Handout 2 - CPCCBC4003 Select, prepare and administer a construction contract

	Handout 2 - CPCCBC4003 Select, prepare and administer a construction contract

Final Certificate Checklist

	Participant name:
	Abbie Heaslip

	Date:
	18/12/24


	Project:
	Correctional Facility

	Site address:
	Spring Creek

	State / Territory:
	Qld

	Conditions for issuing final certificate reviewed:
	(a) The Subcontractor shall undertake all testing, commissioning and Integrated System Testing 
and provide documentary evidence of same; 
(b) The Subcontractor shall complete all labelling required by the specification. Label samples 
are to be submitted for approval; 
(c) The Subcontractor shall provide an electronic BIM, CAD and PDF copy of As-Built 
documentation marked As-Built including the conversion of shop drawings to “As-Built” 
status. As-Built documents are to be provided progressively as soon as reasonably 
available with final versions not later than Substantial Completion; 
(d) The Subcontractor shall provide As-Built documentation in accordance with the BIM 
Management Plan; 
(e) The Subcontractor shall provide completed quality assurance documentation including but 
not limited to Inspection and Test Plans (ITPs) and check sheets. Completed ITP’s and 
check sheets will require to be submitted prior to any Inspections. 
(f) The Subcontractor shall provide Operation and Maintenance Manuals in a format to be 
prescribed by The Main Contractor which are to be provided progressively as soon as 
reasonably available with final versions not later than Substantial Completion. Sections of 
the Manual are to be provided progressively onto internet hosted O&M software such as 
“Omtrak WebFM” or similar. Where the Subcontractor has BIM responsibilities, interactive 
referencing (e.g., identical Asset Numbering) to O&M manuals will also be required for all 
plant and equipment identified as a maintainable asset within the DEMP and associated 
Asset Information Register (AIR); 
(g) The Subcontractor shall assist with the development of the Project Completion Plan when 
requested to by The Main Contractor. Whether or not the Subcontractor has contributed 
to the plan, the Subcontractor will adhere to the requirements of the Project Completion 
Plan (as amended from time to time) and as directed by The Main Contractor; 
(h) The Subcontractor shall provide a Commissioning Plan to support and assist the Project 
Completion Plan; 
(i) The Subcontractor shall provide training to operations and Facilities Maintenance staff as 
nominated by The Main Contractor. The Subcontractor will provide a Training Plan in 
accordance with the obligations of the Brief. Training shall be completed prior to Completion 
with ongoing support as necessary; 
(j) The Subcontractor shall be responsible for and ensure that any Authority Approvals 
required in relation to the Works are in place; 
(k) The Subcontractor shall provide spares as required by the Specification; 
(l) The Subcontractor shall provide warranties as set out in Subcontract Schedule 1; 
(m) The Subcontractor shall provide necessary certification, Form 16’s and the ‘like' from 
suitably qualified/licenced personnel; and 
(n) The Subcontractor shall provide preventative maintenance as required by the Specification.



	Checklist item
	Yes/No
	Comments

	All patent defects have been remedied.
	 Yes    No

 N/A
	

	Adjustments to the contract sum have been agreed.
	 Yes    No

 N/A
	Final account has been calculated and agreed upon with the Subcontractor

	All claims have been settled.
	 Yes    No

 N/A
	No claims with this Subcontractor to settle

	Defects liability period has expired.
	 Yes    No

 N/A
	12-month DLP has ended

	Notice of Final Completion has been sent by the contractor.
	 Yes    No

 N/A
	

	All Work to be performed under the agreement has been completed.
	 Yes    No

 N/A
	

	Workplace has in place procedures for resolving/addressing quality variations.
	 Yes    No

 N/A
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