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CPCCBC4009 
Apply legal requirements to building and construction projects 

ASSESSMENT SUMMARY

The assessment activities for CPCCBC4009 Apply legal requirements to building and construction projects cover all aspects of the unit of competency. For Apprentices/Trainees, this includes supervisor completion of the Apprentice/Trainee Record (ATR). 

Participants must read all the information given before starting any assessment task. The assessment tasks are intended to be fair, flexible, valid and reliable. If a Participant has any questions or requires alternative arrangements to be made such requests should be directed to their Trainer/Assessor, who should note such arrangements in the ‘Assessor Comments’ on the affected assessment. If a Participant feels they are not yet ready to be assessed, they should discuss their options with their Trainer/Assessor. 

To satisfactorily complete the assessment, the Participant is required to answer all questions correctly and demonstrate their skills to industry standards. If a Participant does not answer all questions or perform all tasks, they will be deemed ‘Not Satisfactory’ for the task and ‘Not Yet Competent’ for the unit of competency. 

The Trainer/Assessor can provide the Participant with additional information on interpreting the assessment outcomes and guide the Participant’s options. If a Participant is still deemed ‘Not Satisfactory’ they will have the opportunity to undertake a supplementary assessment or appeal the result as per the process in the Student Handbook. 

By signing below, the Participant acknowledges:
· They understand the assessment instructions and requirements, and consent to being assessed. 
· The work submitted is to be their own work – with the work of/with others needing to be clearly acknowledged and documented. 
· They consent to any photo/video recording of their work that occurs during assessment. 

	Participant name
	Dawei Yang

	Participant signature
	


	Pre-requisite unit(s) to be achieved and authenticated prior to undertaking assessment

	 Not applicable 



	Task
	Date completed
	Assessment Results 

	Theory Exam
	22/05/2023
	þ Satisfactory 
	 Not Satisfactory

	Workbook 
	26/05/2023
	þ Satisfactory 
	 Not Satisfactory

	Practical Assessment
	31/05/2023
	þ Satisfactory 
	 Not Satisfactory

	Outcome for CPCCBC4009
	5/06/2023
	þ Competent
	 Not Yet Competent



	Evidence requirements checklist (ticked by assessor and evidence supplied to RTO)

	þ Theory Exam
þ Workbook
þ Practical Assessment
þ Builder registration & licencing requirements
	 HR list of qualifications, competencies and licences 
 Workplace procedures and workplace safety requirements adapted to site
 Workplace subcontractor agreements and Awards
 dispute resolution record



	Assessor name
	Yanzhong ZHu

	Assessor signature
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THEORY EXAM


	Participant name
	Dawei Yang




	FOR THE PARTICIPANT

	Instructions

	· You will complete written questions as outlined on the following pages. You must attempt all questions and provide enough detail in your responses to demonstrate your knowledge.
· It is anticipated that you should complete this assessment within two hours, but additional time may be allowed upon negotiation with the Assessor.
· You must complete all questions unassisted by the Assessor or other personnel but may refer to reference material as needed. All questions must be answered correctly for a ‘Satisfactory’ assessment outcome to be awarded. 
· An oral examination may be allowed under certain circumstances, whereby your answers will be documented by another party. 
· Any written questions that are incomplete, or not answered satisfactorily will need to be completed again after further training support.
· If you answer a question incorrectly but modify your response, put your initials next to the written change (or the Assessor must initial a verbal change).

	Resources required

	Pen




	FOR THE ASSESSOR

	Instructions

	· Where oral examination has occurred, ensure that this is acknowledged in writing (e.g. FT001 and Assessor Comments)
· All questions must be satisfactorily demonstrated by the Participant for a Satisfactory determination (indicated by an Assessor tick to the right of the question).
· Assessors are to complete marking in pen of a different colour to the Participant.
· If the Participant verbally modifies their response, write in the modified response verbatim and put your initials next to the written change. 


[bookmark: _Ref396827952]

	[bookmark: _Hlk82780839]ASSESSOR COMMENTS

	As necessary, outline:
· Details on reattempts, alternative arrangements or reasonable adjustments made.
· Where a Participant is deemed ‘Not Satisfactory’, provide recommendations for future training.

	




[bookmark: _Ref127432488]Discuss the following types of insurance and the purpose that builders or building companies need to organise them.

	Answer
	Insurance 
	Purpose/requirement
	

	
	Workers compensation
	Workers' compensation is required insurance that should cover all employees across states and territories of Australia. This kind of insurance gives management and protection to workers should they suffer injuries or illnesses due to their work. 
 
	

	
	Contract/Construction Works insurance
	 covers insurance for buildings and other similar structures while they are being constructed. These policies will usually have options that include the various types of property materials, such as building materials, foundations, temporary structures (like scaffolding), paving, fencing, outdoor fixtures, and plants, trees, lawns, and lawn fixtures that the builder installs.

	

	
	Public liability
	is a type of insurance that provides liability protection to businesses in case of bodily harm or property damage during the project. Whether you are the owner or the contractor, these insurance policies protect you from unnecessary risk
	

	
	Professional indemnity
	 they guarantee certain aspects of any contract or construction project, and that they will be completed if accepted. 

	

	
	Commercial Motor Vehicle
	t it is insurance intended to provide auto insurance to vehicles used by the project. This insurance would help policyholders avoid high vehicle repair costs or medical expenses and lawsuits resulting from auto accidents
	



[bookmark: _Ref127436130]A worker you have employed on the site has been injured and has lodged a request for workers compensation to reimburse their medical expenses. Explain the process you must follow in your State or Territory for claiming on behalf of the worker.

	[bookmark: _Hlk85785851]Answer
	See your Doctor and obtain a workers’ compensation medical certificate.
Inform your employer and provide them with a copy of the medical certificate.
Lodge your claim with WorkCover. At this stage, your worker’s compensation lawyer can provide you with a detailed explanation of the process, the best way to approach it, and explain your options.
	




[bookmark: _Ref127439309]Discuss the different contracts a builder or building company must organise before beginning a residential or commercial construction project. What are the legal requirements for such contracts?

	Answer
	Building contracts in Queensland are governed by the Queensland Building and Construction Commission Act 1991 (Qld) (the Act). A building contract must be in written form, dated and signed by or on behalf of each party to it.
	



[bookmark: _Ref127439312]What can occur if a building contractor in Queensland doesn’t use a written contract for domestic building work priced over $3,300?

	Answer
	Builder will receive the penalty from QBCC also You risk prosecution, fines, or financial loss if you go use a contract without making sure that it complies with the Queensland legislation. 
	




[bookmark: _Ref127441320]Following a recruitment process, you have found a suitable new apprentice. What is required to begin the apprenticeship?

	Answer
	Choose the right qualification. ...
Sign a contract. ...
Prepare a Training Plan Proposal. ...
Training Contract is lodged. ...
Contract is approved. ...
Training plan is completed. ...
You are registered.
	




[bookmark: _Ref127442196]The construction project must comply with the National Construction Code (NCC). What does this mean?

	Answer
	It sets the minimum required level for the safety, health, amenity, accessibility and sustainability of certain buildings. The NCC applies to new building work, new plumbing and drainage work on new or existing services and in some cases it may also apply to structures associated with buildings.
	




[bookmark: _Ref127446961]Describe how builders ascertain construction activity restrictions, limitations and conditions from building approvals and permits for the project.

	Answer
	Obtaining a Building Approval or Permit
To obtain a building approval or permit for your project, you need to apply for one from the local government and a licensed building certifier.
 Work Requiring Building Approval or Permit
Building works are mostly restricted as they require building approvals or permits to be able to perform them.
Commencement and Completion 
Some statutory authorities, like the Victorian Building Authority, specify when a building work should be commenced and completed once a building approval has been issued for your project.
Mandatory Inspections
Some building approvals and permits require inspections to be conducted to survey the work progress and check compliance with the building code and local building standards. 
	



[bookmark: _Ref127447340]Discuss why builders should keep and maintain records of subcontractors, site supervisors and managers qualifications, competencies, and licences.

	Answer
	In case some dangers issue will be appeared in further, when the builder apply the insurance the insurance will apply the record of qualification.
	




[bookmark: _Ref127448258]What can occur if a builder fails to adhere to environmental and waste management legislation?

	Answer
	Environmental regulations raise production costs and lower productivity by requiring firms to install pollution control equipment and change production processes. Regulatory costs can influence firms' decisions about locating new plants and shifting production among existing plants.
	



[bookmark: _Ref127448691]Why would the builder change/adapt workplace procedures and workplace safety requirements at a new site?

	Answer
	To adapt the organisation’s WHS requirements into your project, you need to adhere to your organisation’s WHS management system. To do this, take the following action step into considerations:

1. Examine the Work Health and Safety Management Plan
2. Know Your Duties and Responsibilities
3. Participate in the Organisation’s Safety Training and Drills
4. 4.Use Your Organisation’s WHS Procedures and Documents

	




[bookmark: _Ref127449083]Discuss strategies to apply that ensure all workers are inducted, informed, and regularly updated of their on-site safety responsibilities.

	Answer
	Signages – The most direct method of communication is through signs that can be displayed all over the construction
Emails and Newsletters – These are modes of communication that you can use to be able to communicate and update your workers and stakeholders of new or revised information on work health and safety regularly and quickly.  Site
Meetings – Work health and safety discussions should be a regular part of your agenda in your project meetings, even making them a priority.
Inductions and Training – Inductions and pieces of training are a practical way to communicate workplace safety to workers in the construction industry
Safety Inspections – Conducting safety inspection to workers should not be used to find out who does not abide by safety conditions, but to help them to be more aware that they should
Plant and Equipment – Providing plant and equipment that promotes health and safety. .
	




[bookmark: _Ref127450237]The apprentice has come to you complaining about other workers who are discriminating against them and bullying them on site. You have decided to do nothing about it, as you think it is all just fun. Does this response meet the legislated requirements? Explain your response.

	Answer
	This repose is not met the legislated requirements at all.to avoid this should Create Workplace Discrimination and Harassment Policies then Raise Awareness on Workplace Discrimination and Harassment after that  Practise Good Workplace Relationship and Communication andTake Incidents of Discrimination and Harassment Seriously finally  Promote Health and Safety of Your Workers 
	




[bookmark: _Ref127451592]Describe how you deal with client complaints.

	Answer
	Listen to Your Customers.
Offer Actionable Solution.
Avoid Challenging Customer's Complaints.
Offer An Apology with Gratitude Attached.
Be Polite While Responding.
Use Right Tools for Managing Complaints.
Share Actionable Feedback with The Team.
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WORKBOOK


	Participant name
	Dawei  Yang




	FOR THE PARTICIPANT

	Instructions

	· You will complete written activities as outlined on the following pages. You must attempt all questions and provide enough detail in your responses to demonstrate your knowledge.
· The timeframe for these tasks will be established by your Assessor or Training Plan, but additional time may be allowed upon negotiation with the Assessor.
· You must complete all questions unassisted by the Assessor or other personnel but may refer to reference material as needed. All questions must be answered correctly for a ‘Satisfactory’ assessment outcome to be awarded. 
· An oral examination may be allowed under certain circumstances, whereby your answers will be documented by another party. 
· Any written questions that are incomplete, or not answered satisfactorily will need to be completed again after further training support.
· If you answer a question incorrectly but modify your response, put your initials next to the written change (or the Assessor must initial a verbal change).

	Resources required

	Pen




	FOR THE ASSESSOR

	Instructions

	· Where oral examination has occurred, ensure that this is acknowledged in writing (e.g. FT001 and Assessor Comments)
· All questions must be satisfactorily demonstrated by the Participant for a Satisfactory determination (indicated by an Assessor tick to the right of the question).
· Assessors are to complete marking in pen of a different colour to the Participant.
· If the Participant verbally modifies their response, write in the modified response verbatim and put your initials next to the written change. 




	ASSESSOR COMMENTS

	As necessary, outline:
· Details on reattempts, alternative arrangements or reasonable adjustments made.
· Where a Participant is deemed ‘Not Satisfactory’, provide recommendations for future training.

	




NOTE

At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.

At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications.

For the following activities, name which state/territory the building activity you are involved in is based or located.

	State/Territory
	QQQkrgfkgjregrejrgrejejgire[[QLDddhbrfrttrtQLQLDQLDQ



	ACTIVITY 1  [bookmark: _Ref35349341]

	Access and review your state/territory’s builder registration and licensing requirements and answer the following questions.



	a) Who is the authority or regulatory body overseeing builder registration and licensing in your state/territory?

	QBCC



	b) What builder licenses are available in your state/territory? Identify all the main types of builder licenses in your state/territory.

	Builder—low rise
Builder—medium rise
Builder—open
Builder project management services
Builder restricted to kitchen, bathroom & laundry
Builder restricted to shopfitting
Builder restricted to structural landscaping
Builder restricted to special structures

	c) Outline the general registration process for getting a builder license in your state/territory. Include in your response the documents and fees required for the registration

	Complete the Builder and Designer Experience Form and the Builders Licence Application Form and attach details pertaining to at least 2-4 years of relevant building experience, including:
proof of identity
technical qualifications
3 written references
financial information
Lodge your application in person or per post to your nearest QBCC office



	Satisfactory Outcome
	
	




	ACTIVITY 2  [bookmark: _Ref35349352]

	Access and review your state/territory’s Construction Code of Practice and answer the following questions.
If your state/territory does not have a specific code of practice for general construction work, refer to the ‘Model Code of Practice: Construction work practice’ located at Safe Work Australia. 



	a) How can you apply this code of practice in general building and construction work?

	All employees will follow safe practices and safety rules, contribute to safe work practices, and report safety violations and unsafe work conditions. 

	b) List the processes that are undertaken as part of managing the risks in construction work as outlined in your state/territory’s code of practice.

	Identify hazards. The first step to manage risk in your business is to identify any hazards. ...
Assess the risk. Next, you'll need to assess the level of risk posed by each hazard. ...
Control the risks. ...
Reviewing contro

	c) Based on the code of practice you accessed, provide one example of work health and safety consultation with workers that can be done in building and construction work.

	The consultation should include access, cleaning and maintenance of the facilities. If the facilities are already provided at the workplace, you should consult your workers and their health and safety representatives when there are changes affecting the adequacy of the facilities



	Satisfactory Outcome
	
	



	ACTIVITY 3  [bookmark: _Ref127364337]

	Access and review the relevant websites to answer the questions below:
a) registering and naming your business including how to get an ABN/CAN 
b) the relevance of Fair Work legislation to businesses
c) Building and Construction General On-site Award [MA000020]



	a) How do you register for a business or trading name and ABN/ACN?

	Log inthttps://abnfile.com.au/registration-form/o to complete the form  

	b) [bookmark: _Ref127364373]Provide one (1) example of how Fair Work legislation impacts building and construction projects.

	Trdies working hours per day

	c) What does the ‘Building and Construction General On-site Award’ outline?

	egal documents that outline the minimum pay rates and conditions of employment per industry or field. For the construction industry, the applicable award



	Satisfactory Outcome
	
	




	ACTIVITY 4  [bookmark: _Ref127366925]

	Access and review relevant websites to answer the questions below regarding your workplace taxation requirements:



	a) Where can you access information regarding managing worker taxation requirements?

	payroll

	b) Who needs to apply for a director identification number .

	director of a company, registered Australian body, registered foreign company or Aboriginal and Torres Strait Islander corporation.

	c) What circumstances require your business to lodge a ‘Taxable payments annual report’? (TPAR)?

	If your business makes payments to contractors or subcontractors, and provides services like building and construction, cleaning, courier or road freight, information technology or security; you need to know about TPAR, and may need to lodge a report by August 28 each year.

	d) How do building and construction businesses use PAYG withholding?

	Once you pay your employees, you have to withhold a certain amount of tax from their pay that you are required to send to the Australian Taxation Office (ATO). This process is the pay as you go (PAYG) withholding. It is a system for withholding amounts from payments you make to employees and businesses so they can meet their end-of-year tax liabilities.

	e) When should a contractor register for GST. Provide two (2)

	 your business has a GST turnover of $75,000 or more andIf they want to claim fuel tax credits for your business or enterprise.  

	f) List three (3) financial transactions that the Australian Taxation Office (ATO) considers construction expenditures.

	ipurchases, sales, payments, and receipts.



	Satisfactory Outcome
	
	





	ACTIVITY 5  [bookmark: _Ref35349356]

	Access websites relevant to your workplace and explain the role of WHS in your chosen workplace, by developing a report in the following structure:

1.0 INTRODUCTION
· Outline the background of your workplace and the objectives and principles underpinning WHS legislation the workplace must adhere to


2.0 [bookmark: _Ref35352163]WHS REGULATOR
· Identify the WHS regulator that applies to your company
· Explain the functions and powers of the WHS regulator and how they are exercised


3.0 [bookmark: _Ref35349420]COMPLIANCE
· Explain how policies, procedures, processes and systems are developed and changed to maintain compliance
· Explain how workers and PCBU are assessed and monitored for WHS compliance with legislation and how these findings are reported and documented
· Identify ways in which workers’ and PCBU’s WHS training needs are assessed 
· Identify how the workplace provides support for workers’ and PCBU’s training needs


4.0 CONCLUSION
· Explain the importance of WHS to your company
· Identify that workers and PCBUs have varying WHS duties, rights and obligations under the legislation
· Express the importance of maintaining compliance and addressing training needs



TIPS:
· Use the report template (provided on the next page) and elaborate on the points above.
· Write in simple English. Remember that people from a range of backgrounds and abilities would be reading this document, such as workers, health and safety committees, health and safety representatives, managers, supervisors, and PCBUs or their officers. 
· Be sure to refer specifically to the legislation using section numbers, so that the reader could refer to the legislation for more information if they wanted to.  





	1.0  INTRODUCTION

	It used to the backyard of  property a new granny flat will be built on site The Construction Work Codes of Practice, in particular, lay out the general standard for the work health and safety in the building and construction work. 

	2.0  WHS REGULATOR

	We build a Model WHS Regulations – set out specific requirements for particular hazards and risks, such as noise, machinery, and manual handling

	3.0  [bookmark: _Ref35350620]COMPLIANCE

	general construction induction training or white card training will be applied o all the workersCertain types of construction work—such as using explosives or working with asbestos — require a high-risk work licence to be able to carry out such work.

	4.0  CONCLUSION

	[bookmark: _GoBack]Under the WHS Act, a person conducting a business or undertaking (PCBU) must make sure every worker has completed their white card training. This includes those who have not carried out construction work in two years, even if they have already completed the training in the past.



	Satisfactory Outcome
	
	



	ACTIVITY 6  [bookmark: _Ref127432541]

	Access and review relevant websites to answer the question below relating to building and construction projects and obligations to environmental protection.



	a) Discuss environmental protection laws, and the effect these have on building and construction projects. Provide two (2) examples.

	According to some studies, construction is responsible for up to 50% of climate change. It also impacts landfills and air, water, and noise pollution.



	Satisfactory Outcome
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PRACTICAL ASSESSMENT


	Participant name
	Dawei Yang




	FOR THE PARTICIPANT

	Instructions

	· The tasks outlined on the following pages will require performance of normal workplace activities, as a result of a structured activity set by an Observer in the workplace or a simulated activity set by your Assessor/Observer. 
· The timeframe for these tasks will be established by your Assessor/Observer, in consideration of location conditions and industry requirements.
· You must complete all tasks unassisted by the Assessor or other personnel, unless the steps note this assistance. 
· You must attempt all tasks (and itemised steps) for a ‘Satisfactory’ assessment outcome to be awarded.
· For any observation conducted that is incomplete, or without satisfactory performance, the observation will need to be completed again after further training support.




	FOR THE ASSESSOR/OBSERVER

	Instructions

	· The following observation record should be used to judge and record your observations of the Participant as they complete the task(s) set. You must record your observations of the Participant’s performance. 
· For each occasion, indicate the task performed and whether it was a simulation or workplace-based task. 
· Any simulated assessment must ensure the Participant still performs under workplace conditions which reflect industry standards.
· In the comments, provide clear detail regarding the task that the Participant was required to do (e.g. PPE used, materials handled, attachments connected, plant types).
· All steps must be satisfactorily demonstrated by the Participant for a ‘Satisfactory’ determination (indicated by an Assessor tick to the right of each itemised step, or an Observer tick to the right of each itemised step, and confirmation by an Assessor in the Assessor Comments).
· Where you have determined that one or more task steps have not been satisfactorily demonstrated, provide the Participant with additional support and outline details of such assistance in the Assessor/Observer Comments. Allow the Participant two (2) further opportunities to demonstrate the task again to allow an opportunity for a ‘Satisfactory’ assessment outcome to be achieved. 
· If after three (3) attempts the Assessor determines that the Participant cannot demonstrate the required steps, a ‘Not Satisfactory’ outcome is to be determined.





	TASK OUTCOME

	Task
	Date
	Task Type (Tick)
	Location
	Task outcome (Tick)

	
	
	
	
	Satisfactory
	Not Satisfactory

	Task 1
	Select Date.
	þ Workplace
 Simulation
	
	þ
	



	ASSESSOR COMMENTS: GENERAL

	As necessary, outline:
· Details on reattempts, alternative arrangements or reasonable adjustments made.
· Where a Participant is deemed ‘Not Satisfactory’, provide recommendations for future training.

	



	ASSESSOR COMMENTS: PRACTICAL TASK 1: 

	þ Individual student (as named on cover page)
 Multiple students [ All from Attendance Report,  Specific students involved – identify students]

	Task
	Provide detail 

	1.1B. 
	Specify how builder registration and licencing requirements and limitations were determined:
Log into qbcc wbsite to do some search

	1.1C. 
	Specify the type of building and construction project being undertaken.
Class one

	1.1C. 1.1D. 
	Specify Acts and regulations accessed to confirm legal requirements relating to the project.
NCC andWHS 

	1.1E. 
	Specify who was contacted regarding building permits and approvals and limitations.
Rick collins 

	1.1G. 
	Specify how sustainability, environmental & waste management requirements were determined:
There are no protection trees onsite and two skip bin will be on site one for general waste one for recycle waste

	1.2C. 1.4B. 
	Specify () strategies applied to keep workers updated on on-site safety and responsibilities.
þ Site induction  Daily safety meetings before work begins  Tool box talks 
 Memo boards at site office  External fire and first aid training  External apprentice training 
 Other (please specify): 

	1.3A. 
	Specify how it was confirmed that legal requirements were met during contract writing of both building contract and subcontractor contracts.
Loge into qbcc and download the tenplate contract according to the amount

	1.3C. 
	Specify how insurance policy currency was confirmed, including workers compensation.
Check the with HIA and workercover

	1.3D. 
1.4A. 
	Specify payroll system administered.
director

	1.3E. 
	Specify how financial transactions were made.
Received the quotation made the deposit 
Received the final invoice and make the final payment

	1.4C. 
	How was information regarding discrimination and harassment shared with workers and contractors.
Create Workplace Discrimination and Harassment Policies
Raise Awareness on Workplace Discrimination and Harassment


	1.5A. 
	Specify two (2) workplace disputes resolved according to workplace policy and procedure.
Asian discriminating         Create Workplace Discrimination and Harassment Policies 
 Harassment                      Promote Health and Safety of Your Workers

	1.5B. 
	Specify two (2) complaints addressed promptly and resolved with best solution for all.
Not enough toilets       hire some temporary toilets
Too hot in rest room     install air-con in rest area







CPCCBC4009
Apply legal requirements to building and construction projects

	Practical Task 1 

	Description of task:
The participant must demonstrate the skills and knowledge required for applying legal requirements to one (1) residential or commercial building and construction project. The participant must be a contributing part of the team, before and during construction, researching and applying legislated and quality requirements applicable to the project, including:
· Identify legislation relating to the construction project
· Determine class of building and builder registration and licencing requirements and limitations
· Determine legal requirements from relevant Acts and regulations appropriate to the type of building and construction project.
· Confirm legal requirements for building contracts, construction insurance, industrial relations obligations and payroll systems are met.
· Determine building permits and approvals have been sought and determine any construction activity restrictions, limitations and conditions that must be met.
· Confirm and document subcontractors, site supervisors, manager and workers qualifications, competencies and licences are current and meet legislated requirements.
· Determine sustainability, environmental & waste management requirements relevant to the site.
· Read codes of practice for construction work to confirm WHS legislated requirements are met.
· Apply site safety requirements
· Apply all the relevant requirements of WHS regulations that apply to the project.
· Adapt existing workplace procedures and workplace safety requirements to align with the project.
· Apply induction and other strategies to keep workers updated on on-site safety responsibilities.
· Apply legal requirements
· Adhere to state or territory laws and regulations, and fair trading legislation while organising contracts.
· Adhere to contract agreements and meet all the conditions during construction of the project.
· Confirm the currency of all mandatory building, subcontractor and workers compensation insurance to ensure sufficient and legislated insurance in in place to cover workers, materials and building.
· Administer payroll system which incorporates employee and contractor payments, deduction of taxes, including goods and services tax (GST), tracking of transactions and calculating wages.
· Make financial transactions correctly to pay supplier invoices and other required payments.
· Apply building and construction standards and codes during construction.
· Apply industrial relations
· Ensure workplace and subcontractor agreements and Awards are current , meet industrial relations requirements and are complied with.
· Organise and provide agreed training to workers and apprentices as required.
· Provide information on discrimination & harassment to workers and monitor for positive actions.
· Resolve disputes and complaints\
· Apply workplace dispute resolution processes.
· Address complaints promptly, consult with complainant and resolve issue with the best solution for all.
· Record dispute outcome and maintain documentation.

These tasks may be simulated or real. The Participant is to gather evidence of how they have completed each component of the Practical Task, which is to be submitted with this Practical Assessment sheet. The Observer is to provide detailed comments on the tasks completed by the Participant (on the Observer Comments, overleaf). The Assessor is to verify the Observer’s comments, noting their findings in the Assessor Comments (on the back of the Practical Assessment cover page) and provide the assessment outcome.

	Resources required: 
Workplace, Building project, Access to internet/ intranet; workplace policies and procedures, contract templates/documents; site documents; site diary; schedule; Insurance documents; payroll software or system including PAYG components; HR resources including employment agreements, Awards, Training agreements; Dispute resolution policies and procedures. 

	Observer details

	Name of observer:
	Yanzhong ZHu

	Role of observer 
(Confirm suitability to sign)
	Builder

	Email address of observer
	freedomotz@hotmail.com

	Signature of observer:
	
	Date:
	5/06/2023



	[bookmark: _Hlk128564119]When completing the task, did the Participant:
	Tick if satisfactorily completed. 
Provide comments if left unticked.

	1 Identify legislation relating to the construction project.

	[bookmark: _Ref127521875]Access NCC and correctly determine the class of building for the project.
	þ
	[bookmark: _Ref127510978]Confirm current builder registration and licencing requirements. (Attach screenshot or document)
	þ
	[bookmark: _Ref127511250]Determine legal requirements from relevant Acts and regulations appropriate to the type of building and construction project.
	þ
	[bookmark: _Ref127517259]Confirm legal requirements for building contracts, construction insurance, industrial relations.
	þ
	[bookmark: _Ref127517310]Determine building permits and approvals have been sought and determine any construction activity restrictions, limitations and conditions that must be met.
	þ
	[bookmark: _Ref127522188]Confirm and document subcontractors, site supervisors, manager and workers qualifications, competencies and licences are current and meet legislated requirements. . (Attach screenshot or document).
	þ
	[bookmark: _Ref127517643]Determine sustainability, environmental & waste management requirements relevant to the site.
	þ
	[bookmark: _Ref127522208]Read codes of practice for construction work to confirm WHS legislated requirements are met.
	þ
	2 Apply site safety requirements.

	[bookmark: _Ref127522217]Apply all the relevant requirements of WHS regulations that apply to the project.
	þ
	[bookmark: _Ref127522223]Adapt existing workplace procedures and workplace safety requirements to align with the project. (Attach copy of documents adapted to suit site)
	þ
	[bookmark: _Ref127517883]Apply induction and other strategies to keep workers updated on on-site safety responsibilities.
	þ
	3 Apply legal requirements

	[bookmark: _Ref127518209]Adhere to requirements for contracts – including common law, state or territory laws and regulations and fair trading legislation.
	þ
	[bookmark: _Ref127522264]Adhere to contract agreements and meet all the conditions during construction of the project.
	þ
	[bookmark: _Ref127518393]Confirm the currency of all mandatory building, subcontractor and workers compensation insurance to ensure sufficient and legislated insurance in in place to cover workers, materials and building.
	þ
	[bookmark: _Ref127518574]Administer payroll system which incorporates employee and contractor payments, deduction of taxes, including goods and services tax (GST), tracking of transactions and calculating wages.
	þ
	[bookmark: _Ref127518656]Make financial transactions correctly to pay supplier invoices and other required payments.
	þ
	[bookmark: _Ref127522413]Apply building and construction standards and codes during construction.
	þ
	4 Apply industrial relations.

	[bookmark: _Ref127518784][bookmark: _Ref127522357]Ensure workplace and subcontractor agreements and Awards are current , meet industrial relations requirements and are complied with. (attach screenshot or copy of Agreement/Award)
	þ
	[bookmark: _Ref127518873]Organise and provide agreed training to workers and apprentices as required.
	þ
	[bookmark: _Ref127518930]Provide information on discrimination & harassment to workers and monitor for positive actions.
	þ
	5. Resolve disputes and complaints.

	[bookmark: _Ref127520592]Apply workplace dispute resolution processes.
	þ
	[bookmark: _Ref127520735]Address complaints promptly, consult with complainant and resolve issue with the best solution for all.
	þ
	[bookmark: _Ref127520920]Record dispute outcome and maintain documentation. (attach screenshot or copy of record)
	þ




	Observer comments:
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