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Workplace Safety Plan Template
	Project name
	     Kaima 

	Prepared by
	     Jeremy Tydd

	Date completed
	     3-2-2024


Work Health and Safety Arrangements
	Purpose
	     to keep everone safe 

	Statement of commitment
	     



	Responsibilities

	PCBU
	     To provide a safe work space for everyone 

	Officer
	     to make sure the work space is safe

	Worker
	     to make sure they are working safely 

	HSR
	     to make sure it is safe 





Consultation and Participation Arrangements
	Procedures for identifying personnel that must be involved

	     follow work site procedures 

	Procedures for identifying and approving resources required for WHS obligations

	     follow work site procedures 

	Procedures for developing and implementing WHS programs

	     Follow all standards and laws 





Risk Management Arrangements
	Hazard identification

	Procedures
     risk assasments 

	Required tools
     workers 

	Risk assessment

	Procedures
     take 5 

	Required tools
     workers 

	Control measure implementation

	Procedures
     risk assasment 

	Required tools
     workers 





Training and Induction
	Training

	Procedures
     make sure everyone has correct training 

	Required tools
     workers 

	Safety topics to be covered
     Dust 
Noise 

	Importance of safety awareness as related to topics
     very important for health and safty of workers 




	Induction

	Procedures
     pre start 

	Required tools
     workers 

	Safety topics to be covered
     no go zones 

	Importance of safety awareness as related to topics
     very important 





Incident response
	Procedures

	     incident report 

	Required documentation

	     incident report 

	Reporting requirements

	     incident report 


WHS Recordkeeping
	Procedures

	1.       The workplace safety plan should contain (1) work health and safety statements, (2) roles and responsibilities of key duty holders, (3) consultation and participation arrangements, (4) risk management procedures, (5) training and induction arrangements (6) incident response and (7) recordkeeping processes.


	Required records

	      It is important that you document the process of review so that you are able to keep records on updates and changes to risk control measures. Recording changes and solutions will make it easier to address the same or similar incidents and issues encountered over the course of the same project or even in future projects.




End of Workplace Safety Plan Template
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