Meeting Agenda
Date: 01/03/2025
Time: 3:00pm
Location: Lendlease Barangaroo
Attendees:
1. John Smith – Workplace Manager
2. Jane Smith - Health and Safety Representative (HSR)
3. Emily White - Administrator
4. Chris Blue - Safety Officer
5. Anna Yellow - HR Manager

Agenda Items:
1. Introduction
2. Overview of WHS Consultation and Participation
3. Current WHS Processes
4. Feedback from Workers
5. Recommendations for Improvement
6. Next Steps
7. Q&A Session

Meeting Minutes

Minutes:
1. Introduction: [Summary of Introduction]
2. Overview of WHS Consultation and Participation: [Summary of Overview]
3. Current WHS Processes: [Summary of Current WHS Processes]
4. Feedback from Workers: [Summary of Feedback]
5. Recommendations for Improvement: [Summary of Recommendations]
6. Next Steps: [Summary of Next Steps]
7. Q&A Session: [Summary of Q&A Session]

Documentation of Improved Processes for Workers

The PowerPoint presentation includes the following slides:
1. Title Slide
2. Introduction
3. Legal Requirements
4. Organizational Requirements
5. Duties, Rights, and Responsibilities
6. Current WHS Consultation Process 1
7. Current WHS Consultation Process 2
8. Benefits of Effective Consultation
9. Next Steps
10. Q&A Session

