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ASSESSMENT FOR BSBWHS402

	Student name
	Scott Campbell

	Date of assessment submission
	29/03/2010


	Trainer/Assessor’s name
	

	Date of assessment marking
	Click here to enter a date.
	Outcome for unit
	☐ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below).
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Workplace and legal framework
	· Workbook response (below)

	2. Policy, procedures, processes and systems
	· Workbook response (below)

	3. Workplace duties, rights and obligations 
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	Metal Rig



	ACTIVITY 1 

	a) Identify current legislation and related documentation that will be relevant to your chosen workplace, and where such documentation can be found. 
b) For each document identified, outline one (1) excerpt or requirement that it specifies for your chosen workplace.



Example:
	Name and location of Legislation (Commonwealth or State)  

	Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	Section 19: A person conducting a business or undertaking must ensure, so far as is reasonably practicable, the health and safety of workers.




	Name and location of Legislation (Commonwealth or State) 

	Work Health and Safety Act 2011 (Qld) found at www.legislation.qld.gov.au

	Relevant excerpt/requirement for chosen workplace

	Part 5 –Div 5 - Section 81-  (2) The parties must make reasonable efforts to achieve a timely, final and effective resolution of the issue in accordance with the relevant agreed procedure, or if there is no agreed procedure, the default procedure prescribed under a regulation.




	Name and location of Regulation 

	Work Health and Safety Act 2011 (Qld) found at http://www.legislation.qld.gov.au
Work Health and Saftey Regulation 2011

	Relevant excerpt/requirement for chosen workplace

	Chapter 3 – Part 3.2  - Div 5 – Section 46
(2) The worker must, so far as the worker is reasonably able, use or wear the equipment in accordance with any information, training or reasonable instruction by the person conducting the business or undertaking.




	Name and location of Code of Practice

	Work Health and Safety Act 2011 (Qld) found at http://www.legislation.qld.gov.au
Codes of Practise – Mobile Cranes 2006

	Relevant excerpt/requirement for chosen workplace

	8.3 Crane Markings
A mobile crane and its lifting components must be marked permanently and legibly in accordance with the requirements specified in AS 1418.5 – Cranes, hoists and winches – Mobile cranes. The markings must be in English, with values in SI units. 





	Name and location of Standard

	Cranes - Safe use - Tower cranes
https://www.standards.org.au/standards-catalogue/sa-snz/manufacturing/me-005/as--2550-dot-4-1994
https://www.saiglobal.com/PDFTemp/Previews/OSH/as/as1000/1400/14184.pdf


	Relevant excerpt/requirement for chosen workplace

	
1.1 SCOPE
This Standard sets out requirements for tower cranes—
(a) that are dismantled when they have served their purpose; and
(b) of the permanently erected type,
as defined in AS 2549.
Horizontal jib and luffing jib and boom cranes which may be of the travelling, fixed, or climbing type, are also included.
Power-driven mobile cranes fitted with tower crane configurations are excluded except for the stability and foundation considerations when used in the capacity of a tower crane.
The Standard covers requirements from and including the hook to the anchorages of the tower crane as well as requirements for rail-mounted types.

1.2
Guidance on information to be supplied with an enquiry or order is given in Appendix A. Guidance on information to be supplied by the manufacturer is given in Appendix B. Guidance on selection and operation of tower cranes is given in AS 2550.4.






	Name and requirement of Guidance Publication

	https://www.safeworkaustralia.gov.au/cranes#codeguides
https://www.safeworkaustralia.gov.au/resources-publications/guidance-materials?combine=cranes&sort_by=field_publication_date_value&sort_order=DESC
 Guidance material - General Guide for Cranes 

	Relevant excerpt/requirement for chosen workplace

	
General Guide for Cranes 
Page 6
Limiting and Indicating Devices

Limiting and indicating devices, for example rated capacity limiters, motion limiting devices, load indicators and radius indicators are intended to prevent a crane moving beyond its safe operating limits or to aid crane operators. The devices should not be relied on in place of using the crane’s load chart and operating instructions. Sole reliance on these devices, especially indicating devices, in place of safe operating practices may cause an incident.
Where limiting and indicating devices are to be installed on a crane the safety circuits of these devices should generally meet either:
· a reliability level of Category 4 under AS 4024.1-2006: Safety of machinery, or
· a safety integrity level (SIL) of 3 under AS 61508-2011: Functional safety of electrical/electronic/programmable electronic safety-related systems.
These categories of reliability level and SIL are related to the concept of ‘fail safe’.






	Outcome for Activity 1
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	Identify one (1) of each of the following within your chosen organisation:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system

For each, summarise:
· Its purpose
· How it can be accessed
· How it can be developed and changed to ensure compliance with WHS legislation, using examples.




	Name and purpose of WHS Policy

	Drug and Alcohol Policy. The policy aims to prevent drug and alcohol-related incidents and foster safe behaviours at work. The objective is to prevent or minimise the potential for alcohol and drugs to contribute to work-related injury 

	How document can be accessed

	The Drug and Alcohol Policy can be accessed at the front of office or inside the workshop.

	How it can be developed and changed to ensure compliance with WHS legislation

	The Drug and Alcohol Policy should come with a risk assessment. This assessment sould be updated periodically. It is imperitive to periodically check that all equipment being used for testing meets current Australian Standards and Legislation. Compliance should be checked against the Workplace health and safety Queensland’s Framework for Alchol and drug management in the workplace.
https://www.worksafe.qld.gov.au/__data/assets/pdf_file/0010/82756/alcohol-drug-management.pdf




	Name and purpose of WHS Procedure

	Drug and Alcohol testing Procedure. The Purpose of this procedure is to carry out Drug & Alchol testing in the correct legal manner and ensure the integrity of results and the individual

	How document can be accessed

	The document can be accessed at the front office or site office

	How it can be developed and changed to ensure compliance with WHS legislation

	Testing staff should be trained and stay current with new techniques and methods. Equipment should be calibrated and certified, meeting Australian Standards. A training package should be presented to the workforce to outline the dangers of drugs and alcohol with the workplace.
For more Information refer to Workplace health and safety Queensland’s Framework for Alchol and drug management

https://www.worksafe.qld.gov.au/__data/assets/pdf_file/0010/82756/alcohol-drug-management.pdf




	Name and purpose of WHS Process

	Pre-starts. Pre-starts are conducted before work commences.This process allows the working party to check the condition of the working area, machinery and plant. It is also an opportunity to identify the condition of workers, checking fatigue and carry out alcohol & drug testing. If there is a high risk activitiy then, this is where you would deliver a SWMS. Cover the days activities and to identify any safety issues with machinery or plant. 

	How document can be accessed

	Located at the site office or with the supervisor

	How it can be developed and changed to ensure compliance with WHS legislation

	Its important to have a systematic approach to pre-start. Detailed paperwork and maintain a good logbook system. Have a good understanding of safety and implement it from the get go. The days activities should be thought out the day before and tested against legislation and codes of practise.




	Name and purpose of WHS System

	Safe Work Method Statement (SWMS). The Safe Work Method Statement is a document that outlines a particlur task and the risks involved. The SWMS will identify hazards, assess risks, control risks and assign responsibilities. It is a live document meaning, it should be actively reviewed and updated. This document also records the individuals that are carrying out the work along with they’re qualifications and licenses.

 

	How document can be accessed

	This document can be accessed onsite at all times.
There will be a sign on sheet to identify the workers involved.

	How it can be developed and changed to ensure compliance with WHS legislation

	Safe Work Method Statement (SWMS) is a live document and therefore should be developed constantly. This document is a collaboration of experience and knowledge however must always be check with codes of practise and legislation.

Compliance with Safe Work Method Statement
https://www.worksafe.qld.gov.au/construction/health-and-wellbeing-at-work/safe-work-method-statements






	Outcome for Activity 2
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	For the purpose of the company manual, you are to explain the role of WHS in your chosen workplace, by developing a report in the following structure:

1.0 INTRODUCTION
· Outline the background of your company, its role and purpose 
· The objectives and principles underpinning WHS legislation

2.0 WHS REGULATOR
· Identify the WHS regulator that applies to your company
· Explain the functions and powers of the WHS regulator and how they are exercised

3.0 INDIVIDUALS AND PARTIES
3.1 WORKERS
· Outline workers’ WHS duties under the legislation
· Identify workers’ WHS rights under the legislation
· Explain workers’ WHS obligations under the legislation
3.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR THEIR OFFICERS
· Outline PCBU’s WHS duties under the legislation
· Identify PCBU’s WHS rights under the legislation
· Explain PCBU’s WHS obligations under the legislation

4.0 COMPLIANCE
· Explain how policies, procedures, processes and systems are developed and changed to maintain compliance
· Explain how workers and PCBU are assessed for WHS compliance with legislation
· Identify ways in which workers’ and PCBU’s WHS training needs are assessed 
· Identify how the workplace provides support for workers’ and PCBU’s training needs

5.0 CONCLUSION
· Explain the importance of WHS to your company
· Identify that workers and PCBUs have varying WHS duties, rights and obligations under the legislation
· Express the importance of maintaining compliance and addressing training needs


TIPS:
· Use the report template (below) and elaborate on the points above.
· Write in simple English. Remember that people from a range of backgrounds and abilities would be reading this document, such as workers, health and safety committees, health and safety representatives, managers, supervisors, and PCBUs or their officers. 
· Be sure to refer specifically to the legislation using section numbers, so that the reader could refer to the legislation for more information if they wanted to.  




	1.0 INTRODUCTION

	
METAL RIG -  Is a construction company that operates in the construction industry. The company’s primary fuction is to utilize cranes and riggers to erect steel, tilt panels and to provide the general hire of cranes. Our purpose is to deliver these services in a timely, cost effective manner whilst upholding a zero harm safety culture.

Metal Rig and its employees operate in the High Risk spectrum and therefore focus heavly on workplace heath & safety. Metal Rig’s objective is to create a Zero Harm culture amonst all personnel, including management. To achieve this it is important to adhere to WHS Legistlation, Regulations and codes of practises whilst conducting business. Qualified personnel and high risk licensing is a must for all personnel within the company. Metal Rig conforms to all crane and rigging Codes of Practises and all equipment must meet Austalian Stanards. Onsite operations and any high risk activity is mananged through a series of saftey systems.


	2.0 WHS REGULATOR

	

Work Safe Queensland
Queensland Worplace Health and Safety Act 2011

Sect 152 
Functions of regulator
The regulator has the following functions:
· to advise and make recommendations to the Minister and report on the operation and effectiveness of this Act;
· to monitor and enforce compliance with this Act;
· to provide advice and information on work health and safety to duty holders under this Act and to the community;
· to collect, analyse and publish statistics relating to work health and safety;
· to foster a cooperative, consultative relationship between duty holders and the persons to whom they owe duties and their representatives in relation to work health and safety matters;
· to promote and support education and training on matters relating to work health and safety;
· to engage in, promote and coordinate the sharing of information to achieve the object of this Act, including the sharing of information with a corresponding regulator;
any other function conferred on the regulator under this Act.

Sect 153
Powers of regulator
· Subject to this Act, the regulator has the power to do all things necessary or convenient to be done for or in connection with the performance of the regulator’s functions.
· Without limiting subsection (1), the regulator has all the powers and functions that an inspector has under this Act.

https://www.legislation.qld.gov.au/view/html/inforce/current/act-2011-018 - pt.8-div.1






	3.0 INDIVIDUALS AND PARTIES

	3.1 WORKERS

	

WHS obligations under the legislation
Sect 28 Div 4 – Duty officer, workers and other persons

While at work, obligations under the legislation, a worker must:
· take reasonable care for his or her own health and safety; and
· take reasonable care that his or her acts or omissions do not adversely affect the health and safety of other persons; and
· comply, so far as the worker is reasonably able, with any reasonable instruction that is given by the person conducting the business or undertaking to allow the person to comply with this Act; and
· co-operate with any reasonable policy or procedure of the person conducting the business or undertaking relating to health or safety at the workplace that has been notified to workers.

Sect 29
Duties of other persons at the workplace
A person at a workplace, whether or not the person has another duty under this part, must:
· take reasonable care for his or her own health and safety; and
· take reasonable care that his or her acts or omissions do not adversely affect the health and safety of other persons; and
· comply, so far as the person is reasonably able, with any reasonable instruction that is given by the person conducting the business or undertaking to allow the person conducting the business or undertaking to comply with this Act.
https://www.legislation.qld.gov.au/view/html/inforce/current/act-2011-018 - pt.2-div.4

Sect 84  Div - 6
Right of worker to cease unsafe work
· A worker may cease, or refuse to carry out, work if the worker has a reasonable concern that to carry out the work would expose the worker to a serious risk to the worker’s health or safety, emanating from an immediate or imminent exposure to a hazard.




	3.2 PERSONS CONDUCTING BUSINESSES OR UNDERTAKINGS (PCBUs) OR THEIR OFFICERS

	
Duties
The Work Health and Safety (WHS) laws require a person conducting a business or undertaking (PCBU) to ensure, so far as is reasonably practicable, the health and safety of their workers while at work in the business or undertaking.
This includes:
· Provision and maintenance of a work environment without risks to health and safety
· provision and maintenance of safe plant and structures
· provision and maintenance of safe systems of work
· the safe use, handling, storage and transport of plant, structures and substances
· provision of adequate facilities for the welfare at work of workers in carrying out work for the business or undertaking, including ensuring access to those facilities
· provision of any information, training, instruction or supervision that is necessary to protect all persons from risks to their health and safety arising from work carried out as part of the conduct of the business or undertaking
· health of workers and the conditions at the workplace are monitored for the purpose of preventing illness or injury of workers arising from the conduct of the business or undertaking.
The principal contractor for a construction project must prepare a written Work Health and Safety Management Plan for the workplace before work on the project commences.
The plan must state:
· the names, positions and health and safety responsibilities of all persons at the workplace whose positions or roles involve specific health and safety responsibilities in connection with the project
· the arrangements in place, between any persons conducting a business or undertaking at the workplace where the construction project is being undertaken, for consultation, cooperation and the coordination of activities in relation to compliance with their duties
· the arrangements in place for managing any work health and safety incidents that occur
· any site-specific health and safety rules, and the arrangements for ensuring that all persons at the workplace are informed of these rules
· the arrangements for the collection and any assessment, monitoring and review of safe work method statements at the workplace.

General obligations of person conducting business or undertaking
Sect 70 Div 6
· The person conducting a business or undertaking must:
· consult, so far as is reasonably practicable, on work health and safety matters with any health and safety representative for a work group of workers carrying out work for the business or undertaking; and
· confer with a health and safety representative for a work group, whenever reasonably requested by the representative, for the purpose of ensuring the health and safety of the workers in the work group; and
· allow any health and safety representative for the work group to have access to information that the person has relating to—
· hazards (including associated risks) at the workplace affecting workers in the work group; and
		(ii)the health and safety of the workers in the work group; and
· with the consent of a worker that the health and safety representative represents, allow the health and safety representative to be present at an interview concerning work health and safety between the worker and
an inspector; or
(ii)the person conducting the business or undertaking at that workplace or the person’s representative; and
· with the consent of 1 or more workers that the health and safety representative represents, allow the health and safety representative to be present at an interview concerning work health and safety between a group of workers, which includes the workers who gave the consent, and—
· an inspector; or
(ii)the person conducting the business or undertaking at that workplace or the person’s representative; and
· provide any resources, facilities and assistance to a health and safety representative for the work group that are reasonably necessary or prescribed under a regulation to enable the representative to exercise his or her powers or perform his or her functions under this Act; and
· allow a person assisting a health and safety representative for the work group to have access to the workplace if that is necessary to enable the assistance to be provided; and
· permit a health and safety representative for the work group to accompany an inspector during an inspection of any part of the workplace where a worker in the work group works; and
· provide any other assistance to the health and safety representative for the work group that may be required under a regulation.
· The person conducting a business or undertaking must allow a health and safety representative to spend the time reasonably necessary to exercise his or her powers and perform his or her functions under this Act.
· Any time that a health and safety representative spends for the purposes of exercising his or her powers or performing his or her functions under this Act must be with the pay that he or she would otherwise be entitled to receive for performing his or her normal duties during that period.
https://www.legislation.qld.gov.au/view/html/inforce/current/act-2011-018 - pt.5-div.3-sdiv.6

Duty of Officers
Sect 70 – Div 4

· If a person conducting a business or undertaking has a duty or obligation under this Act, an officer of the person conducting the business or undertaking must exercise due diligence to ensure that the person conducting the business or undertaking complies with that duty or obligation.
· Subject to subsection (3), the maximum penalty applicable under division 5 for an offence relating to the duty of an officer under this section is the maximum penalty fixed for an officer of a person conducting a business or undertaking for that offence.
· Despite anything to the contrary in section 33, if the duty or obligation of a person conducting a business or undertaking was imposed under a provision other than a provision of division 2 or 3 or this division, the maximum penalty under section 33 for an offence by an officer under section 33 in relation to the duty or obligation is the maximum penalty fixed under the provision creating the duty or obligation for an individual who fails to comply with the duty or obligation.
· An officer of a person conducting a business or undertaking may be convicted or found guilty of an offence under this Act relating to a duty under this section whether or not the person conducting the business or undertaking has been convicted or found guilty of an offence under this Act relating to the duty or obligation.
· In this section, due diligence includes taking reasonable steps—
· to acquire and keep up-to-date knowledge of work health and safety matters; and
· to gain an understanding of the nature of the operations of the business or undertaking of the person conducting the business or undertaking and generally of the hazards and risks associated with those operations; and
· to ensure that the person conducting the business or undertaking has available for use, and uses, appropriate resources and processes to eliminate or minimise risks to health and safety from work carried out as part of the conduct of the business or undertaking; and
· to ensure that the person conducting the business or undertaking has appropriate processes for receiving and considering information regarding incidents, hazards and risks and responding in a timely way to that information; and
· to ensure that the person conducting the business or undertaking has, and implements, processes for complying with any duty or obligation of the person conducting the business or undertaking under this Act; and
· obligations under this Act of a person conducting a business or undertaking may include:
· Reporting notifiable incidents
· Consulting with workers
· Ensuring compliance with notices issued under this Act
· Ensuring the provision of training and instruction to workers about work health and safety
· Ensuring that health and safety representatives receive their entitlements to training.
https://www.legislation.qld.gov.au/view/html/inforce/current/act-2011-018 - sec.20


	4.0 COMPLIANCE

	 The majority of crane activities are governed by legistlation, regulation, codes of practises and guidance material however, this industry is constantly evolving and therefore must be vigilant to remain relivant and compliant. The core material for developing policies, procedures, processes and systems are sourced from risk assesments conducted by staff qualified to anylize the work activities. These individuals are generally leading hands, supervisors or managers. Essentially, experience is the key factor in carrying out these risk assessments as tasks must be rationally walked through in a step by step fashion.The Metal Rig safety officer is responsible developing policies, procedures, processes and systems based off these risk assessments. The safety officer is also responsible for compliance and compliance is routinely checked against the Safe Work Australia website and active alerts via email draw attention to changes as they become available. As equipment changes so may the manufacturers manuel. All changes must be identified and checked against current policies, procedures, processes and systems. Should there be any changes to operating documentation then, email alerts are sent out to the staff and training may be factored in to ensure staff are educated.

It is expected that all employee’s are to be qualified to carry out assigned tasks. The safety officer and the employee are responsible for licensing and qualification updates. The safety officer however tracks updates and changes to licensing and qualifications via the Worksafe website and via email alerts.
https://www.worksafe.qld.gov.au/licensing-and-registrations/work-health-and-safety-licences
A deadicated spreadsheet detailing each employee’s licensing, qualifications and training requirments are checked daily by the safety officer. Renewals and training warnings are sent to employee’s via email and text message so that they remain current. Employee’s will be rotated off task to complete any training.

Risk assessments are completed before a task is actioned however they must be reviewed and updated during the course of the task. Metal Rig conduct a pre-mobilization risk assessment to ensure the company remains compliant and safe. This is carried out by the safety officer and the operations manager.The company maintains another spreadsheet which highlights company requirments such as crane safe certifications and maintenance. Site inductions generally require the company to deliver all certifications to the primary contractor before they start work and therefore the company must track these requirments and remain compliant with all regulatory authorities.  In this process workers licensing and qualifcations are checked. Equipment is checked, JSA’s, SWM’s and pre-starts are checked. Logbooks are updated and checked. Any development to documentation must be done in this phase of pre-mobilization. This gives the company time to train and develop the staff and to ensure the documentation is relivant.










	5.0 CONCLUSION

	· 
Due to the high risk nature of the industry, Metal Rig has developed a culture of safety amongst it’s workforce. This has been forged from a series of safety measures, barriers, policy, procedures, process, systems and compliance. The fundimental element however are the personnel. Getting the employer and the staff to buy into a culture through education and training will direct them to utilize the tools available for a safe and successful outcome. Zero Harm is everybody’s responsibility and high risk means there is a risk to life and assets. Metal Rig and it’s staff have a responsibility to conduct themselves in a professional and safe manner so that everyone can go home to they’re families.

Metal Rig has the primary duty of care to ensure workers and other people are not exposed to health and safety risks arising from the business or undertaking.
This duty requires the Metal Rig to manage risks by eliminating health and safety risks so far as is reasonably practicable, and if it is not reasonably practicable to eliminate the risks, by minimising those risks.
The workers and other people at the workplace must take reasonable care for their own health and safety, co-operate with reasonable policies, procedures and instructions and not adversely affect other people’s health and safety.


Metal Rig operates with a high risk industry and therefore it is important to remain current on all codes of practises, guidance material, Australian standards, Regulations and Legislation. Staff must have the correct training and qualification to operate within the company. Plant and machinery must meet all requirments and must be checked and serviced accordindly.Safety systems help the company and the workers remain safe by limiting exposure to risks. Education and training will develop the staff.



QUIZ
Q1. A3
Q2. A1.A2.A3.A4
Q3. A1.A2
Q4. A1.A2.A3.A4
Q5. YES








	Outcome for Activity 3
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. What are the objectives and principles underpinning WHS? 
Select the most appropriate response.
☐ 	To ensure that people receive a large compensation payment when injured
☐ 	To create barriers for businesses in their day-to-day operations
☐ 	To assign responsibilities and confirm rights of those in the workplace, with regards to safety
☐ 	To provide specific ways in which everything in the workplace must be conducted

	☐

	2. When providing advice on WHS in the workplace, which of the following sources would you refer to for guidance? Select all that apply.
☐ 	Inspectors
☐ 	Legislation
☐ 	Codes of practice
☐ 	Policies and procedures

	☐

	3. Which of the following are functions and powers of the WHS regulator? 
Select all that apply.
☐ 	To enforce WHS law
☐ 	To promote compliance with WHS law
☐ 	To represent you in court if you breach WHS law
☐ 	To supply WHS equipment

	☐

	4. Which of the following methods can be used to advise others about WHS compliance? Select all that apply. 
☐ 	Training sessions for all staff
☐ 	Emails about changes to laws
☐ 	A suggestion box to allow workers to raise inadequacies
☐ 	Having a legal advisor speak at a staff meeting

	☐

	5. Can all levels of a workplace (e.g. PCBUs down to the worker level) be involved in developing and implementing changes to workplace policies, procedures, processes and systems in order to achieve compliance? 
☐ 	Yes
☐ 	No

	☐




	6. Order the following elements of the WHS legal framework from the most legally enforceable to the least legally enforceable (1 = most enforceable; 5 = least enforceable). 
	Rank (1 – 5)
	Element

	5
	Policies and procedures

	3
	Code of practice

	4
	Standard

	1
	Act

	2
	Regulation




	☐




	Outcome for Quiz
	☐ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated or real.

	TASKS
	VERIFIED

	A. In writing, request an appointment with a legal advisor (e.g. WHS Regulator, union, lawyer) to clarify your interpretation of WHS requirements in your workplace, as outlined in your report (Activity 3). 
	☐

	B. Meet with legal advisor and seek approval regarding your interpretation of WHS requirements in your workplace, as outlined in your report (Activity 3).
	☐

	C. During the meeting, use suitable structure and language when providing, seeking and discussing WHS legislative information.
	☐

	D. During the meeting, use questioning and active listening to clarify understanding.
	☐

	E. Document WHS legislative and organisational advice from legal advisor, making changes to your report (Activity 3) using structure, layout and language suitable for audience.
	☐

	Name of observer
	Darren Jones

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
☒ Other (specify): 

	Phone number of observer
	0418783305

	Email address of observer
	couse of this trainingdarren7jones@gmail.com

	Signature of observer
	
	Date
	1/04/2020
	Comments
	[bookmark: _GoBack]I have worked with Scott over the past 15 years in construction and observed him to be constantly proactive in his approach to safety.  I have discussed topics during the course of this training and believe Scott has a good grasp and ability to resource information.   




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
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