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	Presentation Plan

	PRESENTATION TITLE
	Project Commencement

	PRESENTER’S NAME
	Ima Citizen

	NUMBER OF WORKERS
	8

	PRESENTATION APPROACH
	Commencement of project briefing – Pre-Start Meeting for entire site

	GENERAL RESOURCE REQUIREMENTS PRESENTATION: 
	Laptop and data projector (for PowerPoint presentations)	
Project Works Plan	
Site Risk Assessment Plan	

	OHS ISSUES IDENTIFIED
	Induction Procedures:	
· safe access and exit requirements
· incident / hazard reporting
· emergency procedures
· PPE 
Prior to start of presentation, check meeting area for trip hazards and electrical hazards.	
Brief workers on emergency procedures for training room at start of each session.	

	STRATEGIES FOR ADDRESSING OHS ISSUES
	All identified hazards to be removed from presentation/meeting environment where possible or controlled to an acceptable level	



	Presentation

	ESTIMATED PRESENTATION LENGTH
	45 minutes

	PRESENTATION DATE AND TIME
	12 June, 9:00 am

	OBJECTIVES:
	· Project commencement briefing
· Scope of works
· Safety requirements
· Deliveries / Site access
· Location of all SWMs and Site Procedures
· Emergency evacuation

	OTHER INFORMATION
	Nil

	Topic/Key Points
	Details
	Documentation 

	Project Scope
	· Outline the details of the Works Plan and the tasks sequence
· Allocate work
	Works Plan

	Health and Safety 
	· Safety signs
· Emergency response
· Health and safety personnel
· First aid
· Compliance & Reporting
	SWMS

	Services Installation & Excavation
	· Discuss the tasks for services installation
· Compliance & safety requirements for the job
	Task Plans
Specifications

	Conclusion 
	· Check that everyone understands their tasks
· Handout Personal Risk Assessment Books to every worker
	Personal Risk Assessment Books
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