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Candidate Details

Assessment - BSBSM9401: Establish legal and risk management requirements of
small business

Please comp ete the following activities and hand in to your trainer for marking. This forms part of

your assessment for BSBSMB401: Establish legal and risk management requirements of small

Sh.^,,.z. Lo\c\l,,'Name:

Address:

Email:

Employerl

Declaration

Signed

Date:
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I declare that no partDf this assessment has been copied from another person's work with the

exception of where I have listed or referenced documents or work and that no part of this

assessment has been writtgr'rfor me bY another person.

),L VE

lf activities have been completed as part of a small group or in pairs, delails of the learners involved

should be provided below;

This activity workbook has been completed by the following persons and we acknow edge that it

was a fair team effort where everyone contributed equally to the work completed. We declare that

no partofthis assessment has been copied from another person's work with the exception ofwhere

we have listed or referenced documents or work and that no part of this assessment has been

written for us by another person.

Signed:

Learner 2:

Signed:

Learner 3:

Signed:
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Competency Record to be completed by Assessor

Date of Assessmentl

The learner has been assessed as competent in the elements and performance criteria and the

evidence has been presented as;

Learner is deemed: COMPETENT NOT YET COMPETENT (Please circle)

ll noL yer (o'npelenL, dalp for re-assess-nent:

Comments from Trainer / Assessor:

Asgessor lnitials

Autheniic

Valid

Reliable

Current

Sufficient

Assessor Signature:
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Observation/Demonstration

Throughoutthis unit, you will beexpected to show your competency ofthe elementsthrough
observations or demonstrations. Your instructor will have a iist of demonstrations you must
complete or tasks to be observed. The observations and demonstrations will be completed as well as

the aciivities found in this workbook. An explanation of demonstrations and observations:

Demonstration is off-the-job

A demonstration will require:

> Performing a skill or task that is asked of you

z Underta\ing a simuLdt on exerc se

Observation is on-the-job

The observation will usually require:

> Performing a work based skillortask

> lnteraction with colleagues and/or customers

Your instructor will inform you of which one of the above theywould like youtodo- The

demonstration/observation will cover one ofthe unit's elements,

The observation/demonstGtion willtake place either in the workplace or the training environment,

depending on the task to be undertaken and whether it is an observation or demonstration. Your

instructorwilJensureyouareprovidedwiththecorrectequipmentand/ormaterialstocompletethe
task. They will also inform you of how long you have to complete the task-

You should demonstrate that you can:

1. ldentify and implement business legal requirements

2. comply with legislation, codes and regulatory requirements

3. Negotiate and arrange contracts

You should also demonstrate thefollowing skills:

> Reading

> Writing

> OralCommunication

> Numeracy

; Nav;gate rhe world o'wor\

. ln ler a( I wrlh others

> Get the work done
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Activities

Activity lA
Estimated Time 30 minutes

Objective To provide you with an opportunityto identify and researah possible options for
the business legal structure using appropriate sources

Adivity 1. Conduct your own research and document advantages and disadvantag6 in

creating the types of legal structure detailed in this table.
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Activity 1B

Estimated l1me 20 minutes

Objedive To provide you with an opportuniw to delermine legislation and regulatory
requirements affeating operations ofthe business under its chosen structure.

Activity l. Report on your organisation or in accordance with directions from the
instructor, the legislation and regulatory requirements affecting the
operations of your business.
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Activity 1C

Estimated Time 20 minutes

Objective To provideyou with an opportunityto develop and implement proceduresto
ensure fullcompliance with relevant legislation and regulatorv requirements.

Activity 1. What methods are used to implement procedures to ensure full compliance
with the relevant legislation and regulatory requirements govehingyour
specifi c business operations?

You may make reference to your answers in Question 18.
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lEstimaredTime 30 minutes

Obiective To provide you with an opportunityto establish systems to ensure legal rights
and responsibilities ofthe business are identified and the business is adequately
protected, specifically in relation to wo.k health and safety (WHS), business

responsibilities ofthe business are identified and the business is adequately
protected.
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Ob.iective To provide yo{r with an opportunity to identify taxation principles and
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Activity 2C

Estimated Time 20 minutes

objective To provide you with an opportunityto monitor provision of products and
services of the business to protect legal .ights and to comply with legal.

responsibilities and conduct investigations to identify areas of non-compliance
with legal and regulatory requi.edents, and take co,.ective action where
necessary

Activity 1. Suggest three options that could likelv cause an error in compliance. Forthe
areas identified, give your recommendations on ways to eliminate future
occurtences,
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