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ASSESSMENT FOR BSBWHS408

	Student name
	Ryan kassulke

	Date of assessment submission
	Click here to enter a date.


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Services provided by contractors
	· Workbook response (below)

	2. Policies, procedures, processes, systems, practices and activities
	· Workbook response (below)

	3. Legislative requirements
	· Workbook response (below)

	4. Developing, implementing and evaluating improvements
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	




	ACTIVITY 1 

	a) Identify two (2) on-site services that may be supplied by contractors to your workplace. For example:
· Labour hire and temporary workers
· Cleaning
· Catering
· Security
· Maintenance
· Repairs
· Installations and alterations 
b) Explain the context, situation and arrangement of how these services are provided.
c) Identify one (1) document that would support the contractor’s contract
· Explain where contracts and other relevant contract documentation would be found.




	Name of Service 1

	General waste removal

	Context, situation and arrangement of how service is provided

	General waste bins emptied once a week from site.

	Supporting document and location

	Work health and safety act 2011 - https://www.legislation.qld.gov.au/view/whole/html/inforce/current/act-2011-018#

The workplace’s policies and procedures would be advised on their first induction onto the site. 




	Name of Service 2

	Used oil removal

	Context, situation and arrangement of how service is provided

	When used oil drum is full, contractor is notified to come and collect from site.

	Supporting document and location

	The workplace’s policies and procedures would be advised on their first induction onto the site.
Work health and safety act 2011 - https://www.legislation.qld.gov.au/view/whole/html/inforce/current/act-2011-018#





	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	Identify and describe the requirements of each of the following within your chosen organisation, with regards to contractor WHS arrangements:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system
e) WHS practice and activity (i.e. common practice that is not outlined in one of the above documents) 




	Name of WHS policy

	management of work health and safety risks 

	Requirements

	Here at PASANYAN, we value the safety and wellbeing of all personnel as the highest priority. All employees, contractors and visitors are required to follow the safety guidelines provided at all times in order to promote, maintain and improve a culture of safety for everyone involved at PASANYAN.




	Name of WHS procedure

	Managing risk

	Requirements

	There are some practical things that an employee can do to identify risks while doing their job with PASANYAN. Such as thinking through your job or task and thinki about what could possibly go wrong and what could be the consequence or the injury from such an occurrence. This is a risk management




	Name of WHS process

	Risk management process

	Requirements

	Involves 4 main steps which are:
 identify hazards
 assess risks
 control risks
 review control messures 




	Name of WHS system

	Finding hazards

	Requirements

	`regular inspections at PASANYAN will be conducted to observe job tasks and to assess if any unsafe work practices exist, as well as general state of house keeping and cleanliness




	Name of WHS practice and activity

	PPE

	Requirements

	Make sure correct PPE gear is being used. Make sure PPE equipment is in working order, not damaged or broken, clean.




	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	Identify one (1) of each of the following document types which addresses contractor arrangements and where such documents can be found:
a) Act
b) Regulation
c) Code of practice
d) Standard
e) Guidance publication

Identify a relevant excerpt or requirement from each document that assists with determining whether contractor arrangements within your nominated workplace (i.e. policies, procedures, processes, systems, practices and activities) are compliant.



Example:
	Name and location of Legislation (Commonwealth or State)  

	Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for determining compliance

	Section 7: A person is a worker if the person carriers out work in any capacity for a PCBU, including work as a contractor or subcontractor




	Name and location of Legislation (Commonwealth or State) 

	https://www.legislation.qld.gov.au/view/whole/html/inforce/current/act-2011-018#

	Relevant excerpt/requirement for determining compliance

	[bookmark: ]
Meaning of worker
[bookmark: sec.7-def.worker-oc.2](1)A person is a worker if the person carries out work in any capacity for a person conducting a business or undertaking,





	Name and location of Regulation 

	Work Health and Safety Regulation 2011
https://www.legislation.qld.gov.au/view/whole/html/inforce/current/sl-2011-0240

	Relevant excerpt/requirement for determining compliance

	Procedures for election of health and safety representatives
(1)This section sets out minimum procedural requirements for the election of a health and safety representative for a work group for section 61(2) of the Act.
(2)The person conducting the election must take all reasonable steps to ensure that the following procedures are complied with—
(a)each person conducting a business or undertaking in which a worker in the work group works is informed of the date on which the election is to be held as soon as practicable after the date is determined;
(b)all workers in the work group are given an opportunity to—
(i)nominate for the position of health and safety representative; and
(ii)vote in the election;
(c)all workers in the work group and all relevant persons conducting a business or undertaking are informed of the outcome of the election.





	Name and location of Code of Practice

	Codes of Practise. https://www.worksafe.qld.gov.au/laws-and-compliance/workplace-health-and-safety-laws/laws-and-legislation/codes-of-practice

	Relevant excerpt/requirement for determining compliance

	From 1 July 2018 persons conducting a business or undertaking are required to comply with an approved code of practice under the Work Health and Safety Act 2011. Alternatively duty holders can follow another method, such as a technical or an industry standard, to manage hazards and risks, as long as it provides an equivalent or higher standard of work health and safety to the standard required in the code.




	Name and location of Standard

	https://www.safeworkaustralia.gov.au/system/files/documents/1705/information-sheet-australian-standards.pdf

	Relevant excerpt/requirement for determining compliance

	In considering a Standard, duty holders should consider the currency and relevance of that Standard for their work. It may be necessary to undertake risk management strategies beyond those outlined in a Standard in order to eliminate or minimise risks so far as is reasonably practicable.




	Name and requirement of Guidance Publication

	https://www.safeworkaustralia.gov.au/system/files/documents/1702/guidancenote_protectionofworkers_ultravioletradiationinsunlight_nohsc3012-1991_archivevpdf.pdf

	Relevant excerpt/requirement for determining compliance 

	The expectation of the National Commission is that guidance notes will provide detailed information for use by unions, employers, management, health and safety committee representatives, safety officers, occupational health and safety professionals and others requiring guidance.




	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 4 

	For the purpose of improving contractor arrangements in your workplace, you are to develop a report (in the following structure), which evaluates current contractor practices and outlines improvements.

1.0 INTRODUCTION
· Outline the background of your company, its role and purpose 
· Briefly identify the role of contractors within the organisation (e.g. services provided)
· Identify what you wish to achieve by conducting a review and evaluation of current WHS arrangements for contractors

2.0 CURRENT PRACTICES FOR CONTRACTORS
· Describe two (2) contractor arrangements in place at your organisation and how/where they are outlined.
· Identify the organisation’s WHS policies, procedures, processes and systems with regards to contractors.

3.0 LEGISLATIVE REQUIREMENTS
· Outline contractors’ WHS duties under the legislation
· Identify contractors’ WHS rights under the legislation
· Explain contractors’ WHS obligations under the legislation

4.0 REFLECTION ON BEST PRACTICE
· Identify examples of best practice in industry
· Compare best practice with current practice
· Identify areas for improvement

5.0 RECOMMENDATIONS
· Propose improvements to address needs, explaining how they would meet best practice and/or legislative requirements
· Identify how proposed improvements could be implemented
· Outline how improvements could be evaluated for effectiveness 

6.0 CONCLUSION
· Explain the importance of WHS to your company
· Identify contractors’ varying WHS duties, rights and obligations under the legislation
· Express the importance of improving practices


TIPS:
· Use the report template (below) and elaborate on the points above.
· Write in simple English. Remember that people from a range of backgrounds and abilities would be reading this document, such as health and safety committees, health and safety representatives, managers, supervisors, and PCBUs or their officers. 
· Be sure to refer to supportive documents specifically (e.g. section numbers of legislation, reference best practice and WHS information and data) so that the reader could refer to the legislation for more information if they wanted to.  





	1.0 INTRODUCTION

	Turf maintenance for Brisbane city council public parks.
Contract for general waste removal, once a fortnight
Contract for used oil removal, once drum is full a pick up is organised 


	2.0 CURRENT PRACTICES FOR CONTRACTORS

	Contract for general waste removal, once a fortnight. Re-evaluated yearly.
Waste disposal practices must comply with state or local government requirements.


Contract for used oil removal, once drum is full a pick up is organised. Re-evaluated yearly.
When transporting follow transporting recommendations of the Safety Data Sheet (SDS)



	3.0 LEGISLATIVE REQUIREMENTS

	Division 2 Primary duty of care
[bookmark: sec.19]19 Primary duty of care
29 Duties of other persons at the workplace
Division 6 Right to cease or direct cessation of unsafe work

Subdivision 6 Obligations of person conducting business or undertaking to health and safety representatives
[bookmark: sec.70]70 General obligations of person conducting business or undertaking



	4.0 REFLECTION ON BEST PRACTICE

	 Correct waste disposal practise, no contamination in general waste bins. Correct way to store chemicals and dispose of them. Chemicals labelled. Waste bins labelled.
Signage on bins of what can and can’t be placed into which bins. Colour coded bins for easier visual visibility. Training on how to handle and dispose of waste and chemical waste. Recorded and filed Safety data sheets  

	5.0 RECOMMENDATIONS

	. Training on how to handle and dispose of waste and chemical waste. Colour coded bins, training on colour coded bins. Chemicals labelled. Bins labelled. Designated chemical area. signage

	6.0 CONCLUSION

	[bookmark: _GoBack]Every individual has a personal responsibility to ensure that all safety procedures are not only followed accordingly, but also to communicate with management to either eliminate risk entirely, or to look for ways to minimise risk so far as is reasonably practicable to improve the overall safety for everyone involved. , we value the safety and wellbeing of all personnel as the highest priority. All employees, contractors and visitors are required to follow the safety guidelines provided at all times in order to promote, maintain and improve a culture of safety for everyone involved 




	Outcome for Activity 4
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. Which of the following services are more likely to be supplied by contractors? Select all that apply.
☒	Repair work
☒ 	Installation of equipment
☐ 	Fire wardens
☐ 	Management

	☐

	2. The definition for ‘worker’ under the Work Health and Safety Act 2011 (Qld) includes contractors. 
☒	True
☐ 	False

	☐

	3. As contractors are not employees, they are not required to be consulted with regards to WHS matters. 
☐	True
☒ 	False

	☐

	4. Due to the different nature of contractor arrangements, contractors may be required to have a separate workplace induction. 
☒	True
☐ 	False

	☐

	5. All information relevant to a contractor must be exclusively included in their contract. 
☒	True
☐ 	False

	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated (using the handouts provided) or real.

	TASKS
	VERIFIED

	A. Access contracts (and other relevant contract documentation, information and data) to:
· Identify the services supplied by contractors
· WHS arrangements relevant to contractors
· Identify contractor WHS workplace policies, procedures, processes, systems, practices and activities
	☐

	B. Compare contractor WHS policies, procedures, processes, systems, practices and activities with requirements under WHS legislation.
	☐

	C. Consider best practice/legislative requirements and identify any areas of improvement for contractor WHS policies, procedures, processes, systems, practices and activities.
	☐

	D. Develop potential improvements to contractor WHS policies, procedures, processes, systems, practices and activities – outlining requirements for implementation and evaluation of these improvements. 
	☐

	E. Develop an electronic presentation outlining your findings, and present this to the PCBU.
	☐

	Name of observer
	

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
☐ Other (specify): 

	Phone number of observer
	

	Email address of observer
	

	Signature of observer
	
	Date
	Click here to enter a date.
	Comments
	




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
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