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Memo
To:	ALL STAFF
From:	OLIVIA TORRISI
	CORPORATE MANAGER

Date:	15 OCTOBER 2019
Re:	CHANGE OF EVACUATION SITE
Team


As you may all be aware, the evacuation site for Adventure World Australia has recently been changed. It is now located on the west side of the building, across the street, in the middle of the children’s playground. The diagram below will identify where the new site is located.

If you have any problems pin pointing the exact location of the fastest way to the exit in the building please contact either myself or management.

Yours sincerely

[bookmark: _GoBack]

Olivia Torrisi
Corporate Manager
[image: Image result for evacuation diagram]
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