[bookmark: _Toc289252307][bookmark: _GoBack]Third Party Reports
The Third Party Report should be completed by a senior member of staff i.e. a Supervisor or Manager, where possible. The report should cover the points below, with a description to show that the tasks have been witnessed over time, whilst working with the learner. Examples, times, dates etc should be included if possible. 
As this unit is about writing routine workplace texts, you will need to have witnessed the learner within a meeting or training environment:
· Supporting physical development
· Supporting social development
· Supporting emotional development
· Supporting cognitive development
· Supporting communication development
· Creating an environment for holistic learning and development
Ticking yes/no next to the tasks is required but a report to go along with this, is also required.
Third Party Checklist
	Candidate’s Name
	

	Assessor or Observer’s Name
	

	Unit of Competence
(Code and Title)
	

	Date of Assessment
	

	Location
	

	Demonstration Tasks
	

	Materials and Equipment
	

	Tasks to be simulated if not witnessed over time:
	Yes
	No

	1. Does the learner use daily routines as opportunities to support children to acquire and practise skills?
	
	

	2. Does the learner assist in selecting and arranging equipment that will develop fine and gross motor skills, and to challenge and encourage choice and spontaneity in physically active play?
	
	

	3. Does the learner help to create opportunities to support the emerging physical skills of individual children?
	
	

	4. Does the learner support children to take increasing responsibility for their own health and wellbeing?
	
	

	5. Does the learner support children to understand and accept responsibility for their own actions appropriate to their level of understanding?
	
	

	6. Does the learner create opportunities for one-on-one interactions?
	
	

	7. Does the learner model care, empathy and respect for children, educators and families?
	
	

	8. Does the learner join in play and social experiences with other children?
	
	

	9. Does the learner assist and support children when they are having difficulty understanding or communicating with each other?
	
	

	10. Does the learner model language that children can use to express ideas, negotiate roles and collaborate to achieve goals?
	
	

	11. Does the learner assist children to develop trusting relationships with educators and other adults?
	
	

	12. Does the learner encourage children to respect and regard each other’s individual differences?
	
	

	13. Does the learner offer children play choices and respect children’s choice to watch and observe?
	
	

	14. Does the learner provide children with a range of strategies to make informed choices about their behaviours appropriate to their level of understanding?
	
	

	15. Does the learner ensure children experience pride and confidence in their achievements?
	
	

	16. Does the learner provide acknowledgement and support if a child experiences frustration, and encourage children to see mistakes as an opportunity to learn?
	
	

	17. Does the learner encourage children to express and manage feelings appropriately?
	
	

	18. Does the learner support children’s efforts, assisting and encouraging as appropriate?
	
	

	19. Does the learner motivate and encourage children to persevere with challenges?
	
	

	20. Does the learner share children’s successes with families?
	
	

	21. Does the learner intentionally scaffold children’s learning?
	
	

	22. Does the learner provide children with a range of materials, resources, technologies and experiences to explore and problem-solve to stimulate cognitive development?
	
	

	23. Does the learner provide experiences that allow children to explore a range of concepts?
	
	

	24. Does the learner value the child’s linguistic heritage and encourage the use and acquisition of home languages?
	
	

	25. Does the learner select, read and tell developmentally appropriate stories?
	
	

	26. Does the learner use puppets and other props to stimulate children’s enjoyment of language and literature?
	
	

	27. Does the learner model and encourage two-way communication through questions and careful listening?
	
	

	28. Does the learner encourage children to explore symbols, patterns and their relationships?
	
	

	29. Does the learner draw children’s attention to symbols and patterns in their environment and talk about patterns and relationships, including the relationship between letters and sounds?
	
	

	30. Does the learner create opportunities for group discussions and exchange of views between children?
	
	

	31. Does the learner ask and answer questions during the reading and discussion of books or other text?
	
	

	32. Does the learner model language and encourage children to express themselves through language in a range of contexts and for a range of purposes?
	
	

	33. Does the learner support and initiate inquiry processes, try new ideas and take on challenges?
	
	

	34. Does the learner provide resources and materials that offer challenge, intrigue and surprise?
	
	

	35. Does the learner assist to promote children’s sense of belonging and connectedness?
	
	

	36. Does the learner engage children in sustained shared conversations to extend their thinking?
	
	

	37. Does the learner provide the opportunity for scaffolding learning and development?
	
	

	38. Does the learner assist children to see their mistakes as opportunities to learn and grow?
	
	

	39. Does the learner facilitate families’ diverse contributions to the learning community?
	
	

	40. Does the learner share information with colleagues about child development and wellbeing?
	
	

	The candidate’s performance was:
	Not Satisfactory
	Satisfactory

	Further comments:





	Candidate’s Signature
	

	Assessor/Observer’s Signature
	




Third Party Evidence
	Confidential Information
Name of Candidate

	RTO:

	Unit(s) of Competence


As part of the assessment for the units of competency, we are seeking evidence to support a judgment about the candidate’s competence.  As part of the evidence of competence we are seeking reports from the supervisor and other people who work closely with the candidate.
	Name of the supervisor:

	Workplace:

	Address: 

	Phone:




Do you understand which evidence/tasks the candidate has		Yes		No
provided/performed that you are required to comment on?

As the assessor explains the purpose of the candidates			Yes  		No
assessment?

Are you aware that the candidate will see a copy of this form?		Yes 		No

Are you willing to be contacted should further verification of this	Yes 		No
statement be required?

	What is your relationship to the candidate?

	

	How long have you worked with the person being assessed?

	

	How closely do you work with the candidate in the area being assessed?

	

	What is your technical experience and/or qualification (s) in the area being assessed?  (Include any assessment or training qualifications.)

	


 Does the candidate:

			Perform tasks to the industry standards?	Yes                     	No


			Managed job tasks effectively?			Yes                     	No


			Implement safe working practices?		Yes                     	No


			Solve problems on the job?			Yes                     	No


			Work well with others?				Yes                     	No


			Add that to new tasks?				Yes                	No


			With unusual or non-routine situations?		Yes                     	No

	Overall do you believe the candidate conforms to the standard required by the unit of competency on a consistent basis?


	

	Identify any training needs for the candidate:










Any other comments:






