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[bookmark: _Toc523878297][bookmark: _Toc436203377][bookmark: _Toc452813577]
[bookmark: _Toc448407614]
Introduction
[bookmark: _Toc105907880][bookmark: _Toc106079190][bookmark: _Toc106079515][bookmark: _Toc106079784][bookmark: _Toc107027560][bookmark: _Toc107027770][bookmark: _Toc448407615]Purpose of job Plan
[Provide the purpose of the job plan.]
[bookmark: _Toc448407616][bookmark: _Toc106079198][bookmark: _Toc106079523][bookmark: _Toc106079792][bookmark: _Toc107027566][bookmark: _Toc107027776]Scope 
[Provide details of project/task to be completed.]
[bookmark: _Toc448407617]DOCUMENTATION
[Reference full list of documentation that outlines the statutory, organizational and operational requirements for the project/task including: policies/procedures, plans/maps, drawings, engineering surveys, materials test results, geological/meteorological/ geotechnical/hydrological data]
[bookmark: _Toc448407618]Schedule/Time Management
[Insert details of project/task coordination.]
[bookmark: _Toc448407619]Site Schedule
[Insert schedules of tasks/activities and materials delivery.]
[bookmark: _Toc448407620]environmental Management
[Insert the basic strategy for managing environmental issues; including waste disposal and site drainage. 
[bookmark: _Toc448407621]Human Resource Management
[bookmark: _Toc105907893][bookmark: _Toc106079204][bookmark: _Toc106079529][bookmark: _Toc106079798][bookmark: _Toc107027576][bookmark: _Toc107027786][Insert the human resource requirement, support requirements, workplace relations/employment conditions]
[bookmark: _Toc448407622]Performance Monitoring
[Insert strategies for monitoring performance of contractors]
[bookmark: _Toc448407623]Communications AND REPORTING
[Insert the communication management plan or provide a reference to where it is stored. Include a reporting schedule for the project/task.]
[bookmark: _Toc448407624]Risk Management
[bookmark: _Toc112036053][bookmark: _Toc112036062][bookmark: _Toc112036071][bookmark: _Toc112036080][bookmark: _Toc112036082][bookmark: _Toc112036084][bookmark: _Toc112036086][bookmark: _Toc112036088][bookmark: _Toc112036090][Insert the job’s risk management plan for identifying hazards and implementing controls.]
[bookmark: _Toc448407625]materials
[Document what materials are required, quantities, and from where. Include schedule for materials testing for quality.]
[bookmark: _Toc448407626]Tools, plant & equipment
[List all of the tools, plant, and equipment required for the job, how many of each is required.]
[bookmark: _Toc448407627]Maintenance Plan
[Set out the plan and schedule for maintaining each tool and piece of plant, and equipment.]
[bookmark: _Toc136837066][bookmark: _Toc106079533][bookmark: _Toc107027580][bookmark: _Toc107027790][bookmark: _Toc448407628]
Appendix A: Job Plan Approval
The undersigned acknowledge they have been consulted in the development of this job plan and agree with the approach it presents. Changes to this plan will be coordinated with and approved by the undersigned or their designated representatives.
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	Print Name:
	
	
	

	Title:
	
	
	

	Role:
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	Role:
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	Role:
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APPENDIX B:  CONTRACTOR AGREEMENT
The contractor confirms that they have, or can access, all the resources required under this plan to complete the outline project/task. 

	Signature:
	
	Date:
	

	Print Name:
	
	
	

	Title:
	
	
	

	Role:
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