	Job #:
	
	Job Name:
	

	Meeting Called By:
	Carly Dyson
	 FORMCHECKBOX 
  Builders Management Team
	 FORMCHECKBOX 
 H&S Committee member/ H&S Representative

	Date:
	11/01/22
	 FORMCHECKBOX 
 Subcontractor:
	 FORMCHECKBOX 
 Environmental Representative

	 FORMCHECKBOX 
 Health and Safety issues
	 FORMCHECKBOX 
 Quality issues
	 FORMCHECKBOX 
 Environmental issues

	Subject Training / Issues Raised:

	Safety Issues raised during the completion of a task observation

	Issues identified:
Materials leaning against unsupported masonry walls
No temporary supports
Recommendations for improvements:

Bracing to be used on unsupported walls
Clean-up of site to be undertaken / Materials and tools leaning against walls to be removed



	Proposed Action/Key Points:
	To be Actioned by
	Date Action Required
	Signed

	Install temporary supports on walls

	Billy Bob
	11/01/22
	BB

	Remove materials from unsupported walls
	Billy Bob
	11/01/22
	BB

	General housekeeping

	Billy Bob
	11/01/22
	BB


Attendance List
	Name
	Signed
	Name
	Signed

	Billy Bob
	BB
	
	

	Sonny Bob
	SB
	
	

	Matty Bob
	MB
	
	

	
	
	
	


	Presenter: 

(Print Name)
	Carly Dyson
	Signature:
	CD

	Employer:
	
	Date:
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