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ASSESSMENT FOR BSBWHS404

	Student name
	Angus Leaney

	Date of assessment submission
	26/10/2018


	Trainer/Assessor’s name
	Brett Stoward

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Identifying/assessing hazards and risks
	· Workbook response (below)

	2. Development, implementation and evaluation of risk control
	· Workbook response (below)

	3. Policies, procedures, processes and systems
	· Workbook response (below)

	4. Legislation, codes of practice and guidelines
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	Jupiters Casino Suite Hotel Project



	ACTIVITY 1 

	Identify two (2) hazards that may occur in your workplace. For each hazard identified, find information to explain:
a) The nature and scope of the hazard
b) The range of harms caused by the hazard and how they are caused 
c) The techniques, tools and processes used to identify each hazard 
· Select tools appropriate for the workplace and identify different tools for each hazard
· Describe how you contribute to applying these selected techniques, tools and processes and document the results
d) Determine the level of risk for the hazard within your workplace
e) How you advise others of this information in a way that address peoples’ range of abilities and backgrounds 
· Be sure to also consider the timeframes in which you should advise others
f) Risk controls that may be implemented to address the hazard and risk assessment results 
· Explain the timeframes in which these risk control options should be implemented.




	Name of Hazard 1

	Plant movement – excavator working, digging footings (detailed excavation)

	Nature and scope of hazard 

	Excavator completing detailed excavation for footings – hazard is large plant moving in proximity to workers on foot.

Source of information (e.g. website address): 
Experience on site.

	The range of harms caused and how they are caused

	Excavator impacting persons/knocking persons over causing injury, open trenches – risk of falling in causing injury 

Source of information (e.g. website address): 
Experience on site

	Techniques, tools and processes to identify hazard

	Toolbox talk prior to activity, pre-start risk assessment, excavator user manual.

Source of information (e.g. website address): 
Experience on site, WHS training

	Determine the level of risk

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: 3 x C = M


	How you advise others about hazards, harms and associated risk

	Toolbox Talk, pre-start risk assessment, safety noticeboards, inductions, competency training

	Risk controls

	Specified accessways through site, awareness of walking behind/near plant/equipment, spotters, planning


Source of information (e.g. website address): 
Experience on site, WHS training




	Name of Hazard 2

	Installation of precast panels

	Nature and scope of hazard 

	Lifting and installing precast panels involves lifting a heavy concrete object with cast-in lifting eyes. This is a hazard as these lifts are often on the upper limits of the cranes’ capacity, the lifting eyes could become dislodged, resulting in a falling object, and the installation is often performed at heights. 

Source of information (e.g. website address): 
Experience on site

	The range of harms caused and how they are caused

	Harms include falling objects – caused by poor quality management (failure of lifting eye assembly within concrete, failure of lifting equipment), fall from heights upon installation – caused by poor planning/procedures for installation of the panels, lack of training/experience.

Source of information (e.g. website address): 
Experience on site, WHS training, Working at Heights training

	Techniques, tools and processes to identify hazard

	Pre-pour QA checklist for the panel itself, pre-lift checklist, crane and rigging equipment checklist, workplace risk assessment, toolbox talks, High Risk Activity Workshop

Source of information (e.g. website address): 
Experience, training

	Determine the level of risk

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: 4 x A = H


	How you advise others about hazards, harms and associated risk

	Toolbox Talk, pre-start risk assessment, safety noticeboards, inductions, competency training

	Risk controls

	Workplace Risk Assessment (specific)/High Risk Workshop which includes planning and HSE risk assessment, quality management throughout the supply chain process for the panels, regular checks on crane/rigging equipment by a competent person, awareness training/working at heights training/experience.

Source of information (e.g. website address): 
Experience, training




	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	For the two (2) risks (and associated risk controls) identified in Activity 1:
a) Explain how you would contribute to developing and implementing a risk control plan
b) Describe the process you would undertake to evaluate the risk controls that had been implemented




	Hazard/Risk 1

	Develop and implement risk control plan

	Identify risks involved with the hazards of operating plant and machinery to assess in the plan and key controls for each risk item, resulting in a reduced risk rating. Gather key parties to consult on the controls to be implemented.

	Evaluation of risk control

	Evaluation of the risk controls includes analysing how effective the risk control is i.e. does the risk control reduce the risk score? If no or negligible difference, the risk control would be re-considered.




	Hazard/Risk 2

	Develop and implement risk control plan

	Identify risks involved with the hazard of installing precast panels to assess in the plan and key controls for each risk item, resulting in a reduced risk rating. Gather key parties to consult on the controls to be implemented.

	Evaluation of risk control

	Evaluation of the risk controls includes analysing how effective the risk control is i.e. does the risk control reduce the risk score? If no or negligible difference, the risk control would be re-considered.




	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	Explain the requirements of your organisation regarding hazard identification, risk assessment and risk control activities by identifying the requirements found in:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system

Explain how you comply with the requirements of these documents.




	Hazard identification

	WHS policy

	Probuild’s Health, Seafety and Environmental Management System Policy identifies the key objectives is personal safety and injury prevention, damage to the environment and damage to property.

	WHS procedure

	WHS hazards or environmental aspects are reported using the Probuild HSE Inspection/Hazard Notice Form.

	WHS process

	The Subcontractor, Service Provider or supplier carries out the work in accordance with the HSE Management System defined by the Probuild and the Workplace Health Safety and Environmental Management Plan. This includes the reporting of all incidents or near misses to HSRs or management.

	WHS system

	Workplaces identify the significant WHS hazards and the significant environmental aspects of activities, products and/or services. These are listed in the specific Workplace Risk Assessment. The hazard identification, risk assessment and risk control processes used in the preparation of HSE procedures, risk assessments or SWMS’s are prepared in accordance with the principles of risk management outlined in the Probuild Risk Management Procedure.

	How you comply

	Identification and reporting of all hazards through the nominated systems, including task observations, safety walks, risk assessments, conversations with management and workers.




	Risk assessment

	WHS policy

	Hazard/Aspect identification, risk assessment and risk control processes at Probuild workplaces are conducted in accordance with the principles of risk management outlined in the Probuild Risk Management Procedure.

	WHS procedure

	For each construction workplace (and other workplaces as required), Probuild identifies the significant Occupational Health and Safety (WHS) hazards and the significant environmental aspects of activities, products or services using the Probuild Risk Management Procedure and Probuild’s Workplace Risk Assessment. The procedure covers those WHS hazards and environmental aspects which Probuild can control, and over which Probuild can be expected to have an influence as well as those of its Subcontractors that carry out work at a Probuild workplace.

	WHS process

	Workplace Risk Assessments are to be conducted by a competent person (a member of the project team, who has completed the Probuild HSE Risk Management training module).

	WHS system

	Where a risk to the health and safety of an individual(s) or impact to the environment is classified as high or extreme through the risk ranking process, and also identified as not following established control measures at a workplace, a Non Conformance Report form is completed and issued to the Subcontractor/Supplier/Consultant responsible for corrective action. 
Probuild Non Conformance Report form is issued either internally, to a subcontractor or consultant/supplier to take corrective action/s. The Site Manager, or a nominated representative, assures that corrective action is completed and effective. 
Non Conformances Reports recorded are reported on the project HSEQ Monthly Report

	How you comply

	Ensuring that high-risk activities are reduced through a risk assessment and review process, SWMS reviews.




	Risk control

	WHS policy

	Hazard/Aspect identification, risk assessment and risk control processes at Probuild workplaces are conducted in accordance with the principles of risk management outlined in the Probuild Risk Management Procedure.

	WHS procedure

	Workplaces identify the significant WHS hazards and the significant environmental aspects of activities, products and/or services. These are listed in the specific Workplace Risk Assessment.

	WHS process

	Workplaces identify the significant WHS hazards and the significant environmental aspects of activities, products and/or services. These are listed in the specific Workplace Risk Assessment. 
The significant HSE risks for a workplace are managed by : 
* A Probuild HSE Procedure and/or HSE Guidance Note;
* A Workplace Health Safety and Environmental Management Plan and Workplace Risk Assessment; 
* Safe Work Method Statement (SWMS) or equivalent; and 
* Adequate supervision, instruction or training having regard to the relevant competence and experience of personnel.

	WHS system

	Where a risk to the health and safety of an individual(s) or impact to the environment is classified as high or extreme through the risk ranking process, and also identified as not following established control measures at a workplace, a Non Conformance Report form is completed and issued to the Subcontractor/Supplier/Consultant responsible for corrective action. 
Probuild Non Conformance Report form is issued either internally, to a subcontractor or consultant/supplier to take corrective action/s. The Site Manager, or a nominated representative, assures that corrective action is completed and effective. 
Non Conformances Reports recorded are reported on the project HSEQ Monthly Report

	How you comply

	Ensuring that high-risk activities are reduced through a risk assessment and review process, SWMS reviews.




	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 4 

	Identify the duty holders and their range of duties regarding hazard identification, risk assessment and risk control activities by explaining the requirements found in:
a) WHS Acts
b) WHS Regulations
c) Codes of practice
d) Guidelines

Explain how you comply with the requirements of these documents.




	Hazard identification

	WHS Acts

	PCBUs, Officers, Workers – the QLD WHS Act 2011 outlines that a PCBU must ensure as far as reasonably practicable, that the health of workers and the conditions at the workplace are monitored for the purpose of preventing illness and injury of workers arising from the conduct of the business or undertaking. The Act also states that workers must comply, as far as is reasonably practicable, with any reasonable instruction given by the PCBU to comply with WHS law and cooperate with any policy or procedure of the PCBU or officers.

	WHS Regulations

	A PCBU must identify reasonably foreseeable hazards that could give rise to risks to health and safety, as outlined in the WHS Regulations 2011.

	Codes of practice

	Codes of practice state that you must inspect the workplace and review available information when identifying hazards.

	Guidelines

	The guide to the Work Health and safety Act 2011 outlines that a PCBU must consult with workers when identifying hazards.

	How you comply

	By ensuring that hazards are identified ASAP through an IOR form so that required 
monitoring and rectification can occur




	Risk assessment

	WHS Acts

	PCBUs, Officers, Workers – the QLD WHS Act 2011 outlines that a PCBU must ensure as far as reasonably practicable, that the health of workers and the conditions at the workplace are monitored for the purpose of preventing illness and injury of workers arising from the conduct of the business or undertaking. The Act also states that workers must comply, as far as is reasonably practicable, with any reasonable instruction given by the PCBU to comply with WHS law and cooperate with any policy or procedure of the PCBU or officers

	WHS Regulations

	A PCBU must follow any specific requirements of the Regulations when assessing risk, as outlined in the WHS Regulations 2011

	Codes of practice

	Section 4 of the Managing Noise and Preventing Hearing Loss at Work Code of Practice 
outlines that risk assessments should be conducted by a competent person in accordance 
with AS/NZS 1269.1

	Guidelines

	The Guide to the Work Health and Safety Act 2011 (developed by WHSQ) outlines that risk 
assessments should consider the likelihood of the hazard or risk occurring and the degree of 
harm that would result if the hazard or risk occurred

	How you comply

	Ensuring that high risk activities have an associated Safe Work Method Statement and reviewing this SWMS to ensure it is up to standard.




	Risk control

	WHS Acts

	The Work Health and Safety Act 2011 (Qld) outlines that a PCBU must ensure, so far as is reasonably practicable, that the health and safety of other persons is not put at risk from work carried out as part of the conduct of the business or undertaking and that PCBUs are required to manage risk

	WHS Regulations

	As part of the Duty of Care of PCBU’s, it is required under the Work Health and Safety Regulation 2011 that risk control measured must be implemented.

	Codes of practice

	Section 5 of the Managing Noise and Preventing Hearing Loss at Work Code of Practice 
outlines that the hierarchy of control should be worked through to choose the control 
measure that most effectively eliminates or minimises the risk in the circumstances.

	Guidelines

	The Guide to the Work Health and Safety Act 2011 (developed by WHSQ) outlines that a 
PCBU must consult with workers when making decisions about ways to eliminate or 
minimise risks.

	How you comply

	Ensuring that Safe Work Method Statements and other control methods prescribed by the 
[bookmark: _GoBack]PCBU are followed




	Outcome for Activity 4
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. Which of the following can be causes of workplace hazards? 
Select the most appropriate responses from the list below.
☒ 	Noise
☒ 	Physical layout of the workplace 
☒ 	Temperature
☒ 	Stress

	☐

	2. Which of the following individuals and parties may require information about workplace hazards? Select the most appropriate responses from the list below.
☒ 	Health and Safety Committees (HSCs)
☒ 	Suppliers 
☐ 	All members of the public
☒ 	Contractors

	☐

	3. Which of the following are appropriate techniques, tools and processes for identifying hazards and risks? Select all that apply.
☒ 	Workplace inspections
☒ 	Compensation claim information 
☒ 	Safe Work Method Statements
☒ 	Information issued by WHS regulators

	☐

	4. Risk control options can come from both internal sources (e.g. policies and procedures) and external sources (e.g. codes of practice and standards).
☒ 	Yes
☐ 	No 

	☐

	5. Which of the following should be considered when developing a risk control plan? Select all that apply. 
☒ 	How and when controls will be implemented
☒ 	Evaluation processes for implemented controls 
☒ 	Consultation with individuals and parties
☒ 	Responsibilities for implementation

	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated or real.

	TASKS
	VERIFIED

	A. Conduct a meeting with a PCBU, using appropriate language, to discuss the organisation’s WHS risk-management processes.
	☐

	B. Confirm understanding of the duties held under WHS Acts, regulations, codes of practice and guidelines for hazard identification, risk assessment and risk control activities.
	☐

	C. Contribute ideas about ensuring how workplace policies, procedures, processes and systems comply with legislative requirements.
	☐

	D. Identify the techniques, tools and processes you will use to monitor hazards (and their associated risks) in your work area.
	☐

	E. Identify how you will document and communicate the results of hazard identification and risk assessment.
	☐

	F. Explain the PCBU and workers’ duties in the development, implementation and evaluation of any risk controls to address identified hazards.
	☐

	Name of observer
	

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
☐ Other (specify): 

	Phone number of observer
	

	Email address of observer
	

	Signature of observer
	
	Date
	Click here to enter a date.
	Comments
	




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
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