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ASSESSMENT FOR BSBWHS404

	Student name
	Tim Duiffield

	Date of assessment submission
	26/10/2018


	Trainer/Assessor’s name
	Brett Stoward

	Date of assessment marking
	26/10/2018
	Outcome for unit
	☒ Competent
☐ Not Yet Competent




TASK INSTRUCTIONS

· The assessment for this unit of competency consists of the following:
· A series of activities: Some of these activities will require you to provide a response within this document, others will require you to gather evidence to demonstrate your knowledge and skills (overview below)
· Quiz: You will be required to complete a series of questions to demonstrate your knowledge and skills. 
· Practical task: You will be required to have an observer attest to your knowledge and skills and sign a report to this effect.
· At times, you will be provided with a specific business context to which you must respond, otherwise it is anticipated that you will use a workplace of your choosing (your own, or hypothetical) to provide the context to the task.
· At all times, the responses in your assessment must reference Australian (Queensland or Federal) documentation, including legislation, regulations, codes of practice, standards and guidance publications. 

	ACTIVITY OVERVIEW
	REQUIRED FOR SUBMISSION

	1. Identifying/assessing hazards and risks
	· Workbook response (below)

	2. Development, implementation and evaluation of risk control
	· Workbook response (below)

	3. Policies, procedures, processes and systems
	· Workbook response (below)

	4. Legislation, codes of practice and guidelines
	· Workbook response (below)





ACTIVITIES

For the following activities, name a workplace that you wish to examine. 

	Name of workplace
	



	ACTIVITY 1 

	Identify two (2) hazards that may occur in your workplace. For each hazard identified, find information to explain:
a) The nature and scope of the hazard
b) The range of harms caused by the hazard and how they are caused 
c) The techniques, tools and processes used to identify each hazard 
· Select tools appropriate for the workplace and identify different tools for each hazard
· Describe how you contribute to applying these selected techniques, tools and processes and document the results
d) Determine the level of risk for the hazard within your workplace
e) How you advise others of this information in a way that address peoples’ range of abilities and backgrounds 
· Be sure to also consider the timeframes in which you should advise others
f) Risk controls that may be implemented to address the hazard and risk assessment results 
· Explain the timeframes in which these risk control options should be implemented.




	Name of Hazard 1

	Trip hazard on steps

	Nature and scope of hazard 

	No stair nosing’s or warning signage

Source of information (e.g. website address): 


	The range of harms caused and how they are caused

	Trip and graze or potentially fall and cause more serious injury

Source of information (e.g. website address): 


	Techniques, tools and processes to identify hazard

	Handrail to be installed, stair nosing’s, slip resistant surface

Source of information (e.g. website address): 


	Determine the level of risk

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: H


	How you advise others about hazards, harms and associated risk

	Signage and nosing

	Risk controls

	Stair nosings, signage

Source of information (e.g. website address): 





	Name of Hazard 2

	Fire blanket not in correct location or not in red fire blanket case

	Nature and scope of hazard 

	If blanket is required is unavailable which puts the risk in the incidence of a fire at high level

Source of information (e.g. website address): 


	The range of harms caused and how they are caused

	Burns, damage to property

Source of information (e.g. website address): 


	Techniques, tools and processes to identify hazard

	Appropriate storage of blanket in obvious location. Map of where blanket is kept on wall at entrance to building or room

Source of information (e.g. website address): 


	Determine the level of risk

	
	Matrix
	A:
Death or permanent disability
	B:
Serious injury
	C:
Lost time injury
	D:
Casualty Treatment
	E:
First Aid

	1: Very Likely
	E
	E
	H
	H
	M

	2: Likely
	E
	H
	H
	M
	M

	3: Possible
	H
	H
	M
	M
	L

	4: Unlikely
	H
	M
	M
	L
	L

	5: Very Unlikely
	M
	M
	L
	L
	L



	E: Extreme
	H: High
	M: Medium
	L: Low



Level of risk: H


	How you advise others about hazards, harms and associated risk

	Emergency diagram/map, written acknowlegement

	Risk controls

	Appropriate storage of blanket in obvious location. Map of where blanket is kept on wall at entrance to building or room


Source of information (e.g. website address): 





	Outcome for Activity 1
	☒ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 2 

	For the two (2) risks (and associated risk controls) identified in Activity 1:
a) Explain how you would contribute to developing and implementing a risk control plan
b) Describe the process you would undertake to evaluate the risk controls that had been implemented




	Hazard/Risk 1

	Develop and implement risk control plan

	Recognise risk, control risk, develop plan to rectify risk, develop plan to prevent risk

	Evaluation of risk control

	Risk matrix, peer review




	Hazard/Risk 2

	Develop and implement risk control plan

	Recognise risk, control risk, develop plan to rectify risk, develop plan to prevent risk

	Evaluation of risk control

	Risk matrix, peer review




	Outcome for Activity 2
	☒ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 3 

	Explain the requirements of your organisation regarding hazard identification, risk assessment and risk control activities by identifying the requirements found in:
a) WHS policy
b) WHS procedure
c) WHS process
d) WHS system

Explain how you comply with the requirements of these documents.




	Hazard identification

	WHS policy

	Probuild HSE  management systems – Policies and procedures outlined on out Intranet portal are working sheets that are readily available to outline primary objectives relating to HSE and how these objectives are implemented in the work place and how to respond in the event of an incident.

	WHS procedure

	HSE procedure requires subcontractors to submit a safe work method statement outlining all safety procedures that are to be undertaken when undertaking work on and around the site.

	WHS process

	Evaluation process, such as a risk matrix, to identify and manage risks and to take the appropriate precautions to mitigate and prevent incidents

	WHS system

	The HSE system identifies the regularity of monitoring safety hazards/conditions and ensures that minimum record standards are kept to analyse the current risks, who is making these risks and what amendments are required to resolve the issue

	How you comply

	The implementation of a Safe Work Method Statement for all high risk work/activities




	Risk assessment

	WHS policy

	Probuild HSE  management systems – Policies and procedures outlined on out Intranet portal are working sheets that are readily available to outline primary objectives relating to HSE and how these objectives are implemented in the work place and how to respond in the event of an incident

	WHS procedure

	HSE procedure requires subcontractors to submit a safe work method statement outlining all safety procedures that are to be undertaken when undertaking work on and around the site.

	WHS process

	Evaluation process, such as a risk matrix, to identify and manage risks and to take the appropriate precautions to mitigate and prevent incidents

	WHS system

	PCA’s HSE system – Policy and Procedures Manual outlines that PCA shall ensure that all subcontractors, employees, other stake holders and any other personnel entering a Probuild site and undertaking High Risk activities have been inducted into the relevant Safe Work Method Statement and have been registered with Safe Work ID. They must comply with any procedures and acknowledge their adherence. Two ways personnel are monitored on their adherence to meeting the objectives for HSE is through:
> Monthly inspection s to identify and record hazards/conditions
> Promotion of OHS awareness to all workers. 

	How you comply

	An associated Safe Work Method Statement has been completed prior to any high risk activities.




	Risk control

	WHS policy

	Probuild HSE  management systems – Policies and procedures outlined on out Intranet portal are working sheets that are readily available to outline primary objectives relating to HSE and how these objectives are implemented in the work place and how to respond in the event of an incident

	WHS procedure

	HSE procedure requires subcontractors to submit a safe work method statement outlining all safety procedures that are to be undertaken when undertaking work on and around the site.

	WHS process

	Evaluation process, such as a risk matrix, to identify and manage risks and to take the appropriate precautions to mitigate and prevent incidents. Anything classified as high risk can not commence until a safe work method statement has been completed and signed off by PCA.

	WHS system

	PCA’s HSE system – Policy and Procedures Manual outlines that PCA shall ensure that all subcontractors, employees, other stake holders and any other personnel entering a Probuild site and undertaking High Risk activities have been inducted into the relevant Safe Work Method Statement and have been registered with Safe Work ID. They must comply with any procedures and acknowledge their adherence. Two ways personnel are monitored on their adherence to meeting the objectives for HSE is through:
> Monthly inspection s to identify and record hazards/conditions
> Promotion of OHS awareness to all workers

	How you comply

	Ensuring that Safe Work Method Statements are followed (e.g. wearing PPE, or exclusion zones etc.).




	Outcome for Activity 3
	☒ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




	ACTIVITY 4 

	Identify the duty holders and their range of duties regarding hazard identification, risk assessment and risk control activities by explaining the requirements found in:
a) WHS Acts
b) WHS Regulations
c) Codes of practice
d) Guidelines

Explain how you comply with the requirements of these documents.




	Hazard identification

	WHS Acts

	Section 19
A person conducting a business or undertaking must ensure, so far as is reasonably practicable, the health and safety of—
(a)workers engaged, or caused to be engaged by the person; and
(b)workers whose activities in carrying out work are influenced or directed by the person;
while the workers are at work in the business or undertaking.
(2)A person conducting a business or undertaking must ensure, so far as is reasonably practicable, that the health and safety of other persons is not put at risk from work carried out as part of the conduct of the business or undertaking.
(3)Without limiting subsections (1) and (2), a person conducting a business or undertaking must ensure, so far as is reasonably practicable—
(a)the provision and maintenance of a work environment without risks to health and safety; and
(b)the provision and maintenance of safe plant and structures; and
(c)the provision and maintenance of safe systems of work; and
(d)the safe use, handling and storage of plant, structures and substances; and
(e)the provision of adequate facilities for the welfare at work of workers in carrying out work for the business or undertaking, including ensuring access to those facilities; and
(f)the provision of any information, training, instruction or supervision that is necessary to protect all persons from risks to their health and safety arising from work carried out as part of the conduct of the business or undertaking; and
(g)that the health of workers and the conditions at the workplace are monitored for the purpose of preventing illness or injury of workers arising from the conduct of the business or undertaking.
(4)If—
(a)a worker occupies accommodation that is owned by or under the management or control of the person conducting the business or undertaking; and
(b)the occupancy is necessary for the purposes of the worker’s engagement because other accommodation is not reasonably available;
the person conducting the business or undertaking must, so far as is reasonably practicable, maintain the premises so that the worker occupying the premises is not exposed to risks to health and safety.


	WHS Regulations

	Section 34 & 35
34Duty to identify hazards
A duty holder, in managing risks to health and safety, must identify reasonably foreseeable hazards that could give rise to risks to health and safety.
[bookmark: sec.35]35Management of risk
A duty holder, in managing risks to health and safety, must—
(a)eliminate risks to health and safety so far as is reasonably practicable; and
(b)if it is not reasonably practicable to eliminate risks to health and safety—minimise those risks so far as is reasonably practicable.


	Codes of practice

	Section 2.2 of the Confined spaces Code of practice 2011 states: If it is not reasonably practicable to eliminate the need to enter the confined space or the risk of inadvertent entry, then any risk associated with entry to and exit from the space must be minimised. Entry to and exit from a confined space is safer when openings (access points) are large and located in a position that allows for persons and equipment to pass easily through them.


Guidelines (below – as box does not allow to type in)
From Probuilds  HSE procedure: A risk assessment shall be conducted for all proposed confined space entry work at Probuild’s Construction workplaces prior to entry to the space and included in the Workplace Risk Assessment prepared for the workplace. Consideration shall be given to the elimination or minimisation for the need to enter any confined space. Where this is not practicable the Probuild Confined Space Entry Permit (or its equivalent) shall be completed prior to entry and entry to the space shall be by trained personnel only. The risk factors below shall be considered in the risk assessment process.


	Guidelines

	

	How you comply

	By ensuring that hazards are identified at the earliest by identification, testing and following the relevant procedures.




	Risk assessment

	WHS Acts

	From section 18 of the Work Health and Safety Act 2011 (QLD) outlines that when reasonably practicable, in relation to a duty to ensure health and safety, means that which is, or was at a particular time, reasonably able to be done in relation to ensuring health and safety, taking into account and weighing up all relevant matters including—
(a)the likelihood of the hazard or the risk concerned occurring; and
(b)the degree of harm that might result from the hazard or the risk; and
(c)what the person concerned knows, or ought reasonably to know, about—
(i)the hazard or the risk; and
(ii)ways of eliminating or minimising the risk; and
(d)the availability and suitability of ways to eliminate or minimise the risk; and
(e)after assessing the extent of the risk and the available ways of eliminating or minimising the risk, the cost associated with available ways of eliminating or minimising the risk, including whether the cost is grossly disproportionate to the risk.


	WHS Regulations

	Section 33 outlines that a PCBU (as a duty holder) has a requirement not to exceed and sposure standard, a duty to implement specific control measures, and a duty to assess risk.

	Codes of practice

	Section 4 states: A single (or generic) risk assessment may be carried out for a class of confined spaces in a number of different work areas or workplaces where the confined spaces are the same. This will only be appropriate if all of the hazards being covered are the same. A risk assessment must be carried out on individual confined spaces if there is any likelihood that a worker may be exposed to greater, additional or different risks. A confined space entry permit may be used as a record of the risk assessment.

	Guidelines

	From Probuilds  HSE procedure: A risk assessment shall be conducted for all proposed confined space entry work at Probuild’s Construction workplaces prior to entry to the space and included in the Workplace Risk Assessment prepared for the workplace. Consideration shall be given to the elimination or minimisation for the need to enter any confined space. Where this is not practicable the Probuild Confined Space Entry Permit (or its equivalent) shall be completed prior to entry and entry to the space shall be by trained personnel only. The risk factors below shall be considered in the risk assessment process.


	How you comply

	By ensuring that Safe Work Method Statements and other control methods prescribed by the PCBU are followed. 




	Risk control

	WHS Acts

	Section 19(1) states that a PCBU must ensure, so far as is reasonably practicable, that the health and safety of other persons is not put at risk from work carried out as part of the conduct of the business or undertaking.

	WHS Regulations

	Section 36 outlines that a duty holder must where reasonably practicable eliminate risks to health and safety. If risks cannot be eliminated, duty holders must minimise risks o far as is reasonably practicable.

	Codes of practice

	Section 5 states: The most important step in the risk management process involves controlling risks by eliminating them so far as is reasonably practicable, or if that is not possible, by minimising the risks so far as is reasonably practicable.


	Guidelines

	From Probuilds  HSE procedure: A risk assessment shall be conducted for all proposed confined space entry work at Probuild’s Construction workplaces prior to entry to the space and included in the Workplace Risk Assessment prepared for the workplace. Consideration shall be given to the elimination or minimisation for the need to enter any confined space. Where this is not practicable the Probuild Confined Space Entry Permit (or its equivalent) shall be completed prior to entry and entry to the space shall be by trained personnel only. The risk factors below shall be considered in the risk assessment process.


	How you comply

	By ensuring that Safe Work Method Statements and other control methods prescribed by the PCBU are followed.




	Outcome for Activity 4
	☒ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	




QUIZ

	QUESTIONS
	CORRECT

	1. Which of the following can be causes of workplace hazards? 
Select the most appropriate responses from the list below.
☒ 	Noise
☒ 	Physical layout of the workplace 
☒ 	Temperature
☒ 	Stress

	☐

	2. Which of the following individuals and parties may require information about workplace hazards? Select the most appropriate responses from the list below.
☒ 	Health and Safety Committees (HSCs)
☒ 	Suppliers 
☐ 	All members of the public
☒ 	Contractors

	☐

	3. Which of the following are appropriate techniques, tools and processes for identifying hazards and risks? Select all that apply.
☒ 	Workplace inspections
☒ 	Compensation claim information 
☒ 	Safe Work Method Statements
☒ 	Information issued by WHS regulators

	☐

	4. Risk control options can come from both internal sources (e.g. policies and procedures) and external sources (e.g. codes of practice and standards).
☒ 	Yes
☐ 	No 

	☐

	5. Which of the following should be considered when developing a risk control plan? Select all that apply. 
☒ 	How and when controls will be implemented
☒ 	Evaluation processes for implemented controls 
☒ 	Consultation with individuals and parties
☒ 	Responsibilities for implementation

	☐




	Outcome for Quiz
	☒ Satisfactory 	
☐ Not satisfactory

	Trainer/Assessor comments
	





PRACTICAL TASK

You are required to have a suitable observer verify your ability to complete the following tasks. These tasks may be simulated or real.

	TASKS
	VERIFIED

	A. Conduct a meeting with a PCBU, using appropriate language, to discuss the organisation’s WHS risk-management processes.
	☐

	B. Confirm understanding of the duties held under WHS Acts, regulations, codes of practice and guidelines for hazard identification, risk assessment and risk control activities.
	☐

	C. Contribute ideas about ensuring how workplace policies, procedures, processes and systems comply with legislative requirements.
	☐

	D. Identify the techniques, tools and processes you will use to monitor hazards (and their associated risks) in your work area.
	☐

	E. Identify how you will document and communicate the results of hazard identification and risk assessment.
	☐

	F. Explain the PCBU and workers’ duties in the development, implementation and evaluation of any risk controls to address identified hazards.
	☐

	Name of observer
	

	Role of observer 
(Confirm their suitability to sign)
	☐ Trainer/Assessor	
☐ Other (specify): 

	Phone number of observer
	

	Email address of observer
	

	Signature of observer
	
	Date
	Click here to enter a date.
	Comments
	




	Outcome for Practical Task
	☐ Satisfactory 
☐ Not satisfactory

	Trainer/Assessor comments
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