


Workplace Assessment 4 – Assessor’s Checklist
(This form is for the assessor’s use only)

Purpose
This Assessor’s Checklist lists the practical skills that the candidate must demonstrate/perform while completing Workplace Assessment 4.
This form is to be completed by the candidate’s assessor to document the candidate’s performance in Workplace Assessment 4.

Task Overview
For this task, the candidate is required to supervise on-site delivery of building materials.
In this task, the candidate will be assessed in their:
· Practical knowledge relevant to the on-site delivery of the building materials.
· Practical skills relevant to supervising the onsite delivery of the building materials
Instructions to the Assessor
During the assessment
· [bookmark: _Hlk41043736]For each practical skill listed in this Assessor’s Checklist:
· Tick YES if you confirm you have assessed the candidate demonstrate/perform the practical skill.
· Tick NO if you have not assessed the candidate demonstrate/perform the practical skill.
· If you ticked YES, provide the date when you assessed the candidate demonstrate the skill.
· Write specific comments on the candidate’s performance in each criterion. Your feedback/insights will help address any area/s for improvement. 
After the assessment
· Complete all parts of the Assessor’s Checklist, including the Assessor Declaration on the last page of this form. Your signature must be handwritten.



Candidate Details
	Candidate name
	Anya English



Assessor Details
	Candidate is assessed by
	Michelle Gomersall 



Context of the Assessment
	Workplace/organisation
	Cogent Scaffolding 

	Resources required for the assessment
	· A construction project for a residential or commercial building up to a maximum of two storeys.
· Delivery team members
· Opportunities to supervise the on-site delivery of building materials.
· Policies and procedures relevant to supervising on-site delivery of building materials.





Assessor’s Checklist
	During the supervision of the on-site delivery of building materials:
	YES/NO
	Assessor’s comments

	1. The candidate determines ahead of the time the possible challenges of the transportation of materials and components, including:
Note: This task can be evidenced by an email confirmation with the supplier (or simulated with your supervisor).
	 YES    NO
	     

	i. Limitations of the delivery method used, e.g. limits on the quantity that can be delivered at any one time, etc.
	YES    NO
	     

	ii. Effects of transportation on the materials and components, e.g. potential damage, potential safety hazards, etc..
	 YES    NO
	     

	2. The candidate takes action to limit potentially damaging circumstances, e.g. they ensure that delivery vehicles can safely and easily enter and exit the site to ensure smooth deliveries, they coordinate with the supplier to ensure that precautions are taken to ensure the materials are safely delivered, etc.
Note: This task can be evidenced by an email confirmation with the supplier (or simulated with your supervisor).
	 YES    NO
	     

	3. The candidate checks the delivered materials according to:
	
	

	i. Compliance with manufacturer specifications
	 YES    NO
	Site visit 

	ii. Damages sustained, if any
	 YES    NO
	Photos taken from boys on site 

	iii. Cross-reference with the delivery order/invoice
	YES    NO
	Photos taken from boys on site 

	4. The candidate allocates storage space on-site for the materials to be delivered.
	
	

	i. The candidate ensures the security of the materials according to manufacturer specifications, e.g. installing CCTV and other similar systems, etc.
	YES    NO
	Regular Site Vistis and new SWMS 

	ii. The candidate ensures the protection of materials according to manufacturer specifications, e.g. storing the materials under the correct humidity and temperature, etc.
	 YES    NO
	Site walk and email 

	5. The candidate supervises the safe handling of the materials.
	
	

	i. The candidate reminds the delivery team of the organisation’s current protocols for safe material handling. 
	YES    NO
	     

	ii. The candidate observes the storage of the materials to ensure protocols for safe material handling are being followed.
	 YES    NO
	     



	
Assessor Declaration
By signing here, I confirm that I have assessed the candidate, whose name appears above, supervise the on-site delivery of building materials
I confirm that the information recorded on this Assessor’s Checklist is true and accurately reflects the candidate’s performance during their completion of the workplace task.

	Assessor’s signature
	[image: ]

	Assessor’s name
	Michelle Gomersall 

	Date signed
	10/07/2023



End of Workplace Assessment – Assessor’s Checklist
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