Candidate Details

Assessment — BSBSMB401: Establish legal and risk management requirements of
small business

Please complete the following activities and hand in to your trainer for marking. This forms part of
your assessment for BSBSMB401: Establish legal and risk management requirements of small
business
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Declaration

| declare that no part of this assessment has been copied from another person’s work with the
exception of where | have listed or referenced documents or work and that no part of this

assessment has been W e by another person.
Signed: -
Date: \\l{ E / l 4

If activities have been completed as part of a small group or in pairs, details of the learners involved
should be provided below;

This activity workbook has been completed by the following persons and we acknowledge that it
was a fair team effort where everyone contributed equally to the work completed. We declare that
no part of this assessment has been copied from another person’s work with the exception of where
we have listed or referenced documents or work and that no part of this assessment has been
written for us by another person.

Learner 1: B\J‘-’V (n“&
Signed: /// |

Learner 2:

Signed:

Learner 3:
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Competency Record to be completed by Assessor

Learner Name:

Date of Assessment:

The learner has been assessed as competent in the elements and performance criteria and the
evidence has been presented as;

Assessor [nitials

Authentic

Valid

Reliable

Current

Sufficient

Learner is deemed: COMPETENT NOT YET COMPETENT (Please circle)

If not yet competent, date for re-assessment:

Comments from Trainer / Assessor:

Assessor Signature:




Activities

Activity 1A
[ Estimated Time [ 30 minutes }
| Objective | To provide you with an opportunity to identify and research possible options for |
the business legal structure using appropriate sources

Activity ' 1. Conduct your own research and document advantages and disadvantages in
creating the types of legal structure detailed in this table.
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Observation/Demonstration

Throughout this unit, you will be expected to show your competency of the elements through
observations or demonstrations. Your instructor will have a list of demonstrations you must
complete or tasks to be observed. The observations and demonstrations will be completed as well as
the activities found in this workbook. An explanation of demonstrations and observations:

Demonstration is off-the-job
A demonstration will require:
» Performing a skill or task that is asked of you
» Undertaking a simulation exercise
Observation is on-the-job
The observation will usually require:
» Performing a work based skill or task
» Interaction with colleagues and/or customers

Your instructor will inform you of which one of the above they would like you to do. The
demonstration/observation will cover one of the unit’s elements.

The observation/demonstration will take place either in the workplace or the training environment,
depending on the task to be undertaken and whether it is an observation or demonstration. Your
instructor will ensure you are provided with the correct equipment and/or materials to complete the
task. They will also inform you of how long you have to complete the task.

You should demonstrate that you can:

1. Identify and implement business legal requirements
2. Comply with legislation, codes and regulatory requirements
3. Negotiate and arrange contracts
You should also demonstrate the following skills:
» Reading
» Writing
» Oral Communication
» Numeracy
» Navigate the world of work
» Interact with others

» Get the work done



Activity 1B
Estimated Time | 20 minutes
| Objective To provide you with an opportunity to determine legislation and regulatory
requirements affecting operations of the business under its chosen structure.
| Activity 1. Report on your organisation or in accordance with directions from the

instructor, the legislation and regulatory requirements affecting the
operations of your business.
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Activity 1C
 Estimated Time | 20 minutes . ' -
' Objective ' To provide you with an opportunity to develop and implement procedures to
ensure full compliance with relevant legislation and regulatory requirements.
Activity 1. What methods are used to implement procedures to ensure full compliance

with the relevant legislation and regulatory requirements governing your
specific business operations?

You may make reference to your answers in Question 1B.
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Activity 2A
 Estimated Time | 30 minutes
Objective To provide you with an opportunity to establish systems to ensure legal rights
and responsibilities of the business are identified and the business is adequately
protected, specifically in relation to work health and safety (WHS), business
| registration and environmental requirements
Activity 1. Detail/report your company’s systems to ensure the legal rights and
i responsibilities of the business are identified and the business is adequately
protected.
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Activity 2B
| Estimated Time '}_5 minutes . R ____Hﬂj
Objectlve To provide you with an opportunity to identify taxation principles and

requirements relevant to the business, and follow procedures to ensure |
| compliance, and identify and carefully maintain legal documents and maintain
.| and update relevant records to ensure their ongoing security and accessibility.
Activity I 1. Define a sole trader an incorporated company and a trust.
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Activity 2C
| Estimated Time | 20 minutes
Objective To provide you with an opportunity to monitor provision of products and

| services of the business to protect legal rights and to comply with legal
responsibilities and conduct investigations to identify areas of non-compliance
- with legal and regulatory requirements, and take corrective action where
necessary

. Activity . 1. Suggest three options that could likely cause an error in compliance. For the
areas identified, give your recommendations on ways to eliminate future
occurrences.
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that could give cause to potential business liabilities.

Activity 3A
Estimated Time | 25 minutes |
Objective | To provide you with an opportunity to seek legal advice on contractual rights _
and obligations, if required, to clarify business liabilities, investigate and assess
potential products or services to determine procurement rights and ensure
| protection of business interests where applicable ST
Activity 1. In pairs, groups or individually list five contractual rights and obllgatlons
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Activity 3B

| Estimated Time = 30 minutes

Objective To provide you with an opportunity to seek legal advice on contractual rights
' | and obligations, if required, to clarify business liabilities, Investigate and assess
potential products or services to determine procurement rights and ensure
. protection of business interests where applicable.

Activity 1. List five products or services to determine procurement rights and ensure
protection of the business interests where applicable.
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Activity 3C

Estimated Time | 30 minutes

Objective | To provide you with an opportunity to negotiate and secure contractual
procurement rights for goods and services including contracts with relevant

' | people, as required, in accordance with the business plan .
Activity 1. Create a five point plan on negotiating for securing contractual procurement
rights for goods and services contracts.
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Activity 3D
Estimated Time | 25 minutes
Obijective To provide you with an opportunity to identify options for leasing/ownership of
i business premises and complete contractual arrangements in accordance with |
the business plan
Activity | 1. What would be your choice, to either lease or purchase premises for a small |

business in your capital city, and why?
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Activity 4A
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Estimated Time | 20 minutes
Objective To provide you with an opportunity to identify potential internal and external |
risks to the business
| Activity ' 1. Give examples of internal and external risks that may affect your

organisation.
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Activity 4B
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Estimated Time | 30 minutes

Objective To provide you with an opportunity to assess the probability and impact of
I | identified risks

Activity

1. For each risk you identified in Activity 4A, assess its probability and impact.
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Activity 4C
Estimated Time | 25 minutes
' Objective | To provide you with an opportunity to prioritise risks for treatment |
Activity 1. Create probability-impact matrix and determine which risk has the highest
priority.
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