Write an email to the concreting sub-contractor, Jackson Pollock of JP Concreters P/L to alert your concerns and to have the errors rectified before the pour. Arrange to meet Jackson at an appropriate time on-site tomorrow to discuss and check the rectifications. (N.B. The slab floor pour is scheduled for 6:30AM in two days’ time).

Hi Jackson, I would like to meet you on site at 57 Larnack Lane tomorrow morning to discuss the concerns I have before the concrete pour on Friday 05/11/18 at 6.30am.

After going through the pre pour checklist today we found several areas of concern that will need to be rectified prior to Friday.

These included the following:
· Steel is not tied off properly to the penetrations
· Penetrations not taped at membrane or capped (wet areas and kitchen area for the slab floor)
· Steel mesh laps in several places are not lapped at all but butted together
· Bar chairs that support the mesh and particularly at joins in the mesh are about one metre and in other places up to two metres apart. 
· Northern end, the edge formwork does not appear to be adequately braced 
· Norther end membrane has several holes, some of which are greater than a ten dollar note and others 50 cent coin-sized in nine (9) different places of the membrane sheeting.

Look forward to meeting you tomorrow at 8am.
If there is an issue with this time, please let me know, otherwise I will see you then.

Thanks
Emma Carew
Emma Carew Constructions Pty Ltd





Make appropriate arrangements by email with the local authority and your building certifier to check the slab in readiness for the pouring of this concrete slab. Make up fictitious names and addresses for your emails.

BUILDING CERTIFIER – SLAB INSPECTION

Hi Jim,

We are ready for your slab inspection at 57 Larnack Lane Toowee. 

Can I please book you in for Thursday 04/11/18 to check the slab and provide Form 16 inspection certificate.

Thanks
Emma Carew
Emma Carew Constructions Pty Ltd

PLUMBING INSPECTOR – MAIN DRAIN INSPECTION

Hi Todd,
Can I please arrange to book the main drain inspection at 57 Larnack Lane Toowee. 
Plumbing Approval Number – PL-2897-55.

If possible could we arrange for this to be anytime on Thursday 04/11/18.

[bookmark: _GoBack]Look forward to hearing from you.

Thanks
Emma Carew
Emma Carew Constructions Pty Ltd


