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Candidate Details
[bookmark: _Toc421867922]Assessment – CHCECE023: Analyse information to inform learning
Please complete the following activities and hand in to your trainer for marking. This forms part of your assessment for CHCECE023: Analyse information to inform learning.
Name: 		_____________________________________________________________
Address:	_____________________________________________________________
		_____________________________________________________________
Email:		_____________________________________________________________
Employer:	_____________________________________________________________
Declaration
I declare that no part of this assessment has been copied from another person’s work with the exception of where I have listed or referenced documents or work and that no part of this assessment has been written for me by another person.
Signed:		____________________________________________________________
Date:		____________________________________________________________
If activities have been completed as part of a small group or in pairs, details of the learners involved should be provided below:
This activity workbook has been completed by the following persons and we acknowledge that it was a fair team effort where everyone contributed equally to the work completed. We declare that no part of this assessment has been copied from another person’s work with the exception of where we have listed or referenced documents or work and that no part of this assessment has been written for us by another person.
Learner 1:	____________________________________________________________
Signed:		____________________________________________________________
Learner 2:	____________________________________________________________
Signed:		____________________________________________________________
Learner 3:	____________________________________________________________
Signed:		____________________________________________________________


[bookmark: _Toc421867923]Competency Record to be completed by Assessor
Learner Name:		_______________________________________________________
Date of Assessment:	_______________________________________________________
The learner has been assessed as competent in the elements and performance criteria and the evidence has been presented as:
	
	Assessor Initials

	Authentic
	

	Valid
	

	Reliable
	

	Current
	

	Sufficient
	



Learner is deemed: 		COMPETENT		NOT YET COMPETENT (Please circle)

If not yet competent, date for re-assessment:		____________________________________

Comments from Trainer / Assessor:
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Assessor Signature:		________________________________________________________
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Observation/Demonstration

Throughout this unit, you will be expected to show your competency of the elements through observations or demonstrations. Your instructor will have a list of demonstrations you must complete or tasks to be observed. The observations and demonstrations will be completed as well as the activities found in this workbook. An explanation of demonstrations and observations:
Demonstration is off-the-job
A demonstration will require:
Performing a skill or task that is asked of you
Undertaking a simulation exercise
Observation is on-the-job
The observation will usually require:
Performing a work based skill or task 
Interaction with colleagues and/or customers
Your instructor will inform you of which one of the above they would like you to do. The demonstration/observation will cover one of the unit’s elements.
The observation/demonstration will take place either in the workplace or the training environment, depending on the task to be undertaken and whether it is an observation or demonstration. Your instructor will ensure you are provided with the correct equipment and/or materials to complete the task. They will also inform you of how long you have to complete the task.
You should be able to demonstrate you can:
1. Gather and document information about children
2. Monitor children’s learning and development
3. Use evidence to inform practice
4. Share information appropriately
You should also demonstrate the following skills:
Writing
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	Estimated Time
	50 Minutes

	Objective
	To provide you with an opportunity to undertake observations and gather detailed information about children’s learning, using a wide range of approaches and to ensure the assessment methods and tools used to gather information consider assessment principles.

	Activity
	In a holistic approach to planning for the learning of children what do you need to know about each individual child?








































Identify the age range of the children in your care and their expected play preferences in accordance with their developmental stage.

















































What observation methods can you use to gather information about children’s learning?
























According to the Early Years Framework for Australia for what should educators be assessing children?











What methods of assessment does the Early Years Framework for Australia suggest educators use?










What different types of assessment can you use to gather information about children’s learning?
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	Estimated Time
	1 Hour

	Objective
	To provide you with an opportunity to gather information and observations over time and in a variety of spaces.

	Activity
	Taking into account the wide range of approaches available for undertaking observations and gathering information about children’s learning, identify three children within your care that you intend to observe and on whom you will gather information over a period of time and in a variety of spaces. 

You might wish to consider children who may need additional support in order to achieve particular learning outcomes.

For each child you identify, state:

· Their age
· The amount of hours per week they are in your care
· The activities you undertake with them.















For each child document the following:

· The time frame over which you intend to observe them and gather information
· The different settings in which you will observe them and from which you will gather information
· Methods of observation and information gathering.






























































Carry out the observations and information gathering you have documented above for these three children and keep the records for the Skills and Knowledge Activity.
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	Estimated Time
	1 Hour

	Objective
	To provide you with an opportunity to include the voices of educators, children, peers, families and other professionals where appropriate.

	Activity
	For one of the three children you identified in activity 1B gather information from multiple perspectives and complete the table in chapter 1.4.

Attach the document to your work book.
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	Estimated Time
	1 Hour

	Objective
	To provide you with an opportunity to demonstrate inclusive assessment practices.

	Activity
	How could you demonstrate inclusive assessment practices?













































Identify a child in your care that requires reasonable adjustments or alternative assessment methods/procedures. Explain their individual needs and how you make your assessments accessible to them. Give an example of an assessment you have set for this child, annotating the differences.
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	Estimated Time
	1 Hour

	Objective
	To provide you with an opportunity to use information and observations to analyse and monitor children’s strengths, interests, relationships and learning in conjunction with the approved framework’s learning outcomes and to identify children who may need additional support in order to achieve particular learning outcomes.

	Activity
	In chapter one of this unit you undertook observations and gathered extensive information about children in your care to inform planning for learning according to individual needs and abilities. You need to collate and analyse this information to determine the strengths, interests, relationships and learning of these children. For the purpose of this activity you should select three children to analyse, preferably those who require additional support to most other children.

You might wish to select children who have one or more of the following needs:

· Specific learning difficulty/difficulties
· Physical impairment/disability
· Medical condition
· Mental health/emotional issues
· Behavioural issues
· Extenuating domestic circumstances
· Cultural/language barriers.

You will have gathered information and undertaken observations in a number of different settings, over a specific period of time, and from a multitude of voices from the children’s lives in order to display a holistic view of the children’s learning and development.

For each of the three children you have selected you must analyse this information to complete an overview of their learning and development and to identify the additional support that they require to achieve particular learning outcomes.

Use the tables at the end of chapter 2.2 to complete both your analyses and suggested support strategies for each of the three children you have selected and attach the documents to your workbook.
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	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to use summative assessment to reflect on children’s learning over a period of time.

	Activity
	Using the data from summative assessments on the children in your care, reflect on the learning and development of the three children you analysed in activity 2A since they have been in your care. Document your findings and highlight any areas of concern and/or improvement for each child.
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	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to collaborate with families and colleagues to support children’s learning.

	Activity
	In what ways could you collaborate with families to support children’s learning?



















What specific ways have you collaborated or intend to collaborate with the families of the three specific children you analysed in activity 2A?


















































Why is it important to collaborate with colleagues to support children’s learning?
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	Estimated Time
	1 Hour

	Objective
	To provide you with an opportunity to develop a process to ensure that information and observations are gathered and used to inform planning for all children.

	Activity
	Develop a process that details when and how the information and observations you have gathered are used to inform planning for all children either just in your care or across your organisation.

You may use your organisation’s current policies and procedures as a guide or invent your own.
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	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to use evidence to plan for children to learn through play, intentional teaching, modelling and the learning environment.

	Activity
	Use the information you have gathered about the learning of the children in your care to plan two different opportunities for children to learn through play and through intentional teaching.

Use modelling and appropriate aspects of the learning environment in each activity you plan.

State how the information you gathered about children’s learning informed your planning and decision to deliver these particular activities.


























































































[bookmark: _Toc421793154][bookmark: _Toc421867935]Activity 3B
	Estimated Time
	30 Minutes

	Objective
	To provide you with an opportunity to reflect on and improve own practices using evidence gathered.

	Activity
	What methods could you use to reflect upon your own practices?












Using any/all of these methods, answer the following questions about your own practices:

· What are you doing?
· Why are you doing it that way?
· How effective is it?
· How do the children respond?
· What do you do well?
· What could you do better?
· How could you do it better?
· What changes are you going to make?
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	Estimated Time
	1 Hour

	Objective
	To provide you with an opportunity to implement strategies to ensure that children’s documentation can be shared with families and to follow confidentiality practices to ensure information is shared appropriately.

	Activity
	Using Quality Standards 6.1 and 6.2 of the National Quality Standards and the National Law and Regulations regarding the sharing of children’s documentation with parents/carers, document your organisation’s policy and procedures for sharing children’s documentation with their families. If you do not already have a policy and procedure, design one.








































What confidentiality policies and procedures are in place in your organisation to ensure information is shared appropriately and lawfully?
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	Estimated Time
	45 Minutes

	Objective
	To provide you with an opportunity to demonstrate your knowledge of the foundation skills, knowledge evidence and performance evidence.

	Activity
	Complete the following individually and attach your completed work to your workbook.

The answers to the following questions will enable you to demonstrate your knowledge of:
· Writing
· How to access:
· the National Quality Framework
· the National Quality Standards
· the relevant approved learning framework
· How to interpret the relevance of framework and standards documents in guiding work in this unit of competency
· Observation and inclusion principles
· Confidentiality requirements
· Code of ethics
· Collaborative planning techniques
· Summative assessments
· Organisation standards, policies and procedures

Answer each question in as much detail as possible, considering your organisational requirements for each one.

For this Skills and Knowledge Activity you need to select three children in your care to gather, analyse and use information about them to inform your planning for their learning. Ideally the children will vary in ability, age and needs.

1. Gather and document information about each child over a period of time and in a number of different settings.

2. Using the information you have gathered, identify the strengths, interests, relationships and learning in conjunction with the approved framework’s learning outcomes and identify where each child needs additional support to achieve these learning outcomes. 

3. Using the information gathered and the analysis of the development of these three children, document your plan for their future learning through the following methods:

· Learning through play
· Intentional teaching
· Modelling
· The learning environment.

4. Document your organisation’s policy and procedures for sharing information, including consideration of confidential information.
5. Explain how you have used collaborative planning techniques and consulted with those involved in caring for the three children.

6. What is your organisation’s code of ethics in relation to the treatment and learning of children?
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	Estimated Time
	1 Hour

	Objective
	To provide you with an opportunity to demonstrate your knowledge of the entire unit.

	Activity
	This is a major activity – your instructor will let you know whether you will complete it during class or in your own time.
Attach your completed answers to the workbook.
You must individually, answer the following questions in full to show your competency of each element:
1. Gather and document information about children
2. Monitor children’s learning and development
3. Use evidence to inform practice
4. Share information appropriately

1. What methods can enable you to gather information about children’s learning?

2. How do your assessment methods and tools used to gather information reflect the assessment principles of the national learning frameworks?

3. Why is it important to gather information and undertake observations about children’s learning over time and in a variety of spaces?

4. How does including the voices of educators, children, peers, families and other professionals in the gathering of information about children reflect the National Quality Standards and the outcomes of the Early Years Framework?

5. Identify three children in your care that require you to alter or adjust assessment methods to accommodate their specific needs and explain the alterations and/or adjustments you make.

6. When analysing children’s strengths, interests, relationships and learning in activity 2A, what information and observations from other voices did you come across of which you were previously unaware and how did this help inform your planning for future learning of a specific child?

7. Of the three children you analysed, which one required the most support to achieve the approved framework’s learning outcomes and why?

8. What summative assessments have you used to assess the learning and development of the three children you analysed?

9. How have you collaborated with the families of these three children to support their learning and how effective and successful have these strategies been in the development and progress of the children?


10. Document your organisation’s process of ensuring that information and observations are gathered and used to inform planning for all children. If possible suggest improvements that could be made to it.

11. What are the benefits of giving children the opportunity to learn through play? Explain two of these benefits in more detail.

12. After reflecting on your own practices, what did you find you do well and what aspects did you find required improvements? Were you surprised by your findings?

13. How could your organisation improve the way it shares children’s documentation with families?

14. Describe a situation in which you have had to decide whether or not to disclose sensitive information about a child to their parents/carers. How did you make your decision?
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