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Contribute to WHS risk management 
ASSESSMENT SUMMARY

The assessment activities for BSBWHS414 Contribute to WHS risk management cover all aspects of the unit of competency required. To demonstrate competence in this unit, a participant must undertake all tasks and complete them satisfactorily and consistently. For Apprentices and Trainees, this includes employer completion of the Employer Record Book (ERB). 

Participants must read all the information given before starting any assessment task. The assessment tasks are intended to be equitable, fair and flexible. If a participant has any questions or requires alternative arrangements to be made such requests should be directed to their Trainer/Assessor, who should note such arrangements in the ‘Assessor Comments’ on the affected assessment. If a participant feels they are not yet ready to be assessed, they should discuss their options with their Trainer/Assessor. 

To satisfactorily complete the assessment, the participant is required to answer all questions correctly and demonstrate their skills to industry standards. If a participant does not answer some questions or perform some tasks, they will be deemed ‘Not Satisfactory’ for the task and ‘Not Yet Competent’ for the unit of competency. The Trainer/Assessor is able to provide the participant with additional information on interpreting the assessment outcomes and provide guidance on the participant’s options. Should a participant still be deemed ‘Not Satisfactory’ they will have the opportunity to undertake a supplementary assessment or appeal the result. 

By signing the cover page for each assessment item, the participant acknowledges they understand the assessment instructions and requirements and consent to being assessed. The participant also verifies and assures the RTO that the work submitted is their own work. 
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	WORKBOOK INSTRUCTIONS

· This workbook will occur under standard assessment conditions.
· An oral assessment may be allowed under certain circumstances, whereby the Participant’s answers will be documented by a party other than the Participant. This must be acknowledged in writing (e.g. FT001 and Assessor Comments)
· Participants must provide enough detail in their responses to demonstrate their knowledge and skills.
· Please fill in the details below, providing your name, signature and date of assessment.
· Your signature acknowledges that this is your own work.
· Assessors are to complete marking in pen of a different colour to the Participant.
· If a Participant initially answers a question incorrectly but modifies their response, they must follow the instructions below:
· If a Participant changes their response in writing, they must put their initials next to the written change.
· If a Participant changes their response verbally, this must be noted on the document by the assessor.




	[bookmark: _Ref396827952]Participant name
	Taylah Cubis

	
	

	Participant signature
	
	
	

	Date
	Click here to enter a date.



	Assessor name
	

	
	

	Assessor signature
	
	
	

	Date
	Click here to enter a date.




	Number of activities
	Number of activities answered correctly
	Task outcome (Tick)

	4
	
	Satisfactory
	Not Yet Satisfactory

	
	
	
	




	ASSESSOR COMMENTS

	


NOTE

At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.

At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications.


For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	Paynters Pty Ltd




	ACTIVITY 1  [bookmark: _Ref36734013]

	Identify the duty holders and their range of duties regarding hazard identification, risk assessment and risk control activities by explaining the requirements found in:
a) WHS Acts
b) WHS Regulations
c) Codes of practice
d) Guidelines

Explain how you comply with the requirements of these documents.




	Hazard identification

	WHS Acts

	(1)A person conducting a business or undertaking must ensure, so far as is reasonably practicable, the health and safety of—
(a)workers engaged, or caused to be engaged by the person; and
(b)workers whose activities in carrying out work are influenced or directed by the person;
while the workers are at work in the business or undertaking. (Section 19, Work Health and Safety Act 2011)
A PCBU must ensure that the activities being undertaken at work do not put workers at risk. This is part of their Primary Duty of Care. Identifying hazards in the work place and rectifying them will ensure the workplace remains safer.

While at work, a worker must—
(a)take reasonable care for his or her own health and safety; and
(b)take reasonable care that his or her acts or omissions do not adversely affect the health and safety of other persons; and
(c)comply, so far as the worker is reasonably able, with any reasonable instruction that is given by the person conducting the business or undertaking to allow the person to comply with this Act; and
(d)co-operate with any reasonable policy or procedure of the person conducting the business or undertaking relating to health or safety at the workplace that has been notified to workers. (Section 28, Work Health and Safety Act 2011)
Workers are to ensure their own safety as well as the safety of other workers. By identifying hazards in the workplace, workers can ensure that their work area is safe.


	WHS Regulations

	A duty holder, in managing risks to health and safety, must identify reasonably foreseeable hazards that could give rise to risks to health and safety. (Section 34, Work Health and Safety Regulation 2011)
Any duty holder in the workplace is responsible for identifying hazards to ensure the health and safety of all workers. This can include looking at incidents and trends to determine regular issues in the workplace.



	Codes of practice

	Analyse your records of health monitoring, workplace incidents, near misses, worker
complaints, sick leave and the results of any inspections and investigations to identify
hazards. If someone has been harmed doing a particular task, then a hazard exists that
could hurt someone else. These incidents need to be investigated to find the hazard that
caused the injury or illness. (How to Manage Work Health and Safety Risks COP 2021)


	Guidelines

	Put together a full list of all hazards in your place of work by:

Inspecting your business
Walk through your place of work, looking at the environment and work processes, like how workers are using equipment or chemicals. You should also record any general housekeeping issues.
Talking to your workers
Discuss your workers’ health and safety concerns, near misses or unreported incidents. You could also use a confidential survey to identify problems that are less obvious, like workplace bullying.
Reviewing available information
Look at information from a range of sources to identify other hazards. Your sources should include:
· information from regulators, industry associations, unions and technical specialists
workers’ compensation data for your organisation and your industry
· plant, process and chemical-specific information in instructions and datasheets from manufacturers and suppliers
· business-specific information from your own records, including any recorded incidents, sick leave or worker complaints.

(https://www.worksafe.qld.gov.au/safety-and-prevention/creating-safe-work/managing-risks) 


	How you comply

	Using monthly statistics, injury statistics and hazard logs, Paynters can comply with the legal documents on hazard identification.




	Risk assessment

	WHS Acts

	[bookmark: _Hlk124146938]Consultation under this division is required in relation to the following health and safety matters—
(a)when identifying hazards and assessing risks to health and safety arising from the work carried out or to be carried out by the business or undertaking;
(b)when making decisions about ways to eliminate or minimise those risks;
(Section 49 - Work Health and Safety Act, 2011)
A PCBU must consult with workers and other duty holders when making decisions about how to rectify a hazard. This way, all parties are understanding of the risk and how it’s being assessed.

[bookmark: sec.27-def.duediligence](5)In this section, due diligence includes taking reasonable steps—
(a)to acquire and keep up-to-date knowledge of work health and safety matters; and
(b)to gain an understanding of the nature of the operations of the business or undertaking of the person conducting the business or undertaking and generally of the hazards and risks associated with those operations; and
(c)to ensure that the person conducting the business or undertaking has available for use, and uses, appropriate resources and processes to eliminate or minimise risks to health and safety from work carried out as part of the conduct of the business or undertaking; and
(d)to ensure that the person conducting the business or undertaking has appropriate processes for receiving and considering information regarding incidents, hazards and risks and responding in a timely way to that information;
(e)to ensure that the person conducting the business or undertaking has, and implements, processes for complying with any duty or obligation of the person conducting the business or undertaking under this Act;
(Section 27 – Work Health and Safety Act, 2011)
Officers should take the time to learn and understand the risks that come with hazards associated with the work being completed and how to eliminate or minimise them. Understanding the hazards and risks will ensure that an adequate risk assessment is being carried out.


	WHS Regulations

	A risk assessment is mandatory under the WHS Regulation for certain activities that are high
risk such as, but not limited to, entry into confined spaces, diving work and live electrical
work. (How to Manage Work Health and Safety Risks COP 2021)

	Codes of practice

	A risk assessment involves considering what could happen if someone is exposed to a
hazard and the likelihood of it happening. A risk assessment can help you, as a PCBU, to
determine:
• how severe a risk is
• whether any existing control measures are effective
• what action you should take to control the risk
• how urgently the action needs to be taken.
(How to Manage Work Health and Safety Risks COP 2021)

There is often more than one business or undertaking involved in the same activities or who share the same workplace who may each have responsibility for the same health and safety matters, either because they are involved in the same activities or share the same workplace. In these situations, each duty holder should exchange information to find out who is doing what and work together in a cooperative and coordinated way, so risks are eliminated or minimised so far as is reasonably practicable.
(How to Manage Work Health and Safety Risks COP 2021).


	Guidelines

	Many common hazards already have well-known risks and controls, such as slip and trip hazards. If you can quickly eliminate the risk from these common hazards (for example, removing trip hazards from a walkway), you can skip the risk assessment process. But managing risks is an ongoing process and many workplace hazards won’t be obvious right away. It’s best practice to complete the full risk assessment process, especially when:

· your workplace layout or practices are changed
· new equipment, materials or work processes are introduced
· there is an injury or near miss.
(https://www.worksafe.qld.gov.au/safety-and-prevention/creating-safe-work/managing-risks) 


	How you comply

	Safety Data Sheets, Safe Work Method Statements, weekly site inspections and the risk matrix used in SWMS are used to ensure effective risk assessment is undertaken. A Risk assessment is mandatory under Regulation for some high-risk activities. The risk assessment form will be used.





	Risk control

	WHS Acts

	While at work, a worker must—
(a)take reasonable care for his or her own health and safety; and
(b)take reasonable care that his or her acts or omissions do not adversely affect the health and safety of other persons; and
(c)comply, so far as the worker is reasonably able, with any reasonable instruction that is given by the person conducting the business or undertaking to allow the person to comply with this Act; and
(d)co-operate with any reasonable policy or procedure of the person conducting the business or undertaking relating to health or safety at the workplace that has been notified to workers.
(Section 28 – Work Health and Safety Act, 2011)
The control measures that are outlined for a hazard should be put in place and followed by all workers so they take reasonable care of their own health and safety. This will also include the safety of surrounding workers.


	WHS Regulations

	(1) This section applies if it is not reasonably practicable for a duty holder to eliminate risks to health and safety.
(2) A duty holder, in minimising risks to health and safety must implement risk control measures under this section.
(3) The duty holder must minimise risks, so far as is reasonably practicable, by doing one or more of the following—
(a) Substituting (wholly or partly) the hazard giving rise to the risk with something that gives rise to a lesser risk;
(b) Isolating the hazard from any person exposed to it;
(c) Implementing engineering controls.
(4) If a risk then remains, the duty holder must minimise the remaining risk, so far as is reasonably practicable, by implementing administrative controls.
(5) If a risk then remains, the duty holder must minimise the remaining risk, so far as is reasonably practicable, by ensuring the provision and use of suitable personal protective equipment.
(Section 36 – Work Health and Safety Regulation, 2011)

	Codes of practice

	[bookmark: _Hlk124148015]You must always aim to eliminate the risk, which is the most effective control. If this is not reasonably practicable, you must minimise the risk by working through the other alternatives in the hierarchy.
The lower levels in the hierarchy are less effective because controls that change the hazard or minimise exposure to the hazard can only minimise the risk. You cannot eliminate the risk without eliminating the hazard. 
Administrative controls and PPE are the least effective at minimising risk because they do not control the hazard at the source and rely on human behaviour and supervision.
How to Manage Work Health and Safety Risks COP 2021). 
The Hierarchy of Control Measures will be used when looking at how to control risks. A PCBU will aim to eliminate the hazard first and if not, minimise so far as is reasonably practical.


	Guidelines

	You should choose the controls that either remove the hazard or reduce the risk most effectively. The law requires you to implement controls that minimise risk as far as reasonably practicable. This means doing what you are reasonably able to do.
Always include your workers in any decisions about risk control. Their experience will help you choose control measures that work on paper and in practice.

(https://www.worksafe.qld.gov.au/safety-and-prevention/creating-safe-work/managing-risks) 


	How you comply

	The Project Risk Register, HSEQ Management Plan, SWMS and task observations are used as forms of risk assessment.




	Satisfactory Outcome
	
	





	ACTIVITY 2  [bookmark: _Ref36734009]

	Explain the requirements of your organisation regarding hazard identification, risk assessment and risk control activities by identifying the requirements found in:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system

Explain how you comply with the requirements of these documents.




	Hazard identification

	WHS policy

	A primary objective of the HSEQ Policy is to set HSEQ performance objectives, measure results, assess and continually improve processes, services, and product quality. This would include looking at data and trend analysis to determine common hazards in the workplace and determine personal and company goals involving incidents and overall safety and wellbeing.
Another objective is to maintain awareness and readiness to prevent HSEQ risks, threats, and incidents. A PCBU and/or safety officer is required to know and understand legislative requirements as well as changes to legislation and company requirements. They are also required to then consult with relevant parties to ensure they are knowledgeable on the change as well. A PCBU and/or safety officer is required to remain ready for any risks and understand how to proceed when these hazards and risks arise.

	WHS procedure

	When Hazards are identified in the workplace, staff are to record them onto the HSEQ Hazard Log on the QR Code or manually filled out. This information is sent to management within the monthly report. Senior management can look at common hazards in the workplace and address this to staff during HSEQ monthly meetings. This aspect of the Risk Assessment Procedure ensures that site teams are actively looking for hazards and documenting how the hazard is to be rectified. It also gives information to the company to analyse trends in hazard identification. 

	WHS process

	The hazard identification step with the Risk Assessment Process is used to find out what could cause harm through engagement with the workforce in a variety of ways. Paynters have data available for employees on Asite to look at this aspect. In addition to this, news articles and publications can give insight to different issues in the workplace. 

	WHS system

	Performance Requirements
To achieve the principles in this standard the following items are required by Paynters:
• Ensuring that a risk management system is implemented and maintained throughout the
organisation and that all relevant parties participate in the risk management process.
• Ensuring that a project risk assessment is performed and documented prior to the
commencement of work.
• Ensuring that all HSEQ documentation is prepared and kept so as to be readily available upon reasonable request.
• Ensuring that consultation and communication is performed with the required parties.


	How you comply

	Using monthly statistics, injury statistics and hazard logs, Paynters can comply with the legal documents on hazard identification.




	Risk assessment

	WHS policy

	The HSEQ Policy states that a main objective on the BMS system is to respond to and effectively manage HSEQ risks, threats, incidents, and emergencies. To respond correctly to risk or hazard would include a formal or informal risk assessment to be completed by the PCBU. This acknowledges the hazard itself, the consequences, and the likelihood of it causing harm. 

	WHS procedure

	Safe Work Method Statements (SWMS) are used to identify risks involved in a particular trades’ work and a particular task. They outline the job steps and hazards associated with each step and what control measures are in place for the hazard. These must be submitted to Paynters by the subcontracting company at least one week prior to commencing on site so the SWMS can be formally reviewed using a SWMS Checklist to ensure all hazards have been identified and all control measures are adequate. 

	WHS process

	To assess risks, you must understand the nature of the harm that could be a hazard, how serious the consequences could be and the likelihood of it happening. This can be in the form of a Safe Work Method Statement, Project Risk Register, plant risk assessment, or risk assessment due to conditions changing in the workplace (e.g., Uncovering of asbestos, etc).

	WHS system

	Performance Requirements
To achieve the principles in this standard the following items are required by Paynters:
• Ensuring that the risk management process implements control measures based on the
hierarchy of control, with preference given to higher order controls.
• Ensuring that a project risk assessment is performed and documented prior to the
commencement of work.
• Ensuring that all HSEQ documentation is prepared and kept so as to be readily available upon reasonable request.
• Ensuring that consultation and communication is performed with the required parties.
• Ensuring that all subcontractors, designers, and consultants adhere to Paynters requirements at all stages of the process.
• Retain records throughout the design and construct process.

	How you comply

	Safety Data Sheets, Safe Work Method Statements, weekly site inspections and the risk matrix used in SWMS are used to ensure effective risk assessment is undertaken. A Risk assessment is mandatory under Regulation for some high-risk activities. The risk assessment form will be used.




	Risk control

	WHS policy

	The HSEQ Policy states as one of its main objectives to effectively manage HSEQ risks, threats, incidents, and emergencies. Ensuring the adequate control of risks would ensure that health and safety risks are managed effectively, using the Hierarchy of Control Measures outlined in the Code of Practice.

	WHS procedure

	The HSEQ Management Plan contains a Risk Register that outlines all work that is expected to be completed during the entirety of the project and the hazards involved as well as the control measures that will be in place. This ensures that the PCBU is understanding of the requirements regarding each step during construction. This must be completed prior to the commencement of work and reviewed every three months or when there is a change in management. 

	WHS process

	Risk control, within the Risk Assessment Process, is outlined as implementing the most effective control measures using the hierarchy of risk control. This is aiming to eliminate the hazard completely or as far as is reasonably practical. Administrative and PPE controls are the least effective in controlling risks and should only be considered if all other control measures are unable to be implemented.

	WHS system

	Performance Requirements
To achieve the principles in this standard the following items are required by Paynters:
• Ensuring that the risk management process implements control measures based on the
hierarchy of control, with preference given to higher order controls.
• Ensuring that a project risk assessment is performed and documented prior to the
commencement of work.
• Ensuring that all HSEQ documentation is prepared and kept so as to be readily available upon reasonable request.
• Ensuring that consultation and communication is performed with the required parties.

	How you comply

	The Project Risk Register, HSEQ Management Plan, SWMS and task observations are used as forms of risk assessment.




	Satisfactory Outcome
	
	





	ACTIVITY 3  [bookmark: _Ref36733972]

	In meeting the legal and organisational requirements noted in Activities 1 and 2, identify two (2) hazards that may occur in your workplace. For each hazard identified, find information to explain:
a) [bookmark: _Ref36733988]The nature and scope of the hazard
b) [bookmark: _Ref36733993]The range of harms caused by the hazard and how they are caused 
c) [bookmark: _Ref36733997]The techniques, tools and processes used to identify each hazard 
· Select tools appropriate for the workplace and identify different tools for each hazard
· Describe how you contribute to applying these selected techniques, tools and processes and document the results
d) [bookmark: _Ref36734052]Determine the level of risk for the hazard within your workplace
e) [bookmark: _Ref36734173]How you advise others of this information 
· Identify the individuals and parties who should be notified (i.e. because they are at risk or are required to implement controls)
· Consider how best to addresses peoples’ range of abilities and backgrounds
· Be sure to also consider the timeframes in which you should advise others
f) [bookmark: _Ref36734002]Risk controls that may be implemented to address the hazard and risk assessment results 
· Consider the hierarchy of control and any legal requirements
· Offer at least two (2) risk controls and justify why one (1) is more appropriate than the other
· Explain the timeframes in which these risk control options should be implemented




	Name of Hazard 1

	Silica Dust Inhalation

	Nature and scope of hazard 

	Crystalline Silica (Quartz) is a common mineral found in most rocks, sands and clays; 
products such as concrete, mortar, brick, blocks, pavers, tiles, natural and composite stone 
benchtops; cement‐based materials such as fibre‐cement sheeting and autoclaved‐aerated
concrete.  Dust containing respirable crystalline silica (RCS) is generated by high‐energy processes 
such as cutting, sawing, grinding, drilling, polishing, scabbling and crushing of 
silica‐containing materials.  RCS particles are so small they cannot be seen under ordinary lighting and stay airborne 
long after larger particles have settled to the ground – the small particle size means it is easily inhaled deep into the lungs. 

	The range of harms caused and how they are caused

	Silicosis usually follows exposure to RCS over many years, but extremely high exposures across the short‐term can cause it to develop rapidly. 

Exposure to RCS has been linked to lung cancer, renal cancer and chronic obstructive pulmonary disease.




	Techniques, tools and processes to identify hazard

	· Safe Work Method Statements
· SWMS Review Checklist – Checks if SWMS outlines any silica dust works
· Task Observation conducted on relevant Trades to ensure correct processes are being followed
· Inductions – Explains Silica Dust requirements, Face fit certificates collected
· Daily informal safety walk arounds to ensure workers remain compliant



	Determine the level of risk

	[image: ]
Based on this risk matrix, the determined level of risk is 22H
Without any controls in place for silica dust in the workplace, there is a moderate likelihood of silica dust causing serious health conditions in the future. These health conditions could lead to death which means that the consequence rating would be catastrophic also.


	How you advise others about hazards, harms and associated risk

	Toolbox talks would be used to address this issue, both with the direct team and all team members. A toolbox is given once a week to address issues but are also conducted with repeated issues on site and after an incident has occurred to discuss controls. A safety induction will be given to all workers before starting work on site to ensure that requirements for common hazards and high-risk activities are explained thoroughly. The Site Manager, Foreman, Project manager, Safety Officer and Safety Manager are to be notified of incidents and can get involved in addressing hazards on site.


	Risk controls

	Stopping or reducing the dust – Order the right sized products to avoid cutting/preparation on site; use fibre cement sheers instead of circular saws; avoid dry sweeping and instead tryvacuuming dust and silica debris using an M or H‐class vacuum cleaner; bag waste 
materials prior to disposing into the skip bin; locate bins outdoors; use water misting system to keep waste materials damp where possible.  

Control the dust‐ Install on‐tool extraction devices such as a local exhaust ventilation system that fits directly on to the tool OR a dust trap shroud; Use water suppression or wet cutting  methods; fully enclose work processes with floor to ceiling plastic sheeting; use suitable  respiratory protective equipment that you have been fit tested for within the previous  twelve months.




	Name of Hazard 2

	Use of Power tools

	Nature and scope of hazard 

	Power tools are hazardous when improperly used. There are several types of power tools, usually categorized according to the power source (electric, pneumatic, liquid fuel, hydraulic, steam and explosive powder actuated). Employees should be qualified or trained in the use of all power tools used in their work. They should understand the potential hazards associated with the use of power tools.

	The range of harms caused and how they are caused

	· Portable power tools present hazards similar to stationary machines performing the same
· Power tools have inherent risk because of its extreme mobility. It can easily come in contact with operator’s body. 
· Dropping or rough handling can cause tools to break and snap. Pieces of power tools could also snap off and come in contact with workers.
· Hazards of exposure to repetitive vibration/motion (repetitive strain injury)
· Also, there is inherent hazards of the power source (e.g. electrocution).


	Techniques, tools and processes to identify hazard

	· Safe Work Methods statements should outline use of power tools
· Weekly Site Inspections: Asks if all power tools are being uses correctly, including power tools for hot works. Asks if all leads are tested, tagged and in date and are raised so leads don’t get damaged.
· Daily informal walk arounds.
· Task Observation: Ensures worker are conducting work in accordance with their SWMS and the SWMS outlines all work.



	Determine the level of risk

	[image: ]
Based on this Risk Matrix, the determined level of risk is 21H. The event of someone getting hurt due to improper use of power tools is likely and would cause major consequences.


	How you advise others about hazards, harms and associated risk

	Toolbox talks would be used to address this issue, both with the direct team and all team members. A toolbox is given once a week to address issues but are also conducted with repeated issues on site and after an incident has occurred to discuss controls. A safety induction will be given to all workers before starting work on site to ensure that requirements for common hazards and high-risk activities are explained thoroughly. The Site Manager, Foreman, Project manager, Safety Officer and Safety Manager are to be notified of incidents and can get involved in addressing hazards on site.


	Risk controls

	· Pre use inspection to be completed & check for tagging and testing (3 monthly).
· Condition of tools and equipment to be checked, any defective tools or equipment to be removed from service for repair / replacement. Only use manufacturers specified attachments. Only Trained competent person to operate tools
· All tools to be fit for purpose and maintained in a serviceable condition
· No 9”grinders are allowed on this site
· All electrical equipment is to be run in a safe manner and not exposed to danger. Not to run through wet areas. Leads to be elevated where possible a minimum of 2m off the floor. All leads to enter the switchboard through the bottom and the door to be closed at all times.
· Tools to be operated by trained and qualified persons, in accordance with manufacturer’s instructions. Only use manufacturer specified attachments.
· If a tool is designed with a guard the guard must remain in place at all times





	Satisfactory Outcome
	
	





	ACTIVITY 4  [bookmark: _Ref36734260]

	For the two (2) risks (and associated risk controls) identified in Activity 3:
a) [bookmark: _Ref36734262][bookmark: _Ref36800059]Explain how you would contribute to developing and implementing a risk control plan to meet your legal and organisational obligations
b) [bookmark: _Ref36734322]Describe the process you would undertake to evaluate the risk controls that had been implemented




	Hazard/Risk 1

	Develop and implement risk control plan

	The SWMS Review Checklist outlines that a SWMS must identify Respirable Silica Dust as a hazard and control measures are compliant with Paynters Respirable Crystalline Silica Dust (RCS) Risk Assessment. The SWMS must outline that all workers conducting silica dust work are to have a face fit certificate completed within the past year. All tools are required to have a H or M-Class vacuum attachment or use water suppression or wet cutting methods to minimise airborne dust particles. These requirements will be communicated to workers at inductions to ensure that they are compliant before any work is conducted. 

	Evaluation of risk control

	The Task Observation tool is used to evaluate the risk controls outlined in the SWMS. This ensures that all legal and organisational controls are outlined in the SWMS and that the controls are suitable for the task. It also ensures that workers are completing the task in line with the requirements in their SWMS. 




	Hazard/Risk 2

	Develop and implement risk control plan

	The SWMS Review Checklist outlines that a SWMS must identify what plant and equipment are likely to be used to conduct the work activity, and references servicing and maintenance requirements / records. This would include the use of power tools. Workers would also be expected to have been trained on safe use of these tools.

	Evaluation of risk control

	The Task Observation tool is used to evaluate the risk controls outlined in the SWMS. This ensures that all legal and organisational controls are outlined in the SWMS and that the controls are suitable for the task. It also ensures that workers are completing the task in line with the requirements in their SWMS.




	Satisfactory Outcome
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	QUIZ INSTRUCTIONS

· This quiz will occur under standard assessment conditions.
· An oral assessment may be allowed under certain circumstances, whereby the Participant’s answers will be documented by a party other than the Participant. This must be acknowledged in writing (e.g. FT001 and Assessor Comments)
· Participants must provide enough detail in their responses to demonstrate their knowledge and skills.
· Please fill in the details below, providing your name, signature and date of assessment.
· Your signature acknowledges that this is your own work.
· Assessors are to complete marking in pen of a different colour to the Participant.
· If a Participant initially answers a question incorrectly but modifies their response, they must follow the instructions below:
· If a Participant changes their response in writing, they must put their initials next to the written change.
· If a Participant changes their response verbally, this must be noted on the document by the assessor.




	Participant name
	Taylah Cubis

	
	

	Participant signature
	
	
	

	Date
	Click here to enter a date.



	Assessor name
	

	
	

	Assessor signature
	
	
	

	Date
	Click here to enter a date.




	Number of questions
	Number of questions answered correctly
	Task outcome (Tick)

	6
	
	Satisfactory
	Not Yet Satisfactory

	
	
	
	




	[bookmark: _Ref36805646]ASSESSOR COMMENTS

	


Match the terms and definitions by writing the appropriate letter next to each number in the centre column.

	Answer
	Terms
	Answers
	Definitions
	

	
	1 
	Hazard
	1 - C
	A 
	Taking action to eliminate health and safety risks
	

	
	2 
	Risk
	2 - B
	B 
	The possibility that harm might occur when exposed to a hazard
	

	
	3 
	Risk control
	3 - A
	C 
	A situation or thing that has the potential to harm a person
	




[bookmark: _Ref35350969]Which of the following can be causes of workplace hazards? 
Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
	
	Noise
	

	
	
	Physical layout of the workplace
	

	
	
	Temperature
	

	
	
	Stress
	




[bookmark: _Ref35417543]Which of the following individuals and parties may require information about workplace hazards? Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
	
	Health and Safety Committees (HSCs)
	

	
	
	All members of the public
	

	
	
	Contractors
	

	
	
	Workers
	

	
	
	Managers
	

	
	
	Technical specialists who can assist with determining control measures
	





[bookmark: _Ref36734020]Which of the following are appropriate techniques, tools and processes for identifying hazards and risks? Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
	
	Workplace inspections
	

	
	
	Compensation claim information
	

	
	
	Safe Work Method Statements
	

	
	
	Information issued by WHS regulators
	




[bookmark: _Ref36734022]True or False (Tick your response): Risk control options can come from both internal sources (e.g. policies and procedures) and external sources (e.g. codes of practice and standards).

	Answer
	
	True 
	
	

	
	
	False 
	
	




[bookmark: _Ref36734023]Which of the following should be considered when developing a risk control plan? Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
	
	How and when controls will be implemented
	

	
	
	Evaluation processes for implemented controls
	

	
	
	Consultation with individuals and parties
	

	
	
	Responsibilities for implementation
	



Quiz - BSBWHS414 Contribute to WHS risk management

	Quiz - BSBWHS414 Contribute to WHS risk management


BSBWHS414 
Contribute to WHS risk management


	PRACTICAL ASSESSMENT INSTRUCTIONS

· The following practical assessment will require the Participant to complete work related activities.
· The Assessor will conduct observations of the Participant’s work to determine whether they display sufficient practical skills and knowledge. 
· Please fill in the details below – providing your name, signature and date of assessment.
· The Participant’s signature acknowledges that the Assessor provided clear instructions and the Participant understood what was required to complete this assessment.
· The Assessor may substitute a Practical Task with an alternate task of equal value.
· Alternate tasks must be fully documented by the assessor in the Assessor Comments area.





	Participant name
	Taylah Cubis

	
	

	Participant signature
	
	
	

	Date
	Click here to enter a date.



	Assessor name
	

	
	

	Assessor signature
	
	
	

	Date
	Click here to enter a date.





	Task
	Task outcome (Tick)

	
	Satisfactory
	Not Yet Satisfactory

	Task 1 
	
	




	ASSESSOR COMMENTS

	


BSBWHS414
Contribute to WHS risk management

	Practical Task 1

	Description of task:
The participant is to identify two (2) different WHS hazards, assess and control the risk relating to those identified hazards. For each hazard, the participant is required to:
· Apply legal and organisational requirements when selecting and applying techniques, tools and processes for hazard identification, risk assessment and risk control
· Document the processes undertaken in the form of a presentation, for delivery to workers, contract workers, managers and PCBU (e.g. PowerPoint presentation slides with accompanying face-to-face delivery or real-time video, as arranged with your assessor)
· Identify the responsibilities of your audience with regards to their legal duties in controlling the identified risks

The participant is to submit the following evidence with this Practical Assessment sheet. There should be two (2) of each of the following documents submitted (i.e. one for each hazard):
· Workplace checklists for monitoring effectiveness of risk control measures
· Presentation materials with included graphics (e.g. PowerPoint) 

The assessor is to provide detailed comments on the tasks completed by the participant. Detail should be recorded in the Assessor’s Comments (e.g. questions asked by assessor during presentation).

	Resources required: 
Computer. 

	Assessment of task

	Name of participant:
	Taylah Cubis

	Name of assessor:
	

	Location:
	

	Date:
	

	When completing the task, did the participant:
	Tick if satisfactorily completed. 
Provide comments if left unticked.

	1 Hazard identification 

	1.1A.  [bookmark: _Ref36106014][bookmark: _Ref36811071]Confirm and apply legal and organisational requirements with regards to hazard identification. 
	

	1.1B.  [bookmark: _Ref36811212]Select and apply hazard identification tools and techniques.  
	

	1.1C.  [bookmark: _Ref36811098]Analyse information and data to determine each hazard’s nature and scope.
	

	2 Risk assessment

	1.2A.  [bookmark: _Ref36811074]Confirm and apply legal and organisational requirements with regards to risk assessment.
	

	1.2B.  [bookmark: _Ref36811105]Analyse information and data when conducting risk assessments. 
	

	1.2C.  [bookmark: _Ref36811322]Select and apply tools, techniques and processes to assess risk – determining those affected, as well as the nature, severity and likelihood of potential harm. 
	

	3 Risk management and controls

	1.3A.  [bookmark: _Ref36811076]Confirm and apply legal and organisational requirements with regards to risk controls.
	

	1.3B.  [bookmark: _Ref36811108]Analyse information and data when identifying, evaluating and selecting risk control options. 
	

	1.3C.  [bookmark: _Ref36811469]Identify potential risk controls according to the hierarchy of control and evaluate most appropriate options for action.
	

	1.3D.  [bookmark: _Ref36811644]For each hazard, develop a checklist to enable evaluation of effectiveness of risk controls. 
	

	4 Presenting findings

	1.4A.  [bookmark: _Ref36106065]Develop and deliver presentation (in person/via live stream video).
	

	1.4B.  [bookmark: _Ref36811139]Review processes undertaken, including:
· Tools used for hazard identification, risk assessment and risk control processes 
· Hazard identification results – including two (2) workplace hazards and the harms they may cause
· Risk assessment results – including those affected and the nature, severity and likelihood of potential harm
· Risk management plan – including the selected risk controls and activities requiring joint responsibility and accountability (considering time and resource constraints)
	

	1.4C.  [bookmark: _Ref36811141]Identify duty holders and their roles and responsibilities according to risk management requirements including:
· Explaining legal and organisational requirements 
· Identifying requirements to ensure effectiveness of risk controls
· Outline plan for monitoring effectiveness of risk controls (i.e. using checklist)
	

	The Participant’s performance was:  Satisfactory     Not Satisfactory
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