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BSBWHS519 
Lead the development and use of WHS risk management tools 

ASSESSMENT SUMMARY

The assessment activities for BSBWHS519 Lead the development and use of WHS risk management tools cover all aspects of the unit of competency. For Apprentices/Trainees, this includes supervisor completion of the Apprentice/Trainee Record (ATR). 

Participants must read all the information given before starting any assessment task. The assessment tasks are intended to be fair, flexible, valid and reliable. If a Participant has any questions or requires alternative arrangements to be made such requests should be directed to their Trainer/Assessor, who should note such arrangements in the ‘Assessor Comments’ on the affected assessment. If a Participant feels they are not yet ready to be assessed, they should discuss their options with their Trainer/Assessor. 

To satisfactorily complete the assessment, the Participant is required to answer all questions correctly and demonstrate their skills to industry standards. If a Participant does not answer all questions or perform all tasks, they will be deemed ‘Not Satisfactory’ for the task and ‘Not Yet Competent’ for the unit of competency. 

The Trainer/Assessor can provide the Participant with additional information on interpreting the assessment outcomes and guide the Participant’s options. If a Participant is still deemed ‘Not Satisfactory’ they will have the opportunity to undertake a supplementary assessment or appeal the result as per the process in the Student Handbook. 

By signing below, the Participant acknowledges:
· They understand the assessment instructions and requirements, and consent to being assessed. 
· The work submitted is to be their own work – with the work of/with others needing to be clearly acknowledged and documented. 
· They consent to any photo/video recording of their work that occurs during assessment. 

	Participant name
	

	Participant signature
	


	Pre-requisite unit(s) to be achieved and authenticated prior to undertaking assessment

	 Not applicable 



	Task
	Date completed
	Assessment Results 

	Workbook
	Select Date.
	 Satisfactory 
	 Not Satisfactory

	Quiz
	Select Date.
	 Satisfactory 
	 Not Satisfactory

	Practical Assessment
	Select Date.
	 Satisfactory 
	 Not Satisfactory

	Outcome for BSBWHS519
	Select Date.
	 Competent
	 Not Yet Competent



	Evidence requirements checklist (ticked by assessor and evidence supplied to RTO)

	 Quiz
 Workbook
 Practical Assessment
	 WHS risk management tools
 Presentation materials (e.g. PowerPoint)
 Findings from monitoring effectiveness of risk management tools (e.g. report)



	Assessor name
	

	Assessor signature
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WORKBOOK


	Participant name
	




	FOR THE PARTICIPANT

	Instructions

	· You will complete written activities as outlined on the following pages. You must attempt all questions and provide enough detail in your responses to demonstrate your knowledge.
· The timeframe for these tasks will be established by your Assessor or Training Plan, but additional time may be allowed upon negotiation with the Assessor.
· You must complete all questions unassisted by the Assessor or other personnel but may refer to reference material as needed. All questions must be answered correctly for a ‘Satisfactory’ assessment outcome to be awarded. 
· An oral examination may be allowed under certain circumstances, whereby your answers will be documented by another party. 
· Any written questions that are incomplete, or not answered satisfactorily will need to be completed again after further training support.
· If you answer a question incorrectly but modify your response, put your initials next to the written change (or the Assessor must initial a verbal change).

	Resources required

	Pen




	FOR THE ASSESSOR

	Instructions

	· Where oral examination has occurred, ensure that this is acknowledged in writing (e.g. FT001 and Assessor Comments)
· All questions must be satisfactorily demonstrated by the Participant for a Satisfactory determination (indicated by an Assessor tick to the right of the question).
· Assessors are to complete marking in pen of a different colour to the Participant.
· If the Participant verbally modifies their response, write in the modified response verbatim and put your initials next to the written change. 




	ASSESSOR COMMENTS

	As necessary, outline:
· Details on reattempts, alternative arrangements or reasonable adjustments made.
· Where a Participant is deemed ‘Not Satisfactory’, provide recommendations for future training.

	




NOTE

At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.

At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. For example, in Queensland refer to https://www.worksafe.qld.gov.au/

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	




	ACTIVITY 1  [bookmark: _Ref58826307]

	Summarise what the following documents address with respect to risk management (in the context of risk management tools):
a) [bookmark: _Ref58828786]Work Health and Safety Act 2011 (Qld)
b) [bookmark: _Ref58828788]Work Health and Safety Regulations 2011 (Qld) 
c) [bookmark: _Ref58828789]Work Health and Safety Consultation, Co-operation and Co-ordination Code of Practice 2021
d) [bookmark: _Ref58828791]Safe Work Australia model Code of Practice: How to Manage Work Health and Safety Risks 
e) [bookmark: _Ref58828793]Guidance material
f) [bookmark: _Ref58827126]Organisational policies and procedures on the following areas – 
· Modifying and developing tools
· Communicating information
· Providing support on tools and their use
· Reviewing tools




	
	Summary of contents

	a) Work Health and Safety Act 2011 (Qld)
	Location of document:






	Work Health and Safety Act 2011 (Qld) (continued)
	Summary of contents:



	b) Work Health and Safety Regulations 2011 (Qld)
	Location of document:






	Work Health and Safety Regulations 2011 (Qld) (continued)
	Summary of contents:



	c) Work Health and Safety Consultation, Co-operation and Co-ordination Code of Practice 2021
	Location of document:



	Work Health and Safety Consultation, Co-operation and Co-ordination Code of Practice 2021 (continued)
	Summary of contents:






	d) Safe Work Australia model Code of Practice: How to Manage Work Health and Safety Risks
	Location of document:



	Safe Work Australia model Code of Practice: How to Manage Work Health and Safety Risks (continued)
	Summary of contents:



	e) Guidance material
	Location of document:



	Guidance material (continued)
	Summary of contents:



	f) Organisational policies and procedures
	Location of documents:






	Organisational policies and procedures (continued)
	Summary of contents:






	Satisfactory Outcome
	
	





	ACTIVITY 2  [bookmark: _Ref58826335]

	There are a range of techniques, tools and processes used for physical or psychosocial hazard/risk identification, including:
· Hazard/risk checklists
· Hazard hunts
· Job safety analysis (JSA)
· Manifest/register (e.g. dangerous hoods, hazardous chemicals and plant)
· Surveys (e.g. questionnaires, interviews)
· Safe work method statement (SWMS)
· Workplace inspections and walk-throughs

Respond to the following:
a) [bookmark: _Ref58826492]For each tool listed, identify its applications and limitations (i.e. usefulness and usability) within your workplace.
· Consider the logistical arrangements necessary to use and apply each tool, including:
· Communications
· Required personnel and resources to implement tools
· Timetabling and accessibility of work areas and processes
· Transport requirements
· [bookmark: _Ref58826425]For the identified limitations, outline recommendations to improve the effectiveness of each tool, considering consultation, liaison and logistical arrangements
b) [bookmark: _Ref58921467][bookmark: _Ref58826401]Explain how incident causation models can assist with the selection of WHS risk management tools. 
c) [bookmark: _Ref58921422]Name the individuals/parties you would consult with to determine:
· Suitable risk management tools for the workplace
· Necessary logistical arrangements for the use of risk management tools




	Hazard/risk checklists

	




	Hazard hunts

	

	Job safety analysis (JSA)

	

	Manifest/register

	

	Surveys

	

	Safe work method statement

	

	Workplace inspections and walk-throughs

	



	Causation models

	



	Consultation

	




	Satisfactory Outcome
	
	





	ACTIVITY 3  [bookmark: _Ref58826352]

	Select two (2) risk management tools (from Activity 2) which are suitable for your workplace. For each tool:
a) [bookmark: _Ref58826612]Explain the necessary training and instruction for individuals/parties to use the tool
b) [bookmark: _Ref58827168]Identify additional support that can be provided to individuals/parties to use the tool
c) [bookmark: _Ref58827181]How results and findings of its use will be collected, collated and analysed
d) [bookmark: _Ref58827383]The individuals/parties you would communicate results, findings and outcomes to
· Who has right to be aware of such results?
· Consider expert assistance you might need to interpret results




	Name of risk management tool 1

	

	Training and instruction

	

	Additional support

	

	Collecting, collating and analysing results and findings

	

	Communicating results, findings and outcomes

	






	Name of risk management tool 2

	

	Training and instruction

	

	Additional support

	

	Collecting, collating and analysing results and findings

	

	Communicating results, findings and outcomes

	




	Satisfactory Outcome
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Quiz


	Participant name
	




	FOR THE PARTICIPANT

	Instructions

	· You will complete written questions as outlined on the following pages. You must attempt all questions and provide enough detail in your responses to demonstrate your knowledge.
· It is anticipated that you should complete this assessment within one (1) hour but additional time may be allowed upon negotiation with the Assessor.
· You must complete all questions unassisted by the Assessor or other personnel but may refer to reference material as needed. All questions must be answered correctly for a ‘Satisfactory’ assessment outcome to be awarded. 
· An oral examination may be allowed under certain circumstances, whereby your answers will be documented by another party. 
· Any written questions that are incomplete, or not answered satisfactorily will need to be completed again after further training support.
· If you answer a question incorrectly but modify your response, put your initials next to the written change (or the Assessor must initial a verbal change).

	Resources required

	Pen




	FOR THE ASSESSOR

	Instructions

	· Where oral examination has occurred, ensure that this is acknowledged in writing (e.g. FT001 and Assessor Comments)
· All questions must be satisfactorily demonstrated by the Participant for a Satisfactory determination (indicated by an Assessor tick to the right of the question).
· Assessors are to complete marking in pen of a different colour to the Participant.
· If the Participant verbally modifies their response, write in the modified response verbatim and put your initials next to the written change. 


[bookmark: _Ref396827952]

	[bookmark: _Hlk82780839]ASSESSOR COMMENTS

	As necessary, outline:
· Details on reattempts, alternative arrangements or reasonable adjustments made.
· Where a Participant is deemed ‘Not Satisfactory’, provide recommendations for future training.

	




Q1.  [bookmark: _Ref35350969]Which of the following may influence the selection of risk management tools? Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
		Language, literacy and numeracy levels of the workforce
	

	
		Having separate work sites
	

	
		Existing WHS management systems
	

	
		The types of activities, jobs and tasks conducted in the workplace
	

	
		Available workplace resources (e.g. equipment, transport)
	

	
		Timetabling requirements of staff and work areas
	

	
		Costs of using risk management tools
	

	
		Impact of tool’s use on the workplace (e.g. danger, disruption)
	




Q2.  [bookmark: _Ref53472474]Match the following causation models and their descriptions by writing the appropriate letter next to each number in the centre column.

	Answer
	Causation Model
	
	Description
	

	
	1 
	Complex linear
	1 - 
	A 
	Series of events or circumstances which interact sequentially with each other. Incidents are preventable by eliminating one of the causes in the sequence.
	

	
	2 
	Complex non-linear
	2 - 
	B 
	Incidents are a result of combination of unsafe acts and hazard conditions which sequentially interact.
	

	
	3 
	Simple linear
	3 - 
	C 
	Incidents result from a combination of interacting variables, sometimes seemingly unrelated.
	





Q3.  [bookmark: _Ref35417543][bookmark: _Ref58833076]	In which situations should individuals/parties be consulted regarding risk management tools? Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
		To determine suitable risk management tools
	

	
		In providing training and support for risk management tool use
	

	
		To determine necessary logistical arrangements for risk management tools
	

	
		To collect, collate and share results, findings and outcomes of risk management tool use
	




Q4.  [bookmark: _Ref36734020][bookmark: _Ref58833078]	Which of the following individuals/parties should be consulted regarding risk management tools? Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
		Contractors and subcontractors
	

	
		Family members of employees
	

	
		Health and safety representatives
	

	
		PCBUs or their officers
	

	
		Workers
	




Q5.  [bookmark: _Ref58567672]True or False (Tick your response): Risk management tools may be customised to suit the workplace.

	Answer
		True 
	
	

	
		False 
	
	




Q6.  [bookmark: _Ref58835146]	Analysis of data collated from the use of WHS risk management tools can reveal that modifications may be required to which of the following? Tick all that apply.

	Answer
	Choice
	Possible Answers
	

	
		Application and use of WHS risk management tool
	

	
		Consultation and liaising practices
	

	
		Logistical arrangements
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PRACTICAL ASSESSMENT


	Participant name
	




	FOR THE PARTICIPANT

	Instructions

	· The tasks outlined on the following pages will require performance of normal workplace activities, as a result of a structured activity set by an Observer in the workplace or a simulated activity set by your Assessor/Observer. 
· The timeframe for these tasks will be established by your Assessor/Observer, in consideration of location conditions and industry requirements.
· You must complete all tasks unassisted by the Assessor or other personnel, unless the steps note this assistance. 
· You must attempt all tasks (and itemised steps) for a ‘Satisfactory’ assessment outcome to be awarded.
· For any observation conducted that is incomplete, or without satisfactory performance, the observation will need to be completed again after further training support.




	FOR THE ASSESSOR/OBSERVER

	Instructions

	· The following observation record should be used to judge and record your observations of the Participant as they complete the task(s) set. You must record your observations of the Participant’s performance. 
· For each occasion, indicate the task performed and whether it was a simulation or workplace-based task. 
· Any simulated assessment must ensure the Participant still performs under workplace conditions which reflect industry standards.
· In the comments, provide clear detail regarding the task that the Participant was required to do (e.g. PPE used, materials handled, attachments connected, plant types).
· All steps must be satisfactorily demonstrated by the Participant for a ‘Satisfactory’ determination (indicated by an Assessor tick to the right of each itemised step, or an Observer tick to the right of each itemised step, and confirmation by an Assessor in the Assessor Comments).
· Where you have determined that one or more task steps have not been satisfactorily demonstrated, provide the Participant with additional support and outline details of such assistance in the Assessor/Observer Comments. Allow the Participant two (2) further opportunities to demonstrate the task again to allow an opportunity for a ‘Satisfactory’ assessment outcome to be achieved. 
· If after three (3) attempts the Assessor determines that the Participant cannot demonstrate the required steps, a ‘Not Satisfactory’ outcome is to be determined.





	TASK OUTCOME

	Task
	Date
	Task Type (Tick)
	Location
	Task outcome (Tick)

	
	
	
	
	Satisfactory
	Not Satisfactory

	Task 1
	Select Date.
	 Workplace
 Simulation
	
	
	



	ASSESSOR COMMENTS: GENERAL

	As necessary, outline:
· Details on reattempts, alternative arrangements or reasonable adjustments made.
· Where a Participant is deemed ‘Not Satisfactory’, provide recommendations for future training.

	



	ASSESSOR COMMENTS: PRACTICAL TASK 1

	 Individual student (as named on cover page)
 Multiple students [ All from Attendance Report,  Specific students involved – identify students]

	Task
	Provide detail 

	1.1B. 
	Specify who was consulted to enable the modification/development of risk management tools: 


	1.1B. 
	Specify () factors discussed during consultation regarding modification/development of risk management tools: 
 Advantages and disadvantages of different tools  Timetable for implementation and training   Resource requirements  Human resource requirements  Training required 
 Measuring effectiveness  Communication to others  Other (please specify): 

	1.1C. 1.1D. 1.2A. 
	Specify method of support offered to workers regarding the use of risk management tools: 


	1.2B. 
	Specify how information regarding outcome/effectiveness of risk management tools was collected:





	BSBWHS519
Lead the development and use of WHS risk management tools

	Practical Task 1

	Description of task:
The participant is to develop/modify and use two (2) different WHS risk management tools to address physical hazards in an actual workplace. The participant is required to:
· Work with others to select/develop appropriate WHS risk management tools that meet legal and organisational requirements, considering logistical arrangements
· Develop and deliver a short presentation (e.g. PowerPoint presentation slides with accompanying face-to-face delivery or real-time video, in a simulated environment arranged with your Assessor) for workers to facilitate the required logical arrangements, as well as provide training for those to use the risk management tools
· Work with and support workers to utilise risk management tools, collecting information about outcomes of their use
· Analyse findings and make recommendations to modify/replace risk management tools and the associated consultation, liaison and logistical arrangements

The participant is to submit the following evidence with this Practical Assessment sheet:
· WHS risk management tools
· Presentation materials (e.g. PowerPoint) 
· Findings from monitoring effectiveness of risk management tools (e.g. report with recommendations)

Tasks are at the Assessor’s Discretion, but detail of tasks undertaken must be recorded in the Assessor’s Comments (on the back of the Practical Assessment cover page).

	Resources required: 
WHS risk management tool (if developing existing), Computer.



	When completing the task, did the Participant:
	Tick if satisfactorily completed. 
Provide comments if left unticked.

	1 Select, develop and implement WHS risk management tools

	[bookmark: _Ref36106014][bookmark: _Ref36811071]Confirm and apply legal and organisational requirements with regards to risk management.
	
	[bookmark: _Ref58849980]Consult with others to select and modify/develop two (2) suitable risk management tools, considering factors, such as:
· Advantages and disadvantages of different tools (e.g. usefulness and usability, addressing incident causation)
· Timetabling to ensure required work areas and processes are accessible and in operation
· Resources required to implement tools (e.g. personnel availability, timetabling, transport)
· Communications (including training and other support)
· How tool effectiveness is to be measured (using valid and reliable methods).
	
	[bookmark: _Ref58849960][bookmark: _Ref36811141]Develop a presentation for workers which: 
· Explains legal and organisational requirements 
· Identifies requirements of risk management tools, including associated roles and responsibilities
· Provides training on the use of risk management tools
	
	[bookmark: _Ref37248237]Deliver presentation (in person/via live stream video) and listen to workers to respond appropriately to any questions.
	
	2 Use and review risk management tools

	[bookmark: _Ref58850112]Assist and provide support to workers to use risk management tools.
	
	[bookmark: _Ref58850121][bookmark: _Ref387224637]Collect information about outcomes of risk management tool use. 
	
	[bookmark: _Ref58850131]Collate and analyse collected information, considering usefulness and useability of risk management tools.
	
	[bookmark: _Ref58850135][bookmark: _Ref58579984]Document outcomes of analysis in a report, proposing changes to:
· Risk management tools
· Consultation and liaison
· Logistical arrangements
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