes, wash out immediately with water. In all cases of eye contamination, it is a sensible precaution to seek medical
advice. 
Worker to wear Safety glasses while applying adhesive substance

	D


	3


	E


	Supervisor-Workers.

	
	Skin
	A
	3
	E
	Wipe excess material from skin with a clean rag or paper towel (do NOT use solvent to clean skin). If skin contact occurs,
remove contaminated clothing and wash skin with running water. If irritation occurs seek medical advice. 

Worker to wear Principle Contractors P.P.E. requirements for site. 
The use of caulking gun eliminates contact with skin

	D


	3


	E


	Supervisor-Workers.

	
	Inhaled
	A
	3
	E
	Remove victim from area of exposure - avoid becoming a casualty. Seek medical advice if effects persist. 

If conditions unsuitably ventilated worker to wear P2 face mask 
	D


	3


	E


	Supervisor-Workers.

	Use of Circular Saw general cutting non silica products
	Electricity
	B
	2
	E
	All electrical equipment is to have a current 3 month test and tag
All electrical equipment ids to be in good condition with no damage taped up
All generators are to have a permanently fixed RCD to have a push button test prior to each shift and be tested for amperage and trip
Time every 3 months+
All Electrical leads are to be placed as to not sustain damage and to be kept out of water e.g. lead stands
Any damaged or faulty equipment will be tagged out of service 
Electrical equipment to be entered into electrical register
Ensure all guards are in position & in working order

	D
	2
	H
	Supervisor-Workers.

	
	Projectiles from work activity
	A
	3
	E
	Worker must wear eye protection
Eye protection must fit properly and be able to be used whilst using other items of PPE
Eye protection must be fit for use

	D
	3
	M
	Supervisor-Workers.

	
	Dust causing respiratory & environmental problems
	A
	3
	E
	A face mask to be worn if conditions are unsuitable
Use in well ventilated area
Monitor dust short breaks and or mechanical extraction if required.

	D
	3
	M
	Supervisor-Workers.

	
	Loss of limbs
	B
	2
	E
	Keep fingers away from blade during use at all times Hold from handle only 
Ensure all guards are working & correctly positioned before use.
Ensure workers are competent and know how to use drop saw & circular saw correctly and set up is on stable flat ground.


For Stripping Timber Assess if it is necessary (Can I use a two different size timbers)
Rest Timber on work bench or saw horse.
Clamp timber or screw down and cut with circular saw away from 
Keep fingers away from blade during use at all times
Hold from handle only 
Ensure correctly positioned before use

	D

	2


	H


	Supervisor-Workers.

	
	Noise
	A
	3
	E
	Worker to wear P.P.E. for hearing muffs, ear plugs.

	D
	3
	M
	Supervisor-Workers.

	Use of hand saw & nail off
	Using paslode gas gun/use nail gun compressor
	B
	3
	H
	All personnel trained in the use of gas gun and nail gun, sign to be in place, calling when firing visual inspection of area, notify other trades of your intention to use these tools, wear PPE, safety glasses.

	D
	3
	M
	Supervisor-Workers.

	
	Noise
	B
	3
	H
	Worker to wear P.P.E. for hearing muffs, ear plugs 



	D
	3
	M
	Supervisor-Workers.

	
	Projectiles from work activity
	A
	3
	E
	Worker must wear eye protection
Eye protection must fit properly and be able to be used whilst using other items of PPE
Eye protection must be fit for use

	D
	3
	M
	Supervisor-Workers.

	
	Loss of limbs
	B
	2
	E
	Rest Timber on work bench or saw horse.
Clamp timber or screw down and cut with hand saw,
Keep fingers away from blade during use at all times Hold from handle only 
Ensure correctly positioned before use


	D

	2


	H


	Supervisor-Workers.

	
	Noise
	A
	3
	E
	Worker to wear P.P.E. for hearing muffs, ear plugs compliant with AS/NZS 1270


	D
	3
	M
	Supervisor-Workers.

	
	Minor cuts and abrasions

	B
	4
	H
	Use of hand tools where possible instead of hands.


	D
	4
	L
	Supervisor-Workers.



	Installation of Doors

Manually handle with one-person door frame into to position
	Musculo-Skeletal Injury




	B




	3




	H




	Lifting Aids such as trolleys to be used where possible.
Where manual handling is required the following to be utilized;
· Minimise the weight of loads where possible so excessive loads are not carried.
· Use of good lifting techniques as follows;
· A firm grip of the load
· Keep load close to the body
· Leg muscles to do the work when lifting keep back straight bend at the knees
· Smooth lift avoiding twisting or jerking
Weights that feel excessive or above a worker’s capacity not to be lifted




	D






	3







	M







	Supervisor-Workers.

	Wedge door frame into correct position and screw off using a battery operated drill
	Projectiles from work activity
	A
	3
	E
	Worker must wear eye protection
Eye protection must fit properly and be able to be used whilst using other items of PPE
Eye protection must be fit for use
Sunglasses may not be eye protection

	D
	3
	M
	Supervisor-Workers.

	
	Eye damage
	A
	3
	E
	Use of safety glasses on site which are worn task specific.

	E
	3
	M
	Supervisor-Workers.



	Measure and Mark Out Positioning of hinges on door frame and mark out hinges.
	Unexperienced workers


	B


	4

	H


	All Staff to be a qualified Carpenters unless they are an apprentice in which case they will supervised at all times by a qualified tradesman


	D


	4


	L


	Supervisor-Workers.



	Plane door to size using an electric Planer to match doorway

	Electricity
	B
	2
	E
	All electrical equipment is to have a current 3 month test and tag
All electrical equipment ids to be in good condition with no damage taped up
All generators are to have a permanently fixed RCD to have a push button test prior to each shift and be tested for amperage and trip
Time every 3 months
All Electrical leads are to be placed as to not sustain damage and to be kept out of water e.g. lead stands
Any damaged or faulty equipment will be tagged out of service 
Electrical equipment to be entered into electrical register
Use Battery operated drills where possible




	D
	2
	H
	Supervisor-Workers.

	
	Worker not using the equipment properly
	B
	4
	H
	Ensure worker is competent to use equipment provided
Ensure equipment is only use as it is designed to be used
Ensure no guards are removed
Ensure not safety mechanisms are disabled during use
Ensure material can be moved easily in cutting area

	D
	4
	L
	Supervisor-Workers.

	
	Projectiles from work activity
	B
	3
	H
	Worker must wear eye protection
Eye protection must fit properly and be able to be used whilst using other items of PPE
Eye protection must be fit for use
Sunglasses may not be eye protection

	D
	3
	M
	Supervisor-Workers.

	
	Eye damage
	A
	3
	E
	Use of safety glasses on site which are worn task specific.

	E
	3
	M
	Supervisor-Workers.



	
	Loss of limbs
	B
	2
	E
	Keep fingers away from blade during use Hold from handles only

	E
	2
	H
	Supervisor-Workers.

	Route rebate for hinges in the door 
Using a router

	Projectiles from work activity
	B
	3
	H
	Worker must wear eye protection
Eye protection must fit properly and be able to be used whilst using other items of PPE
Eye protection must be fit for use
Sunglasses may not be eye protection

	D
	3
	M
	Supervisor-Workers.

	
	Eye damage
	A
	3
	E
	Use of safety glasses on site which are worn task specific.

	E
	3
	M
	Supervisor-Workers.

	
	Loss of limbs
	B
	2
	E
	Keep fingers away from blade during use Hold from handles only

	E
	2
	H
	Supervisor-Workers.

	Screw hinges onto door 
	Projectiles from work activity
	B
	3
	H
	Worker must wear eye protection
Eye protection must fit properly and be able to be used whilst using other items of PPE
Eye protection must be fit for use
Sunglasses may not be eye protection

	D
	3
	M
	Supervisor-Workers.



	
	Dust causing respiratory & environmental problems
	B
	3
	H
	A P2 face mask to be worn if dust is prevalent
Monitor dust short breaks and or mechanical extraction if required
Monitor dust in relation to surrounding public 

	E
	3
	M
	Supervisor-Workers.

	
	Eye damage


	A
	3
	E
	Use of safety glasses on site which are worn task specific.

	E
	3
	M
	Supervisor-Workers.

	Lift door into place with one person chock underneath 
	Musculo-Skeletal Injury







	B






	3





	H





	Lifting Aids such as trolleys to be used where possible.
Where manual handling is required the following to be utilized;
· Minimise the weight of loads where possible so excessive loads are not carried.
· Use of good lifting techniques as follows;
· A firm grip of the load
· Keep load close to the body
· Leg muscles to do the work when lifting keep back straight bend at the knees
· Smooth lift avoiding twisting or jerking
Weights that feel excessive or above a worker’s capacity not to be lifted




	D





	3







	M






	Supervisor-Workers.

	
	Projectiles from work activity
	B
	3
	H
	Worker must wear eye protection
Eye protection must fit properly and be able to be used whilst using other items of PPE
Eye protection must be fit for use
Sunglasses may not be eye protection

	D
	3
	M
	Supervisor-Workers.

	Mark out door knob and lock hole location
Cut out
	Eye damage
	A
	3
	E
	Use of safety glasses on site which are worn task specific.
	E
	3
	M
	Supervisor-Workers.

	
	Loss of limbs
	B
	2
	E
	Keep fingers away from blade during use Hold from handles only

	E
	2
	H
	Supervisor-Workers.

	Place door lock and door knob and screw off 

	Eye damage
	A
	3
	E
	Use of safety glasses on site which are worn task specific.
	E
	3
	M
	Supervisor-Workers.

	Installation of Windows Frames
Use of team lifts
	Falls from heights
	B
	2
	E
	All works above 2 metres must be fall protected hand rails on a work platform.


	D
	2
	H
	Supervisor-Workers.

	
	Falling objects
	A
	3
	E
	No personnel to work directly under erection area, only personnel involved in erection to be in works zone.


	D
	3
	M
	Supervisor-Workers.

	
	Slips, trips and falls
	B

	4

	H


	Clear area of trip hazards; do not work in mud or in muddy conditions.
Remove and dry any water that may be lying about.  
Clear area of debris.



	D

	4


	L


	Supervisor-Workers.

	
	Windows falling out of opening
	B
	2
	E
	Do not attempt works individually, always work in pairs one person external, one internal one person to have contact with window until the window is secured and in position.


	D
	2
	H
	Supervisor-Workers.



	Fixing windows to structure


	Using paslode gas gun/use nail gun compressor
	A
	3
	E
	All personnel trained in the use of gas gun and nail gun, sign to be in place, calling when firing visual inspection of area, notify other trades of your intention to use these tools, wear PPE, safety glasses.

	D
	3
	M
	Supervisor-Workers.

	
	Projectiles from work activity
	A
	3
	E
	Worker must wear eye protection
Eye protection must fit properly and be able to be used whilst using other items of PPE. Eye protection must be fit for use. Sunglasses may not be eye protection.

	D
	3
	M
	Supervisor-Workers.

	
	Noise
	A
	3
	E
	Worker to wear P.P.E. for hearing muffs, ear plugs compliant with AS/NZS 1270.

	D
	3
	M
	Supervisor-Workers.

	Work at Heights 
Method 1.
Fixed Scaffold
	Falls from heights
Collapsing scaffold
Death and/or serious injury
	B
	2
	E
	Ensure scaffold safety tag is in place and in date prior to accessing.

Fixed Scaffolding to be erected by those with a High-Risk Work Scaffold License  
The scaffold should be built as per the manufacturer’s specification.
Competent persons to consult with site management to ensure that the scaffold is safe to use before starting work.  When practical use mechanical means of lifting heavy loads to the workplace


	D
	2
	H
	Supervisor-Workers.

	
	Incorrect access point
	B
	2
	E
	Look for tag / certificate of service
Confirm with Principle Contractor that it is safe, completed and ready for use prior to starting task,
Worker to inspect before use if unsure or doesn’t look safe stop works immediately!
Look for possible out of service tags if incomplete, (awareness of other trades possibly having illegally altering or left it incomplete format) or if it looks defective notify Principle Contractor Supervisor.
When entering / exiting Guard rail or scaffold do so via designated entry point only with ladder secured and using 3 points of contact whilst on extension ladder,
Ladder must extend 1 metre past assess point and be secured either top or bottom or both.

DO NOT Climb through Hand Rails!!!

	 D                                                      
 
	2
	 H
	Supervisor-Workers.

	
	Incorrect Scaffold
	A
	3
	E
	Worker to look and confirm for handover certificate or tag of service to be displayed by installer prior to use.
Worker must inspect scaffold before use if not safe do not use notify supervisor and get fixed before use.


	D
	3
	M
	Supervisor-Workers.

	Work at Heights 
Method 2.
Using Ladders General

	Incorrect use.
Falls, defective equipment.

	A
	3
	E
	No work to be carried out above a 2m fall height without fall protection. 
Do not work near any opening, stairwell or barrier.
Inspect Ladder before use.




	D
	3
	M
	Supervisor-Workers.



	
	Ladder has faults that could lead to falls.
	A
	3
	E
	An approved, industrial-rated (120kg) ladder is to be used to gain reach.
 Above 2 metres a suitable work platform to be used with edge protection.
Ensure the platform ladder complies with AS1892 marked industrial and have
a SWL of 120kg.


	D
	3
	M
	Supervisor-Workers.

	
	Falls when ascending and descending.

	A
	3
	E
	Maintain three points of contact when ascending & descending



	D
	3
	M
	Supervisor-Workers.

	Work at Heights 
Method 3.

Working off Mobile Scaffold

	Falling objects
	A
	3
	E
	No persons are to be underneath scaffold while workers on it. No unauthorized persons allowed in area.
Kickboards are to be correctly fastened at all times or exclusion zone implemented in place when workers on it.


	D
	3
	M
	Supervisor-Workers.

	
	Falls

	A
	3
	E
	Stay within confines of scaffold working platform
Experienced Subcontractors only
Use scaffold as per manufactures design and specification only
Assess only as per designated assess points
Do not ride on scaffolding, get off before re-positioning scaffold.  
Lock off castors before starting work.  
Work off full decks at all times.  

Keep hatch closed when working on platforms.  
Use Ladders to access the work platform, do not climb on the scaffold frame.


	D
	4
	L
	Supervisor-Workers.



	
	Falling objects
	A
	3
	E
	No persons are to be underneath scaffold while worker is on it
No unauthorised persons allowed in area


	D
	4
	L
	Supervisor-Workers.

	
	Collapse
	B
	2
	E
	Ensure it is built by competent persons only up to 4 metres platform working height

For Scaffold over 4 metre platform working height only licenced Scaffolders to construct and handover certificate to be issued.
Ensure it is built on firm sold ground
Ensure it is built to manufactures specifications and instructions




	D
	2
	H
	Supervisor-Workers.

	Work at Heights 
Method 4.


Use of Extension Ladder

	Unknown hazards
	A
	3
	E
	Assess installation site. Check:
Proximity to overhead electric lines
Type of roof (pitched, tile, corrugated iron, presence of sky lights etc)
Load bearing capacity of roof
Height of work area 
Type of height access equipment required 
Number of persons expected on roof/ceiling space
Power supply location
Location of existing services (pipes, cables, conduits)
Use ladder stop to secure ladder into position.


	D
	3
	M
	Supervisor-Workers.

	
	Personal Injury:

	A
	3
	E
	Secure ladder. 
Persons to be instructed on use of ladder
Identifiable as being of commercial quality. 120 kg or more and complies with AS/NZS 1892
Inspected before use and periodically thereafter.
Removed from use immediately if damaged.
Have non slip feet and be secured at the top.

Elevated at an appropriate angle. (Horizontal distance from base to vertical plane of support should be one-quarter the ladder height.)
Extend to at least one metre above the stepping off point.
Positioned away from power lines.
All persons to be aware when ladder is in use so over load is not reached and industrial commercially rated.
Ensure the ladder is in an easily accessible area 

	D
	3
	M
	Supervisor-Workers.



	Work at Heights 
Method 5.

Working off Trestles and Planks

	Falls from height
	B
	3
	H
	Work within confines of platform Planks and Trestles will not be used with a working deck above 2m a plank clamp with be applied, minimum two planks wide.
Ensure trestles are set up on firm and stable ground
Ensure trestle comply with AS/NZS 1892 
Ensure Trestles are not damaged and perfect working condition

	D
	3
	M
	Supervisor-Workers.

	
	Collapse
	A
	3
	E
	Ensure trestles are rated 150kg suitable for planks to be used.
If trestle does not have correct manufacturers markings on it do not use it.
Ensure that trestles are set up correctly and stable on firm solid ground as per manufactures specifications. 
If necessary, use shovel to level!
Ensure that plank has at 300mm lap onto trestle
	D
	3
	M
	Supervisor-Workers

	Working on roof

Note Edge protection to be in place prior to accessing roof top.
	Incorrect access point
	B
	2
	E
	Look for tag / certificate of service
Confirm with Principle Contractor that it is safe, completed and ready for use prior to starting task,
Worker to inspect before use if unsure or doesn’t look safe stop works immediately!
Look for possible out of service tags if incomplete, (awareness of other trades possibly having illegally altering or left it incomplete format) or if it looks defective notify Principle Contractor Supervisor.
When entering / exiting Guard rail or scaffold do so via designated entry point only with ladder secured and using 3 points of contact whilst on extension ladder,
Ladder must extend 1 metre past assess point and be secured either top or bottom or both.


DO NOT Climb through Handrails!!!
	 D                                                      
 
	2
	 H
	Supervisor-Workers.

	Before Starting Tasks consider Asbestos Sheeting possibility 
	Possibility of cutting through asbestos sheeting
	B
	2
	E
	Before starting tasks worker and Supervisor are to identify any possible asbestos sheets, ask Site Supervisor for asbestos register and check for location, if not on register and unsure stop task and get area tested.

If in doubt Do Not Proceed with task!


	D
	2
	H
	Supervisor - Workers


	
	Possibility of cutting through asbestos sheeting cont!
	B
	2
	E
	Company policy is for all asbestos to be only removed by qualified professionals as per code of practice and Australian Standards. In the event a wall, soffit or pit is suspected of asbestos work to stop immediately, then Supervisor to be informed and an external contractor qualified to removed asbestos will be engaged.


	D
	2
	H
	Supervisor - Workers


	Use of hazardous substances general 
	Explosion / Contamination
	B
	2
	H
	No hazardous to be stored on site removed off site daily should storage be required prior consultation with Principal Contractor required.
Ensure that S.D.S. are kept on site and available.
Ensure where possible where possible, hazardous substances are replaced with non-hazardous substances.

Ensure that hazardous substances are only used in ventilated areas.
Appropriate P.P.E. to worn in accordance with the SWMS.
.If an incident occurs ensure a contamination report is completed. Ensure that any identified areas of contamination from the report are addressed prior to the commencement of works.

	D
	2
	H
	Supervisor-Workers.

	Environment Issues
Closing Down of site at end of day Housekeeping
	Rubbish or discarded materials
	B
	4
	H
	Ensure all work areas are maintained in a tidy and safe manner.
Dispose of all rubbish in the industrial bins.
All surplus timber etc. To be stacked clear of work areas or placed in the industrial bin.

	D
	4
	L
	Supervisor-Workers.



	SWMS Management & Compliance
	Failure in SWMS
Injury to person
Damage to equipment / property
	
	
	
	If the SWMS has identified failures the following steps will take place;
1. Stop works and identify the failure.
2. Investigate improvements
3. Discuss / consult 
4. Update SWMS
5. Review, amend SWMS, communicate to staff via toolbox
	
	
	
	Supervisor-Workers.



Confidentiality and Privilege Notice: 

This Safe Work Method Statement is intended only to be used only by the addressee. It is confidential and may contain legal privileged information. If you are not the client of Suncoast Safety Pty Ltd any use, distribution disclosure or copying of this Safe Work Method Statement or any attachment is strictly prohibited. Confidentiality and legal privilege attached to this Safe Work Method Statement are not waived or lost by reason of the mistaken delivery to you. If you have received this Safe Work Method Statement in error, please delete it and notify us immediately by telephone or e-mail. 
This document is copy righted 2020 by Suncoast Safety (07) 54932961 all rights reserved.

	Reviews

	Review No:
	1
	2
	3
	4
	5
	6
	7
	8
	9

	Name & Initials
	Dan Rolley    
D.R.
	     
	     
	     
	     
	     
	     
	     
	     

	Date:
	22.07.2020
	     
	     
	     
	     
	     
	     
	     
	     


Review using the tool SWMS Review Checklist and guidance from Knowledge Resource using the Prepare, Review and Accept SWMS






If poisoning occurs, contact Poisons Information Centre on 13 11 26.
	ENVIRONMENTAL ISSUES

	Task

	Activity that could harm the Environment and create an Environmental Risk
	Risk Rating
	Environmental Control Measures
	Residual Risk Rating
	Person Responsible


	
	
	P
	C
	T
	
	P 
	C
	T
	

	Housekeeping
	Rubbish or discarded materials
	B
	4
	H
	Ensure all work areas are maintained in a tidy and safe manner.
Dispose of all rubbish in the industrial bins.
All surplus  timber etc to be stacked clear of work areas or placed in the industrial bin
	E
	4
	L
	Supervisor-Foreman.
Workers 

	Contaminate the environment or create a trip hazard
	Worker slips or trips and sustains personal damage
	B
	3
	H
	Environmental Representative or Foreman is to be informed immediately.

	E
	3
	M
	Supervisor-Foreman.
Workers 







Disclaimer:
This Suncoast Safety document has been carefully prepared to reflect acceptable WHS practices and applicable laws. However, it is intended to be generic and may not be suitable for your particular work. You should make your own assessment of its applicability and suitability for your particular work. It is your responsibility to ensure that you use safe work practices at all time. Suncoast Safety accepts no responsibility for any injury, loss, or damage suffered arising from or in purported reliance on this document. As WHS laws and requirements may vary from State to State and Territory, this document has no application to work outside Queensland. 
All Rights reserved Suncoast Safety 2020 (07) 54932961 



TOOLBOX

Date: ........................................................................................................................................
Project/Location:....................................................................................................................
Supervisor/Presenter:............................................................................................................
Topics Discussed: 
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
	Corrective Action
	Actions By
	Action Complete

	
	
	Sign Off
	Date

	
	
	
	


Attendees
	Name
	Signature
	Name
	Signature

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	HAZARDOUS SUBSTANCE REGISTER

	This Hazardous Substance Register will record all hazardous substances and chemicals that are located on site.  It will be placed in the front of a folder that contains the safety data sheets (SDS) for each substance.  The folder will be located in the site office and maintained by the site supervisor or their representative.

	Product name/Chemical name
	Supplier
	SDS Attached
	SDS Issue Date
	Hazardous Substance
Yes / No

	
No More Gaps
	
Selleys Australia
	
Yes
	
March 2017
	
No

	
Polyfilla Expanding Foam
	
Selleys Australia
	
Yes
	
March 2016
	
Yes

	
Selleys Aquadhere
	
Selleys Australia
	
Yes
	
April 2016
	
No

	
Sikaflex Pro
	
Sika Australia
	
Yes
	
April 2018
	
Yes

	
Liquid Nails
	
Selleys Australia
	
Yes
	
August 2019
	
Yes

	
Mineral Turps
	
Recohem Inc
	
Yes
	
May 2016
	
Yes

	
Bostik Kitchen & Bathroom
	
Bostik Australia
	
Yes
	
October 2016
	
No

	
Ultra Set
	
Bostik Australia
	
Yes
	
May 2016
	
Yes

	

	
	
	
	

	SDS must be less than five years from date of issue.

	
	
	
	



	signoff

	We the undersigned, confirm that the SWMS nominated above has been explained and its contents are clearly understood, accepted. We the undersigned have had the opportunity to consult and discuss the SWMS to be able to make any changes necessary to the document as required. We the undersigned clearly understand the controls outlined in this SWMS must be applied as documented if a failure is identified in the SWMS, works will stop immediately, the SWMS will be amended and the changes communicated to the workforce via a Toolbox Talk. All workers involved in the works must sign off below thus signifying the acceptance of this SWMS prior starting work. 


	Name
	Qualification Required for this Activity
	Signature
	Date
	Time
	Employer

	     
	     
	     
	     
	     
	A.Rolley and Sons   

	     
	     
	     
	     
	     
	A.Rolley and Sons   

	     
	     
	     
	     
	     
	A.Rolley and Sons   

	     
	     
	     
	     
	     
	A.Rolley and Sons   

	     
	     
	     
	     
	     
	A.Rolley and Sons   

	     
	     
	     
	     
	     
	A.Rolley and Sons   

	     
	     
	     
	     
	     
	A.Rolley and Sons   

	     
	     
	     
	     
	     
	A.Rolley and Sons   

	     
	     
	     
	     
	     
	A.Rolley and Sons   

	     
	     
	     
	     
	     
	A.Rolley and Sons   

	     
	     
	     
	     
	     
	A.Rolley and Sons   

	     
	     
	     
	     
	     
	A.Rolley and Sons   

	     
	     
	     
	     
	     
	A.Rolley and Sons   
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Manual Handling — Help!

1. Clear the work area 2. Check the load 3. Size up the load

THINK SAFE MANUAL HANDLING BY ASKING
THE FOLLOWING QUESTIONS:-

Must the load be moved;

Must the load be lifted;

Can it be moved using a mechanical aid;
Can the load size be reduced;

Can assistance be gained; and

Is the load too heavy to lift safely - if so don’t lift it.

RULES FOR THE SAFE CARRYING OF LOADS

Don’t twist your body when carrying a load

Don’t restrict your vision with the load

Don’t change your grip on a load unless you have the load supported
Always face the direction in which you are travelling

Watch your footing

Keep a firm grip on the load

Keep your arms tucked in; and

Keep the load close to your body.

FACTORS TO CONSIDER WHEN PLACING OR
PUTTING A LOAD DOWN

Plan exactly where you are going to put the load

Be careful of your fingers

Don’t lean forward to position the load

Don’t lift heavy loads above the shoulders when unloading;

. Remember that lifting and placing loads is done more easily at waist height

4. Proper foot
position

STEPS FOR SAFE MANUAL HANDLING
1. Identify Manual Handling Hazards

. Bend the knees

6. Obtain a proper hold

. Keep the back straight
and arms close to the

body

2. Assess Manual Handling Risks

GCD
Alliance

8. Lift the load
smoothly using
your leg muscles

3. Implement Appropriate Controls

Table of Density of Commonly used Materials on Construction Sites

Material

Density
(kg)

Unit
Measure

Material

Density
(kg)

Unit
Measure

Material

Unit
Measure

Density
(kg)

Cement Products

Timber Products

Plasterboard & FC Sheets

Ready-mix Concrete

Softwood

Plasterboard

Cement

150 x 100 (nominal)

10mm plasterboard

Bagged Cement (small)

100 x 75

13mm plasterboard

Bagged Cement (large)

75 x50

16mm plasterboard

Grouts

100 x 50

15mm FC sheet

Ready-mix concrete

100 x 100

6.0mm Villaboard

Ready-mix Sand/Cement

Hardwood (other)

4.5mm FC sheet

Lime (Hydrated)

Hardwood (Ironbark)

Bagged plaster as stated

Raw Materials

Plywood Products

Pipes and steel sections

River Sand (dry)

Formply

Refer manufactures specification

Beach Sand (dry)

17mm Formply

Metals

River Sand (wet)

17mm Formply (2400 x 1200)

Steel (cast)

Beach Sand (wet)

17mm Formply (1800 x 1200)

Copper

Shale (dry)

Plywood

Zinc

Lime Stone (dry)

6mm ply

Tin

Blue Metal 20mm - dry)

6mm ply (2400 x 1200)

sheet

Iron

DGB 20 (roadbase)

12mm ply (2400 x 12000

sheet

Liquids

Earth (unspecified - dry)

20mm ply (2400 x 1200)

sheet

Water

Scaffold

Bricks

Paint

Tube (480D x 4.8mm thick)

Pallet (500)

Pallet

Petrol

Tube 3.6m long

Brick (extruded — dry-pressed)

brick

Oils
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