SUBMISSION OF ACTIVITY 3
· Checklist 3 (completed in workbook)
· Template 3 (completed in workbook)
· Email confirmation with the documents listed above as attachments have been sent to the client for review, amendment and approval. (completed in workbook)
· Email confirmation with the client to ensure that they understand the scope and cost of the required site work. (completed in workbook)
· Email confirmation with the client to ensure that they were consulted when rectifying any problems. (completed in workbook)
· Email confirmation (with supervisor) clearly stating the client’s requirements have been met with the amended contract. (completed in workbook)

