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RIIGOV401D 
APPLY, MONITOR AND REPORT ON COMPLIANCE SYSTEMS


	PRACTICAL ASSESSMENT INSTRUCTIONS

· The following practical assessment will require the participant to complete work related activities.
· Observations will be conducted of the participant’s work to determine whether they display sufficient practical skills and knowledge.
· Please fill in the details below, providing your name, signature and date of assessment.
· Your signature acknowledges that the assessor provided clear instructions and the participant understood what was required to complete this assessment.
· The assessor may substitute a Practical Task with another task of equal value.
· Alternate tasks must be fully documented by the assessor.




	Participant name
	

	

	

	Participant signature
	



	Assessor name
	

	

	

	Assessor signature
	



	Date
	Click here to enter a date.




	Number of tasks
	Number of tasks completed
	Satisfactory?

	1
	
	Yes
	No

	
	
		



	ASSESSOR COMMENTS

	




Students must complete assigned tasks for this unit.

	Instructions to Trainer:
• Time allowed:= as scheduled in class roll
• Assessment conditions: Under supervision. Open book (i.e. References permitted for any part of the assessment)
• Assessment should be conducted in class session and at the Workplace.  Students are to undertake all parts of assessment.
• Issue documentary resources for task e.g. worksheet / job card / plans / specifications
• Students are entitled to two attempts at each part of assessment. A student will only be retested in those parts of the assessment of which a satisfactory result was not demonstrated in the first attempt.


	
Instructions to Student
You are required to:
•   Complete task within the time allowed: =  as scheduled in class roll
•   Use safe work practices, including use of PPE, throughout the task

Job Instruction:
Task 1: Demonstrate and explain how to apply and monitor a compliance system, for a task designated by your trainer.


	
Materials and Equipment: Relevant Legislative requirements, appropriate Australian Standards, applicable Manufacturer's Technical Data, adequate and appropriate Organisation's Risk Assessment and Safe Systems of Work, PPE, paperwork requirements and all the appropriate tools and test equipment.





Task 1:  Demonstrate and explain how to apply and monitor a compliance system, for a task designated by your trainer:

a) Identify the relevant compliance documentation relevant to your work task, including the following:
(i) Occupational Health & Safety/Work Health & Safety (OHS/WHS) legislation.
(ii) Environmental Plans.
(iii) Equal Employment Opportunities (EEO) and Anti-discrimination legislation.
(iv) Business registration and licensing requirements.
(v) Alternative ownership structures.
(vi) Industrial Relations legislation, including awards, enterprise agreements, recruitment and dismissal requirements
(vii) Workplace legal compliance

b) Explain how you would communicate relevant compliance information to your colleagues using appropriate language, style and format.

c) Explain to your trainer the following:
(i) Your duty of care for yourself on a worksite.
(ii) Your duty or care for other workers on onsite.
(iii) The implications of non-compliance on a worksite.

d) Determine and explain how you would plan and implement a system of work to ensure compliance with relevant legislation and business requirements.

e) Explain how to identify training requirements based on the legal rights of employees/workers and your responsibilities to them.

Trainer to provide relevant documentation, including site policies and procedures.


	Participant name
	

	Date
	Click here to enter a date.


The purpose of this form is for you to identify and control any potential safety hazards related to the work you are about to commence.

1. Tick the hazards that will apply to your job instruction.
2. List identified hazard below if not specified.
3. Evaluate the risk using the risk assessment matrix.
4. List control measures next to the identified risk or hazard.
5. Re-assess identified risk to ensure hazard has been reduced to as low as reasonably practical.
6. Risk Assessment Table to be completed for assigned job. 
7. List sustainable energy principles and practices where applicable.
	Hazard/Risk
	Tick
	Inherent Risk
	Controls
	Residual Risk
	Sustainable Energy principles & practices

	Electricity/Isolation
		
	
	
	

	Tools and equipment
		
	
	
	

	Biological 
		
	
	
	

	Hazardous substances 
		
	
	
	

	Dangerous goods
		
	
	
	

	Chemicals / materials
		
	
	
	

	Manual handling
		
	
	
	

	Fumes/dust
		
	
	
	

	Noise
		
	
	
	

	Lighting
		
	
	
	

	Slips, trips, falls
		
	
	
	

	Falling objects 
		
	
	
	

	Access/egress (Restricted)
		
	
	
	

	Fire & Explosion
		
	
	
	

	Working at heights
		
	
	
	

	Vehicles/traffic management
		
	
	
	

	Confined space
		
	
	
	

	
		
	
	
	

	
		
	
	
	

	
		
	
	
	

	
		
	
	
	





	RISK ASSESSMENT

	Name:
	
	Date: 
	Job No: 

	Site location:
	
	Prepared by: (signature)
	
	Activity:
	
	Safety Observer:
	

	Risk Related Issues
(Hazards)
	Initial Assessment
	Control measures
	Resultant Assessment

	
	Likelihood
	Consequence
	Rating
	
	Likelihood
	Consequence
	Rating
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LIKELIHOOD
	CONSEQUENCE 

	
	Catastrophic
(5)
Death or large number of serious injuries, environmental disaster, huge cost
	Major
(4)
Serious injury, extensive injuries, severe environmental damage, major cost
	Moderate
(3)
Medical treatment required, contained environmental impact, high cost
	Minor
(2)
First aid treatment required, some environmental and/or financial impact
	Insignificant
(1)
No injuries, low financial/
environmental impact

	Almost certain
(A)
Expected to occur in most circumstances
	High
	High
	High
	Medium
	Low

	Likely
(B)
Will probably occur in most circumstances
	High
	High
	Medium
	Medium
	Low

	Possible
(C)
Might possibly occur at some time 
	High
	Medium
	Medium
	Low
	Low

	Unlikely
(D)
Could occur at some time but there is confidence it will not
	Medium
	Medium
	Low
	Low
	Low

	Rare
(E)
May occur only in exceptional circumstances
	Low
	Low
	Low
	Low
	Low

	
Risk Score 
	What should I do?

	High 
	Action plan required. Senior management (technical endorsee) approval needed before commencing. 

	Medium
	Specific monitoring or procedures required. Management (electrical worker in charge) approval needed before commencing. 

	Low 
	Manage through routine procedures and agreed risk mitigation controls before proceeding. 
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