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ASSESSMENT FOR BSBWHS408

	Student name
	Jason Lark

	Date of assessment submission
	1/06/2020


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Services provided by contractors
	· Workbook response (below)

	2. Policies, procedures, processes, systems, practices and activities
	· Workbook response (below)

	3. Legislative requirements
	· Workbook response (below)

	4. Developing, implementing and evaluating improvements
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	Demolition site




	ACTIVITY 1 

	a) Identify two (2) on-site services that may be supplied by contractors to your workplace. For example:
· Labour hire and temporary workers
· Cleaning
· Catering
· Security
· Maintenance
· Repairs
· Installations and alterations 
b) Explain the context, situation and arrangement of how these services are provided.
c) Identify one (1) document that would support the contractor’s contract
· Explain where contracts and other relevant contract documentation would be found.




	Name of Service 1

	Labour Hire

	Context, situation and arrangement of how service is provided

	Where the contractor will be performing their services
The work to be conducted, and how
The responsibilities held by each party (i.e. the contractor and the PCBU)


	Supporting document and location

	Labour Hire contract
Contract to be read and signed before starting position, can be found in site office




	Name of Service 2

	security

	Context, situation and arrangement of how service is provided

	Where the contractor will be performing their services
The work to be conducted, and how
The responsibilities held by each party (i.e. the contractor and the PCBU)


	Supporting document and location

	Labour Hire contract
Contract to be read and signed before starting position
Found in site office





	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	Identify and describe the requirements of each of the following within your chosen organisation, with regards to contractor WHS arrangements:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system
e) WHS practice and activity (i.e. common practice that is not outlined in one of the above documents) 




	Name of WHS policy

	Work Health and Safety Act and Regulation 2011 

	Requirements

	Taking responsible care for his/her own health and safety
Taking responsible care of his/her acts or omissions do not adversely affect the health and safety of other persons




	Name of WHS procedure

	Codes of practice

	Requirements

	Controlling risks of demolition work




	Name of WHS process

	SWMS

	Requirements

	Have own swms reviewed and approved by safety officer and signed by contractor




	Name of WHS system

	Work Safety and environmental management Plan

	Requirements

	Must have on jobsite and the contractor must read and sign.




	Name of WHS practice and activity

	Toolbox meeting

	Requirements

	All workers to attend and sign off.




	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	Identify one (1) of each of the following document types which addresses contractor arrangements and where such documents can be found:
a) Act
b) Regulation
c) Code of practice
d) Standard
e) Guidance publication

Identify a relevant excerpt or requirement from each document that assists with determining whether contractor arrangements within your nominated workplace (i.e. policies, procedures, processes, systems, practices and activities) are compliant.



Example:
	Name and location of Legislation (Commonwealth or State)  

	Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for determining compliance

	Section 7: A person is a worker if the person carriers out work in any capacity for a PCBU, including work as a contractor or subcontractor




	Name and location of Legislation (Commonwealth or State) 

	Work Health and Safety Act 2011 found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for determining compliance

	(1)A  Section 7
[bookmark: sec.7-def.worker-oc.2]A person is a worker if the person carries out work in any capacity for a person conducting a business or undertaking





	Name and location of Regulation 

	Work Health and safety Regulation
Found at  www.legislation.qld.gov.au/view/pdf/inforce/current/sl-2011-0240

	Relevant excerpt/requirement for determining compliance

	Part 3.2  chapter 3 general workplace management 
Division 1. Information training and instruction
(39) provision of information training and instruction 
(3) the person must ensure ,so far as is reasonably practicable, that the information, training and instruction is provided in a way that is readily understandable by any person to whom it is provided.





	Name and location of Code of Practice

	National Code of Practice-excavation work march 2015 
Found at https://www.safeworkaustralia.gov.au/system/files/documents/1705/mcop-excavation-work-v3.pdf

	Relevant excerpt/requirement for determining compliance

	Section 1.2
Workers have a duty to take reasonable care for their own health and safety and that they do not adversely affect the health and safety of other persons. Workers must comply with any reasonable instruction and cooperate with any reasonable policy or procedure relating to health and safety at the workplace.





	Name and location of Standard

	As2601-2001 demolition of structures 
https;//infostore.saiglobal.com/en-us/standards/as-2601-2001-124062 saig as as 260816

	Relevant excerpt/requirement for determining compliance

	Relevant excerpt for chosen workplace 
Section 3. methods of demolition




	Name and requirement of Guidance Publication

	Worksafe qld (whsq regulator)
Contrition workplace hazards-demolition
https;//www.worksafe.qld.gov.au/contruction/workplace-hazards/demolition 

	Relevant excerpt/requirement for determining compliance 

	Relevant excerpt for chosen workplace 
“Demolition notification”
You should notify whsq at least five days before commencing demolition.
-of a structure or part of a structure that is load bearing or other wise related to the physical integrity of the structure (only if 6m or higher in height)




	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 4 

	For the purpose of improving contractor arrangements in your workplace, you are to develop a report (in the following structure), which evaluates current contractor practices and outlines improvements.

1.0 INTRODUCTION
· Outline the background of your company, its role and purpose 
· Briefly identify the role of contractors within the organisation (e.g. services provided)
· Identify what you wish to achieve by conducting a review and evaluation of current WHS arrangements for contractors

2.0 CURRENT PRACTICES FOR CONTRACTORS
· Describe two (2) contractor arrangements in place at your organisation and how/where they are outlined.
· Identify the organisation’s WHS policies, procedures, processes and systems with regards to contractors.

3.0 LEGISLATIVE REQUIREMENTS
· Outline contractors’ WHS duties under the legislation
· Identify contractors’ WHS rights under the legislation
· Explain contractors’ WHS obligations under the legislation

4.0 REFLECTION ON BEST PRACTICE
· Identify examples of best practice in industry
· Compare best practice with current practice
· Identify areas for improvement

5.0 RECOMMENDATIONS
· Propose improvements to address needs, explaining how they would meet best practice and/or legislative requirements
· Identify how proposed improvements could be implemented
· Outline how improvements could be evaluated for effectiveness 

6.0 CONCLUSION
· Explain the importance of WHS to your company
· Identify contractors’ varying WHS duties, rights and obligations under the legislation
· Express the importance of improving practices


TIPS:
· Use the report template (below) and elaborate on the points above.
· Write in simple English. Remember that people from a range of backgrounds and abilities would be reading this document, such as health and safety committees, health and safety representatives, managers, supervisors, and PCBUs or their officers. 
· Be sure to refer to supportive documents specifically (e.g. section numbers of legislation, reference best practice and WHS information and data) so that the reader could refer to the legislation for more information if they wanted to.  





	1.0 INTRODUCTION

	The company is a civil earthmoving company servicing Brisbane and surrounds. Specialising in excavation of basements for new high rises.  
Contractors are employed to truck spoil away.
This review is to assess and improve entry and exit strategies on the jobsite for public safety.

	2.0 CURRENT PRACTICES FOR CONTRACTORS

	Currently entry and exits are controlled by traffic control and managed as per traffic management plan.
Contractors use positive coms when entering and exiting the jobsite. Eg 2 way radio as specified in the traffic management plan.

	3.0 LEGISLATIVE REQUIREMENTS

	www.worksafe.qld.gov.au/laws-and-compliance/codes-of-practice


	4.0 REFLECTION ON BEST PRACTICE

	Trucks assessing site need to ensure that driver has established radio communication with onsite personnel and machinery operators prior to driving into the site.
Drivers must follow the approved TGS and any “Hold and Release” instructions for the site 

	5.0 RECOMMENDATIONS

	More signage for public awareness needed and better communication between trucks and traffic control to be able to space out trucks leaving and entering more efficiently.

	6.0 CONCLUSION

	WHS is of the utmost importance to the company. Improving the safety of workers and public is a top priority. Working together with our contractors to develop a safer workplace by reviewing and improving swms. Better communication during toolbox meetings will ensure a safer jobsite.  




	Outcome for Activity 4
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. Which of the following services are more likely to be supplied by contractors? Select all that apply.
☒	Repair work
☒ 	Installation of equipment
☐ 	Fire wardens
☐ 	Management

	☐

	2. The definition for ‘worker’ under the Work Health and Safety Act 2011 (Qld) includes contractors. 
☒	True
☐ 	False

	☐

	3. As contractors are not employees, they are not required to be consulted with regards to WHS matters. 
☐	True
☒ 	False

	☐

	4. Due to the different nature of contractor arrangements, contractors may be required to have a separate workplace induction. 
☐	True
☒ 	False

	☐

	5. All information relevant to a contractor must be exclusively included in their contract. 
☒	True
☐ 	False

	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated (using the handouts provided) or real.

	TASKS
	VERIFIED

	A. Access contracts (and other relevant contract documentation, information and data) to:
· Identify the services supplied by contractors
· WHS arrangements relevant to contractors
· Identify contractor WHS workplace policies, procedures, processes, systems, practices and activities
	☒

	B. Compare contractor WHS policies, procedures, processes, systems, practices and activities with requirements under WHS legislation.
	☒

	C. Consider best practice/legislative requirements and identify any areas of improvement for contractor WHS policies, procedures, processes, systems, practices and activities.
	☒

	D. Develop potential improvements to contractor WHS policies, procedures, processes, systems, practices and activities – outlining requirements for implementation and evaluation of these improvements. 
	☒

	E. Develop an electronic presentation outlining your findings, and present this to the PCBU.
	☒

	Name of observer
	TODD MCPHERSON

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
☐ Other (specify): 

	Phone number of observer
	0407368498

	Email address of observer
	

	Signature of observer
	
	Date
	Click here to enter a date.
	Comments
	




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
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