For this task, I have finalise the contract and collated all documentation relevant to the finalisation of the contract and stored them in a folder on the computer labelled as shown below
The folder containing all the documents secured are as follows:


FOLDER – labelled as Project 123 ABC RESIDENTIAL STREET, QLD


	Item
	Name of document
	Labelled in folder as
	Reference

	1
	Final contract
	123 ABC001-001
	Refer to Task 6 docs

	2
	Certificate of Practical completion
	123 ABC001-002
	Refer to Task 15 docs

	3
	Certificate issued by contractor
	123 ABC001-003
	Refer to Task 15 docs

	4
	SWMS and WHS certification
	123 ABC001-004
	Refer to attached doc Task 16

	5
	Construction certification
	123 ABC001-005
	Refer to Task 15 docs

	6
	Policy, Process and Procedure Doc
	123 ABC001-006
	Refer to Task 8 and 10 docs

	7
	Drawings, Specifications, Approvals and Permits
	123 ABC001-007
	

	8
	Scope of Works
	123 ABC001-008
	

	9
	Bill of Quantities
	123 ABC001-009
	

	10
	Schedule
	123 ABC001-0010
	

	11
	Final Certificates/Inspection reports
	123 ABC001-0011
	

	12
	Warranties, where applicable
	N/A
	

	13
	Variations
	123 ABC001-0013
	

	14
	Consumer Building Guide shared
	123 ABC001-0014
	



