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[bookmark: _Toc435015414][bookmark: _Toc435103747][bookmark: _Toc453864159][bookmark: _Toc505868624]Instructions to Assessor
[bookmark: _Toc453864160][bookmark: _Toc505868625]Prior to conducting the assessment
· Read this document in its entirety
· Contextualise the activities, observations/demonstrations and other submitted evidence to ensure it reflects the learner cohort. Check this against the mapping, to ensure it is still valid
· Ensure that workplace (or simulated environment for learners that are not working) is suitable for the parameters of any required task, to ensure the learners will have an appropriate opportunity to demonstrate their skills
· If observations are undertaken on the job/in a simulated environment, discuss the assessment methods with the third party, so that they are aware of what is required of them (e.g. using the Third Party Observations/Demonstrations document), as well as any modifications that may be required in the workplace
· Ensure that the learner is allocated the appropriate time and resources required for the tasks
· If appropriate, determine and agree with the third party an acceptable timeframe for each observation
· Advise the learner prior to conducting observation/assessment:
· what will occur throughout the assessment process
· when the assessment will occur
· the level of competency expected
· Confirm arrangements for the third party to observe the learner in the workplace with the learner and the third party
· Ensure that the third party understands the requirements and instructions regarding the Third Party Observations/Demonstrations
· Never tell the learner how to perform a task or answer a question, as that would render the assessment invalid – the expectation is that the learner should know this prior to commencing the assessment
· Use the checklists and answer guides to assist you with marking, but never show or share them with the learner or the third party.

[bookmark: _Toc453864161][bookmark: _Toc505868626]Selecting a third party
· The third party must be someone in a position to make a valid comment on performance of the learner, e.g. a line manager
· You may use the third party at your discretion, when you feel the learner has not given a satisfactory response for any of the criteria in the unit of competency. Therefore, you may not need third party evidence for all of the performance criteria.
[bookmark: _Toc453864162][bookmark: _Toc505868627]Conducting the assessment
· Establish and oversee the evidence-gathering process to ensure it remains valid, sufficient, authentic, current and flexible
· Advise the learner when to commence the assessment
· Gather supporting documents, where available and appropriate, as evidence to help you make a judgement of the learner’s competency
· Record observations and evidence against the checklist
· Where a checklist point is not observable due to reasons outside the learner’s control, modify the scenario to allow the learner an opportunity to perform the task in question
· Do not interfere with the assessment unless the learner’s actions impose a risk of harm
· If there is an error, record it
· When the assessment is complete, advise the learner and record your comments in the relevant section. You must determine whether they are competent (C) or not yet competent (NYC).
[bookmark: _Toc453864163][bookmark: _Toc505868628]Making the decision on competency
· The learner needs to be deemed satisfactory for all of the criteria in the unit to gain competency
· If you are in doubt of the learner’s competency, gather further evidence to guide your decision. For example, this may include asking supplementary questions or requesting a portfolio of evidence from the learner
· Assess learners on their performance in this unit, not on actions before or after the assessment (unless a portfolio of evidence is required)
· Use the checklists and your professional judgment to determine the final outcome. However, if the learner’s performance in the assessment does not reflect performance during the course, consider undertaking an oral quiz or other supplementary assessment
· If you are marking the learner NYC (Not Yet Competent), ensure you outline why you have made this decision, and provide advice on how the learner can improve skills/knowledge prior to their next attempt.


When using evidence you have gathered on the learner to judge their competency, the following criteria will need to be met (as applicable to the unit of competency):
· All the performance criteria elements have been addressed to the required standard (set out in the unit of competency)
· The knowledge evidence/required knowledge has been demonstrated
· The performance evidence has been practically demonstrated
· The foundation skills/required skills have been practically demonstrated
· The assessment conditions/critical aspects of assessment have been met
· The context and consistency of assessment are addressed to appropriate AQF level
· The learner has been assessed through a range of assessment methods
· The learner has completed all assessments to the levels defined in the assessor workbook (as stated in the Learner Workbook activity answers and summative assessment answers).
[bookmark: _Toc453864164][bookmark: _Toc505868629]After the assessment
· Provide learners with:
· clear and constructive feedback based on the assessment decision
· information on ways of overcoming any identified gaps in competency revealed by the assessment
· the opportunity to discuss the assessment process and outcome 
· information on reassessment and the appeals process
· an opportunity for reassessment, if appropriate
· Regardless of the outcome of the assessment, provide all learners with a copy of the completed checklist, ensuring the comments section is completed. 
· Where the learner’s performance is deemed not yet competent, provide detailed feedback on the criteria they need to improve upon, if requested
· Record and report the outcome of assessment for each learner.

[bookmark: _Toc415147200][bookmark: _Toc453864165][bookmark: _Toc505868630]Observation/demonstration
Throughout this unit, the learners will be expected to show their competency of the elements through observations or demonstrations. As trainer/assessor, you will compile a list of demonstrations that you recognise the learners will need to complete, or tasks to be observed. Any required observations and demonstrations will need to be completed, as well as the activities found in the Learner Workbook. 
An explanation of observations and demonstrations:
Observation is on-the-job
The observation will usually require:
Performing a work based skill or task 
Interaction with colleagues and/or customers.
Demonstration is off-the-job
A demonstration will require:
Performing a skill or task that is asked of you
Undertaking a simulation exercise.
You will need to inform each learner which one of the above they will be required to do. The observation/demonstration will cover one of the unit’s elements.
The observation/demonstration will take place either in the workplace or the training environment, depending on the task to be undertaken and whether it is an observation or demonstration. As trainer/assessor, you will ensure each learner is provided with the correct equipment and/or materials to complete the task. Learners should also be informed on how long they have to complete the task.
Learners should be able to demonstrate the skills, knowledge and performance criteria required for competency in this unit, as seen in the Learner Guide.


[bookmark: _Toc453864166][bookmark: _Toc505868631]Reasonable adjustments
Where learners are unable to complete the tasks in the methods specified due to situations beyond your/their control, you will need to make reasonable adjustments.
These will be dependent on the specific needs of the learners.
While learner needs will vary on an individual basis, examples are given below:
Learner workbook written answers
If the student is unable to write (e.g. due to a disability or injury), you may ask them questions verbally and record their responses on an audio device.
Also, you have the option of asking supplementary questions to confirm their competency in a given criteria, if necessary.
Skills activity
If the learner is unable to demonstrate their skills at the time of your presence, for whatever reason, they could provide a video demonstration to the assessor, or obtain third party evidence of them demonstrating the skills in question.
Knowledge activity
If the learner is unable to verbally answer questions, for whatever reason, they could provide written answers to the questions, or provide an audio recording of their answer at a later date.
Performance activity
If the learner is unable to perform the required practical tasks at the time of asking, for whatever reason, they may provide video evidence at a later date, or complete the task in a simulated environment, with evidence given by the designated third party, if required.




[bookmark: _Toc453864167][bookmark: _Toc505868632]Additional Evidence
In addition to the assessments provided in this unit, learners may also display competence through additional evidence. 
This may include, but is not limited to:
· Workplace evidence
· Portfolios
· Existing qualifications
· Workplace documents
· Case studies
· Research
· Reports.
This additional evidence may be submitted by the learner or their third party, but should be subject to validation by the assessor.


[bookmark: _Toc453864168][bookmark: _Toc505868633]Learner Workbook Activity answers
Complete the following activities individually or in a group (as applicable to the specific activity and the assessment environment).

Where applicable, a signed observation by either an approved third party or the assessor will need to be included in these activities as proof of completion.

[bookmark: _Toc422406598][bookmark: _Toc453864171][bookmark: _Toc505868634]Activity 1A
	Estimated Time
	60 Minutes

	Objective
	To provide you with an opportunity to explain how an aspect of children’s learning can be supported through the learning environment and materials, identify how the environment and materials of your current workplace support learning and development and how this might be improved, and summarise and provide examples of how to promote sustained shared thinking

	
	1. Choose an aspect of children’s learning and explain how you can provide a learning environment and materials to support this.

2. Think about your current workplace. In what ways do the environment and materials support children’s learning and development? Are there areas that could be improved?

3. What is shared thinking? Summarise in less than 25 words. Give three examples of the ways that you can promote opportunities for sustained shared thinking.

1. Learners will need to choose an aspect of children’s learning and explain how they can provide a learning environment and materials to support this.

Answers will vary depending on the aspect of children’s learning that the learner chooses. Whichever aspect they choose, they should provide a suitable example of how they can provide a learning environment and materials to support this particular aspect.

Example

Social and emotional development – in order to support this aspect of learning, a learning environment should make the children and their families feel welcome, comfortable and safe. The environment should be relaxed and caring. The environment and materials within it should encourage children to work and play together in groups in order to develop a sense of belonging and self-worth. Children need to be encouraged to share toys, take it in turns and control their emotions. Participation, interaction and working together should be encouraged, and opportunities for collaborative learning should be promoted. For example, you could get all children involved in creating a group mural of their hand prints in their favourite colour paint.

2. Referring to their current workplace, learners will need to consider how the environment and materials support children’s learning and development and identify any areas (if any) which could be improved.

Answers will vary between learners depending on their current workplace. They should demonstrate an ability to evaluate their current workplace and highlight how it supports children’s learning and development. They should also demonstrate the ability to highlight areas for improvement if applicable.

For example, the learning environment may support children’s learning and development by providing a variety of textures, visuals, sounds and colour. The materials offered may be improved by providing more opportunities for children to learn through play.

3. Finally, learners are required to explain what shared thinking is in less than 25 words, and provide three ways to promote opportunities for this.

Answers should acknowledge that shared thinking is about continually finding a shared interest to find out more. This can be between you and a child or between the children themselves. 

Ways to promote opportunities for sustained shared thinking might include:

· Adult modelling/offering your own experiences
· Asking open-ended questions 
· Freely chosen play activities 
· Asking children to elaborate
· Making suggestions
· Showing genuine interest
· Re-capping and clarifying.





[bookmark: _Toc422406599][bookmark: _Toc505868635]
Activity 1B
	Estimated Time
	45 Minutes

	Objective
	To provide you with an opportunity to identify things which should be developed in a learning environment which respects diversity and provide ways to ensure that the learning environment reflects diversity and does not display stereotypes 

	
	1. Identify three things which should be developed in a learning environment which respects diversity.

2. A child’s learning environment and the materials within it should reflect the diverse world that we live in. Provide four ways to do this.

3. Suggest three ways in which you can ensure that the learning environment and the materials within it do not display stereotypes.

1. Learners will need to identify three things which should be developed in a learning environment which respects diversity. Answers may include:

· A child’s self-concept
· Opportunities for introducing activities about diversity
· Positive ideas about self and others
· Fair and inclusive groups
· A child’s positive attitude.

2. Learners should provide four ways to ensure that the learning environment and materials within this are reflective of the diverse world that we live in. For example, answers may include:

· A dress-up box with a diverse range of options  
· A variety of musical instruments 
· A range of foods from around the world
· A selection of artwork 
· Cultural trips and visits
· Singing a wide range of songs
· Different cooking and eating utensils
· A selection of puzzles and books
· Recognising appropriate celebrations.

3. Learners will now need to suggest three ways to ensure that the learning environment and the materials within it do not display stereotypes. Answers may vary between learners but could refer to:

· Having books that show both genders, all ages and within a variety of family structures
· Representing a variety of cultures in the real-life play settings (e.g. variety of food and utensils in the play kitchen)
· Avoiding images of stereotypical representations of different cultures (e.g. not every Australian wears a cork hat)
· Carefully considering the language used (e.g. use ‘the grown-up in your home’ rather than ‘parents’.


[bookmark: _Toc422406600][bookmark: _Toc505868636]Activity 1C
	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to respond to a range of workplace scenarios, identifying how to implement modifications to the learning environment 

	
	Answer the following questions in reference to your own workplace.

1. A child that uses a wheelchair will be joining your service. How is the environment already suitable? What modifications will need to be made?

2. A child about to join your service has minor attention issues. In what ways is your environment suitable for them? Are there any modifications that will need to be made?

3. One of the children using your service has developed a keen interest in boats. How can you modify your environment to expand on this interest?

Learners are required to answer the following questions in reference to their own workplace.

All answers will vary between learners depending on their current workplace. Example answers will be given as guidance.

1. “A child that uses a wheelchair will be joining your service. How is the environment already suitable? What modifications will need to be made?”

The learning environment may already quite spacious with plenty of room to manoeuvre a wheelchair through. Ramps may need to be added in areas, and a disabled toilet may need allocating. Learners should consider all aspects of the environment. What about outside? Do they have sufficient play conditions?

2. “A child about to join your service has minor attention issues. In what ways is your environment suitable for them? Are there any modifications that will need to be made?”

Learners should focus on distractions in this answer. How does their current workplace minimise distractions currently? How can they make it even better for this child? They could consider keeping the defined work area as minimal as possible, avoiding bright colour displays or boxes of toys. Having defined areas can help a child to understand what is expected in each area. 

3. “One of the children using your service has developed a keen interest in boats. How can you modify your environment to expand on this interest?”

Answers could refer to:

· Sourcing books about boats
· Making a boat song up and singing it with the children
· Creating a boat display
· Learning about boats
· Taking a trip to see boats
· Making boats out of recycled materials.





[bookmark: _Toc422406601][bookmark: _Toc505868637]Activity 1D
	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to identify reasons why children should have a stimulating outdoor environment, provide examples of things that can be incorporated into an outdoor area and suggest ways to bring the natural environment indoors

	
	1. Identify three reasons why children should have a stimulating outdoor environment.

2. Provide three examples of the different things that can be incorporated into a child’s outdoor area. For example, learning or play resources.

3. Suggest three ways to bring the natural environment indoors.

1. Learners will need to identify three reasons why children need to have a stimulating outdoor environment. For example, answers may include:

· They will benefit from it
· Supports spiritual aspect of learning
· Gives them opportunity to interact with nature
· Provides them with a range of sensory experiences
· Children want to learn about the world around them
· They can observe, touch, smell and hear a variety of new things.

2. Learners should now provide three examples of things that can be incorporated into a child’s outdoor area. For example, answers may include:

· Plants and flowers (e.g. teach children about different plants and flowers – get them involved in planting and growing them)
· Water (e.g. get a paddling pool or have a little water fight)
· Sand (e.g. have a sandpit in which children can have fun and explore)
· Dirt (e.g. create an outside ‘kitchen’ – have pots and pans for children to play with mud and make mudpies.

3. Finally, learners should suggest three ways to bring the natural environment indoors. For example, answers may include:

· Learning about the outdoors (e.g. rainbows)
· Taking photos of things they find
· Creating a nature display
· Creating a vegetable patch where children can grow and learn about fruit and veg
· Introducing a pet
· Learning about water – sink or float?
· Having a basket of natural resources to use for arts and crafts (e.g. twigs and feathers).





[bookmark: _Toc422406602][bookmark: _Toc505868638]Activity 2A
	Estimated Time
	60 Minutes

	Objective
	To provide you with an opportunity to identify methods used to consult with children and families about the current curriculum and working environments, identify current strengths of curriculum and learning environments based on findings of past methods and give an example of a weakness found and identify how this can be improved

	
	1. In your current workplace, what methods are used to consult with the children about the current curriculum and learning environments?

2. In your current workplace, what methods are used to consult with the families about the curriculum and learning environments?

3. Using the findings of the past methods identified in the previous questions, what are the current strengths of the curriculum and learning environment?

4. Give an example of a weakness that you have found previously. How would you develop the new curriculum to improve this weakness?

1. Referring to their current workplace, learners should identify the methods which are used to consult with the children about the current curriculum and learning environment.

Answers will vary depending on the learner’s current workplace. For example, they may have a system in place that uses a daily list of activities to gather the children’s opinions using a smiley or sad face.

2. Referring again to their current workplace, learners are required to identify the methods which are used to consult with the families about the current curriculum and learning environment.

Answers will vary depending on the learner’s current workplace. For example, they may hold a monthly or end-of-term meeting that allows for questions and answers between you and the group of families. They may also have a suggestions box for the families to give feedback on the environment and curriculum. 

3. Referring to the findings of the methods identified in the previous questions, learners should identify the strengths of the curriculum and learning environment.

Answers will vary between learners. For example, families may highlight that the learning environment is very welcoming, friendly and inviting. This is something to carry on doing. Perhaps the children have indicated that they like making group displays. You could make this a weekly thing, changing the topic each week to suit different children’s needs and interests.

4. Finally, learners should provide an example of a weakness which they have found previously and explain how they could develop the new curriculum to improve this weakness. 

Answers will vary between learners. For example, families may be concerned that the children spend too much time indoors. The new curriculum would have to incorporate the outdoors as a play and learning environment more than it currently is. Explore how you can use the outdoors to facilitate learning. 





[bookmark: _Toc422406603][bookmark: _Toc505868639]Activity 2B
	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to identify factors that a curriculum should involve and give examples of theories that a curriculum could refer to

	
	1. What must a curriculum involve? Identify five examples.

2. Give three examples of theories that a curriculum could refer to.

1. Learners should identify five factors that a curriculum should involve. For example, answers may include:

· Be based on the children’s needs and interests
· Promote health and safety of children
· Be enjoyable
· Be appropriate for the children involved (e.g. ages and stages of development)
· Encourage equality of opportunity
· Cover all aspects of a child’s learning and development
· Allow for spontaneity 
· Involve parents, visitors and other professionals 
· Refer to the early learning goals
· Support needs (e.g. special educational needs)
· Be varied.

2. Learners should now give three examples of theories that a curriculum could refer to. Answers may include:

· Critical theories
· Post-structuralist theories
· Development theories
· Socio-cultural theories
· Socio-behaviourist theories. 





[bookmark: _Toc422406604][bookmark: _Toc505868640]Activity 3A
	Estimated Time
	20 Minutes

	Objective
	To provide you with an opportunity to give examples of information you may want to find out about each child and identify the five learning outcomes the EYLF describe as the key reference points when collecting data

	
	1. Give five examples of the information that you may want to find out about each child.

2. What are the five learning outcomes that the Early Years Learning Framework describe as the key reference points when collecting data?

1. Learners are required to provide five examples of information that they might want to find out about each child. For example, answers may include:

· What they do and don’t enjoy learning about
· The new things that they would like to learn about
· What toys they like and don’t like playing with 
· The new toys that they would like to play with
· What they are good at
· What they struggle with
· How they learn best
· How they interact with the other children 
· What their family life is like
· Any particular interests.

2. Learners will need to identify the five learning outcomes that the Early Years Learning Framework describe as the key reference points when collecting data.

Answers should include:

· Children have a strong sense of identity 
· Children are connected with and contribute to their world 
· Children have a strong sense of wellbeing 
· Children are confident and involved learners 
· Children are effective communicators.





[bookmark: _Toc422406605][bookmark: _Toc505868641]Activity 3B
	Estimated Time
	45 Minutes

	Objective
	To provide you with an opportunity to refer to a time when you have collected data on children in your workplace and summarise what you found in terms of the child(ren)’s interests, strengths and goals

	
	Think about a time when you have collected data on children in your workplace, summarise in 100-150 words what you found in terms of the child(ren)’s interests, strengths and goals.

Reflecting back on their previous work experience, learners should refer to a time when they have collected data on children in their workplace and summarise in 100-150 words what they found in terms of the child(ren)’s interests, strengths and goals.

Answers will differ depending on the learner and their own experience.





[bookmark: _Toc422406606][bookmark: _Toc505868642]Activity 3C
	Estimated Time
	60 Minutes

	Objective
	To provide you with an opportunity to summarise the learning outcomes, principles and practices of the EYLF, explain how you use these in your workplace and how your learning environment takes these into account and outline the role of an educator

	
	1. Summarise the learning outcomes, principles and practices of the Early Years Learning Framework.

2. Explain how you have used these learning outcomes, principles and practices to develop objectives within your own workplace. How do you assess the achievement of these objectives?

3. How does your learning environment take these learning outcomes, principles and practices into account?

4. Briefly outline the role of an educator. How does this relate to the learning outcomes, principles and practices of the framework?

1. Learners are required to summarise the learning outcomes, principles and practices of the Early Years Learning Framework.

Answers should include the following information:

Learning outcomes:

· Children have a strong sense of identity 
· Children are connected with and contribute to their world 
· Children have a strong sense of wellbeing 
· Children are confident and involved learners 
· Children are effective communicators.

Principles:

· Secure, respectful and reciprocal relationships
· Partnerships
· High expectations and equity
· Respect for diversity
· Ongoing learning and reflective practice.

Practices:

· Adopting holistic approaches 
· Being responsive to children 
· Planning and implementing learning through play 
· Intentional teaching 
· Creating physical and social learning environments that have a positive impact on children’s learning 
· Valuing the cultural and social contexts of children and their families 
· Providing for continuity in experiences and enabling children to have successful transition 
· Assessing and monitoring children’s learning to inform provision and to support children in achieving learning outcomes.

2. Learners will now need to explain how they use the learning outcomes, principles and practices identified in the previous question to develop objectives within their workplace.

Answers will vary between learners depending on their workplace. They should demonstrate an understanding of how learning outcomes, principles and practices can be used to develop objectives. They should also show that they can suggest appropriate assessment of the objectives. 

Objectives may relate to developing:

· Reading and writing skills
· Language and communication
· Social skills
· Attention skills
· Well-being
· Positive attitudes
· Creativeness
· Fine and gross motor skills
· Knowledge and understanding of the world
· Mathematics skills.

3. Referring again to the learning outcomes identified in the first question, learners should explain how their learning environment takes these learning outcomes, principles and practices into account. Answers will vary between learners depending on their learning environment. They should highlight how their environment takes the learning outcomes, principles and practices into account. 
	
For example, it should:

· Have enough space
· Be welcoming
· Cater for different learning styles and capacities 
· Invite children and families to contribute questions, ideas and interests
· Enable exploration
· Be safe
· Encourage play-based learning.

4. Finally, learners will need to briefly outline the role of an educator and identify how this relates to the learning outcomes, principles and practices of the framework.

For example, an educator will need to:

· Develop a partnership with each child’s family
· Be responsive to each child’s strengths, abilities and interests
· Build on each child’s existing knowledge and skills to enhance learning 
· Be culturally competent.



[bookmark: _Toc422406607]


[bookmark: _Toc505868643]Activity 3D
	Estimated Time
	60 Minutes

	Objective
	To provide you with an opportunity to design and plan a learning experience for children within their service, describe this experience, outline how it will foster holistic learning and how it will provide continuity of learning and transitions

	
	1. Design and plan one learning experiences for the children within your service.

Briefly describe this learning experience.

2. For the learning experience you have designed, outline how it will foster holistic learning.

3. How will your learning experience provide continuity of learning and transitions?

1. Learners are required to design and plan a learning experience and provide a brief explanation of this.

Answers will vary between learners. They may refer to the examples given in this unit (art activities, imaginative play or physical play) or they may come up with their own examples.

2. Now, learners will need to outline how the learning experience they designed and planned in the previous question will foster holistic learning.

Although answers will vary, learners should demonstrate the ability to describe how their learning experiences will foster holistic learning. 

For example, how do the experiences:

· Create webs of information that link together?
· Construct an underlying understanding?
· Focus on the overall well-being of the children?
· Recognise the connectedness of the mind, body and spirit?
· Encourage the children to explore, discover and investigate?

3. Finally, learners will need to outline how their learning experience will provide continuity of learning and transitions.

Although answers will vary, learners should demonstrate the ability to describe how their learning experiences will provide continuity of learning and transitions. 

For example, how do the experiences:

· Offer an uninterrupted flow of learning?
· Create a sense of stability for the children?
· Provide connected learning?
· Incorporate repetition?
· Allow the children to decide when they are finished?
· Support the transitions that children face?





[bookmark: _Toc422406608][bookmark: _Toc505868644]Activity 3E
	Estimated Time
	45 Minutes

	Objective
	To provide you with an opportunity to identify what the process of assessing learning helps educators to do, outline the difference between assessment for, of and as learning, identify the difference between planned and unplanned experiences and methods for gathering information needed to assess learning

	
	1. What can the process of assessing learning help educators to do?

2. Outline the difference between assessment for learning, assessment of learning and assessment as learning. 

3. What is the difference between planned and unplanned experiences?

4. Identify three different methods for gathering the information that you need when assessing learning. 

1. Learners will need to identify what the process of assessing learning helps educators to do.

For example, answers may include:

· Plan effective future learning 
· Identify children who may need additional support
· Determine how children are progressing 
· Identify anything that may be impeding progress 
· Evaluate the effectiveness of learning opportunities and environment.

2. Learners should outline the difference between assessment FOR learning, assessment OF learning and assessment AS learning.

Assessments FOR learning are ongoing throughout each day. They are an integral part of the whole learning cycle.

Assessments OF learning summarise the learning and development that has taken place previously.

Assessments AS learning occur when children are involved in the assessment process. 

3. Learners will now need to outline the difference between planned and unplanned experiences. 

Planned experiences are the experiences that you plan in order to manage the learning process. These experiences are usually goal-directed or outcome-directed and you will have an idea about how the children can achieve the particular outcome. Unplanned experiences are usually a by-product of other experiences and can take place without specific learning goals or outcomes. 

4. Learners will finally need to identify three methods for gathering the information needed to assess learning. 

Answers may include:

· Making observations
· Taking notes
· Using rating scales
· Capturing images
· Collecting samples of work
· Recording interviews.





[bookmark: _Toc422406609][bookmark: _Toc505868645]Activity 4A
	Estimated Time
	45 Minutes

	Objective
	To provide you with an opportunity to list the activities that occur in a typical day within your service, list the materials that will be needed and describe how the physical environment will need to be set up for these activities

	
	1. List the activities that occur in a typical day within your service.

2. For each activity listed in the previous question, list the materials that will be needed.

3. For each activity, describe how the physical environment will need to be set up.

1. Learners should list the activities which occur in a typical day within their service.

Answers will vary between learners and will incorporate a range of activities.

For example:

· Day trips
· Feely boxes
· Art project
· Puppet making
· Name writing.

2. For each activity listed in the previous question, learners should list the materials that will be needed.

Answers will depend on the activities that the learner has listed in their previous answer. 

Example: name writing

· Paper
· Crayons
· Art supplies for decoration (e.g. glitter, glue and paint)
· Laminator 
· Hole punch
· String.

3. For each activity listed in question one, learners should describe how the physical environment will need to be set up.

Again, answers will vary between learners depending on their particular activities.

Example:

Whilst making their puppets in the ‘puppet making’ corner, children should have the sufficient space needed to create their puppet. You may need to arrange a few tables into one large table big enough to offer the children a variety of materials and enough space to work in. You could have different baskets within the area containing a range of fabrics, perhaps arranged into different colours. When it is time for the children to show you their play, you may want to create a ‘stage’ area.
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[bookmark: _Toc505868646]Activity 4B
	Estimated Time
	40 Minutes

	Objective
	To provide you with an opportunity to identify the aims of co-construction and outline different ways that you use co-construction within your workplace

	
	1. What are the aims of co-construction? Identify three examples.

2. Outline the different ways that you use co-construction within your workplace.

1. Learners will need to identify three aims of co-construction. 

Answers may include:

· To break down traditional roles, creating an environment in which the teaching and learning process merge
· To ensure that prior learning is the starting point for further learning 
· To allow children to take risks with their learning 
· To get children to use communication and learning modes in a way they don’t normally
· To develop skills needed to become an independent learner and to take ownership of their own learning. 

2. Learners should outline the different ways that they use co-construction within their workplace.

Answers will vary between learners depending on their workplace but could include the child telling the rest of the children what they are going to learn and working with the teacher to deliver an example. They could give feedback about how well the group understand the topic and work with the children to decide how to move forward.
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	Estimated Time
	45 Minutes

	Objective
	To provide you with an opportunity to give examples of positive learning dispositions and outline how you model and promote these

	
	1. Give three examples of positive learning dispositions.

2. Choose three of your examples and outline how you model and promote these learning dispositions.

1. Learners will need to give three examples of positive learning dispositions. 

Answers may include:

· Persistence
· Curiosity 
· Playfulness
· Keeping going when things get tough
· Collaboration
· Concentration 
· Questioning
· Using trial and error
· Resilience
· Creativity 
· Taking responsibility
· Being brave
· Reciprocity. 

2. Referring to the examples identified in the previous question, learners should outline how they model and promote these learning dispositions. Answers will vary depending on the three examples chosen.

Examples

· Persistence – support and encourage achievements/use shared thinking/support questions/ask own meaningful questions
· Curiosity – provide real experiences and meaningful opportunities/provide activities and resources that children can interact with and experience range of sensory experiences
· Creativity – plan resources, time and space that can be used flexibly/make children feel part of safe environment/allow for exploration and expression/encourage creativity through art.
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	Estimated Time
	45 Minutes

	Objective
	To provide you with an opportunity to outline the methods used within your workplace to monitor children’s learning, summarise pedagogical practices and explain why it is important to reflect on your pedagogical practices 

	
	1. Outline the methods that are used within your own workplace to monitor children’s learning.

2. What are pedagogical practices? Summarise in 50 words.

3. Why should you reflect on your own pedagogical practices? You may present your answer in a bullet point list.

1. Learners should outline the methods that are used within their workplace to monitor children’s learning. Answers may include:

· Making observations
· Taking notes
· Rating scales
· Capturing images
· Collecting samples of work
· Recording interviews.

2. Learners will need to summarise what pedagogical practices are in 50 words.

Answers should acknowledge that pedagogy is the process of accompanying learners, caring for and about them and bringing learning into life. Therefore, your pedagogical practices are the activities that you design and carry out that will enhance the overall learning experience for the children. Your practices should be directed at the needs of the children and should be based on strong evidence and research.

3. Now learners are required to explain why it is important to reflect on their own pedagogical practices. Answers may be presented in a bullet point list.

Answers may include:

· Can help you to become more thoughtful about your work
· Can encourage you to look deeper at your practices
· Can encourage you to explore new ideas and approaches.
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	Estimated Time
	15 Minutes

	Objective
	To provide you with an opportunity to identify ways to gather feedback from children and families

	
	It is your job to gather feedback from the children and their families. Identify five ways you will do this.

Learners should identify five ways they will gather feedback from children and their families within their own roles.

Answers may include:

· Use opportunities that arise
· Organise family events
· Encourage informal daily contacts with families
· Send out periodic questionnaires to families
· Draw on families’ responses in a time of concern
· Watching and listening to children play
· Talking to children in small groups
· One-to-one discussions whilst you are working with them.
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	Estimated Time
	45 Minutes

	Objective
	To provide you with an opportunity to identify methods you might use to collect data needed to assess and evaluate the teaching and learning within your service and detail how one of these methods would be carried out

	
	1. Identify three methods that you might use to collect the data needed to assess and evaluate the teaching and learning within your service. 

2. Choose one of these methods and detail how you will carry it out. Create a draft (if applicable).

1. Learners should identify three methods they might use to collect data needed to assess and evaluate the teaching and learning within their service.

Answers may include:

· Interviews
· Questionnaires
· Discussions
· Self-assessment 
· Reflection 
· Observations 
· Feedback.

2. Referring to one of the methods identified in the previous question, learners should detail how they will carry it out, and create a draft (if applicable)

Answers will vary between learners depending on their chosen method. For example, if they choose interviews they should create a draft. This draft could include a copy of the interview questions. 
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	Estimated Time
	40 Minutes

	Objective
	To provide you with an opportunity to access records of assessment and evaluation that have been carried out within your workplace and use these records to suggest areas of improvement for future designs

	
	Access records of assessment and evaluation that have been carried out within your workplace. Your task is to use these records to suggest areas of improvement for future designs.

Learners will need to access records of assessment and evaluation that have been carried out within their workplace and use these records to suggest areas of improvement for future designs.

Answers will vary between learners. Learners should use the assessment and evaluation records to suggest areas of improvement for future designs of curriculum and learning experiences. 

They should these records to answers the following questions:

· What’s working?
· What’s not working?
· What could be improved?
· Is there anything that is being overused?
· Is there anything that is being overlooked?
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[bookmark: _Toc505868653]Section A: Skills Activity
Objective: To provide you with an opportunity to show you have the required skills for this unit.

The Foundation Skills describe those required skills (language, literacy, numeracy and employment skills) that are essential to performance.
Foundation skills essential to performance are explicit in the performance criteria of this unit of competency.
Therefore, there is no skills activity required for this unit, as they have been covered in the previous activities.


[bookmark: _Toc505868654]Section B: Knowledge Activity (Q & A)
Objective: To provide you with an opportunity to show you have the required knowledge for this unit.

The answers to the following questions will enable you to demonstrate your knowledge of:
· How to access:
· the National Quality Framework
· the National Quality Standards
· the relevant approved learning framework
· How to navigate through framework and standards documents to find areas relevant to this unit of competency
· How to design programs and environments that foster children’s development
· Evaluation strategies
· Organisation standards, policies and procedures.

Answer each question in as much detail as possible, considering your organisational requirements for each one.

All answers will vary depending on the learner and the organisation they work for, but the learner should be able to answer each question competently.

1. Carrying out your own research, identify the website address for the following:

· The National Quality Framework
· The National Quality Standards
· The relevant approved learning framework.

2. Using the website address identified in the previous question, navigate through the National Quality Standard and identify an area which is relevant to this unit. Provide evidence of the area you have chosen, specifying why it is relevant to this unit.

3. Identify three factors which you take into account when designing programs and environments that foster children’s development.

4. Outline how you evaluate one of the following within your organisation: 

· The learning environment
· Planned or unplanned teaching and learning.

5. Outline and explain one organisational standard, policy or procedure which you follow within your role relevant to this unit.

1. Carrying out their own research, learners are required to identify the website address for the following:

· The National Quality Framework
· The National Quality Standards
· The relevant approved learning framework.

For example: 

· National Quality Framework: https://www.acecqa.gov.au/nqf/about 
· National Quality Standard: https://www.acecqa.gov.au/nqf/national-quality-standard 

Learners should also provide the web address for the relevant approved learning framework, this will differ depending on the organisation, for example:

· Belonging, Being and Becoming: https://www.acecqa.gov.au/sites/default/files/2018-02/belonging_being_and_becoming_the_early_years_learning_framework_for_australia.pdf 
· My Time, Our Place: https://www.acecqa.gov.au/sites/default/files/2018-02/educators_my_time_our_place.pdf 

2. Using the website address identified in the previous question, learners are required to navigate through the National Quality Standard and identify an area which is relevant to this unit. They should provide evidence of the area they have chosen, specifying how it is relevant to this unit.

For example: 

Learners may identify and provide evidence of Quality Area 3 – Physical Environment. This is relevant to section 4.2 of the Learner Guide for this unit.

3. Learners will need to identify three factors which they take into account when designing programs and environments that foster children’s development.

For example, when designing environment, factors taken into account might include:

· Ensuring that all aspects of children’s learning are supported through the environment and materials
· Ensuring that families and the community are respected – including factors such as avoiding representing stereotypes
· Promoting an appreciation of the natural environment.

4. Learners are required to outline how they evaluate one of the following within their organisation:

· The learning environment
· Planned or unplanned teaching and learning.

Answers will differ depending on the learner’s organisation, but should demonstrate a clear understanding of the correct steps to follow when carrying out evaluations.

For example, when evaluating the learning environment, learners might look for:

· How the current working environment supports the children’s learning and development
· Are there areas available for indoor and outdoor play?
· How are play and exploration encouraged?
· How is independence encouraged?

5. Learners are required to identify and outline one organisational standard, policy or procedure which they follow within their role relevant to this unit.

Standards, policies or procedures should be related to one of the key topics explored throughout this unit:

· Developing appropriate settings and environments
· Designing and implementing curriculum in consultation with others
· Designing learning experiences to foster children’s learning and development
· Implementing learning experiences to foster children’s learning and development
· Assessing and evaluating planned and unplanned teaching and learning.





[bookmark: _Toc505868655]Section C: Performance Activity
Objective: To provide you with an opportunity to demonstrate the required performance elements for this unit.

A signed observation by either an approved third party or the assessor will need to be included in this activity as proof of completion.

This activity will enable you to demonstrate the following performance evidence:
· Designed and implemented curriculum on at least one occasion, including:
· evaluating and modifying environments to enhance opportunities for children’s learning from other educators, children and their families
· gathering information to use as a basis for design to address identified needs 
· designing learning experiences to foster children’s development 
· assessing and evaluating curriculum and learning experiences in accordance with guidelines
· Performed the activities outlined in the performance criteria of this unit during a period of at least 240 hours of work in at least one regulated education and care service.

Answer the activity in as much detail as possible, considering your organisational requirements.

All activity answers will vary depending on the learner and the organisation they work for, but the learner should be able to demonstrate their competency in the unit requirements.

1. Throughout the duration of this unit, produce a diary documenting your performance of the following tasks within the workplace:

· Design and implement curriculum, including:
· evaluating and modifying environments to enhance opportunities for children’s learning from other educators, children and their families
· gathering information to use as a basis for design to address identified needs 
· designing learning experiences to foster children’s development 
· assessing and evaluating curriculum and learning experiences in accordance with guidelines.

The above tasks should take place over at least 240 hours within your workplace. 

For each diary entry, provide an explanation of the situation and what action you took to complete this task.

Each task should be performed at least once, but may be repeated in order to meet the time requirement outlined.

1. Throughout the duration of this unit, learners are required to produce a diary documenting their performance of the following tasks within the workplace:

· Design and implement curriculum, including:
· evaluating and modifying environments to enhance opportunities for children’s learning from other educators, children and their families
· gathering information to use as a basis for design to address identified needs 
· designing learning experiences to foster children’s development 
· assessing and evaluating curriculum and learning experiences in accordance with guidelines.

The above tasks should take place over at least 240 hours within the learner’s workplace. 

For each diary entry, learners should provide an explanation of the situation and what action they took to complete this task.

Each task should be performed at least once, but may be repeated in order to meet the time requirement outlined.
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