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SCOPE:

This process applies to all staff and all plant and equipment owned and 
operated by the  A. Gabrielli Constructions. 

PURPOSE:

The purpose of this procedure is to detail the systematic process based approach to managing 
plant and equipment, including risks associated with the plant and equipment within the  A. 
Gabrielli Constructions. This does not apply to plant that relies exclusively on manual power and 
is designed to be supported by hand.

Plant and equipment is identified as a requirement to carry out operations.
Purchasing
FIN01-PFC-01
Purchasing
FIN01-PFC-01

Where plant is to be purchased by the  A. Gabrielli Constructions, inform Plant and Equipment Coordinator 
to record details of the plant and equipment on register.

Plant and Equipment is identified on the relevant 
register and Asset No issued for plant and 

equipment.

Files (electronic and / or hard copy) created to 
record all relevant documentation associated 

with the plant and equipment. 

Inform Senior Management Asset Number 
allocated and file created for item of plant and 

equipment.  

When new plant and equipment is introduced into the workplace.

For all existing plant.

Before the system of work for plant and equipment changes.

Before plant and equipment is used in a manner other than what was designed for.

New information regarding safety of plant /equipment becomes available.

Undertake risk assessment of plant and equipment in accordance with Managing Risk process. 
Should consider risks associated with maintenance, service and inspection requirements. Risk assessments should 

be undertaken as follows:

Where required under relevant WHS legislation 
register specifically identified plant and equipment with WHS Regulator.

Plant and equipment specific safe method of work eg. Safe Work Method Statement (SWMS) or 
Safe Operating Procedure (SOP) prepared / updated. Considerations will include but are not limited to:

Ensure that workers are trained and provided with information and instruction 
on the plant and equipment and records of training /competency / qualifications are recorded in Personnel files 

and in the Training Needs Analysis Matrix. 

Training Needs Analysis Matrix
HR03-REG-01
Training Needs Analysis Matrix
HR03-REG-01

Workers (Operator) use plant and equipment in 
accordance with planned arrangements, reporting 

maintenance and calibration requirements.

Advise Senior Management of identified risks and controls. 
Ensure A. Gabrielli Constructions risk register updated. If new hazards introduced, communicate with other 

affected workers who may not have been involved in risk assessment process.

Document Control 
QSE01-PFC-01 
Document Control 
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Communication and Consultation
QSE08-PFC-01 
Communication and Consultation
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Risk Register
QSE05-REG-01
Risk Register
QSE05-REG-01

Are warning devices 
fitted as standard?

Liaise with Plant and Equipment Coordinator to 
ensure warning devices are fitted prior to use.

No

Yes

Coordinate fitting of warning 
devices in accordance with Maintenance and 
Calibration process. Advise once complete. 

How to Manage Plant and Equipment
ASM01-REF-01 
How to Manage Plant and Equipment
ASM01-REF-01 

DEFINITION / ABBREVIATIONDEFINITION / ABBREVIATION STANDARDSSTANDARDSLEGISLATIONLEGISLATION

Calibration Equipment Register
ASM01-REG-03
Calibration Equipment Register
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IT Equipment Register
ASM01-REG-01
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Training
HR03-PFC-01 
Training
HR03-PFC-01 

Coordinate maintenance / servicing / calibration 
as required.

Maintenance and Calibration
ASM02-PFC-01 
Maintenance and Calibration
ASM02-PFC-01 

Where light vehicle, prepare Light Vehicle folder 
with relevant information included.

Vehicle Incident / Accident Form
ASM01-FORM-01
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Light Vehicle Handbook
ASM01-FORM-02
Light Vehicle Handbook
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Letter of Authority – Flashing Lamp 
(Vehicles Only)
ASM01-FORM-03

Letter of Authority – Flashing Lamp 
(Vehicles Only)
ASM01-FORM-03

Ensure that plant specific pre-start inspection/s Are 
prepared for each item of plant, in accordance with the 

OEM and A. Gabrielli  Construct ions specific requirements. 

Maintenance and Calibration
ASM02-PFC-01 
Maintenance and Calibration
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Emergency Equipment Register
QSE07-REG-01
Emergency Equipment Register
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General Plant and Equipment  Register
ASM01-REG-05
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Mobile Powered Plant Register
ASM01-REG-06
Mobile Powered Plant Register
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Lifting Equipment Register
ASM01-REG-07
Lifting Equipment Register
ASM01-REG-07

Electrical Equipment Register
ASM01-REG-10
Electrical Equipment Register
ASM01-REG-10

Miscellaneous Equipment Register
ASM01-REG-11
Miscellaneous Equipment Register
ASM01-REG-11

Competency Assessment – Plant and 
Equipment Operator
HR03-FORM-03

Competency Assessment – Plant and 
Equipment Operator
HR03-FORM-03

Plant specific isolation and lock out procedures where energy source is present.

Ensure safe methods of work are approved in accordance with levels of authority.  Refer Delegations Register.

Delegations Register
QSE05-REG-02
Delegations Register
QSE05-REG-02

Isolation Lock Out Tag Out of 
Plant and Equipment
ASM03-PFC-01

Isolation Lock Out Tag Out of 
Plant and Equipment
ASM03-PFC-01

How to Manage Isolation, Lock Out 
and Tag Out of Plant and Equipment
ASM03-REF-01 

How to Manage Isolation, Lock Out 
and Tag Out of Plant and Equipment
ASM03-REF-01 

Vehicle Mangement Register
ASM01-REG-04
Vehicle Mangement Register
ASM01-REG-04
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