[bookmark: _GoBack]
	
	

	
	

	
	

	[image: ]
	

	EXTREME TRAVEL PTY LTD.
156 Brisbane Road, IPSWICH QLD 4304
07 3432 0000
www.extremetravel.com.au

24 February 2015 

	   Fax 




	TO: MRS HUTCHINSON 
	FROM: LYN DALTON

	NATIONAL OFFICE SUPPLIES
	PAGES:  1

	FAX: (07) 32057891
	FAX:  

	PHONE:  (07) 3205 7890
	PHONE:  

	
	

	CC: 

	RE: OVERDUE ACCOUNT

	COMMENTS:

	


Thank you for your letter regarding our overdue account. We must apologise for the delay in our payment.
Our bank has informed us of a delay in processing the cheque that was sent to you on the due date. This cheque should now have been cleared into your bank account.
Please notify us if this is not the case.
	

	
	Urgent

	
	

	
	Please review

	
	

	
	Please comment

	
	


Lyn Dalton 
Erin Bailey	Tourism	25/02/2015
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